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‌ 

AGREEMENT‌ ‌ 
‌ 

This‌ ‌Agreement‌ ‌is‌ ‌made‌ ‌this,‌ ‌4th‌ ‌day‌ ‌of‌ ‌August,‌ ‌2021‌ ‌by‌ ‌and‌ ‌between‌ ‌the‌ ‌Birch‌ ‌Run‌ ‌Area‌ ‌Schools‌ ‌ 
(hereinafter‌ ‌called‌ ‌the‌ ‌"Employer")‌ ‌and‌ ‌the‌ ‌Birch‌ ‌Run‌ ‌Educational‌ ‌Support‌ ‌Personnel‌ ‌Association,‌ ‌ 
MEA/NEA‌ ‌(hereinafter‌ ‌called‌ ‌the‌ ‌"Association").‌ ‌ 

ARTICLE‌ ‌I‌ ‌-‌ ‌RECOGNITION‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Scope‌ ‌ 
‌ 

Pursuant‌‌to‌‌and‌‌in‌‌accordance‌‌with‌‌the‌‌applicable‌‌provisions‌‌of‌‌Act‌‌379‌‌of‌‌the‌‌Michigan‌‌Public‌‌Acts‌‌of‌‌                                   
1965,‌ ‌as‌ ‌amended,‌ ‌the‌ ‌Employer‌ ‌recognizes‌ ‌the‌ ‌Association‌ ‌as‌ ‌the‌ ‌sole‌ ‌and‌ ‌exclusive‌ ‌collective‌‌                           
bargaining‌ ‌representative‌ ‌for‌ ‌the‌ ‌purpose‌ ‌of‌ ‌collective‌ ‌bargaining‌ ‌with‌ ‌respect‌ ‌to‌ ‌wages,‌ ‌hours‌ ‌and‌‌                           
other‌‌conditions‌‌of‌‌employment‌‌for‌‌the‌‌term‌‌of‌‌this‌‌Agreement,‌‌of‌‌the‌‌following‌‌described‌‌employees‌‌of‌‌                               
the‌ ‌Employer:‌ ‌ 
‌ 

All‌ ‌full-time‌ ‌and‌ ‌regularly‌ ‌scheduled‌ ‌part-time‌ ‌Bus‌ ‌Drivers,‌ ‌Bus‌ ‌Mechanics,‌ ‌Custodial‌ ‌Maintenance,‌‌                       
Secretary/Clerical‌ ‌personnel‌ ‌and‌ ‌Paraprofessional‌ ‌Aides,‌ ‌excluding‌ ‌Confidential‌ ‌Secretaries,‌‌               
(Superintendent‌ ‌and‌ ‌Human‌ ‌Resources)‌ ‌Administrators,‌ ‌Supervisors‌ ‌and‌ ‌all‌ ‌other‌ ‌Employees.‌ ‌ 
‌ 

Section‌ ‌B.‌‌  Definitions‌ ‌ 
‌ 

1. The‌ ‌term‌ ‌"employee/and‌‌or‌‌members"‌‌when‌‌used‌‌hereafter‌‌in‌‌this‌‌Agreement‌‌shall‌‌refer‌‌to‌‌all‌‌                             
members‌ ‌of‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌and‌ ‌employees‌ ‌of‌ ‌the‌ ‌bargaining‌ ‌unit.‌ ‌ 

‌ 
2. For‌ ‌hourly‌ ‌employees,‌ ‌the‌ ‌term‌ ‌"full-time‌‌employee"‌‌shall‌‌mean‌‌an‌‌employee‌‌who‌‌is‌‌regularly‌‌                           

scheduled‌ ‌to‌ ‌work‌ ‌at‌‌least‌‌thirty-five‌‌(35)‌‌hours‌‌a‌‌week,‌‌or‌‌at‌‌least‌‌1,820‌‌hours‌‌per‌‌year,‌‌on‌‌a‌‌                                     
permanent‌ ‌basis.‌ ‌ 

‌ 
3. For‌ ‌hourly‌ ‌employees,‌ ‌the‌ ‌term‌ ‌"regular‌ ‌part-time‌ ‌employee"‌ ‌shall‌ ‌mean‌‌an‌‌employee‌‌who‌‌is‌‌                           

regularly‌‌scheduled‌‌to‌‌work‌‌less‌‌than‌‌thirty-five‌‌(35)‌‌hours‌‌a‌‌week‌‌or‌‌less‌‌than‌‌1,820‌‌hours‌‌per‌‌                                 
year.‌ ‌ 

‌ 
4. The‌‌term‌‌"substitute"‌‌shall‌‌mean‌‌a‌‌non-bargaining‌‌unit‌‌member,‌‌who‌‌worked‌‌in‌‌the‌‌place‌‌of‌‌an‌‌                               

absent‌ ‌employee‌ ‌during‌ ‌the‌ ‌absent‌ ‌employee's‌ ‌regularly‌ ‌scheduled‌ ‌hours‌ ‌and‌ ‌assignment,‌‌                     
except,‌ ‌bargaining‌ ‌unit‌ ‌members‌ ‌may‌ ‌substitute‌ ‌for‌ ‌each‌ ‌other‌ ‌without‌ ‌having‌ ‌to‌ ‌leave‌ ‌the‌‌                           
bargaining‌ ‌unit.‌‌ ‌  
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‌ 

ARTICLE‌ ‌II‌ ‌-‌ ‌ASSOCIATION‌ ‌RIGHTS‌ ‌ 
‌ 

The‌ ‌rights‌ ‌granted‌ ‌herein‌ ‌to‌ ‌the‌‌Association‌‌shall‌‌not‌‌be‌‌granted‌‌or‌‌extended‌‌to‌‌any‌‌competing‌‌labor‌‌                                 
organization.‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Facilities‌ ‌and‌ ‌Equipment‌ ‌Use‌ ‌ 
‌ 

1. The‌ ‌Association‌ ‌and‌ ‌its‌ ‌representatives‌ ‌shall‌ ‌have‌ ‌the‌ ‌right‌ ‌to‌ ‌use‌ ‌Employer‌ ‌buildings‌ ‌at‌ ‌all‌                             
reasonable‌ ‌hours‌ ‌for‌ ‌meetings,‌ ‌provided‌ ‌that‌ ‌when‌ ‌special‌ ‌custodial‌ ‌service‌ ‌is‌ ‌required,‌ ‌the‌‌                         
Employer‌ ‌may‌ ‌make‌ ‌reasonable‌ ‌charge‌ ‌therefore.‌ ‌Such‌ ‌request‌ ‌must‌ ‌be‌ ‌made‌ ‌to‌ ‌the‌‌                         
Supervisor‌ ‌at‌ ‌least‌ ‌twenty-four‌ ‌(24)‌ ‌hours‌ ‌in‌ ‌advance.‌ ‌ 

‌ 
2. The‌ ‌Employer‌ ‌recognizes‌ ‌the‌ ‌need‌ ‌for‌ ‌the‌ ‌Association's‌ ‌members,‌ ‌as‌ ‌defined‌ ‌in‌ ‌this‌‌                         

Agreement,‌ ‌to‌ ‌use‌ ‌equipment‌ ‌belonging‌ ‌to‌ ‌the‌ ‌Employer‌ ‌when‌ ‌it‌ ‌pertains‌ ‌solely‌ ‌to‌ ‌business‌‌                           
being‌ ‌conducted‌ ‌by‌ ‌and‌ ‌for‌ ‌the‌ ‌Birch‌ ‌Run‌ ‌Educational‌ ‌Support‌ ‌Personnel.‌ ‌Access‌ ‌to‌ ‌the‌‌                           
following‌‌equipment‌‌will‌‌be‌‌made‌‌available,‌‌providing‌‌it‌‌is‌‌not‌‌in‌‌use‌‌and‌‌a‌‌twenty-four‌‌(24)‌‌hour‌‌                                 
written‌ ‌notification‌ ‌to‌ ‌the‌ ‌Supervisor‌ ‌is‌ ‌provided:‌ ‌copy‌ ‌machine,‌ ‌printers‌ ‌and‌ ‌other‌ ‌district‌‌                         
technology‌ ‌hardware.‌ ‌The‌ ‌Association‌ ‌shall‌ ‌pay‌ ‌for‌ ‌the‌ ‌cost‌ ‌of‌ ‌all‌ ‌materials‌ ‌and‌ ‌supplies‌‌                           
incident‌ ‌to‌ ‌such‌ ‌use.‌ ‌ 

‌ 
3. Duly‌‌authorized‌‌representatives‌‌of‌‌the‌‌Association‌‌and‌‌its‌‌respective‌‌affiliates‌‌shall‌‌be‌‌permitted‌‌                         

to‌‌transact‌‌official‌‌Association‌‌business‌‌on‌‌Employer‌‌property‌‌at‌‌all‌‌reasonable‌‌times,‌‌provided‌‌                         
that‌‌this‌‌shall‌‌not‌‌interfere‌‌with‌‌or‌‌interrupt‌‌normal‌‌operations,‌‌nor‌‌take‌‌place‌‌on‌‌employee‌‌paid‌‌                               
work‌‌time.‌‌Association‌‌representatives‌‌will‌‌notify‌‌the‌‌appropriate‌‌Administrator‌‌of‌‌their‌‌presence‌‌                       
upon‌ ‌such‌ ‌arrival‌ ‌at‌ ‌a‌ ‌District‌ ‌facility‌ ‌before‌ ‌any‌ ‌transactions‌ ‌occur.‌ ‌ 

‌ 
4. Bargaining‌ ‌members‌ ‌shall‌ ‌be‌ ‌provided‌ ‌an‌ ‌area‌ ‌assigned‌ ‌for‌ ‌posting‌ ‌notices‌ ‌of‌ ‌official‌‌                         

Association‌‌business.‌‌The‌‌Association‌‌may‌‌use‌‌the‌‌interoffice‌‌delivery‌‌service‌‌of‌‌the‌‌Employer,‌‌                         
without‌‌U.S.‌‌postage,‌‌providing‌‌such‌‌usage‌‌is‌‌in‌‌compliance‌‌with‌‌official‌‌Association‌‌business.‌‌                         
Any‌ ‌official‌‌union‌‌posting‌‌shall‌‌have‌‌an‌‌authorized‌‌signature,‌‌and‌‌a‌‌copy‌‌of‌‌the‌‌posting‌‌will‌‌be‌‌                                 
given‌ ‌to‌ ‌the‌ ‌Superintendent.‌ ‌ 

‌ 
Section‌ ‌B.‌‌  Requests‌ ‌for‌ ‌Information‌ ‌ 

‌ 
The‌ ‌Employer‌ ‌agrees‌ ‌to‌ ‌furnish‌ ‌to‌ ‌the‌ ‌Association,‌ ‌in‌ ‌response‌ ‌to‌ ‌timely‌ ‌requests,‌ ‌all‌ ‌information‌‌in‌‌                               
compliance‌‌with‌‌the‌‌Freedom‌‌of‌‌Information‌‌Act,‌‌1977.‌‌Costs‌‌of‌‌duplicating,‌‌mailing‌‌and‌‌labor‌‌to‌‌honor‌‌                               
such‌ ‌requests‌ ‌will‌ ‌be‌ ‌borne‌ ‌by‌ ‌the‌ ‌Association.‌ ‌Information‌ ‌provided‌ ‌to‌ ‌the‌ ‌Association‌ ‌for‌ ‌the‌‌                             
negotiation‌ ‌process‌ ‌shall‌ ‌be‌ ‌at‌ ‌no‌ ‌cost.‌ ‌ 
‌ 

Section‌ ‌C.‌‌  Unit‌ ‌Wor‌k‌ 
‌ 

It‌ ‌is‌ ‌understood‌ ‌that‌ ‌the‌ ‌members‌ ‌of‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌set‌ ‌forth‌‌in‌‌the‌‌foregoing‌‌recognition‌‌clause‌‌                                 
have‌ ‌the‌ ‌responsibility‌ ‌for‌ ‌performing‌ ‌duties‌ ‌normally‌ ‌associated‌ ‌with‌ ‌those‌ ‌positions.‌ ‌ 
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‌ 

ARTICLE‌ ‌III‌ ‌-‌ ‌EMPLOYEE‌ ‌RIGHTS‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Rights‌ ‌ 
‌ 

1. Pursuant‌ ‌to‌ ‌the‌ ‌Michigan‌ ‌Public‌ ‌Employment‌ ‌Relations‌ ‌Act,‌ ‌as‌ ‌amended,‌ ‌MCLA‌ ‌423.201‌ ‌et‌‌                         
seq;‌ ‌MSA‌ ‌17.455(1)‌ ‌et‌ ‌seq.,‌ ‌(PERA),‌ ‌the‌ ‌Employer‌ ‌hereby‌ ‌agreed‌ ‌that‌ ‌every‌ ‌bargaining‌‌unit‌‌                           
member‌‌shall‌‌have‌‌the‌‌right‌‌to‌‌freely‌‌organize,‌‌join‌‌and‌‌support‌‌the‌‌Association‌‌and‌‌to‌‌engage‌‌                               
in‌‌lawful‌‌concerted‌‌activities‌‌for‌‌the‌‌purposes‌‌of‌‌collective‌‌bargaining‌‌or‌‌negotiations.‌‌As‌‌a‌‌duly‌‌                             
elected‌ ‌body,‌ ‌exercising‌ ‌governmental‌ ‌power‌ ‌under‌ ‌color‌ ‌of‌ ‌law‌ ‌of‌ ‌the‌‌State‌‌of‌‌Michigan,‌‌the‌‌                             
Employer‌ ‌undertakes‌ ‌and‌ ‌agrees‌ ‌that‌ ‌it‌ ‌will‌ ‌not‌‌directly,‌‌or‌‌indirectly,‌‌discourage‌‌or‌‌deprive‌‌or‌‌                             
coerce‌ ‌any‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌in‌ ‌the‌ ‌enjoyment‌ ‌of‌ ‌any‌ ‌rights‌ ‌conferred‌ ‌by‌ ‌PERA‌ ‌other‌‌                             
laws‌ ‌of‌ ‌Michigan,‌ ‌or‌ ‌the‌ ‌United‌ ‌States‌ ‌of‌ ‌America;‌ ‌that‌ ‌it‌ ‌will‌ ‌not‌ ‌discriminate‌ ‌against‌ ‌any‌‌                               
bargaining‌‌unit‌‌member‌‌with‌‌respect‌‌to‌‌hours,‌‌wages‌‌or‌‌any‌‌terms‌‌or‌‌conditions‌‌of‌‌employment‌‌                             
by‌‌reason‌‌of‌‌his/her‌‌membership‌‌in‌‌the‌‌Association;‌‌his/her‌‌participation‌‌in‌‌any‌‌activities‌‌of‌‌the‌‌                             
Association‌ ‌or‌ ‌collective‌ ‌negotiations‌ ‌with‌ ‌the‌ ‌Employer,‌ ‌his/her‌ ‌institution‌ ‌of‌ ‌any‌ ‌grievance,‌‌                       
complaint,‌ ‌or‌ ‌proceeding‌ ‌under‌ ‌this‌ ‌Agreement,‌ ‌or‌ ‌otherwise‌ ‌with‌ ‌respect‌ ‌to‌ ‌any‌ ‌terms‌ ‌or‌‌                           
conditions‌‌of‌‌employment.‌‌No‌‌bargaining‌‌unit‌‌member‌‌shall‌‌be‌‌prevented‌‌from‌‌wearing‌‌insignia,‌‌                         
pins,‌ ‌or‌ ‌other‌ ‌identification‌ ‌of‌ ‌membership‌ ‌in‌ ‌the‌ ‌Association‌ ‌at‌ ‌any‌ ‌time‌ ‌by‌ ‌the‌ ‌Employer.‌ ‌ 

‌ 
2. Nothing‌‌contained‌‌within‌‌this‌‌Agreement‌‌shall‌‌be‌‌construed‌‌to‌‌deny‌‌or‌‌restrict‌‌to‌‌any‌‌bargaining‌‌                             

unit‌ ‌member‌ ‌rights‌ ‌he/she‌ ‌may‌ ‌have‌ ‌under‌ ‌the‌ ‌Michigan‌ ‌General‌ ‌School‌ ‌Laws‌ ‌or‌ ‌other‌‌                           
applicable‌‌State‌‌or‌‌Federal‌‌laws‌‌or‌‌regulations.‌‌The‌‌rights‌‌granted‌‌to‌‌bargaining‌‌unit‌‌members‌‌                           
hereunder‌ ‌shall‌ ‌be‌ ‌deemed‌ ‌to‌ ‌be‌ ‌in‌ ‌addition‌ ‌to‌ ‌those‌ ‌provided‌ ‌elsewhere.‌ ‌ 

‌ 
3. The‌ ‌bargaining‌ ‌unit‌ ‌members‌ ‌shall‌ ‌be‌ ‌entitled‌ ‌to‌ ‌full‌ ‌rights‌ ‌of‌ ‌citizenship‌ ‌and‌ ‌no‌ ‌religious‌ ‌or‌‌                               

political‌ ‌activities‌ ‌of‌ ‌any‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌or‌ ‌lack‌ ‌thereof‌ ‌shall‌ ‌be‌ ‌grounds‌ ‌for‌ ‌any‌‌                             
discipline‌‌or‌‌discrimination‌‌with‌‌respect‌‌to‌‌the‌‌employment‌‌of‌‌such‌‌bargaining‌‌unit‌‌member.‌‌The‌‌                           
private‌‌and‌‌personal‌‌life‌‌of‌‌any‌‌bargaining‌‌unit‌‌member‌‌is‌‌not‌‌within‌‌the‌‌appropriate‌‌concern‌‌or‌‌                               
attention‌‌of‌‌the‌‌Employer,‌‌except‌‌when‌‌such‌‌personal‌‌life‌‌activity‌‌clearly‌‌restricts‌‌the‌‌employee's‌‌                           
performance‌ ‌of‌ ‌his/her‌ ‌work‌ ‌duties.‌ ‌ 

‌ 
An‌ ‌employee’s‌ ‌personal‌ ‌or‌ ‌private‌ ‌use‌ ‌of‌ ‌social‌ ‌media,‌ ‌such‌ ‌as‌ ‌Facebook,‌ ‌twitter,‌‌MySpace,‌‌                           
blogs,‌‌etc.‌‌may‌‌have‌‌unintended‌‌consequences.‌ ‌While‌‌the‌‌Board‌‌respects‌‌its‌‌employee’s‌‌First‌                         
Amendment‌ ‌rights,‌ ‌those‌‌rights‌‌do‌‌not‌‌include‌‌permission‌‌to‌‌post‌‌inflammatory‌‌comments‌‌that‌‌                         
could‌ ‌compromise‌ ‌the‌ ‌District’s‌ ‌mission,‌ ‌undermine‌ ‌staff‌ ‌relationships,‌ ‌or‌ ‌cause‌ ‌substantial‌‌                     
disruption‌‌to‌‌the‌‌school‌‌environment.‌ ‌This‌‌warning‌‌includes‌‌staff‌‌member’s‌‌online‌‌conduct‌‌that‌‌                         
occurs‌ ‌off‌ ‌school‌ ‌property‌ ‌including‌ ‌from‌ ‌the‌‌employee’s‌‌private‌‌computer.‌ ‌Postings‌‌to‌‌social‌‌                         
media‌ ‌should‌ ‌be‌ ‌done‌ ‌in‌ ‌a‌ ‌manner‌ ‌sensitive‌ ‌to‌ ‌the‌ ‌staff‌ ‌member’s‌ ‌professional‌ ‌responsibilities.‌ ‌ 
‌ 

4. The‌ ‌Employer‌ ‌and‌ ‌the‌ ‌Union‌ ‌agree‌ ‌they‌ ‌will‌ ‌in‌ ‌no‌ ‌way‌ ‌discriminate‌ ‌against‌ ‌or‌ ‌between‌‌                             
bargaining‌ ‌unit‌ ‌members‌ ‌covered‌ ‌by‌ ‌this‌ ‌Agreement‌ ‌because‌ ‌of‌ ‌their‌ ‌race,‌ ‌creed,‌ ‌religion,‌‌                         
color,‌ ‌national‌ ‌origin‌ ‌or‌‌ancestry,‌‌age,‌‌sex,‌‌marital‌‌status,‌‌physical‌‌characteristics‌‌or‌‌handicap,‌‌                         
or‌ ‌place‌ ‌of‌ ‌residence.‌ ‌ 
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‌ 
Section‌ ‌B.‌‌  Just‌ ‌Cause‌ ‌ 

‌ 
No‌‌bargaining‌‌unit‌‌member‌‌shall‌‌be‌‌disciplined‌‌without‌‌just‌‌cause.‌‌The‌‌term‌‌"discipline"‌‌as‌‌used‌‌in‌‌this‌‌                                 
Agreement‌ ‌includes‌ ‌warnings,‌ ‌reprimands,‌ ‌suspensions‌ ‌with‌ ‌or‌ ‌without‌ ‌pay,‌ ‌reductions‌ ‌in‌ ‌rank,‌‌                       
compensation,‌ ‌or‌ ‌discharge‌ ‌of‌ ‌a‌ ‌non-probationary‌ ‌bargaining‌ ‌unit‌ ‌member.‌ ‌Any‌ ‌such‌ ‌discipline,‌‌                       
including‌‌adverse‌‌evaluation‌‌or‌‌bargaining‌‌unit‌‌member‌‌performance‌‌shall‌‌be‌‌subject‌‌to‌‌the‌‌grievance‌‌                           
procedure‌ ‌hereinafter‌‌set‌‌forth‌‌including‌‌arbitration.‌‌The‌‌specific‌‌grounds‌‌for‌‌disciplinary‌‌action‌‌will‌‌be‌‌                           
presented‌ ‌in‌ ‌writing‌ ‌to‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌and‌ ‌the‌ ‌Association‌ ‌no‌ ‌later‌ ‌than‌ ‌at‌ ‌the‌ ‌time‌‌                                 
discipline‌ ‌is‌ ‌imposed.‌ ‌ 
‌ 

Section‌ ‌C.‌‌  Representation‌ ‌ 
‌ 

A‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌shall‌‌be‌‌entitled‌‌to‌‌have‌‌present‌‌a‌‌representative‌‌of‌‌the‌‌Association‌‌during‌‌                               
any‌ ‌meeting‌ ‌which‌ ‌will‌ ‌or‌ ‌may‌ ‌lead‌ ‌to‌ ‌disciplinary‌ ‌action‌ ‌by‌ ‌the‌ ‌Employer.‌ ‌When‌ ‌a‌ ‌request‌‌for‌‌such‌‌                                   
representation‌‌is‌‌made,‌‌no‌‌action‌‌shall‌‌be‌‌taken‌‌with‌‌respect‌‌to‌‌the‌‌bargaining‌‌unit‌‌member‌‌until‌‌such‌‌                                 
representative‌ ‌of‌ ‌the‌ ‌Association‌ ‌is‌ ‌present.‌ ‌Should‌ ‌disciplinary‌ ‌action‌ ‌be‌ ‌likely‌ ‌to‌ ‌occur‌ ‌at‌ ‌a‌ ‌given‌‌                               
meeting,‌‌the‌‌bargaining‌‌unit‌‌member‌‌shall‌‌be‌‌advised‌‌immediately‌‌of‌‌said‌‌possibility‌‌and‌‌be‌‌advised‌‌by‌‌                               
the‌ ‌Employer‌ ‌of‌ ‌the‌ ‌right‌ ‌to‌ ‌representation‌ ‌under‌ ‌this‌ ‌provision‌ ‌of‌ ‌the‌ ‌Agreement.‌ ‌ 
‌ 

Section‌ ‌D.‌‌  Personnel‌ ‌File‌ ‌ 
‌ 

1. A‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌will‌ ‌have‌ ‌the‌ ‌right‌ ‌to‌ ‌review‌ ‌the‌ ‌contents‌ ‌of‌ ‌all‌ ‌records‌ ‌of‌ ‌the‌‌                                 
Employer‌ ‌pertaining‌ ‌to‌ ‌said‌ ‌bargaining‌‌unit‌‌member‌‌originating‌‌after‌‌initial‌‌employment‌‌and‌‌to‌‌                         
have‌‌a‌‌representative‌‌of‌‌the‌‌Association‌‌accompany‌‌him/her‌‌in‌‌such‌‌review.‌‌Other‌‌examination‌‌                         
of‌‌a‌‌bargaining‌‌unit‌‌member's‌‌file‌‌shall‌‌be‌‌limited‌‌to‌‌authorized‌‌administrative‌‌personnel,‌‌except‌‌                           
that‌ ‌a‌ ‌non-bargaining‌ ‌unit‌ ‌member‌ ‌Association‌ ‌representative‌ ‌may‌ ‌review‌ ‌such‌ ‌files‌ ‌when‌‌                       
necessary‌ ‌for‌ ‌contract‌ ‌administration‌ ‌purposes‌ ‌or‌ ‌to‌ ‌provide‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member‌‌                       
representation‌ ‌in‌ ‌other‌ ‌administrative‌ ‌or‌ ‌legal‌ ‌proceedings.‌ ‌ 
‌ 

2. No‌ ‌material,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌student,‌ ‌parental‌ ‌or‌ ‌school‌ ‌personnel‌ ‌complaints‌‌                         
originating‌ ‌after‌ ‌initial‌ ‌employment‌ ‌will‌ ‌be‌ ‌placed‌ ‌in‌ ‌a‌ ‌bargaining‌‌unit‌‌member's‌‌personnel‌‌file‌‌                           
unless‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌has‌ ‌had‌ ‌an‌‌opportunity‌‌to‌‌review‌‌the‌‌material.‌‌Complaints‌‌                           
against‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌shall‌ ‌be‌ ‌put‌ ‌in‌ ‌writing‌ ‌with‌ ‌names‌ ‌of‌ ‌the‌ ‌complainants;‌‌                             
administrative‌‌action‌‌taken,‌‌and‌‌remedy‌‌clearly‌‌stated.‌‌The‌‌bargaining‌‌unit‌‌member‌‌may‌‌submit‌‌                         
a‌ ‌written‌ ‌notation‌ ‌or‌‌reply‌‌regarding‌‌any‌‌material,‌‌including‌‌complaints,‌‌and‌‌the‌‌same‌‌shall‌‌be‌‌                             
attached‌ ‌to‌ ‌the‌ ‌file‌ ‌copy‌ ‌of‌ ‌the‌ ‌material‌ ‌in‌ ‌question.‌ ‌When‌ ‌material‌ ‌is‌ ‌to‌ ‌be‌ ‌placed‌ ‌in‌ ‌a‌‌                                   
bargaining‌ ‌unit‌ ‌member's‌ ‌file,‌ ‌the‌ ‌affected‌ ‌bargaining‌‌unit‌‌member‌‌shall‌‌review‌‌and‌‌shall‌‌sign‌‌                           
said‌‌material,‌‌such‌‌signature‌‌shall‌‌be‌‌understood‌‌to‌‌indicate‌‌awareness‌‌of‌‌the‌‌material‌‌but‌‌in‌‌no‌‌                               
instance‌‌shall‌‌said‌‌signature‌‌be‌‌interpreted‌‌to‌‌mean‌‌agreement‌‌with‌‌the‌‌content‌‌of‌‌the‌‌material.‌‌                             
All‌‌recommendations,‌‌written‌‌or‌‌oral,‌‌shall‌‌be‌‌based‌‌solely‌‌on‌‌the‌‌contents‌‌of‌‌the‌‌bargaining‌‌unit‌‌                               
member's‌ ‌personnel‌ ‌file.‌ ‌ 

‌ 
‌ 
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‌ 

Section‌ ‌E.‌‌  Assault‌ ‌ 
‌ 

Any‌ ‌case‌ ‌of‌ ‌assault‌ ‌upon‌ ‌a‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌while‌ ‌engaged‌ ‌in‌ ‌their‌ ‌work‌ ‌duties‌ ‌shall‌ ‌be‌‌                                 
promptly‌‌reported‌‌to‌‌the‌‌Employer.‌‌The‌‌Employer‌‌may‌‌promptly‌‌render‌‌all‌‌reasonable‌‌assistance‌‌to‌‌the‌‌                             
bargaining‌‌unit‌‌member,‌‌when‌‌possible‌‌to‌‌prevent‌‌injury.‌‌The‌‌Employer‌‌will‌‌provide‌‌the‌‌bargaining‌‌unit‌‌                             
member‌ ‌with‌ ‌access‌ ‌to‌ ‌its‌ ‌legal‌ ‌counsel‌ ‌to‌ ‌advise‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌of‌ ‌his/her‌ ‌rights‌ ‌and‌‌                                 
obligations‌‌with‌‌respect‌‌to‌‌such‌‌assault‌‌as‌‌well‌‌as‌‌in‌‌connection‌‌with‌‌the‌‌handling‌‌of‌‌the‌‌incident‌‌by‌‌law‌‌                                     
enforcement‌ ‌and‌ ‌judicial‌ ‌authorities,‌ ‌provided‌ ‌the‌ ‌employee‌ ‌was‌ ‌following‌ ‌the‌ ‌rules,‌ ‌regulations‌ ‌and‌‌                         
policies‌ ‌of‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education.‌ ‌The‌ ‌Employer‌ ‌will‌ ‌reimburse‌ ‌any‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌up‌ ‌to‌ ‌                               
$600‌‌during‌‌the‌‌course‌‌of‌‌one‌‌(1)‌‌calendar‌‌year‌‌for‌‌damages‌‌to‌‌or‌‌destruction‌‌or‌‌loss‌‌of‌‌the‌‌bargaining‌‌                                     
unit‌‌member's‌‌vehicle,‌‌clothing‌‌and/or‌‌other‌‌items‌‌necessary‌‌to‌‌be‌‌brought‌‌into‌‌the‌‌workplace,‌‌provided‌‌                             
such‌ ‌damage,‌ ‌destruction‌ ‌or‌ ‌loss‌ ‌occurred‌ ‌on‌ ‌school‌ ‌premises‌ ‌and‌ ‌was‌ ‌not‌ ‌occasioned‌ ‌by‌ ‌the‌‌                             
negligence‌ ‌of‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌and‌ ‌was‌ ‌not‌ ‌covered‌ ‌by‌ ‌insurance.‌ ‌ 

ARTICLE‌ ‌IV‌ ‌-‌ ‌MANAGEMENT‌ ‌RIGHTS‌ ‌ 
‌ 

The‌ ‌Employer,‌ ‌on‌ ‌its‌ ‌own‌ ‌and‌ ‌electors‌ ‌of‌ ‌the‌ ‌School‌ ‌District's‌ ‌behalf,‌ ‌retains‌ ‌and‌ ‌reserves‌ ‌without‌‌                               
limitation‌‌all‌‌powers,‌‌rights,‌‌authority,‌‌duties‌‌and‌‌responsibilities‌‌conferred‌‌upon‌‌and‌‌vested‌‌in‌‌it‌‌by‌‌the‌‌                               
laws‌ ‌and‌ ‌the‌ ‌Constitution‌ ‌of‌ ‌the‌ ‌State‌ ‌of‌ ‌Michigan‌ ‌and‌ ‌of‌ ‌the‌ ‌United‌ ‌States,‌ ‌including,‌ ‌but‌ ‌without‌‌                                 
limiting‌ ‌the‌ ‌generality‌ ‌of‌ ‌the‌ ‌foregoing,‌ ‌the‌ ‌right:‌ ‌ 
‌ 

1. To‌‌the‌‌executive‌‌management‌‌and‌‌administrative‌‌control‌‌of‌‌the‌‌school‌‌system,‌‌its‌‌equipment,‌‌its‌‌                           
operations,‌ ‌and‌ ‌to‌ ‌direct‌ ‌the‌ ‌working‌ ‌forces‌ ‌and‌ ‌affairs‌ ‌of‌ ‌the‌ ‌Board.‌ ‌ 

‌ 
2. To‌ ‌continue‌ ‌its‌ ‌rights,‌ ‌policies,‌ ‌and‌ ‌practices‌ ‌of‌ ‌assignment‌ ‌and‌ ‌direction‌ ‌of‌ ‌its‌ ‌personnel,‌‌                           

determine‌ ‌the‌ ‌number‌ ‌of‌ ‌personnel‌ ‌and‌ ‌scheduling‌ ‌of‌ ‌all‌ ‌the‌ ‌foregoing,‌ ‌and‌ ‌the‌ ‌right‌ ‌to‌‌                             
establish,‌ ‌modify,‌ ‌or‌ ‌change‌ ‌any‌ ‌work‌ ‌or‌ ‌school‌ ‌hours‌ ‌or‌ ‌days.‌ ‌ 

‌ 
3. To‌‌direct‌‌the‌‌employees,‌‌including‌‌the‌‌right‌‌to‌‌hire,‌‌promote,‌‌suspend‌‌and‌‌discharge‌‌employees,‌‌                           

transfer‌ ‌employees,‌ ‌assign‌ ‌work‌ ‌or‌ ‌duties‌ ‌to‌ ‌employees,‌ ‌determine‌ ‌the‌ ‌size‌ ‌of‌ ‌the‌‌workforce‌‌                           
and‌ ‌to‌ ‌lay‌ ‌off‌ ‌employees.‌ ‌ 

‌ 
4. To‌‌determine‌‌the‌‌services,‌‌supplies‌‌and‌‌equipment‌‌necessary‌‌to‌‌continue‌‌its‌‌operations‌‌and‌‌to‌‌                           

determine‌ ‌all‌ ‌methods‌ ‌and‌ ‌means‌ ‌of‌ ‌carrying‌ ‌out‌ ‌its‌ ‌services.‌ ‌ 
‌ 

5. The‌‌matters‌‌contained‌‌in‌‌this‌‌Agreement‌‌and/or‌‌the‌‌exercise‌‌of‌‌any‌‌such‌‌rights‌‌of‌‌the‌‌Board‌‌are‌                                 
not‌ ‌subject‌ ‌to‌ ‌further‌ ‌negotiations‌ ‌between‌ ‌the‌ ‌parties‌ ‌during‌ ‌the‌ ‌term‌ ‌of‌ ‌this‌ ‌Agreement.‌‌ ‌  

‌ 
The‌‌exercise‌‌of‌‌the‌‌foregoing‌‌powers,‌‌rights,‌‌authority,‌‌duties‌‌and‌‌responsibilities‌‌by‌‌the‌‌Employer,‌‌the‌‌                             
adoption‌ ‌of‌ ‌policies,‌ ‌rules,‌ ‌regulations‌ ‌and‌ ‌practices‌ ‌in‌ ‌furtherance‌ ‌thereof,‌ ‌and‌ ‌the‌ ‌use‌‌of‌‌judgment‌‌                             
and‌‌discretion‌‌in‌‌connection‌‌therewith‌‌shall‌‌be‌‌limited‌‌only‌‌by‌‌the‌‌specific‌‌provisions‌‌of‌‌this‌‌Agreement‌‌                               
and‌ ‌then‌ ‌only‌ ‌to‌ ‌the‌ ‌extent‌ ‌such‌ ‌specific‌ ‌provisions‌ ‌thereof‌ ‌are‌ ‌in‌ ‌conformance‌ ‌with‌ ‌the‌ ‌laws‌ ‌and‌‌                                 
Constitution‌ ‌of‌ ‌the‌ ‌State‌ ‌of‌ ‌Michigan‌ ‌and‌ ‌of‌ ‌the‌ ‌United‌ ‌States.‌ ‌ 
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‌ 

ARTICLE‌ ‌V‌ ‌-‌ ‌GRIEVANCE‌ ‌PROCEDURE‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Definition‌ ‌ 
‌ 

A‌ ‌claim‌ ‌or‌ ‌complaint‌ ‌by‌ ‌a‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌or‌ ‌group‌ ‌of‌ ‌bargaining‌ ‌unit‌ ‌members‌ ‌of‌ ‌the‌                                 
Association,‌‌that‌‌there‌‌has‌‌been‌‌a‌‌violation,‌‌misinterpretation,‌‌or‌‌misapplication‌‌of‌‌any‌‌provision‌‌of‌‌this‌‌                             
Agreement‌‌affecting‌‌bargaining‌‌unit‌‌members'‌‌working‌‌conditions‌‌may‌‌be‌‌processed‌‌as‌‌a‌‌grievance‌‌as‌‌                           
hereinafter‌ ‌provided.‌ ‌Neither‌ ‌the‌ ‌Union‌ ‌nor‌ ‌an‌ ‌employee‌ ‌may‌ ‌process‌ ‌or‌ ‌continue‌ ‌to‌ ‌process‌ ‌a‌‌                             
grievance‌‌in‌‌which‌‌the‌‌same‌‌or‌‌similar‌‌issue‌‌is‌‌being‌‌processed‌‌to‌‌the‌‌Michigan‌‌Employment‌‌Relations‌‌                               
Commission,‌ ‌EEOC,‌ ‌FEPC,‌ ‌or‌ ‌any‌ ‌other‌ ‌local,‌ ‌state‌ ‌or‌ ‌federal‌ ‌court‌ ‌agency.‌ ‌ 
‌ 

Section‌ ‌B.‌‌  Hearing‌ ‌Levels‌ ‌ 
‌ 

Informal‌ ‌Level:‌ ‌When‌ ‌a‌ ‌cause‌ ‌for‌ ‌complaint‌ ‌occurs,‌ ‌the‌ ‌affected‌ ‌bargaining‌ ‌unit‌ ‌member(s)‌ ‌shall‌‌                           
request‌ ‌a‌ ‌meeting‌ ‌with‌ ‌his/her‌ ‌immediate‌ ‌supervisor‌ ‌in‌ ‌an‌ ‌effort‌ ‌to‌ ‌resolve‌ ‌the‌ ‌complaint.‌ ‌The‌‌                             
Association‌ ‌may‌ ‌be‌ ‌notified‌ ‌and‌ ‌a‌ ‌representative‌ ‌thereof‌ ‌present‌ ‌with‌‌the‌‌bargaining‌‌unit‌‌member‌‌at‌‌                             
such‌ ‌meeting.‌ ‌If‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌is‌ ‌not‌ ‌satisfied‌ ‌with‌ ‌the‌ ‌result(s)‌‌of‌‌the‌‌meeting,‌‌he/she‌‌                                 
may‌ ‌formalize‌ ‌the‌ ‌complaint‌ ‌in‌ ‌writing‌‌as‌‌provided‌‌hereunder.‌‌All‌‌written‌‌grievances‌‌must‌‌contain‌‌the‌‌                             
specific‌ ‌contract‌ ‌provisions‌‌allegedly‌‌violated,‌‌the‌‌date‌‌of‌‌the‌‌violation,‌‌the‌‌remedy‌‌requested‌‌and‌‌the‌‌                             
grievant’s‌ ‌signature.‌ ‌  
‌ 

Formal‌ ‌Level‌ ‌1:‌ ‌If‌ ‌a‌ ‌complaint‌ ‌is‌ ‌not‌ ‌resolved‌ ‌in‌ ‌a‌ ‌conference‌ ‌between‌ ‌the‌‌affected‌‌bargaining‌‌unit‌‌                                 
member(s)‌ ‌and‌ ‌his/her‌ ‌immediate‌ ‌supervisor,‌ ‌the‌ ‌complaint‌ ‌may‌ ‌be‌ ‌formalized‌ ‌as‌ ‌a‌ ‌grievance.‌ ‌A‌‌                           
formalized‌ ‌grievance‌ ‌shall‌ ‌be‌ ‌submitted,‌ ‌in‌ ‌writing,‌ ‌within‌ ‌five‌ ‌(5)‌ ‌‌days‌ ‌of‌ ‌the‌ ‌meeting‌ ‌between‌ ‌the‌‌                               
supervisor‌ ‌and‌ ‌the‌ ‌affected‌ ‌bargaining‌ ‌unit‌ ‌member(s).‌ ‌A‌ ‌copy‌ ‌of‌ ‌the‌ ‌grievance‌ ‌shall‌ ‌be‌ ‌sent‌ ‌to‌‌the‌‌                                 
Association‌ ‌and‌ ‌the‌ ‌immediate‌ ‌supervisor.‌ ‌The‌‌immediate‌‌supervisor‌‌shall,‌‌within‌‌five‌‌(5)‌‌days‌‌of‌‌the‌‌                             
receipt‌ ‌of‌ ‌the‌ ‌grievance,‌ ‌render‌ ‌a‌ ‌written‌ ‌decision.‌ ‌A‌ ‌copy‌ ‌of‌ ‌this‌ ‌decision‌ ‌shall‌ ‌be‌ ‌forwarded‌‌to‌‌the‌‌                                   
grievant(s)‌‌and‌‌the‌‌Association.‌‌The‌‌Administration‌‌will‌‌attempt‌‌to‌‌not‌‌have‌‌the‌‌Superintendent‌‌involved‌‌                           
in‌ ‌the‌ ‌grievance‌ ‌procedure‌ ‌at‌ ‌Formal‌ ‌Level‌ ‌1‌ ‌as‌ ‌the‌ ‌Board‌ ‌representative.‌ ‌ 
‌ 

Formal‌‌Level‌‌2:‌‌If‌‌the‌‌Association‌‌is‌‌not‌‌satisfied‌‌with‌‌the‌‌disposition‌‌of‌‌the‌‌grievance‌‌at‌‌Level‌‌1‌‌or‌‌if‌‌                                       
no‌‌disposition‌‌has‌‌been‌‌made‌‌within‌‌five‌‌(5)‌‌days‌‌of‌‌receipt‌‌of‌‌the‌‌grievance,‌‌the‌‌grievance‌‌shall‌‌within‌‌                                   
five‌‌(5)‌‌days‌‌be‌‌transmitted‌‌to‌‌the‌‌governing‌‌body‌‌of‌‌the‌‌Board‌‌or‌‌its‌‌designee.‌‌Within‌‌five‌‌(5)‌‌‌days‌‌after‌‌                                       
the‌ ‌grievance‌ ‌has‌ ‌been‌ ‌so‌ ‌submitted,‌ ‌the‌ ‌governing‌ ‌body‌ ‌or‌ ‌its‌ ‌designee‌ ‌shall‌ ‌meet‌ ‌with‌ ‌the‌‌                               
Association‌‌on‌‌the‌‌grievance.‌‌The‌‌Board's‌‌governing‌‌body‌‌or‌‌its‌‌designee,‌‌within‌‌five‌‌(5)‌‌days‌‌after‌‌the‌‌                                 
conclusion‌‌of‌‌the‌‌meeting,‌‌shall‌‌render‌‌a‌‌written‌‌decision‌‌thereon‌‌with‌‌copies‌‌to‌‌the‌‌Association‌‌and‌‌the‌‌                                 
grievant(s).‌ ‌ 
‌ 

Formal‌ ‌Level‌‌3‌:‌‌If‌‌the‌‌Association‌‌is‌‌not‌‌satisfied‌‌with‌‌the‌‌disposition‌‌of‌‌the‌‌grievance‌‌at‌‌Level‌‌2,‌‌the‌‌                                     
Association‌‌may,‌‌within‌‌twenty-five‌‌(25)‌‌days‌‌of‌‌receipt‌‌of‌‌the‌‌Board's‌‌disposition,‌‌submit‌‌the‌‌grievance‌‌                             
to‌‌arbitration‌‌before‌‌an‌‌impartial‌‌arbitrator.‌‌If‌‌the‌‌parties‌‌cannot‌‌agree‌‌as‌‌to‌‌the‌‌arbitrator,‌‌the‌‌arbitrator‌‌                                 
shall‌ ‌be‌ ‌selected‌ ‌by‌ ‌the‌ ‌American‌ ‌Arbitration‌ ‌Association‌ ‌in‌‌accord‌‌with‌‌its‌‌rules‌‌which‌‌shall‌‌likewise‌‌                               
govern‌‌the‌‌arbitration‌‌proceeding.‌‌Neither‌‌the‌‌Board‌‌nor‌‌the‌‌Association‌‌shall‌‌be‌‌permitted‌‌to‌‌assert‌‌in‌‌                               
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‌ 

such‌‌arbitration‌‌preceding‌‌any‌‌ground‌‌or‌‌to‌‌rely‌‌on‌‌any‌‌evidence‌‌not‌‌previously‌‌disclosed‌‌to‌‌the‌‌other‌‌                                 
party.‌‌Both‌‌parties‌‌agree‌‌to‌‌be‌‌bound‌‌by‌‌the‌‌award‌‌of‌‌the‌‌arbitrator,‌‌and‌‌that‌‌judgment‌‌thereon‌‌may‌‌be‌‌                                     
entered‌‌in‌‌any‌‌court‌‌of‌‌competent‌‌jurisdiction.‌‌The‌‌fees‌‌and‌‌expenses‌‌of‌‌the‌‌arbitrator‌‌shall‌‌be‌‌shared‌‌                                 
equally‌ ‌by‌ ‌the‌ ‌Association‌ ‌and‌ ‌Board.‌ ‌ 
‌ 

Section‌ ‌C.‌‌  Powers‌ ‌of‌ ‌the‌ ‌Arbitrator‌ ‌ 
‌ 

It‌ ‌shall‌ ‌be‌ ‌the‌ ‌function‌ ‌of‌ ‌the‌ ‌Arbitrator,‌ ‌except‌ ‌as‌ ‌the‌ ‌arbitrator's‌ ‌powers‌ ‌are‌ ‌limited‌ ‌below,‌ ‌ 
after‌ ‌due‌ ‌investigation,‌ ‌to‌ ‌make‌ ‌a‌ ‌decision‌ ‌in‌ ‌cases‌ ‌of‌ ‌alleged‌ ‌violation‌ ‌of‌ ‌the‌ ‌specific‌ ‌Articles‌ ‌ 
and‌ ‌sections‌ ‌of‌ ‌this‌ ‌Agreement.‌ ‌ 
‌ 

1. The‌‌arbitrator‌‌shall‌‌have‌‌no‌‌power‌‌to‌‌add‌‌to,‌‌subtract‌‌from,‌‌disregard,‌‌alter‌‌or‌‌modify‌‌any‌‌of‌‌the‌‌                                   
terms‌ ‌of‌ ‌this‌ ‌Agreement.‌ ‌ 

2. The‌ ‌arbitrator‌ ‌shall‌ ‌have‌ ‌no‌ ‌power‌ ‌to‌ ‌establish‌ ‌salary‌ ‌scales‌ ‌or‌ ‌change‌ ‌any‌ ‌salary.‌ ‌ 
‌ 

3. The‌ ‌arbitrator‌ ‌shall‌ ‌have‌ ‌no‌ ‌power‌ ‌to‌ ‌rule‌ ‌on‌ ‌any‌ ‌of‌ ‌the‌ ‌following:‌ ‌ 
a. The‌ ‌termination‌ ‌of‌ ‌services‌ ‌of,‌ ‌or‌ ‌failure‌ ‌to‌ ‌re-employ,‌ ‌any‌ ‌probationary‌ ‌employee;‌ ‌ 
b. Any‌ ‌matter‌ ‌involving‌ ‌employee‌ ‌evaluation;‌ ‌ 
c. Any‌‌complaint‌‌for‌‌which‌‌there‌‌is‌‌another‌‌remedial‌‌procedure‌‌or‌‌forum‌‌established‌‌by‌‌law‌‌                           

or‌ ‌regulation‌ ‌having‌ ‌the‌ ‌force‌ ‌of‌ ‌law.‌ ‌ 
‌ 

Section‌ ‌D.‌‌  Miscellaneous‌ ‌Conditions‌ ‌ 
‌ 

1. The‌ ‌term‌ ‌"days"‌ ‌when‌ ‌used‌ ‌in‌ ‌this‌ ‌Article‌ ‌shall‌ ‌mean‌ ‌days‌ ‌the‌ ‌Employer's‌ ‌office‌ ‌is‌ ‌open‌ ‌for‌‌                                 
business‌‌and‌‌the‌‌bargaining‌‌unit‌‌is‌‌scheduled‌‌to‌‌work.‌‌Time‌‌limits‌‌may‌‌be‌‌extended‌‌by‌‌mutual‌‌                               
written‌ ‌agreement.‌ ‌ 

‌ 
2. Notwithstanding‌ ‌the‌ ‌expiration‌ ‌of‌ ‌this‌ ‌Agreement,‌ ‌any‌ ‌claim‌ ‌or‌ ‌grievance‌ ‌arising‌ ‌thereunder‌‌                       

may‌ ‌be‌ ‌processed‌ ‌through‌ ‌the‌ ‌grievance‌ ‌procedure‌ ‌until‌ ‌resolution.‌ ‌ 
‌ 

3. Grievances‌ ‌filed‌ ‌as‌ ‌Association‌ ‌grievances‌ ‌may,‌ ‌with‌ ‌mutual‌ ‌consent,‌ ‌be‌ ‌initiated‌ ‌at‌ ‌Formal‌‌                         
Level‌ ‌2‌ ‌of‌ ‌the‌ ‌grievance‌ ‌procedure.‌ ‌ 

‌ 
4. For‌‌the‌‌purpose‌‌of‌‌assisting‌‌a‌‌bargaining‌‌unit‌‌member‌‌or‌‌the‌‌Association‌‌in‌‌the‌‌prosecution‌‌or‌‌                               

defense‌ ‌of‌ ‌any‌ ‌contractual,‌ ‌administrative,‌ ‌or‌ ‌legal‌ ‌proceeding,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to‌‌                         
grievances,‌ ‌the‌ ‌Board‌ ‌shall‌ ‌permit‌ ‌an‌ ‌Association‌ ‌representative‌ ‌access‌ ‌to‌ ‌and‌ ‌the‌ ‌right‌ ‌to‌‌                           
inspect‌‌and‌‌acquire‌‌copies‌‌of‌‌personnel‌‌files‌‌and‌‌any‌‌other‌‌files‌‌or‌‌records‌‌of‌‌the‌‌Board‌‌which‌‌                                 
pertain‌ ‌to‌ ‌an‌ ‌affected‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌or‌ ‌any‌ ‌issue‌ ‌in‌ ‌the‌ ‌proceedings‌ ‌in‌ ‌question.‌‌                             
Confidential‌ ‌letters‌ ‌of‌ ‌reference‌ ‌secured‌ ‌from‌ ‌sources‌ ‌outside‌ ‌the‌ ‌school‌ ‌system‌ ‌shall‌ ‌be‌‌                         
excluded‌ ‌from‌ ‌inspection.‌ ‌ 

‌ 
5. A‌‌bargaining‌‌unit‌‌member‌‌who‌‌must‌‌be‌‌involved‌‌in‌‌the‌‌grievance‌‌procedure‌‌during‌‌the‌‌workday‌‌                             

shall‌ ‌be‌ ‌excused‌ ‌with‌ ‌pay‌ ‌for‌ ‌that‌ ‌purpose.‌ ‌A‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌with‌ ‌a‌ ‌grievance‌ ‌may‌‌                               
meet‌ ‌with‌ ‌the‌ ‌local‌ ‌representative‌ ‌during‌ ‌the‌ ‌work‌ ‌day‌ ‌with‌ ‌the‌ ‌permission‌ ‌of‌ ‌the‌ ‌Administrator.‌ ‌ 
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‌ 
6. Grievances‌ ‌shall‌ ‌begin‌ ‌at‌ ‌either‌ ‌the‌ ‌informal‌ ‌level,‌ ‌if‌ ‌a‌ ‌non-Association‌ ‌grievance,‌ ‌or‌ ‌Formal‌‌                           

Level‌ ‌2‌ ‌if‌‌an‌‌Association‌‌grievance‌‌(under‌‌D-3‌‌Miscellaneous‌‌Conditions‌‌above)‌‌not‌‌later‌‌than‌‌                           
five‌ ‌(5)‌ ‌days‌ ‌after‌ ‌the‌ ‌occurrence‌ ‌of‌ ‌the‌ ‌event‌ ‌giving‌ ‌rise‌ ‌to‌ ‌the‌ ‌grievance.‌ ‌ 

‌ 
7. A‌ ‌grievance‌ ‌not‌ ‌begun‌ ‌or‌ ‌appealed,‌ ‌following‌ ‌a‌ ‌denial‌ ‌or‌ ‌no‌ ‌response,‌ ‌within‌ ‌the‌ ‌time‌ ‌limits‌‌                               

specified‌ ‌will‌ ‌not‌ ‌be‌ ‌processed.‌ ‌ 
‌ 

8. The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌and‌ ‌the‌ ‌MEA‌ ‌representative‌ ‌will‌ ‌meet‌ ‌at‌ ‌least‌ ‌five‌ ‌(5)‌ ‌working‌ ‌days‌‌                               
prior‌ ‌to‌ ‌an‌ ‌arbitration‌ ‌hearing‌ ‌to‌ ‌exchange‌ ‌witness‌ ‌lists‌ ‌and‌ ‌arrange‌ ‌details‌ ‌of‌ ‌the‌ ‌hearing,‌‌                             
including‌ ‌any‌ ‌BRESPA‌ ‌members‌ ‌who‌ ‌will‌ ‌have‌ ‌to‌ ‌be‌ ‌excused‌ ‌from‌ ‌work.‌ ‌ 

‌ 
9. If‌ ‌a‌ ‌scheduled‌ ‌arbitration‌ ‌hearing‌ ‌is‌ ‌canceled,‌ ‌and/or‌ ‌postponed,‌ ‌on‌ ‌less‌ ‌than‌ ‌one‌ ‌(1)‌ ‌week‌‌                             

notice‌ ‌to‌ ‌the‌ ‌other‌ ‌party‌ ‌and‌ ‌the‌ ‌arbitrator,‌ ‌the‌ ‌party‌ ‌making‌ ‌the‌ ‌request‌ ‌will‌ ‌pay‌ ‌any‌ ‌and‌‌all‌‌                                   
arbitrator’s‌ ‌charges‌ ‌caused‌ ‌by‌ ‌the‌ ‌postponement‌ ‌and/or‌ ‌cancellation.‌ ‌ 

‌ 
10. The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌and‌ ‌BRESPA‌ ‌agree‌ ‌to‌ ‌the‌ ‌following‌ ‌as‌ ‌it‌ ‌pertains‌ ‌to‌ ‌cost‌ ‌of‌ ‌school‌‌                                 

employees‌ ‌attending‌ ‌arbitration‌ ‌proceedings:‌ ‌ 
a. The‌ ‌first‌ ‌arbitration‌ ‌of‌ ‌a‌ ‌fiscal‌ ‌year‌ ‌(July‌ ‌1‌ ‌–‌ ‌June‌ ‌30),‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education‌‌will‌‌be‌‌                                   

responsible‌ ‌for‌ ‌the‌ ‌cost‌ ‌of‌ ‌wages‌ ‌for‌ ‌the‌ ‌BRESPA‌ ‌President‌ ‌and‌ ‌one‌ ‌other‌ ‌individual‌‌                           
attending‌ ‌arbitration‌ ‌proceedings.‌ ‌ 

b. The‌‌second‌‌arbitration‌‌of‌‌a‌‌fiscal‌‌year,‌‌BRESPA‌‌will‌‌be‌‌responsible‌‌for‌‌all‌‌wages‌‌of‌‌the‌‌                               
persons‌ ‌it‌ ‌has‌ ‌attending‌ ‌arbitration‌ ‌proceedings.‌ ‌ 

c. The‌ ‌cost‌‌of‌‌wages‌‌for‌‌any‌‌further‌‌arbitration‌‌proceedings‌‌during‌‌a‌‌fiscal‌‌year‌‌will‌‌be‌‌as‌                               
follows:‌ ‌third‌‌arbitration‌‌-‌‌see‌‌V.D.10.a,‌‌fourth‌‌arbitration‌‌see‌‌V.D.10.b.‌‌This‌‌rotation‌‌will‌‌                         
continue‌ ‌until‌ ‌the‌ ‌conclusion‌ ‌of‌ ‌the‌ ‌fiscal‌ ‌year.‌ ‌ 

‌ 
The‌ ‌grievance‌ ‌form‌ ‌is‌ ‌attached‌ ‌as‌ ‌APPENDIX‌ ‌B.‌ ‌ 

ARTICLE‌ ‌VI‌ ‌-‌ ‌SENIORITY‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Definitions‌ ‌ 
‌ 

Seniority‌‌shall‌‌be‌‌defined‌‌as‌‌the‌‌length‌‌of‌‌service‌‌within‌‌the‌‌District‌‌as‌‌a‌‌member‌‌of‌‌the‌‌bargaining‌‌unit‌‌                                     
first,‌‌within‌‌a‌‌given‌‌classification‌‌second‌‌and‌‌within‌‌a‌‌specific‌‌level‌‌last.‌‌Accumulation‌‌of‌‌seniority‌‌shall‌‌                               
begin‌ ‌from‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member's‌ ‌first‌‌working‌‌day‌‌as‌‌described‌‌above‌‌as‌‌described‌‌in‌‌Article‌‌                               
VII‌ ‌Section‌ ‌B.‌ ‌A‌ ‌paid‌ ‌holiday‌ ‌shall‌ ‌be‌‌counted‌‌as‌‌the‌‌first‌‌working‌‌day‌‌in‌‌applicable‌‌situations.‌‌In‌‌the‌‌                                     
event‌ ‌that‌ ‌more‌ ‌than‌ ‌one‌ ‌individual‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌has‌ ‌the‌ ‌same‌ ‌starting‌ ‌date‌ ‌of‌ ‌work,‌‌                               
position‌‌on‌‌the‌‌seniority‌‌list‌‌shall‌‌be‌‌determined‌‌by‌‌drawing‌‌lots.‌‌Classifications‌‌under‌‌this‌‌Agreement:‌‌                             
Are‌ ‌listed‌ ‌in‌ ‌Appendix‌ ‌A.‌ ‌ 
‌ 

Classification‌ ‌Seniority:‌ ‌Seniority‌ ‌accrued‌ ‌in‌ ‌one‌ ‌classification‌ ‌is‌ ‌not‌ ‌transferable‌ ‌to‌ ‌another‌‌                       
classification.‌ ‌In‌ ‌the‌ ‌event‌ ‌an‌ ‌employee‌ ‌in‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌transfers‌ ‌from‌ ‌one‌ ‌classification‌ ‌to‌‌                             
another,‌ ‌his/her‌ ‌accrued‌‌seniority‌‌shall‌‌be‌‌frozen‌‌in‌‌the‌‌classification‌‌from‌‌which‌‌he/she‌‌is‌‌transferred‌‌                             

9‌ ‌ 



‌ 

and‌ ‌may‌ ‌be‌ ‌used‌ ‌to‌ ‌avoid‌ ‌layoff‌ ‌only.‌ ‌Seniority‌ ‌in‌ ‌the‌ ‌new‌‌assignment‌‌shall‌‌begin‌‌as‌‌of‌‌the‌‌first‌‌day‌‌                                       
worked.‌ ‌ 
‌ 

Seniority‌ ‌accrued‌ ‌in‌ ‌one‌ ‌level‌ ‌is‌ ‌not‌ ‌transferable‌ ‌to‌ ‌another‌ ‌level.‌ ‌In‌ ‌the‌ ‌event‌ ‌an‌ ‌employee‌ ‌in‌ ‌the‌‌                                   
bargaining‌‌unit‌‌transfers‌‌from‌‌one‌‌level‌‌to‌‌another,‌‌his/her‌‌accrued‌‌seniority‌‌shall‌‌be‌‌frozen‌‌in‌‌the‌‌level‌‌                                 
from‌‌which‌‌he/she‌‌is‌‌transferred‌‌and‌‌may‌‌be‌‌used‌‌to‌‌avoid‌‌layoff‌‌only.‌‌Seniority‌‌in‌‌the‌‌new‌‌assignment‌‌                                   
shall‌ ‌begin‌ ‌as‌ ‌of‌ ‌the‌ ‌first‌ ‌day‌ ‌worked.‌ ‌ 
‌ 

Fringe‌ ‌Benefit‌ ‌Seniority:‌‌ ‌District‌ ‌seniority‌ ‌shall‌ ‌be‌ ‌used‌ ‌to‌ ‌determine‌ ‌eligibility‌ ‌for‌ ‌holidays‌ ‌and‌ ‌ 
Vacations.‌ ‌ 
‌ 

Dual‌ ‌Seniority‌:‌ ‌An‌ ‌employee‌ ‌who‌ ‌concurrently‌ ‌holds‌ ‌positions‌ ‌in‌ ‌more‌ ‌than‌ ‌one‌ ‌classification‌ ‌shall‌‌                           
hold‌ ‌dual‌ ‌seniority.‌ ‌Seniority‌ ‌shall‌ ‌be‌ ‌reflected‌ ‌in‌ ‌each‌ ‌classification‌ ‌in‌ ‌which‌ ‌the‌ ‌employee‌ ‌works.‌ ‌ 
‌ 

Section‌ ‌B.‌‌  Probationary‌ ‌Period‌ ‌ 
‌ 

All‌ ‌employees‌ ‌must‌ ‌serve‌ ‌a‌ ‌probationary‌ ‌period‌ ‌in‌ ‌order‌ ‌to‌ ‌gain‌ ‌seniority‌ ‌within‌ ‌the‌ ‌bargaining‌ ‌unit‌‌                               
and/or‌‌within‌‌a‌‌classification‌‌and/or‌‌within‌‌a‌‌specific‌‌level.‌‌During‌‌the‌‌probationary‌‌period,‌‌the‌‌employee‌‌                             
shall‌ ‌be‌ ‌represented‌ ‌by‌ ‌the‌ ‌Association‌ ‌for‌ ‌all‌ ‌purposes‌ ‌except‌ ‌in‌ ‌the‌ ‌case‌ ‌of‌ ‌termination.‌ ‌The‌‌                               
termination‌ ‌of‌ ‌probationary‌ ‌employees‌ ‌shall‌ ‌not‌ ‌be‌ ‌subject‌ ‌to‌ ‌the‌ ‌grievance‌ ‌procedure.‌‌Probationary‌‌                         
employees‌‌shall‌‌not‌‌have‌‌seniority‌‌until‌‌they‌‌have‌‌completed‌‌their‌‌probationary‌‌period.‌‌In‌‌order‌‌to‌‌gain‌‌                               
seniority‌‌within‌‌the‌‌bargaining‌‌unit,‌‌classification,‌‌and‌‌level,‌‌a‌‌new‌‌employee‌‌must‌‌work‌‌sixty‌‌(60)‌‌days‌‌                               
within‌‌a‌‌ninety‌‌(90)‌‌consecutive‌‌day‌‌period‌‌(exclusive‌‌of‌‌any‌‌unpaid‌‌leaves‌‌or‌‌layoffs);‌‌his/her‌‌seniority‌‌                               
in‌ ‌the‌ ‌bargaining‌ ‌unit,‌ ‌classification,‌ ‌and‌ ‌level‌ ‌will‌ ‌date‌ ‌back‌ ‌to‌ ‌the‌ ‌first‌ ‌day‌ ‌of‌ ‌the‌ ‌ninety‌ ‌(90)‌‌                                   
consecutive‌ ‌day‌ ‌period‌ ‌in‌ ‌that‌ ‌position.‌ ‌ 
‌ 

In‌‌order‌‌to‌‌gain‌‌seniority‌‌in‌‌another‌‌classification‌‌and/or‌‌level,‌‌the‌‌employee‌‌must‌‌work‌‌sixty‌‌(60)‌‌days‌‌                                 
within‌‌a‌‌ninety‌‌(90)‌‌consecutive‌‌day‌‌period‌‌(exclusive‌‌of‌‌any‌‌unpaid‌‌leaves‌‌or‌‌layoffs);‌‌his/her‌‌seniority‌‌                               
in‌‌that‌‌classification‌‌and/or‌‌level‌‌will‌‌date‌‌back‌‌to‌‌the‌‌first‌‌day‌‌of‌‌the‌‌ninety‌‌(90)‌‌consecutive‌‌day‌‌period‌‌                                     
in‌ ‌that‌ ‌classification‌ ‌and/or‌ ‌level.‌ ‌ 
‌ 

Section‌ ‌C.‌‌  Seniority‌ ‌List‌ ‌ 
‌ 

The‌‌Employer‌‌will‌‌maintain‌‌an‌‌up-to-date‌‌seniority‌‌list‌‌showing‌‌the‌‌District‌‌wide,‌‌classification‌‌and‌‌level‌‌                             
seniority‌ ‌of‌ ‌each‌ ‌employee.‌ ‌A‌ ‌copy‌ ‌of‌ ‌the‌ ‌seniority‌ ‌list,‌ ‌shall‌ ‌be‌ ‌emailed‌ ‌to‌ ‌all‌ ‌Bargaining‌ ‌Unit‌‌                                 
Employees‌‌by‌‌July‌‌1‌‌of‌‌each‌‌year.‌‌The‌‌names‌‌of‌‌all‌‌employees‌‌who‌‌have‌‌completed‌‌their‌‌probationary‌‌                                 
periods‌ ‌shall‌ ‌be‌ ‌listed‌ ‌on‌ ‌the‌‌seniority‌‌list,‌‌starting‌‌with‌‌the‌‌senior‌‌employee's‌‌name‌‌at‌‌the‌‌top‌‌of‌‌this‌‌                                     
list.‌ ‌A‌ ‌copy‌ ‌of‌ ‌the‌ ‌seniority‌ ‌list‌ ‌and‌ ‌subsequent‌ ‌revisions‌ ‌shall‌ ‌be‌ ‌furnished‌ ‌to‌ ‌the‌ ‌Association.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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Section‌ ‌D.‌‌  Termination‌ ‌of‌ ‌Seniority‌ ‌ 
‌ 

Seniority‌ ‌shall‌ ‌be‌ ‌lost‌ ‌by‌ ‌a‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌for‌ ‌the‌ ‌following‌ ‌reasons:‌ ‌ 
‌ 

1. The‌ ‌Employee‌ ‌resigns‌ ‌in‌ ‌writing.‌ ‌ 
‌ 

2. The‌ ‌Employee‌ ‌is‌ ‌discharged‌ ‌for‌ ‌just‌ ‌cause.‌ ‌ 
‌ 

3. The‌‌Employee‌‌is‌‌absent‌‌without‌‌notifying‌‌the‌‌Employer‌‌in‌‌excess‌‌of‌‌three‌‌(3)‌‌consecutive‌‌work‌‌                             
days.‌ ‌ 

‌ 
4. The‌‌Employee‌‌fails‌‌to‌‌return‌‌from‌‌leave‌‌for‌‌three‌‌(3)‌‌consecutive‌‌work‌‌days‌‌after‌‌the‌‌expiration‌‌                               

of‌ ‌said‌ ‌leave.‌ ‌ 
‌ 

5. The‌ ‌Employee‌ ‌is‌ ‌laid‌ ‌off‌ ‌‌for‌ ‌a‌ ‌period‌ ‌of‌ ‌time‌ ‌exceeding‌ ‌his/her‌ ‌seniority‌ ‌or‌ ‌three‌ ‌(3)‌ ‌years,‌‌                                 
whichever‌ ‌comes‌ ‌first‌.‌ ‌It‌ ‌is‌ ‌the‌‌employee’s‌‌obligation‌‌to‌‌maintain‌‌a‌‌current‌‌email‌‌address‌‌‌with‌‌                             
the‌ ‌District’s‌ ‌Human‌ ‌Resources‌ ‌Department‌ ‌by‌ ‌certified‌ ‌mail‌ ‌or‌ ‌electronic‌ ‌mail‌ ‌in‌ ‌order‌ ‌to‌‌                           
preserve‌ ‌their‌ ‌recall‌ ‌rights.‌ ‌ 

‌ 
6. The‌‌Employee‌‌accepts‌‌a‌‌non-bargaining‌‌unit‌‌position‌‌with‌‌the‌‌Employer‌‌his/her‌‌seniority‌‌will‌‌be‌‌                           

frozen‌ ‌for‌ ‌one‌ ‌(1)‌ ‌year.‌ ‌ 
‌ 

7. The‌ ‌Employee‌ ‌retires.‌ ‌ 
‌ 

8. The‌‌Employee‌‌fails‌‌to‌‌return‌‌to‌‌work‌‌on‌‌the‌‌date‌‌indicated‌‌on‌‌the‌‌recall‌‌notification‌‌letter‌‌or‌‌after‌‌                                   
an‌ ‌extension‌ ‌as‌ ‌approved‌ ‌by‌ ‌the‌ ‌Superintendent.‌ ‌ 

ARTICLE‌ ‌VII‌ ‌-‌ ‌JOB‌ ‌DESCRIPTIONS‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Job‌ ‌Description‌ ‌and‌ ‌Classifications‌ ‌ 
‌ 

For‌ ‌each‌ ‌classification‌ ‌the‌ ‌job‌ ‌descriptions‌ ‌will‌ ‌include‌ ‌at‌ ‌a‌ ‌minimum:‌ ‌ 
a) Job‌ ‌Title‌ ‌and‌ ‌Description‌ ‌ 
b) Minimum‌ ‌requirements‌ ‌ 
c) A‌ ‌statement‌ ‌of‌ ‌required‌ ‌tasks‌ ‌and‌ ‌responsibilities‌ ‌ 

‌ 
Section‌ ‌B.‌‌  Procedures‌ ‌ 

‌ 
1. The‌ ‌job‌ ‌description‌ ‌shall‌ ‌be‌ ‌distributed‌ ‌to‌ ‌all‌‌new‌‌bargaining‌‌unit‌‌members‌‌when‌‌hired‌‌by‌‌the‌‌                               

District.‌‌Copies‌‌of‌‌said‌‌descriptions‌‌shall‌‌be‌‌maintained‌‌in‌‌a‌‌file‌‌provided‌‌by‌‌the‌‌Employer‌‌at‌‌the‌‌                                 
District's‌ ‌personnel‌‌office‌‌facility‌‌and‌‌shall‌‌be‌‌made‌‌available‌‌for‌‌review‌‌by‌‌any‌‌bargaining‌‌unit‌‌                             
member‌ ‌upon‌ ‌request,‌ ‌with‌ ‌copies‌ ‌provided‌ ‌upon‌ ‌request.‌ ‌ 

‌ 
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‌ 

2. There‌‌shall‌‌be‌‌no‌‌changes‌‌in‌‌existing‌‌job‌‌descriptions‌‌without‌‌notice‌‌to‌‌and‌‌discussion‌‌with‌‌the‌‌                               
Association.‌ ‌ 

‌ 
3. Any‌‌evaluation‌‌of‌‌bargaining‌‌unit‌‌members'‌‌work‌‌performance‌‌shall‌‌be‌‌based‌‌mainly‌‌upon‌‌said‌‌                           

job‌ ‌description.‌ ‌ 

ARTICLE‌ ‌VIII‌ ‌-‌ ‌SUBCONTRACTING‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Bargaining‌ ‌Unit‌ ‌Duties‌ ‌ 
‌ 

The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌will‌ ‌not‌ ‌add‌ ‌other‌ ‌non-related‌ ‌duties‌ ‌not‌ ‌currently‌ ‌performed‌ ‌by‌ ‌the‌‌                             
classification‌ ‌to‌ ‌a‌ ‌job‌ ‌classification‌ ‌without‌ ‌prior‌ ‌notice‌ ‌to‌ ‌the‌ ‌Union.‌ ‌ 

ARTICLE‌ ‌IX‌ ‌-‌ ‌VACANCIES‌ ‌AND‌ ‌TRANSFERS‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Definition‌ ‌of‌ ‌Vacancy‌ ‌ 
‌ 

A‌‌vacancy‌‌shall‌‌be‌‌defined‌‌as‌‌a‌‌newly‌‌created‌‌position‌‌or‌‌a‌‌present‌‌position‌‌that‌‌is‌‌not‌‌filled,‌‌which‌‌the‌‌                                       
Board‌ ‌of‌ ‌Education‌ ‌intends‌ ‌to‌ ‌fill‌ ‌and‌ ‌to‌ ‌which‌ ‌no‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌has‌ ‌a‌ ‌contractual‌ ‌claim.‌ ‌ 
‌ 

Section‌ ‌B.‌‌  Posting‌ ‌ 
‌ 

All‌‌vacancies‌‌shall‌‌be‌‌posted‌‌in‌‌a‌‌conspicuous‌‌place‌‌in‌‌each‌‌building‌‌of‌‌the‌‌School‌‌District‌‌for‌‌a‌‌period‌‌                                     
of‌ ‌five‌ ‌(5)‌ ‌work‌ ‌days.‌ ‌Each‌ ‌position‌ ‌shall‌ ‌contain‌ ‌the‌ ‌following‌ ‌information:‌ 
‌ 

a) Type‌ ‌of‌ ‌work‌ ‌ 
b) Location‌ ‌of‌ ‌work‌ ‌ 
c) Starting‌ ‌date‌ 
d) Rate‌ ‌of‌ ‌pay‌ ‌ 
e) Hours‌ ‌to‌ ‌be‌ ‌worked‌ ‌ 
f) Classification‌ ‌ 
g) Minimum‌ ‌requirements‌ ‌ 

‌ 
Copies‌ ‌of‌ ‌postings‌ ‌will‌ ‌be‌ ‌emailed‌ ‌to‌ ‌the‌ ‌local‌ ‌Association‌ ‌president‌ ‌prior‌ ‌to‌ ‌posting.‌ ‌Interested‌‌                             
employees‌ ‌may‌ ‌apply‌ ‌in‌ ‌writing‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌his‌ ‌designee‌‌within‌‌the‌‌five‌‌(5)‌‌day‌‌posting‌‌                                 
period.‌ ‌The‌ ‌Employer‌ ‌shall‌ ‌notify‌ ‌school‌ ‌year‌ ‌employees‌ ‌of‌ ‌vacancies‌ ‌occurring‌ ‌during‌ ‌the‌ ‌summer‌‌                           
school‌ ‌vacation‌ ‌period‌ ‌by‌ ‌sending‌ ‌a‌ ‌copy‌ ‌of‌ ‌the‌ ‌posting‌ ‌to‌ ‌each‌ ‌such‌ ‌employee‌ ‌by‌ ‌email.‌ ‌The‌‌                                 
Employees‌ ‌shall‌ ‌be‌ ‌responsible‌ ‌for‌ ‌keeping‌ ‌the‌ ‌Employer‌ ‌informed‌ ‌of‌ ‌their‌ ‌current‌ ‌email‌ ‌address.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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Section‌ ‌C.‌‌  Filling‌ ‌Vacancies‌ ‌ 
‌ 

Vacancies‌‌shall‌‌be‌‌filled‌‌with‌‌the‌‌bargaining‌‌unit‌‌applicant‌‌who‌‌best‌‌meets‌‌or‌‌exceeds‌‌the‌‌qualifications‌‌                               
as‌‌set‌‌forth‌‌in‌‌the‌‌position‌‌job‌‌description‌‌and‌‌determined‌‌by‌‌standard‌‌written‌‌and/or‌‌“hands-on”‌‌testing,‌‌                               
which‌ ‌may‌ ‌include‌ ‌interviewing.‌‌In‌‌the‌‌event‌‌that‌‌several‌‌applicants‌‌have‌‌comparable‌‌acceptable‌‌test‌‌                           
results,‌‌the‌‌employee‌‌with‌‌the‌‌highest‌‌seniority‌‌within‌‌the‌‌bargaining‌‌unit‌‌will‌‌be‌‌awarded‌‌the‌‌position,‌‌                               
provided‌‌they‌‌can‌‌successfully‌‌complete‌‌the‌‌trial‌‌period.‌‌The‌‌trial‌‌period‌‌shall‌‌be‌‌a‌‌minimum‌‌of‌‌eight‌‌(8)‌‌                                   
days‌ ‌worked‌ ‌up‌ ‌to‌ ‌a‌ ‌maximum‌ ‌of‌ ‌twenty-five‌ ‌(25)‌ ‌days‌ ‌worked.‌ ‌ 
‌ 

Bargaining‌ ‌unit‌ ‌members‌ ‌who‌ ‌are‌ ‌laid‌ ‌off‌ ‌shall‌ ‌have‌ ‌the‌ ‌right‌ ‌to‌ ‌submit‌ ‌an‌ ‌application‌ ‌during‌ ‌the‌‌                                 
posting‌ ‌period.‌ ‌ 
‌ 

All‌ ‌applicants‌ ‌who‌ ‌are‌ ‌interviewed‌ ‌will‌ ‌be‌ ‌tested‌ ‌for‌ ‌determination‌ ‌of‌ ‌qualifications.‌ ‌ 
‌ 

In‌ ‌the‌‌event‌‌that‌‌no‌‌bargaining‌‌unit‌‌applicant‌‌adequately‌‌meets‌‌the‌‌testing‌‌standard,‌‌the‌‌vacancy‌‌can‌‌                               
be‌ ‌filled‌ ‌by‌ ‌an‌ ‌outside‌ ‌applicant.‌ ‌ 
‌ 

Section‌ ‌D.‌ Notification‌ ‌ 
‌ 

Within‌‌ten‌‌(10)‌‌workdays‌‌after‌‌the‌‌expiration‌‌of‌‌the‌‌posting‌‌period,‌‌the‌‌Employer‌‌shall‌‌make‌‌known‌‌its‌‌                                 
decision‌ ‌as‌ ‌to‌ ‌which‌ ‌applicant‌ ‌has‌ ‌been‌ ‌selected‌ ‌to‌ ‌fill‌ ‌a‌ ‌posted‌ ‌position.‌ ‌Each‌ ‌Bargaining‌ ‌Unit‌‌                               
Employee‌ ‌who‌ ‌was‌ ‌interviewed‌ ‌shall‌ ‌be‌ ‌notified.‌ ‌ 
‌ 

Section‌ ‌E.‌ ‌Trial‌ ‌Period‌ ‌ 
‌ 

In‌ ‌the‌ ‌event‌ ‌of‌ ‌a‌ ‌transfer‌ ‌or‌ ‌promotion‌ ‌to‌ ‌a‌ ‌different‌ ‌classification,‌ ‌the‌ ‌trial‌ ‌period‌ ‌shall‌ ‌be‌ ‌up‌ ‌to‌‌                                     
twenty-five‌‌(25)‌‌days‌‌worked.‌‌The‌‌trial‌‌period‌‌is‌‌not‌‌a‌‌training‌‌period,‌‌but‌‌is‌‌for‌‌the‌‌purpose‌‌of‌‌giving‌‌the‌‌                                       
employee‌ ‌an‌ ‌opportunity‌ ‌to‌ ‌show‌ ‌his/her‌ ‌ability‌ ‌to‌ ‌perform‌ ‌the‌ ‌new‌ ‌job.‌ ‌During‌ ‌the‌ ‌trial‌ ‌period‌ ‌the‌‌                                 
Employer‌‌shall‌‌have‌‌the‌‌right‌‌to‌‌retransfer‌‌the‌‌employee‌,‌‌after‌‌eight‌‌(8)‌‌days‌‌worked‌‌if‌‌he/she‌‌does‌‌not‌‌                                   
have‌‌the‌‌ability‌‌to‌‌perform‌‌the‌‌job.‌‌The‌‌employee‌‌shall‌‌have‌‌the‌‌right‌‌to‌‌revert‌‌to‌‌his/her‌‌former‌‌position‌‌                                     
within‌ ‌twenty-five‌ ‌(25)‌ ‌working‌ ‌days.‌ ‌The‌ ‌Employer‌ ‌will‌ ‌give‌ ‌the‌ ‌promoted‌ ‌or‌ ‌transferred‌ ‌employee‌‌                           
reasonable‌ ‌assistance‌ ‌in‌ ‌performing‌ ‌up‌ ‌to‌ ‌Employer‌ ‌standards‌ ‌on‌ ‌the‌ ‌new‌ ‌job.‌ 
‌ 

Section‌ ‌F.‌‌  Temporary‌ ‌Transfers‌ ‌ 
‌ 

The‌ ‌Employer‌‌shall‌‌have‌‌the‌‌right‌‌to‌‌transfer‌‌employees‌‌irrespective‌‌of‌‌their‌‌seniority‌‌status‌‌from‌‌one‌‌                               
job,‌ ‌to‌ ‌another‌ ‌to‌ ‌substitute‌ ‌for‌ ‌employees‌ ‌who‌ ‌are‌ ‌absent‌ ‌from‌ ‌work‌ ‌due‌ ‌to‌ ‌illness,‌ ‌accident,‌‌                               
vacations,‌‌or‌‌leaves‌‌of‌‌absence‌‌for‌‌the‌‌period‌‌of‌‌such‌‌absence‌‌and‌‌to‌‌fill‌‌temporary‌‌jobs‌‌or‌‌temporary‌‌                                   
vacancies.‌‌A‌‌transfer‌‌shall‌‌be‌‌determined‌‌as‌‌an‌‌individual‌‌who‌‌changes‌‌a‌‌position‌‌for‌‌five‌‌(5)‌‌or‌‌more‌‌                                   
consecutive‌‌work‌‌days.‌‌Any‌‌employee‌‌who‌‌substitutes‌‌in‌‌place‌‌of‌‌the‌‌absent‌‌worker,‌‌shall‌‌be‌‌paid‌‌the‌‌                                 
regular‌‌rate‌‌for‌‌that‌‌position‌‌or‌‌the‌‌employee's‌‌regular‌‌rate,‌‌whichever‌‌is‌‌greater.‌‌It‌‌is‌‌also‌‌understood‌‌                                 
that‌‌employees‌‌may‌‌be‌‌transferred‌‌temporarily‌‌to‌‌other‌‌levels‌‌within‌‌the‌‌classification‌‌due‌‌to‌‌seasonal‌‌                             
jobs‌ ‌or‌ ‌a‌ ‌need‌ ‌for‌ ‌extra‌ ‌manpower‌ ‌to‌ ‌complete‌ ‌an‌ ‌assignment.‌ ‌ 
‌ 

13‌ ‌ 



‌ 

When‌ ‌employees‌ ‌are‌ ‌transferred‌ ‌under‌ ‌this‌ ‌section‌ ‌due‌ ‌to‌ ‌an‌ ‌employee‌ ‌being‌ ‌granted‌ ‌a‌ ‌leave‌ ‌of‌‌                               
absence,‌‌the‌‌position‌‌being‌‌filled‌‌shall‌‌be‌‌classified‌‌"Temporary"‌‌for‌‌a‌‌maximum‌‌of‌‌forty-five‌‌(45)‌‌work‌‌                               
days.‌ ‌ 
‌ 

Section‌ ‌G.‌‌  Job‌ ‌Shadowing‌ ‌ 
‌ 

A‌ ‌BRESPA‌ ‌member‌ ‌who‌ ‌wishes‌ ‌to‌ ‌acquaint‌ ‌themselves‌ ‌with‌ ‌the‌ ‌job‌ ‌duties‌ ‌and‌ ‌responsibilities‌ ‌of‌‌                             
another‌‌position‌‌in‌‌the‌‌bargaining‌‌unit‌‌shall‌‌be‌‌allowed‌‌to‌‌“job‌‌shadow”‌‌on‌‌their‌‌own‌‌time‌‌if‌‌it‌‌does‌‌not‌‌                                       
interfere‌ ‌with‌‌the‌‌work‌‌duties‌‌of‌‌the‌‌mentor‌‌employee.‌‌Slight‌‌deviations‌‌in‌‌scheduling‌‌may‌‌be‌‌allowed‌‌                               
on‌‌an‌‌individual‌‌basis‌‌but‌‌are‌‌not‌‌required.‌‌Approval‌‌of‌‌the‌‌mentor’s‌‌supervisor‌‌must‌‌be‌‌obtained.‌‌Job‌‌                                 
shadowing‌‌is‌‌an‌‌“observation‌‌only”‌‌experience.‌‌Employees‌‌are‌‌not‌‌allowed‌‌to‌‌perform‌‌any‌‌work‌‌related‌‌                             
activities‌ ‌and‌ ‌will‌ ‌be‌ ‌required‌ ‌to‌ ‌sign‌ ‌a‌ ‌release‌ ‌form‌ ‌agreeing‌ ‌to‌ ‌the‌ ‌above‌ ‌condition.‌ ‌ 
‌ 

Section‌ ‌H.‌ ‌ 
‌ 

In‌ ‌the‌ ‌event‌ ‌that‌ ‌a‌ ‌party‌ ‌to‌ ‌this‌ ‌agreement‌ ‌believes‌ ‌that‌ ‌a‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌is‌ ‌substantially‌‌                                 
performing‌ ‌the‌ ‌duties‌ ‌of‌ ‌a‌ ‌higher‌ ‌classification,‌ ‌a‌ ‌Level‌ ‌Review‌ ‌Committee‌ ‌shall‌ ‌be‌ ‌convened‌ ‌and‌‌                             
render‌ ‌a‌ ‌decision‌ ‌within‌ ‌twenty-five‌ ‌(25)‌ ‌calendar‌ ‌days.‌ ‌The‌ ‌committee‌ ‌shall‌ ‌consist‌ ‌of:‌ ‌ 
‌ 

1. The‌ ‌personnel‌ ‌coordinator‌ ‌for‌ ‌the‌ ‌District.‌ ‌ 
‌ 

2. The‌ ‌business‌ ‌manager‌ ‌or‌ ‌assistant‌ ‌Superintendent‌ ‌for‌ ‌the‌ ‌District.‌ ‌ 
‌ 

3. The‌ ‌BRESPA‌ ‌president‌ ‌or‌ ‌designee.‌ ‌ 
‌ 

4. The‌ ‌most‌ ‌seniored‌ ‌level‌ ‌employee‌ ‌in‌ ‌that‌ ‌classification‌ ‌who‌ ‌is‌ ‌not‌ ‌being‌ ‌reviewed.‌ ‌ 
‌ 

The‌ ‌committee‌ ‌shall‌ ‌make‌ ‌a‌ ‌recommendation‌ ‌to‌ ‌the‌ ‌Superintendent.‌ ‌Upon‌ ‌receiving‌ ‌the‌‌                       
recommendation‌ ‌from‌ ‌the‌ ‌committee,‌ ‌the‌ ‌Superintendent‌ ‌will‌ ‌have‌ ‌ten‌‌(10)‌‌calendar‌‌days‌‌to‌‌make‌‌a‌‌                             
decision.‌ ‌The‌ ‌decision‌ ‌of‌ ‌the‌ ‌Superintendent‌ ‌shall‌ ‌be‌ ‌final.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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‌ 
REQUEST‌ ‌FOR‌ ‌CLASSIFICATION/LEVEL‌ ‌REVIEW‌ ‌ 

‌ 
‌ 

Date:‌  ‌_____________________________________________________________________‌ ‌ 
‌ 
‌ 

Name:‌  ‌_____________________________________________________________________‌ ‌ 
‌ 
‌ 

Current‌ ‌classification‌ ‌level:‌  ‌_____________________________________________________‌ ‌ 
‌ 

Proposed‌ ‌classification‌ ‌level:‌   ‌___________________________________________________‌ ‌ 
‌ 

Rationale‌ ‌based‌ ‌on‌ ‌classification‌ ‌criteria‌ ‌definitions‌ ‌(on‌ ‌separate‌ ‌sheet):‌ ‌ 
‌ 

____________________________________________________________________________‌ ‌ 
‌ 
‌ 

____________________________________________________________________________‌ ‌ 
‌ 
‌ 

____________________________________________________________________________‌ ‌ 
‌ 

Supervisor‌ ‌Response:‌ ‌ 
‌ 
‌ 

____________________________________________________________________________‌ ‌ 
‌ 
‌ 

____________________________________________________________________________‌ ‌ 
‌ 
‌ 

____________________________________________________________________________‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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ARTICLE‌ ‌X‌ ‌-‌ ‌WORK‌ ‌YEAR,‌ ‌WORK‌ ‌WEEK,‌ ‌WORK‌ ‌DAY‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Work‌ ‌Year‌ ‌ 
‌ 

The‌‌normal‌‌work‌‌year‌‌for‌‌all‌‌full‌‌year‌‌bargaining‌‌unit‌‌member‌‌employees‌‌shall‌‌be‌‌twelve‌‌(12)‌‌months,‌‌                                 
July‌‌1,‌‌through‌‌June‌‌30.‌‌Less‌‌than‌‌full‌‌year‌‌bargaining‌‌unit‌‌member‌‌employees,‌‌will‌‌have‌‌a‌‌work‌‌year‌‌                                   
that‌‌corresponds‌‌to‌‌the‌‌availability‌‌of‌‌their‌‌work‌‌but‌‌having‌‌a‌‌total‌‌number‌‌of‌‌workdays‌‌at‌‌least‌‌equal‌‌to‌‌                                     
that‌ ‌of‌ ‌the‌ ‌academic‌ ‌school‌ ‌year‌ ‌calendar.‌ ‌Some‌ ‌employees‌ ‌may‌ ‌start‌ ‌their‌ ‌work‌ ‌year‌ ‌a‌‌few‌‌weeks‌‌                                 
prior‌ ‌to‌ ‌the‌ ‌beginning‌ ‌of‌ ‌the‌ ‌school‌ ‌year‌ ‌and‌ ‌extend‌ ‌a‌ ‌few‌ ‌weeks‌ ‌after‌ ‌the‌ ‌end‌ ‌of‌ ‌that‌ ‌school‌ ‌year.‌‌                                       
Should‌‌a‌‌position‌‌be‌‌created‌‌that‌‌is‌‌less‌‌than‌‌the‌‌academic‌‌school‌‌year‌‌in‌‌duration,‌‌representatives‌‌of‌‌                                 
the‌‌BRESPA‌‌and‌‌Board‌‌will‌‌meet‌‌and‌‌resolve‌‌the‌‌new‌‌situation.‌‌In‌‌the‌‌event‌‌the‌‌school‌‌year‌‌for‌‌student‌‌                                     
attendance‌ ‌is‌ ‌extended‌ ‌beyond‌ ‌181‌ ‌days,‌ ‌employees‌ ‌whose‌ ‌work‌ ‌year‌‌is‌‌determined‌‌by‌‌the‌‌student‌‌                             
attendance‌ ‌year‌ ‌will‌ ‌be‌ ‌paid‌ ‌for‌ ‌all‌ ‌days‌ ‌in‌ ‌excess‌ ‌of‌ ‌181.‌‌ ‌  
‌ 

Bargaining‌ ‌unit‌ ‌members‌ ‌shall‌ ‌receive‌ ‌at‌ ‌least‌ ‌one‌ ‌half‌ ‌(.5)‌ ‌day‌ ‌of‌ ‌paid‌ ‌in‌ ‌service/professional‌ ‌ 
development‌ ‌training‌ ‌per‌ ‌school‌ ‌year.‌ ‌ 
‌ 

Employees‌‌who‌‌are‌‌scheduled‌‌to‌‌work‌‌on‌‌Welcome‌‌Back‌‌Day‌‌will‌‌be‌‌permitted‌‌to‌‌attend‌‌a‌‌one‌‌(1)‌‌hour‌‌                                     
BRESPA‌ ‌meeting.‌ ‌ 
‌ 

Section‌ ‌B.‌‌  Work‌ ‌Week‌ ‌ 
‌ 

The‌ ‌normal‌ ‌work‌ ‌week‌ ‌for‌ ‌all‌ ‌bargaining‌ ‌unit‌ ‌members‌ ‌is‌ ‌Monday‌ ‌through‌ ‌Friday.‌ ‌ 
‌ 

Section‌ ‌C.‌‌  Work‌ ‌Day‌ ‌ 
‌ 

1. The‌ ‌work‌ ‌day‌ ‌shall‌ ‌be‌ ‌determined‌ ‌by‌ ‌the‌ ‌Employer.‌ ‌ 
‌ 

2. The‌‌normal‌‌work‌‌day‌‌for‌‌all‌‌full-time‌‌employees‌‌shall‌‌be‌‌8‌‌½‌‌hours‌‌which‌‌includes‌‌a‌‌thirty‌‌(30)‌‌                                   
minute‌ ‌unpaid‌ ‌lunch.‌ ‌ 

‌ 
3. The‌‌minimum‌‌call-in‌‌time‌‌pay‌‌for‌‌work‌‌performed‌‌by‌‌maintenance‌‌and‌‌secretarial‌‌employees‌‌in‌                           

emergency‌ ‌situations‌ ‌shall‌ ‌be‌ ‌one‌ ‌(1)‌ ‌hour.‌ ‌ 
‌ 

4. All‌‌bargaining‌‌unit‌‌members,‌‌will‌‌be‌‌entitled‌‌to‌‌two‌‌(2)‌‌fifteen‌‌(15)‌‌minute‌‌relief‌‌times‌‌except‌‌that‌‌                                 
bargaining‌‌unit‌‌members‌‌working‌‌less‌‌than‌‌the‌‌normal‌‌work‌‌day,‌‌but‌‌more‌‌than‌‌three‌‌(3)‌‌hours,‌‌                               
may‌ ‌receive‌ ‌one‌ ‌(1)‌ ‌fifteen‌ ‌(15)‌‌minute‌‌relief‌‌time.‌‌Bargaining‌‌unit‌‌members‌‌working‌‌overtime‌‌                           
will‌‌be‌‌entitled‌‌to‌‌an‌‌additional‌‌fifteen‌‌(15)‌‌minute‌‌relief‌‌time‌‌for‌‌every‌‌two‌‌(2)‌‌hours‌‌worked.‌‌The‌‌                                   
relief‌ ‌time‌ ‌shall‌ ‌be‌ ‌scheduled‌ ‌by‌ ‌the‌ ‌supervisor.‌ ‌ 

‌ 
5. a.‌ ‌Secretarial/clerical‌‌bargaining‌‌unit‌‌member‌‌employees‌‌shall‌‌be‌‌entitled‌‌to‌‌a‌‌thirty‌‌(30)‌‌minute‌‌                           

duty-free‌ ‌unpaid‌ ‌lunch‌ ‌hour.‌ ‌A‌ ‌secretary‌ ‌may,‌ ‌with‌ ‌mutual‌ ‌agreement‌ ‌with‌ ‌his/her‌ ‌immediate‌‌                         
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‌ 

supervisor,‌‌arrange‌‌to‌‌work‌‌in‌‌an‌‌on-call‌‌basis‌‌during‌‌the‌‌scheduled‌‌lunch‌‌hour‌‌and‌‌in‌‌exchange‌‌                               
end‌ ‌the‌ ‌paid‌ ‌work‌ ‌day‌ ‌thirty‌ ‌(30)‌ ‌minutes‌ ‌early.‌ ‌ 
b.‌ ‌In‌ ‌the‌ ‌event‌ ‌that‌ ‌building‌ ‌secretaries‌ ‌or‌ ‌paraprofessionals‌ ‌work‌ ‌overtime‌ ‌during‌ ‌evening‌‌                         
parent-teacher‌ ‌conferences,‌‌they‌‌shall‌‌receive‌‌the‌‌same‌‌one-half‌‌(.5)‌‌day‌‌off‌‌that‌‌the‌‌teachers‌‌                           
receive‌ ‌as‌ ‌compensation‌ ‌time,‌ ‌instead‌ ‌of‌ ‌overtime‌ ‌pay.‌ ‌ 
c.‌ ‌Paraprofessional‌ ‌Classroom‌‌Assistants‌‌Level‌‌III,‌‌are‌‌to‌‌work‌‌on‌‌days‌‌when‌‌students‌‌are‌‌in‌‌                             
session.‌‌They‌‌are‌‌to‌‌work‌‌one‌‌half‌‌day‌‌on‌‌days‌‌such‌‌as‌‌parent‌‌teacher‌‌conferences‌‌if‌‌they‌‌are‌                                   
requested‌ ‌by‌ ‌the‌ ‌building‌ ‌principal‌ ‌to‌ ‌work.‌ ‌If‌ ‌there‌ ‌is‌ ‌no‌‌work‌‌available‌‌for‌‌them‌‌to‌‌complete‌‌                                 
they‌‌are‌‌not‌‌to‌‌work.‌ ‌Furthermore,‌‌if‌‌the‌‌Paraprofessional‌‌Classroom‌‌Assistant‌‌Level‌‌III‌‌elects‌‌                           
not‌ ‌to‌ ‌work‌ ‌after‌ ‌consulting‌ ‌with‌ ‌their‌ ‌building‌ ‌principal,‌ ‌the‌ ‌Paraprofessional‌ ‌Classroom‌‌                       
Assistant‌ ‌Level‌ ‌III‌ ‌will‌ ‌not‌ ‌be‌ ‌paid‌ ‌for‌ ‌the‌ ‌afternoon.‌ ‌In‌ ‌either‌ ‌case,‌ ‌the‌ ‌Paraprofessional‌‌                             
Classroom‌ ‌Assistant‌ ‌Level‌ ‌III‌ ‌is‌ ‌to‌ ‌check‌ ‌with‌ ‌his/her‌ ‌building‌ ‌principal‌ ‌(Paraprofessional‌‌                       
Classroom‌ ‌Assistants‌ ‌Level‌ ‌IV‌ ‌as‌ ‌appropriate).‌ ‌ 
‌ 

6. a.‌  ‌Paraprofessional‌ ‌aides‌ ‌shall‌ ‌receive‌ ‌an‌ ‌unpaid‌ ‌thirty‌ ‌(30)‌ ‌minute‌ ‌duty-free‌ ‌lunch.‌ ‌ 
b.‌ ‌Normally,‌‌paraprofessional‌‌classroom‌‌assistants’‌‌workday‌‌shall‌‌begin‌‌and‌‌end‌‌the‌‌same‌‌as‌‌                         
the‌ ‌student‌ ‌day.‌ ‌However,‌ ‌some‌ ‌paraprofessional‌ ‌aides’‌ ‌hours‌ ‌may‌ ‌vary‌ ‌depending‌ ‌upon‌ ‌an‌‌                         
individual‌ ‌student‌ ‌assignment‌ ‌or‌ ‌non-classroom‌  ‌assignments.‌ ‌ 
c.‌ ‌The‌ ‌District‌ ‌will‌ ‌not‌ ‌create‌ ‌two‌ ‌or‌ ‌more‌ ‌part‌‌time‌‌positions‌‌in‌‌the‌‌same‌‌classification‌‌if‌‌the‌‌                                   
work‌ ‌can‌ ‌be‌ ‌done‌ ‌by‌ ‌a‌ ‌full‌ ‌time‌ ‌employee.‌ ‌ 
‌ 

Section‌ ‌D.‌‌  Overtime‌ ‌Maintenance‌ ‌ 
‌ 

1. For‌ ‌the‌ ‌maintenance‌ ‌department,‌ ‌overtime‌ ‌shall‌ ‌be‌ ‌divided‌ ‌among‌ ‌bargaining‌ ‌unit‌ ‌members‌‌                       
within‌ ‌each‌ ‌classification.‌ ‌ 

‌ 
2. When‌ ‌a‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌has‌ ‌suffered‌ ‌injury‌ ‌on‌‌the‌‌job‌‌and‌‌is‌‌covered‌‌under‌‌worker’s‌‌                               

compensation,‌‌upon‌‌his/her‌‌return,‌‌every‌‌effort‌‌shall‌‌be‌‌made‌‌to‌‌adjust‌‌this‌‌loss‌‌in‌‌overtime‌‌by‌‌                               
giving‌ ‌him/her‌ ‌first‌ ‌assignment‌ ‌for‌ ‌overtime.‌ ‌ 

‌ 
3. Time-and-One-Half‌ ‌and‌ ‌Double‌ ‌Time:‌ ‌ 

a. Time-and-one-half‌ ‌shall‌‌be‌‌paid‌‌for‌‌all‌‌hours‌‌worked‌‌over‌‌forty‌‌(40)‌‌hours‌‌in‌‌one‌‌week,‌‌                             
and‌ ‌for‌ ‌all‌ ‌hours‌ ‌worked‌ ‌on‌ ‌Saturday.‌ ‌ 

b. Double‌‌time‌‌shall‌‌be‌‌paid‌‌for‌‌all‌‌hours‌‌worked‌‌on‌‌Sundays‌‌and‌‌Holidays‌‌as‌‌designated‌‌                             
in‌ ‌this‌ ‌Agreement.‌ ‌ 

‌ 
Section‌ ‌E.‌‌  Overtime‌ ‌Secretaries‌ ‌and‌ ‌Paraprofessionals‌ ‌ 

‌ 
1. For‌ ‌the‌ ‌secretarial‌ ‌and‌ ‌paraprofessional‌ ‌classifications‌ ‌overtime‌ ‌shall‌ ‌be‌‌offered‌‌on‌‌a‌‌specific‌‌                         

job‌ ‌position‌ ‌basis.‌ ‌ 
‌ 

2. a.‌ ‌Time-and-one-half‌ ‌(see‌ ‌X.D.3.a‌ ‌above)‌ ‌ 
b.‌ ‌Double‌ ‌time‌ ‌(see‌ ‌X.D.3.b‌ ‌above)‌ ‌ 
‌ 
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‌ 

Section‌ ‌F.‌‌  Substitutes‌ ‌ 
‌ 

Bargaining‌‌unit‌‌members‌‌shall‌‌have‌‌first‌‌choice‌‌to‌‌substitute‌‌for‌‌other‌‌bargaining‌‌unit‌‌members‌‌as‌‌long‌‌                               
as‌‌the‌‌time‌‌of‌‌work‌‌does‌‌not‌‌conflict‌‌with‌‌their‌‌regular‌‌job.‌‌Bargaining‌‌unit‌‌members‌‌substituting‌‌in‌‌their‌‌                                   
current‌ ‌classification‌ ‌shall‌ ‌receive‌ ‌the‌ ‌regular‌ ‌rate‌ ‌of‌ ‌pay‌ ‌for‌ ‌the‌ ‌position‌ ‌in‌ ‌which‌ ‌they‌ ‌are‌ ‌subbing.‌‌                                 
Bargaining‌ ‌unit‌ ‌members‌ ‌substituting‌ ‌in‌ ‌other‌ ‌classifications‌ ‌will‌‌be‌‌paid‌‌the‌‌substitute‌‌rate‌‌of‌‌pay‌‌as‌‌                               
determined‌‌by‌‌the‌‌Employer.‌‌If‌‌the‌‌Employer‌‌requests‌‌an‌‌employee‌‌to‌‌substitute‌‌in‌‌other‌‌classifications‌‌                             
during‌‌the‌‌time‌‌of‌‌the‌‌regular‌‌shift,‌‌the‌‌employee‌‌will‌‌be‌‌paid‌‌the‌‌higher‌‌rate‌‌of‌‌pay‌‌of‌‌their‌‌regular‌‌rate‌‌                                         
of‌‌pay‌‌or‌‌the‌‌contractual‌‌rate‌‌of‌‌the‌‌position‌‌for‌‌which‌‌the‌‌employee‌‌substitutes.‌‌Substitute‌‌employees‌‌                               
will‌ ‌be‌ ‌paid‌ ‌the‌ ‌substitute‌ ‌rate‌ ‌of‌ ‌pay‌ ‌as‌ ‌determined‌ ‌by‌‌the‌‌Employer.‌‌If‌‌work‌‌assignments‌‌are‌‌to‌‌be‌‌                                     
shifted‌‌to‌‌accomplish‌‌such‌‌tasks‌‌and‌‌overtime‌‌is‌‌required,‌‌only‌‌those‌‌bargaining‌‌unit‌‌members‌‌in‌‌their‌‌                               
classification‌ ‌as‌ ‌per‌ ‌Sections‌ ‌D.‌ ‌and‌ ‌E.‌ ‌will‌ ‌be‌ ‌offered‌ ‌the‌ ‌assignment(s).‌ ‌It‌ ‌is‌ ‌understood‌ ‌that‌ ‌the‌‌                                 
Employer‌ ‌is‌ ‌not‌ ‌required‌ ‌to‌ ‌change‌ ‌work‌ ‌assignments‌ ‌to‌ ‌create‌ ‌overtime‌ ‌opportunities‌ ‌for‌ ‌employees.‌ ‌ 
Section‌‌G.‌‌End‌‌of‌‌Shift‌‌Members‌‌of‌‌the‌‌classification‌‌maintenance‌‌shall‌‌be‌‌granted‌‌not‌‌more‌‌than‌‌ten‌‌                                 
(10)‌ ‌minutes‌ ‌at‌ ‌the‌ ‌end‌ ‌of‌ ‌the‌ ‌work‌ ‌shift‌ ‌to‌‌be‌‌used‌‌to‌‌put‌‌away‌‌equipment‌‌and‌‌supplies‌‌and‌‌for‌‌the‌‌                                         
purpose‌ ‌of‌ ‌personal‌ ‌cleanup.‌ ‌ 
‌ 

Section‌ ‌H.‌‌  Act‌ ‌of‌ ‌God‌ ‌ 
‌ 

A.‌‌‌Maintenance‌‌‌Nothing‌‌in‌‌this‌‌Agreement‌‌shall‌‌require‌‌the‌‌Employer‌‌to‌‌keep‌‌offices/buildings‌‌open‌‌in‌‌                             
the‌ ‌event‌ ‌of‌ ‌inclement‌ ‌weather,‌ ‌or‌ ‌when‌ ‌otherwise‌ ‌prevented‌ ‌by‌ ‌an‌ ‌“Act‌ ‌of‌ ‌God”,‌ ‌or‌ ‌an‌ ‌event‌ ‌that‌‌                                   
causes‌ ‌the‌ ‌closing‌ ‌of‌ ‌schools.‌ ‌If‌ ‌and‌ ‌when‌ ‌this‌ ‌occurs,‌ ‌the‌ ‌Superintendent‌ ‌of‌ ‌schools‌ ‌will‌ ‌decide‌‌                               
whether‌ ‌or‌ ‌not,‌ ‌and‌ ‌where‌ ‌employees‌‌of‌‌the‌‌bargaining‌‌unit‌‌will‌‌report‌‌to‌‌work.‌‌Maintenance‌‌that‌‌are‌‌                                 
required‌‌to‌‌report‌‌shall‌‌be‌‌paid‌‌for‌‌eight‌‌hours‌‌work,‌‌provided‌‌they‌‌are‌‌able‌‌to‌‌work‌‌at‌ ‌least‌‌six‌‌hours‌‌of‌‌                                         
the‌ ‌work‌ ‌shift..‌ ‌Employee‌ ‌shall‌ ‌be‌ ‌paid‌ ‌time‌ ‌and‌ ‌one-half‌ ‌for‌ ‌hours‌ ‌worked.‌ ‌ 
‌ 

B.‌‌It‌‌is‌‌understood‌‌that‌‌State‌‌School‌‌Aid‌‌Act‌‌Section‌‌101(4),‌‌as‌‌amended,‌‌does‌‌not‌‌require‌‌the‌‌first‌‌six‌‌                                     
(6)‌‌“Act‌‌of‌‌God”‌‌days‌‌called‌‌during‌‌any‌‌school‌‌year‌‌to‌‌be‌‌made‌‌up‌‌and‌‌the‌‌Board‌‌shall‌‌not‌‌require‌‌the‌‌                                         
BRESPA‌ ‌members‌ ‌to‌ ‌do‌ ‌so.‌ ‌It‌ ‌is‌ ‌understood‌ ‌that‌ ‌the‌ ‌BRESPA‌ ‌members‌ ‌shall‌ ‌not‌ ‌lose‌ ‌any‌‌                               
compensation‌‌for‌‌the‌‌first‌‌six‌‌(6)‌‌“Act‌‌of‌‌God”‌‌days‌‌called‌‌during‌‌any‌‌school‌‌year.‌‌Any‌‌“Act‌‌of‌‌God”‌‌days‌‌                                       
over‌ ‌and‌ ‌above‌ ‌these‌ ‌six‌ ‌(6)‌ ‌days‌ ‌during‌ ‌any‌ ‌school‌ ‌year‌ ‌shall‌ ‌be‌ ‌made‌ ‌up‌ ‌with‌ ‌no‌ ‌additional‌‌                                   
compensation.‌‌If‌‌public‌‌School‌‌Aid‌‌Act‌‌Section‌‌101(4),‌‌as‌‌amended,‌‌changes‌‌and‌‌does‌‌not‌‌require‌‌the‌‌                               
make-up‌ ‌of‌ ‌“Act‌ ‌of‌ ‌God”‌ ‌days,‌ ‌the‌ ‌board‌ ‌shall‌ ‌not‌ ‌require‌ ‌BRESPA‌ ‌members‌ ‌to‌ ‌make‌ ‌them‌ ‌up.‌ ‌ 
‌ 

C.‌ ‌Secretaries,‌ ‌if‌ ‌asked‌ ‌to‌ ‌report‌ ‌on‌ ‌‌“‌Act‌ ‌of‌ ‌God‌”‌‌ ‌days,‌ ‌will‌ ‌be‌ ‌paid‌ ‌at‌ ‌time‌ ‌and‌ ‌one‌ ‌half.‌ ‌ 
‌ 

D.‌‌Fifty-two‌‌(52)‌‌week‌‌secretaries‌‌will‌‌not‌‌suffer‌‌any‌‌loss‌‌of‌‌wages‌‌for‌‌“Act‌‌of‌‌God”‌‌days‌‌which‌‌need‌‌to‌‌                                       
be‌ ‌rescheduled‌ ‌for‌ ‌other‌ ‌bargaining‌ ‌unit‌ ‌members.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
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ARTICLE‌ ‌XI‌ ‌-‌ ‌LAYOFF‌ ‌AND‌ ‌RECALL‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Definition‌ ‌ 
‌ 

Layoff‌‌shall‌‌be‌‌defined‌‌as‌‌a‌‌reduction‌‌in‌‌the‌‌workforce‌‌beyond‌‌normal‌‌attrition.‌‌The‌‌Board‌‌of‌‌Education‌‌                                 
shall‌ ‌determine‌ ‌when‌ ‌a‌ ‌layoff‌ ‌is‌ ‌to‌ ‌take‌ ‌place.‌ ‌ 
‌ 

Section‌ ‌B.‌‌  Notice‌ ‌of‌ ‌Layoff‌ ‌ 
‌ 

No‌ ‌employee‌ ‌shall‌ ‌be‌ ‌laid‌ ‌off‌ ‌unless‌ ‌the‌ ‌employee‌ ‌shall‌ ‌have‌ ‌been‌‌notified‌‌in‌‌writing‌‌of‌‌the‌‌layoff‌‌at‌‌                                     
least‌ ‌five‌ ‌(5)‌ ‌‌workdays‌ ‌prior‌ ‌to‌ ‌the‌ ‌effective‌ ‌date‌ ‌of‌ ‌the‌ ‌layoff,‌ ‌except‌ ‌for‌ ‌unforeseen‌ ‌circumstances‌‌                               
beyond‌ ‌the‌ ‌control‌ ‌of‌ ‌the‌ ‌Board.‌ ‌ 
‌ 

Section‌ ‌C.‌‌  Layoff‌ ‌Procedure‌ ‌ 
‌ 

In‌ ‌the‌ ‌event‌ ‌of‌ ‌a‌ ‌reduction‌ ‌in‌ ‌work‌ ‌force,‌ ‌the‌ ‌Employer‌ ‌shall‌ ‌first‌ ‌layoff‌ ‌probationary‌ ‌bargaining‌ ‌unit‌‌                                 
members,‌‌then‌‌the‌‌least‌‌seniored‌‌bargaining‌‌unit‌‌members‌‌in‌‌the‌‌level‌‌within‌‌the‌‌classification‌‌affected‌‌                             
by‌‌the‌‌reduction.‌‌Members‌‌affected‌‌by‌‌the‌‌layoff‌‌may‌‌only‌‌bump‌‌other‌‌bargaining‌‌unit‌‌members‌‌in‌‌the‌‌                                 
same‌ ‌classification‌ ‌and‌ ‌in‌ ‌the‌ ‌same‌ ‌level‌ ‌or‌ ‌a‌ ‌lower‌ ‌level.‌ ‌In‌ ‌no‌ ‌case‌ ‌shall‌ ‌a‌ ‌new‌ ‌employee‌ ‌be‌‌                                     
employed‌‌by‌‌the‌‌Employer‌‌in‌‌the‌‌affected‌‌classification‌‌while‌‌there‌‌are‌‌laid‌‌off‌‌bargaining‌‌unit‌‌members‌‌                               
in‌ ‌the‌ ‌classification‌ ‌who‌ ‌are‌ ‌qualified‌ ‌for‌ ‌a‌ ‌vacant‌ ‌or‌ ‌newly‌ ‌created‌ ‌position.‌ ‌ 
‌ 

Bargaining‌‌unit‌‌members‌‌whose‌‌positions‌‌have‌‌been‌‌eliminated‌‌due‌‌to‌‌a‌‌reduction‌‌in‌‌workforce‌‌or‌‌who‌‌                               
have‌‌been‌‌affected‌‌by‌‌a‌‌layoff/elimination‌‌of‌‌position‌‌shall‌‌have‌‌the‌‌right‌‌to‌‌assume‌‌a‌‌position,‌‌as‌‌per‌‌                                   
Article‌ ‌X‌ ‌for‌ ‌which‌ ‌they‌ ‌are‌ ‌qualified,‌ ‌and‌ ‌hold‌ ‌sufficient‌ ‌seniority,‌ ‌which‌ ‌is‌ ‌held‌ ‌by‌ ‌the‌ ‌least‌ ‌senior‌‌                                   
bargaining‌ ‌unit‌ ‌member‌ ‌with‌ ‌a‌ ‌similar‌‌number‌‌of‌‌hours‌‌or‌‌pay‌‌in‌‌any‌‌classification‌‌in‌‌which‌‌they‌‌hold‌‌                                   
seniority.‌ ‌An‌ ‌employee‌ ‌must‌ ‌exercise‌ ‌his/her‌‌right‌‌to‌‌bump‌‌by‌‌written‌‌notice‌‌to‌‌the‌‌Superintendent‌‌or‌‌                               
his‌ ‌designee‌ ‌within‌ ‌five‌ ‌(5)‌ ‌workdays‌ ‌after‌ ‌receipt‌ ‌of‌ ‌a‌ ‌layoff‌ ‌notice.‌ ‌ 
‌ 

Section‌ ‌D.‌‌  Reduction‌ ‌in‌ ‌Work‌ ‌Hours‌ ‌ 
‌ 

There‌ ‌shall‌ ‌be‌ ‌no‌ ‌reduction‌ ‌in‌ ‌the‌ ‌normal‌ ‌work‌ ‌hours‌ ‌provided‌ ‌for‌ ‌any‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌or‌‌                                 
position‌‌without‌‌the‌‌prior‌‌notification‌‌to‌‌the‌‌members‌‌and‌‌the‌‌Association.‌‌In‌‌the‌‌event‌‌of‌‌a‌‌reduction‌‌in‌‌                                   
the‌ ‌work‌ ‌hours,‌ ‌bargaining‌ ‌unit‌ ‌members‌ ‌with‌ ‌the‌ ‌greater‌ ‌seniority‌ ‌in‌ ‌the‌ ‌affected‌ ‌level‌ ‌within‌ ‌the‌‌                               
classification‌ ‌may‌ ‌use‌ ‌same‌ ‌to‌ ‌maintain‌ ‌his/her‌ ‌normal‌ ‌work‌ ‌schedule‌ ‌by‌ ‌displacing‌ ‌bargaining‌ ‌unit‌‌                           
members‌ ‌with‌ ‌less‌ ‌seniority‌ ‌in‌ ‌their‌ ‌classification/level‌ ‌on‌ ‌the‌ ‌work‌ ‌schedule.‌ ‌In‌ ‌no‌ ‌case‌ ‌shall‌ ‌a‌‌                               
reduction‌ ‌of‌ ‌any‌ ‌bargaining‌ ‌unit‌ ‌member's‌ ‌work‌ ‌hours‌ ‌take‌ ‌effect‌ ‌until‌ ‌ten‌ ‌(10)‌ ‌working‌ ‌days‌ ‌after‌‌                               
written‌ ‌notice‌ ‌to‌ ‌the‌ ‌affected‌ ‌bargaining‌ ‌unit‌‌member(s)‌‌is‌‌given‌‌by‌‌the‌‌Employer.‌‌An‌‌employee‌‌must‌‌                               
exercise‌ ‌his/her‌ ‌seniority‌ ‌rights‌ ‌under‌ ‌this‌ ‌section‌ ‌by‌ ‌written‌ ‌notice‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌his‌‌                             
designee‌ ‌within‌ ‌five‌ ‌(5)‌ ‌workdays‌ ‌after‌ ‌receipt‌ ‌of‌ ‌a‌ ‌reduction‌ ‌in‌ ‌hours‌ ‌notice.‌ ‌There‌ ‌shall‌ ‌be‌ ‌no‌‌                                 
reduction‌‌of‌‌hours‌‌of‌‌either‌‌all‌‌employees,‌‌the‌‌employees‌‌in‌‌a‌‌classification‌‌or‌‌the‌‌employees‌‌in‌‌a‌‌level‌‌                                   
to‌ ‌avoid‌ ‌the‌ ‌layoff‌ ‌of‌ ‌a‌ ‌single‌ ‌employee‌ ‌or‌ ‌group‌ ‌of‌ ‌employees.‌ ‌ 
‌ 
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Section‌ ‌E.‌‌  Benefits‌ ‌ 
‌ 

In‌ ‌the‌ ‌event‌ ‌of‌ ‌a‌ ‌layoff,‌ ‌fringe‌ ‌benefits‌ ‌will‌ ‌continue‌ ‌until‌ ‌the‌ ‌next‌ ‌scheduled‌ ‌payment‌ ‌is‌ ‌due.‌ ‌ 
‌ 

Section‌ ‌F.‌‌  Substitute‌ ‌Priority‌ ‌ 
‌ 

A‌ ‌laid‌ ‌off‌ ‌employee‌ ‌may‌ ‌upon‌ ‌application,‌ ‌be‌ ‌granted‌ ‌priority‌ ‌status‌ ‌on‌ ‌the‌ ‌substitute‌ ‌list‌ ‌in‌ ‌their‌‌                                 
classification‌‌from‌‌which‌‌he/she‌‌has‌‌been‌‌laid‌‌off,‌‌provided‌‌the‌‌laid‌‌off‌‌employee‌‌has‌‌the‌‌qualifications‌‌                               
and‌‌ability‌‌to‌‌perform‌‌the‌‌work.‌‌Employees‌‌used‌‌as‌‌substitutes‌‌under‌‌this‌‌section‌‌shall‌‌be‌‌paid‌‌the‌‌rate‌‌                                   
he/she‌ ‌was‌ ‌receiving‌ ‌at‌ ‌the‌ ‌time‌ ‌of‌ ‌layoff.‌ ‌ 
‌ 

Section‌ ‌G.‌‌  Recall‌ ‌ 
‌ 

When‌ ‌the‌ ‌work‌ ‌force‌‌is‌‌increased‌‌after‌‌a‌‌layoff,‌‌employees‌‌will‌‌be‌‌recalled‌‌who‌‌have‌‌similar‌‌hours‌‌or‌‌                                   
pay‌ ‌and‌ ‌level‌ ‌within‌ ‌the‌‌same‌‌classification,‌‌with‌‌the‌‌most‌‌senior‌‌employee‌‌in‌‌the‌‌classification‌‌being‌‌                               
recalled‌ ‌first,‌ ‌provided‌ ‌the‌ ‌employee‌ ‌has‌ ‌the‌ ‌qualifications‌ ‌and‌‌ability‌‌to‌‌perform‌‌the‌‌work.‌‌When‌‌the‌‌                               
work‌ ‌force‌ ‌cannot‌ ‌be‌ ‌filled‌ ‌through‌ ‌a‌ ‌recall,‌ ‌the‌ ‌vacancy‌ ‌will‌ ‌be‌ ‌posted‌ ‌according‌ ‌to‌ ‌Article‌ ‌IX‌‌                                 
(Vacancies‌‌and‌‌Transfers)‌‌with‌‌current‌‌and‌‌laid‌‌off‌‌bargaining‌‌unit‌‌members‌‌eligible‌‌to‌‌apply.‌‌All‌‌laid‌‌off‌‌                                 
employees‌ ‌will‌ ‌be‌ ‌notified‌ ‌of‌ ‌openings‌ ‌as‌ ‌they‌ ‌occur.‌ ‌Openings‌ ‌will‌ ‌be‌ ‌filled‌ ‌with‌ ‌bargaining‌ ‌unit‌‌                               
members.‌ ‌ 
‌ 

Section‌ ‌H.‌ ‌Notice‌ ‌of‌ ‌Recall‌ ‌ 
‌ 

Notices‌ ‌of‌ ‌recall‌ ‌of‌ ‌employees‌ ‌on‌ ‌layoff‌‌shall‌‌be‌‌sent‌‌by‌‌certified‌‌or‌‌registered‌‌mail‌‌to‌‌the‌‌last‌‌known‌‌                                     
address‌‌as‌‌shown‌‌on‌‌the‌‌Employer's‌‌records.‌‌The‌‌recall‌‌notice‌‌shall‌‌state‌‌the‌‌time‌‌and‌‌date‌‌on‌‌which‌‌                                   
the‌ ‌employee‌ ‌is‌‌to‌‌report‌‌back‌‌to‌‌work.‌‌It‌‌shall‌‌be‌‌the‌‌employee's‌‌responsibility‌‌to‌‌keep‌‌the‌‌Employer‌‌                                   
notified‌ ‌as‌ ‌to‌ ‌his/her‌ ‌current‌ ‌mailing‌ ‌address.‌ ‌An‌ ‌employee‌ ‌on‌ ‌layoff‌ ‌shall‌ ‌be‌ ‌given‌ ‌at‌ ‌least‌ ‌five‌ ‌(5)‌‌                                   
workdays‌ ‌from‌ ‌date‌ ‌of‌ ‌mailing‌ ‌of‌ ‌notice‌ ‌to‌ ‌return‌ ‌to‌ ‌work.‌ ‌The‌ ‌Employer‌ ‌may‌ ‌fill‌ ‌the‌ ‌position‌ ‌on‌ ‌a‌‌                                     
temporary‌ ‌basis‌ ‌until‌ ‌the‌ ‌recalled‌ ‌employee‌ ‌reports‌ ‌to‌ ‌work.‌ ‌ 

ARTICLE‌ ‌XII‌ ‌-‌ ‌LEAVES‌ ‌OF‌ ‌ABSENCE‌ ‌WITH‌ ‌PAY‌ ‌ 
This‌ ‌article‌ ‌includes‌ ‌Sick‌ ‌Leave,‌ ‌Sick‌ ‌Bank,‌ ‌Funeral‌ ‌Leave,‌ ‌Personal‌ ‌Business,‌ ‌Jury‌ ‌Duty,‌ ‌Association‌‌ 
Days,‌ ‌along‌ ‌with‌ ‌Other‌ ‌Leaves.‌ ‌ 
‌ 

The‌ ‌Board‌ ‌reserves‌ ‌the‌ ‌right‌ ‌to‌ ‌verify‌ ‌the‌ ‌legitimacy‌ ‌of‌ ‌any‌ ‌sick‌ ‌leave‌ ‌days‌ ‌as‌ ‌defined‌ ‌in‌ ‌the‌ ‌collective‌‌ 
bargaining‌ ‌agreement.‌ ‌ 

‌ 
Section‌ ‌A.‌‌  Sick‌ ‌Leave‌ ‌ 
‌ 

Each‌‌regular‌‌full-time‌‌and‌‌part-time‌‌employee‌‌covered‌‌by‌‌this‌‌Agreement‌‌shall,‌‌upon‌‌the‌‌completion‌‌of‌‌                             
the‌ ‌probationary‌ ‌period,‌‌be‌‌entitled‌‌to‌‌one‌‌(1)‌‌earned‌‌sick‌‌leave‌‌day‌‌per‌‌month‌‌worked‌‌with‌‌unlimited‌‌                                 
accumulation.‌ ‌ 
‌ 
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‌ 

A‌ ‌month‌ ‌worked‌ ‌shall‌ ‌be‌ ‌defined‌ ‌as‌‌working‌‌eighty‌‌percent‌‌(80%)‌‌of‌‌the‌‌employee’s‌‌scheduled‌‌work‌‌                               
hours.‌‌If‌‌an‌‌employee‌‌does‌‌not‌‌work‌‌a‌‌day‌‌during‌‌the‌‌month,‌‌but‌‌receives‌‌payment,‌‌such‌‌as‌‌sick‌‌leave,‌‌                                     
holiday‌ ‌pay,‌ ‌or‌ ‌vacation,‌ ‌those‌ ‌paid‌ ‌hours‌ ‌will‌ ‌count‌ ‌as‌ ‌hours‌ ‌worked.‌ ‌ 
‌ 

Furthermore:‌ ‌ 
*‌ ‌“School‌ ‌year‌ ‌employees”‌ ‌will‌ ‌receive‌ ‌up‌ ‌to‌ ‌ten‌ ‌(10)‌ ‌days‌ ‌per‌ ‌year;‌ ‌ 
*‌ ‌42,‌ ‌43‌ ‌and‌ ‌44‌ ‌week‌ ‌employees‌ ‌will‌ ‌receive‌ ‌up‌ ‌to‌ ‌eleven‌ ‌(11)‌ ‌days‌ ‌per‌ ‌year;‌ ‌ 
*‌ ‌52‌ ‌week‌ ‌employees‌ ‌will‌ ‌receive‌ ‌up‌ ‌to‌ ‌twelve‌ ‌(12)‌ ‌days‌ ‌per‌ ‌year;‌ ‌ 
‌ 

1. An‌ ‌employee‌ ‌may‌ ‌use‌ ‌all‌ ‌or‌ ‌any‌ ‌portion‌ ‌of‌ ‌his/her‌ ‌earned‌ ‌sick‌ ‌leave‌ ‌for‌ ‌personal‌ ‌illness,‌‌                               
personal‌‌injury‌‌or‌‌physical‌‌disability‌‌including‌‌maternity‌‌related‌‌disability‌‌as‌‌follows:‌‌Employees‌‌                       
working‌‌four‌‌(4)‌‌hours‌‌or‌‌more‌‌per‌‌day‌‌may‌‌use‌‌sick‌‌leave‌‌in‌‌increments‌‌of‌‌no‌‌less‌‌than‌‌one‌‌(1)‌‌                                       
hour.‌‌Employees‌‌working‌‌less‌‌than‌‌four‌‌(4)‌‌hours‌‌per‌‌day‌‌may‌‌use‌‌sick‌‌leave‌‌in‌‌increments‌‌of‌‌                                 
no‌ ‌less‌ ‌than‌ ‌two‌ ‌(2)‌ ‌hours.‌ ‌If‌ ‌an‌ ‌employee‌ ‌elects‌ ‌to‌ ‌use‌ ‌paid‌‌sick‌‌leave‌‌for‌‌maternity‌‌related‌‌                                   
disability,‌‌such‌‌leave‌‌will‌‌be‌‌used‌‌in‌‌place‌‌of‌‌an‌‌unpaid‌‌leave‌‌of‌‌absence‌‌and‌‌can‌‌be‌‌used‌‌only‌‌                                     
for‌ ‌the‌ ‌actual‌ ‌time‌ ‌of‌ ‌disability.‌ ‌Bargaining‌ ‌unit‌ ‌members‌ ‌must‌ ‌notify‌ ‌his/her‌ ‌immediate‌‌                         
supervisor‌ ‌at‌ ‌least‌ ‌one‌ ‌hour‌ ‌in‌ ‌advance‌ ‌of‌ ‌such‌ ‌absence(s).‌ ‌ 

‌ 
2. A‌ ‌maximum‌ ‌of‌ ‌ten‌ ‌(10)‌ ‌days‌ ‌sick‌ ‌leave‌ ‌per‌ ‌year‌ ‌may‌ ‌be‌ ‌used‌ ‌for‌ ‌a‌ ‌serious‌ ‌illness‌ ‌in‌ ‌the‌‌                                     

immediate‌ ‌family.‌ ‌Immediate‌ ‌family‌ ‌is‌ ‌to‌ ‌be‌ ‌defined‌ ‌as‌ ‌follows:‌ ‌mother,‌ ‌father,‌ ‌brother,‌ ‌sister,‌‌                           
wife‌ ‌or‌ ‌husband,‌ ‌son‌ ‌or‌ ‌daughter,‌ ‌mother-in-law,‌ ‌father-in-law,‌ ‌grandparents,‌ ‌grandchildren,‌‌                   
step‌ ‌father,‌ ‌step‌ ‌mother‌ ‌(current)‌ ‌and‌ ‌the‌ ‌ward‌ ‌of‌ ‌a‌ ‌legal‌ ‌Guardian.‌ ‌ 

‌ 
3. If‌ ‌an‌ ‌employee‌ ‌is‌ ‌to‌ ‌be‌ ‌absent‌ ‌from‌ ‌work‌ ‌for‌ ‌more‌ ‌than‌ ‌three‌ ‌(3)‌ ‌consecutive‌ ‌days,‌ ‌the‌‌                                 

Employer‌‌may‌‌require‌‌a‌‌physician's‌‌written‌‌statement‌‌certifying‌‌the‌‌employee's‌‌need‌‌to‌‌be‌‌away‌‌                           
from‌ ‌the‌ ‌workplace.‌ ‌The‌ ‌Employer,‌ ‌at‌ ‌its‌ ‌expense,‌ ‌may‌ ‌require‌ ‌the‌ ‌employee‌ ‌to‌ ‌submit‌ ‌to‌ ‌a‌‌                               
physical‌ ‌examination‌ ‌by‌ ‌the‌ ‌Employer's‌ ‌physician.‌ ‌The‌ ‌three‌‌(3)‌‌‌consecutive‌‌day‌‌requirement‌‌                       
may‌ ‌be‌ ‌waived‌ ‌in‌ ‌cases‌ ‌of‌ ‌an‌ ‌established‌ ‌absenteeism‌ ‌record‌ ‌with‌ ‌prior‌ ‌notification‌ ‌to‌ ‌the‌‌                             
Association.‌ ‌ 

‌ 
4. Request‌ ‌for‌ ‌the‌ ‌use‌ ‌of‌ ‌available‌ ‌sick‌ ‌leave‌ ‌by‌ ‌employees‌ ‌shall‌‌not‌‌be‌‌used‌‌to‌‌create‌‌a‌‌strike‌‌                                   

action‌ ‌as‌ ‌defined‌ ‌under‌ ‌PERA.‌ ‌ 
‌ 

5. Additional‌ ‌Uses‌ ‌of‌ ‌Sick‌ ‌Leave:‌ ‌ 
‌ 

In‌ ‌addition‌ ‌to‌ ‌personal‌ ‌illness‌ ‌or‌‌injury,‌‌sick‌‌leave‌‌may‌‌be‌‌utilized‌‌for‌‌the‌‌following‌‌with‌‌proper‌‌                                 
verification‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌his/her‌ ‌designee.‌ ‌ 
(a)‌ ‌Fire,‌ ‌accident,‌ ‌pallbearer‌ ‌ 
(b)‌ ‌Marriage‌ ‌or‌ ‌the‌ ‌graduation‌ ‌from‌ ‌high‌ ‌school‌ ‌or‌ ‌equivalent,‌ ‌or‌‌college,‌‌including‌‌military‌‌or‌‌                             
trade‌ ‌school‌ ‌of‌ ‌a‌ ‌son,‌ ‌daughter,‌ ‌spouse‌ ‌or‌ ‌of‌ ‌the‌‌employee‌‌(two‌‌(2)‌‌days‌‌per‌‌occurrence‌‌per‌‌                                 
year).‌ ‌Days‌‌must‌‌be‌‌used‌‌immediately‌‌before,‌‌on‌‌the‌‌date‌‌of‌‌the‌‌event,‌‌or‌‌immediately‌‌after‌‌the‌‌                                  
date‌ ‌of‌ ‌the‌ ‌event,or‌ ‌approved‌ ‌by‌ ‌the‌ ‌Superintendent.‌ 
(c)‌ ‌Required‌ ‌court‌ ‌appearance‌ ‌by‌ ‌subpoena‌‌ ‌  
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‌ 

(d)‌‌Child‌‌born‌‌to‌‌wife‌‌(three‌‌(3)‌‌days‌‌per‌‌occurrence‌‌per‌‌year)‌‌on‌‌or‌‌immediately‌‌after‌‌the‌‌date‌‌                                   
of‌ ‌birth,‌ ‌or‌ ‌approved‌ ‌by‌ ‌the‌ ‌Superintendent‌‌ ‌  
(e)‌ ‌Immediate‌ ‌member‌ ‌of‌ ‌family‌ ‌leaving‌ ‌for‌ ‌service‌ ‌(one‌ ‌(1)‌ ‌day‌ ‌per‌ ‌year)‌‌ ‌  
(f)‌‌One‌‌(1)‌‌day‌‌per‌‌emergency‌‌illness‌‌or‌‌injury‌‌in‌‌the‌‌family‌‌which‌‌requires‌‌an‌‌employee‌‌to‌‌make‌‌                                   
arrangements‌ ‌for‌ ‌necessary‌ ‌medical‌ ‌and‌ ‌nursing‌ ‌care‌ ‌ 
(g)‌ ‌Dental‌ ‌and‌ ‌doctor‌ ‌appointments‌ ‌ 
(h)‌ ‌Any‌ ‌other‌ ‌reason‌ ‌approved‌ ‌in‌ ‌advance‌ ‌by‌ ‌the‌ ‌Superintendent‌ ‌ 
‌ 

6. Any‌‌employee‌‌may,‌‌at‌‌the‌‌sole‌‌discretion‌‌of‌‌the‌‌Superintendent,‌‌donate‌‌up‌‌to‌‌five‌‌(5)‌‌sick‌‌days‌‌                                 
to‌ ‌a‌ ‌fellow‌ ‌employee.‌ ‌ 

‌ 
7. Sick‌ ‌Leave‌ ‌Bank‌ ‌ 

‌ 
a.‌‌Any‌‌bargaining‌‌unit‌‌employee‌‌may‌‌contribute‌‌from‌‌his/her‌‌current‌‌sick‌‌leave,‌‌one‌‌(1)‌‌day‌‌to‌‌                               
the‌‌sick‌‌leave‌‌bank.‌‌The‌‌sick‌‌leave‌‌bank‌‌will‌‌not‌‌exceed‌‌a‌‌total‌‌of‌‌one-hundred-fifty‌‌(150)‌‌days.If‌‌                                 
the‌ ‌balance‌ ‌of‌ ‌days‌ ‌in‌ ‌the‌ ‌bank‌ ‌falls‌ ‌below‌ ‌twenty-five‌ ‌(25)‌ ‌days‌ ‌an‌ ‌assessment‌ ‌of‌ ‌one‌ ‌(1)‌‌                                 
additional‌ ‌day‌ ‌will‌ ‌be‌ ‌made‌ ‌to‌ ‌each‌ ‌member‌ ‌of‌ ‌the‌ ‌sick‌ ‌bank.‌ ‌ 
‌ 

b.‌‌When‌‌an‌‌employee’s‌‌sick‌‌leave‌‌has‌‌been‌‌exhausted,‌‌and‌‌if‌‌he/she‌‌has‌‌contributed‌‌a‌‌day‌‌to‌‌                                 
the‌‌bank,‌‌such‌‌employee‌‌may‌‌be‌‌granted‌‌additional‌‌sick‌‌leave‌‌days,‌‌not‌‌to‌‌exceed‌‌twenty‌‌(20)‌‌                               
work‌ ‌days.‌ ‌All‌ ‌withdrawals‌ ‌from‌ ‌the‌ ‌bank‌ ‌are‌ ‌subject‌ ‌to‌ ‌the‌ ‌following:‌ ‌ 

‌ 
An‌ ‌employee‌ ‌is‌ ‌not‌ ‌eligible‌ ‌for‌ ‌bank‌ ‌benefits‌ ‌until‌ ‌he/she‌ ‌has‌ ‌repaid‌ ‌borrowed‌ ‌days‌ ‌and‌‌                             
contributed‌‌an‌‌additional‌‌day.‌‌In‌‌order‌‌to‌‌be‌‌eligible‌‌to‌‌draw‌‌from‌‌the‌‌bank,‌‌the‌‌employee‌‌must‌‌                                 
present‌ ‌a‌ ‌doctor’s‌ ‌certificate‌ ‌of‌ ‌illness‌ ‌or‌ ‌injury.‌ ‌ 
‌ 

c.‌‌The‌‌sick‌‌leave‌‌bank‌‌shall‌‌be‌‌available‌‌to‌‌all‌‌employees‌‌in‌‌the‌‌School‌‌District‌‌who‌‌have‌‌made‌‌                                   
a‌ ‌contribution‌ ‌to‌ ‌the‌ ‌bank.‌ ‌An‌ ‌employee‌ ‌must‌ ‌be‌ ‌a‌ ‌member‌ ‌of‌ ‌the‌ ‌sick‌ ‌bank‌ ‌for‌ ‌ninety‌ ‌(90)‌‌                                   
calendar‌ ‌days‌ ‌before‌ ‌being‌ ‌eligible‌ ‌to‌ ‌withdraw‌ ‌days‌ ‌from‌ ‌the‌ ‌bank.‌ ‌ 
‌ 

d.‌ ‌The‌ ‌sick‌ ‌leave‌ ‌bank‌ ‌shall‌ ‌be‌ ‌administered‌ ‌by‌ ‌one‌ ‌(1)‌ ‌person‌ ‌designated‌ ‌by‌ ‌the‌‌                             
Superintendent‌ ‌and‌ ‌two‌ ‌(2)‌ ‌authorized‌‌representatives‌‌of‌‌the‌‌Association;‌‌these‌‌persons‌‌shall‌‌                       
be‌ ‌the‌ ‌sick‌ ‌leave‌ ‌bank‌ ‌committee‌ ‌which‌ ‌shall‌ ‌administer‌ ‌all‌ ‌matters‌ ‌related‌ ‌to‌ ‌the‌ ‌sick‌‌leave‌                               
bank.‌ ‌The‌ ‌decisions‌ ‌of‌ ‌the‌ ‌committee‌ ‌shall‌ ‌be‌ ‌subject‌ ‌to‌ ‌the‌ ‌approval‌ ‌of‌ ‌the‌ ‌Superintendent.‌ ‌ 
‌ 

e.‌ ‌Sick‌ ‌leave‌ ‌bank‌ ‌days‌ ‌shall‌ ‌not‌ ‌be‌ ‌used‌ ‌where‌ ‌its‌ ‌payment‌ ‌would‌ ‌reduce‌ ‌other‌ ‌benefits‌‌                               
provided‌ ‌in‌ ‌this‌ ‌contract‌ ‌or‌ ‌by‌ ‌law.‌ ‌ 
‌ 

f.‌‌Any‌‌authorized‌‌employee‌‌who‌‌uses‌‌sick‌‌bank‌‌days‌‌shall‌‌repay‌‌those‌‌days‌‌to‌‌the‌‌sick‌‌bank‌‌at‌‌                                   
a‌ ‌minimum‌ ‌rate‌ ‌of‌ ‌five‌‌(5)‌‌days‌‌per‌‌year.‌‌Said‌‌employee‌‌may‌‌not‌‌borrow‌‌again‌‌from‌‌the‌‌bank‌‌                                   
until‌‌all‌‌used‌‌days‌‌have‌‌been‌‌repaid.‌‌The‌‌five‌‌(5)‌‌days‌‌replenishment‌‌rate‌‌shall‌‌be‌‌automatically‌‌                               
deducted‌‌at‌‌the‌‌beginning‌‌of‌‌each‌‌year‌‌until‌‌the‌‌balance‌‌is‌‌repaid.‌‌If‌‌employment‌‌with‌‌Birch‌‌Run‌‌                                 
Area‌ ‌Schools‌ ‌is‌ ‌terminated,‌ ‌outstanding‌ ‌debts‌ ‌to‌ ‌the‌ ‌bank‌ ‌must‌ ‌be‌ ‌paid‌ ‌before‌ ‌qualifying‌‌for‌‌                             
terminal‌ ‌pay.‌ ‌A‌ ‌person‌ ‌does‌ ‌not‌ ‌have‌ ‌to‌ ‌replenish‌ ‌days‌ ‌that‌ ‌were‌ ‌originally‌ ‌contributed‌ ‌by‌‌                             
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‌ 

themselves;‌‌however,‌‌at‌‌least‌‌one‌‌day‌‌must‌‌be‌‌re-deposited‌‌to‌‌be‌‌eligible‌‌for‌‌another‌‌loan‌‌from‌‌                               
the‌ ‌bank.‌ ‌ 
‌ 

Section‌ ‌B.‌‌  Funeral‌ ‌Leave‌ ‌ 
‌ 

An‌‌employee‌‌shall‌‌be‌‌allowed‌‌three‌‌(3)‌‌working‌‌days‌‌immediately‌‌prior‌‌to‌‌or‌‌directly‌‌after‌‌the‌‌funeral‌,‌.‌‌                                 
Leave‌‌days‌‌are‌‌‌not‌‌to‌‌be‌‌deducted‌‌from‌‌sick‌‌leave‌‌for‌‌a‌‌death‌‌in‌‌the‌‌immediate‌‌family‌‌including‌‌Brother‌‌                                     
In-Law‌‌or‌‌Sister‌‌In-Law‌‌for‌‌this‌‌provision.‌‌If‌‌additional‌‌time‌‌is‌‌needed‌‌two‌‌(2)‌‌workdays‌‌may‌‌be‌‌granted‌‌                                   
and‌ ‌deducted‌ ‌from‌ ‌sick‌ ‌leave.‌ ‌ 
‌ 

All‌‌employees‌‌shall‌‌be‌‌allowed‌‌one‌‌(1)‌‌working‌‌day‌‌per‌‌year‌‌without‌‌loss‌‌of‌‌pay‌‌as‌‌a‌‌funeral‌‌leave‌‌day,‌‌                                       
to‌ ‌be‌ ‌deducted‌ ‌from‌ ‌sick‌ ‌leave,‌ ‌for‌ ‌any‌ ‌death.‌ ‌ 
‌ 

Section‌ ‌C.‌‌  Personal‌ ‌Business‌ ‌ 
‌ 

Each‌‌bargaining‌‌unit‌‌member‌‌will‌‌receive‌‌on‌‌the‌‌first‌‌day‌‌of‌‌work‌‌in‌‌the‌‌new‌‌school‌‌year‌‌two‌‌(2)‌‌‌days‌‌to‌‌                                         
be‌‌used‌‌for‌‌the‌‌bargaining‌‌unit‌‌member's‌‌personal‌‌business.‌‌A‌‌bargaining‌‌unit‌‌member‌‌planning‌‌to‌‌use‌‌                               
a‌ ‌personal‌ ‌business‌ ‌day‌ ‌shall‌ ‌notify‌ ‌his/her‌ ‌supervisor‌ ‌at‌ ‌least‌ ‌one‌ ‌(1)‌ ‌day‌ ‌in‌ ‌advance,‌ ‌stating‌ ‌the‌‌                                 
nature‌‌of‌‌the‌‌business,‌‌except‌‌in‌‌cases‌‌of‌‌emergency.‌‌Personal‌‌business‌‌days‌‌shall‌‌be‌‌available‌‌for‌‌the‌‌                                 
practice‌ ‌of‌ ‌individual‌ ‌religious‌ ‌preferences.‌ ‌Personal‌ ‌business‌ ‌days‌ ‌shall‌ ‌be‌ ‌used‌ ‌only‌ ‌for‌ ‌business‌‌                           
which‌ ‌cannot‌ ‌be‌‌scheduled‌‌outside‌‌the‌‌scheduled‌‌work‌‌day.‌‌Unused‌‌personal‌‌business‌‌days‌‌shall‌‌be‌‌                             
carried‌‌over‌‌and‌‌accrue‌‌no‌‌more‌‌than‌‌five‌‌(5)‌‌in‌‌any‌‌given‌‌year.‌ ‌Any‌‌more‌‌than‌‌five‌‌(5)‌‌days‌‌shall‌‌roll‌‌                                         
into‌ ‌employee’s‌ ‌personal‌ ‌sick‌ ‌bank.‌‌ ‌  
‌ 

Section‌ ‌D.‌‌  Jury‌ ‌Duty‌ ‌ 
‌ 

An‌‌employee‌‌who‌‌has‌‌been‌‌selected‌‌and‌‌served‌‌on‌‌jury‌‌duty‌‌will‌‌be‌‌paid‌‌their‌‌normal‌‌daily/hourly‌‌pay‌‌                                   
for‌ ‌the‌ ‌time‌ ‌spent‌ ‌on‌ ‌duty‌‌and‌‌shall‌‌forfeit‌‌to‌‌the‌‌District‌‌any‌‌pay‌‌received‌‌for‌‌jury‌‌duty‌‌minus‌‌pay‌‌for‌‌                                         
mileage‌‌provided‌‌he/she‌‌makes‌‌himself/herself‌‌available‌‌for‌‌work‌‌within‌‌his/her‌‌regular‌‌work‌‌schedule‌‌                         
when‌‌not‌‌occupied‌‌with‌‌jury‌‌duty.‌‌It‌‌is‌‌understood‌‌by‌‌the‌‌foregoing‌‌provisions‌‌that‌‌on‌‌any‌‌day‌‌on‌‌which‌‌                                     
the‌ ‌employee‌ ‌is‌ ‌dismissed‌ ‌within‌ ‌two‌ ‌(2)‌ ‌hours‌ ‌from‌ ‌the‌ ‌ending‌ ‌of‌ ‌his/her‌ ‌shift,‌ ‌he/she‌ ‌shall‌ ‌not‌ ‌be‌‌                                   
required‌ ‌to‌ ‌work‌ ‌the‌ ‌balance‌ ‌of‌ ‌his/her‌ ‌shift.‌ ‌ 
‌ 

To‌ ‌be‌ ‌eligible‌ ‌for‌ ‌a‌ ‌jury‌ ‌duty‌ ‌pay‌ ‌differential,‌ ‌the‌ ‌employee‌ ‌must‌ ‌furnish‌ ‌the‌ ‌Board‌ ‌with‌ ‌a‌ ‌written‌‌                                   
statement‌ ‌from‌ ‌the‌ ‌appropriate‌ ‌public‌ ‌official‌ ‌listing‌ ‌the‌ ‌dates‌ ‌he/she‌ ‌received‌ ‌pay‌ ‌for‌ ‌jury‌ ‌duty,‌ ‌the‌‌                               
amount‌ ‌paid‌ ‌and‌ ‌the‌ ‌hours‌ ‌in‌ ‌attendance.‌ ‌ 
‌ 

Section‌ ‌E.‌‌  Association‌ ‌Days‌ ‌ 
‌ 

The‌ ‌Employer‌ ‌shall‌ ‌grant‌ ‌the‌ ‌Association‌ ‌ten‌ ‌(10)‌ ‌paid‌ ‌leave‌ ‌days‌ ‌per‌ ‌year‌ ‌for‌ ‌the‌ ‌use‌ ‌of‌ ‌its‌‌                                   
representatives‌ ‌to‌ ‌conduct‌ ‌Association‌ ‌business‌ ‌or‌ ‌participate‌ ‌in‌ ‌Association‌ ‌activities.‌ ‌Seven‌ ‌(7)‌ ‌of‌‌                         
these‌ ‌days‌ ‌shall‌ ‌be‌ ‌paid‌ ‌by‌ ‌the‌ ‌Employer‌ ‌and,‌ ‌three‌ ‌(3)‌ ‌by‌ ‌the‌ ‌Association.‌ ‌No‌ ‌more‌ ‌than‌ ‌two‌‌                                   
employees‌ ‌per‌ ‌classification‌ ‌will‌ ‌be‌ ‌away‌ ‌at‌ ‌any‌ ‌given‌ ‌time.‌ ‌Association‌ ‌days‌ ‌shall‌ ‌not‌ ‌be‌ ‌used‌ ‌by‌‌                                 
employees‌‌to‌‌participate‌‌in‌‌any‌‌strike‌‌or‌‌picketing‌‌activity.‌‌Such‌‌time‌‌off‌‌will‌‌be‌‌charged‌‌in‌‌one-quarter‌‌                                 
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‌ 

(0.25)‌ ‌day‌ ‌increments.‌ ‌Association‌ ‌days,‌ ‌paid‌ ‌by‌‌the‌‌Board,‌‌will‌‌not‌‌be‌‌used‌‌for‌‌attendance‌‌at‌‌Board‌‌                                 
meetings‌ ‌or‌ ‌meetings‌ ‌with‌ ‌community‌ ‌members‌ ‌unless‌ ‌specifically‌ ‌requested‌ ‌by‌ ‌the‌ ‌Board.‌ ‌ 
‌ 

The‌ ‌Association‌ ‌shall‌ ‌reimburse‌ ‌the‌ ‌District‌ ‌on‌ ‌a‌ ‌current‌ ‌rate‌ ‌basis‌ ‌those‌ ‌sums‌ ‌paid‌‌to‌‌the‌‌Office‌‌of‌‌                                   
Retirement‌ ‌Services‌ ‌for‌ ‌Association‌ ‌release‌ ‌time‌ ‌as‌ ‌well‌ ‌as‌ ‌the‌ ‌substitute‌ ‌salary‌ ‌rate‌‌as‌‌long‌‌as‌‌the‌‌                                 
days‌ ‌are‌ ‌requested‌ ‌by‌ ‌the‌ ‌Association.‌ ‌ 
‌ 

Section‌ ‌F.‌‌  Other‌ ‌Leaves‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌may‌ ‌grant‌ ‌up‌ ‌to‌‌six‌‌(6)‌‌hours‌‌of‌‌paid‌‌leave‌‌to‌‌part-time‌‌paraprofessional‌‌staff‌‌for‌‌                                 
reasons‌‌not‌‌covered‌‌in‌‌this‌‌Article.‌‌Each‌‌request‌‌for‌‌this‌‌leave‌‌will‌‌be‌‌considered‌‌on‌‌its‌‌individual‌‌merit.‌‌                                   
The‌ ‌particular‌ ‌circumstances‌ ‌surrounding‌ ‌each‌ ‌leave‌‌will‌‌be‌‌reviewed‌‌by‌‌the‌‌Superintendent‌‌with‌‌the‌‌                           
understanding‌ ‌that‌ ‌the‌ ‌decision‌ ‌will‌ ‌in‌ ‌no‌ ‌way‌ ‌establish‌ ‌a‌ ‌precedent.‌ ‌The‌ ‌decision‌ ‌of‌ ‌the‌‌                             
Superintendent‌ ‌as‌ ‌to‌ ‌whether‌ ‌such‌ ‌leave‌ ‌should‌ ‌be‌ ‌granted‌ ‌is‌ ‌final.‌ ‌ 
‌ 

Section‌ ‌G.‌‌  Workers‌ ‌Compensation‌ ‌ 
‌ 

Absence‌ ‌due‌ ‌to‌ ‌injury‌ ‌or‌ ‌illness‌ ‌covered‌ ‌by‌ ‌Workers‌ ‌Compensation‌ ‌incurred‌ ‌in‌ ‌the‌ ‌course‌ ‌of‌ ‌the‌‌                               
employee's‌‌employment‌‌shall‌‌be‌‌charged‌‌against‌‌the‌‌employee's‌‌personal‌‌sick‌‌leave‌‌for‌‌the‌‌first‌‌seven‌‌                             
(7)‌ ‌calendar‌ ‌days‌ ‌of‌ ‌such‌ ‌absence.‌ ‌Following‌ ‌this‌ ‌period,‌ ‌the‌ ‌employee‌ ‌may‌ ‌choose‌ ‌"1"‌ ‌or‌ ‌"2"‌ ‌below.‌ ‌ 
‌ 

1. An‌‌employee‌‌eligible‌‌for‌‌Workers‌‌Compensation‌‌benefits‌‌will‌‌receive‌‌those‌‌benefits‌‌provided‌‌in‌‌                         
accordance‌ ‌with‌ ‌the‌ ‌act‌ ‌exclusively.‌ ‌ 

‌ 
2. Personal‌ ‌accumulated‌ ‌sick‌ ‌leave‌‌days‌‌shall‌‌be‌‌made‌‌available‌‌to‌‌the‌‌injured‌‌employee‌‌during‌‌                           

the‌ ‌period‌ ‌he/she‌ ‌is‌ ‌unable‌ ‌to‌ ‌work‌ ‌as‌ ‌a‌ ‌result‌ ‌of‌ ‌an‌ ‌accident.‌ ‌If‌ ‌the‌ ‌employee‌ ‌chooses‌ ‌this‌‌                                   
option‌‌of‌‌using‌‌sick‌‌leave‌‌days,‌‌his/her‌‌Workers‌‌Compensation‌‌benefits‌‌shall‌‌be‌‌supplemented‌‌                         
by‌ ‌school‌ ‌funds‌ ‌to‌ ‌give‌ ‌the‌ ‌employee‌ ‌the‌ ‌equivalent‌ ‌of‌ ‌his/her‌ ‌regular‌ ‌daily‌ ‌rate.‌ ‌The‌‌                             
employee's‌‌personal‌‌accumulated‌‌sick‌‌leave‌‌would‌‌be‌‌charged‌‌in‌‌one-fifth‌‌(1/5)‌‌day‌‌increments‌‌                         
for‌ ‌each‌ ‌day‌ ‌off.‌ ‌The‌ ‌employee‌ ‌would‌ ‌continue‌ ‌to‌ ‌draw‌ ‌a‌ ‌regular‌ ‌bi-weekly‌ ‌pay‌ ‌check,‌ ‌but‌‌                               
would‌ ‌sign‌ ‌over‌ ‌the‌ ‌Workers‌ ‌Compensation‌ ‌benefit‌ ‌check(s)‌ ‌to‌ ‌the‌ ‌District‌ ‌until‌ ‌he/she‌ ‌has‌‌                           
exhausted‌‌his/her‌‌accumulated‌‌sick‌‌leave.If‌‌the‌‌illness‌‌or‌‌injury‌‌extends‌‌to‌‌fourteen‌‌(14)‌‌days‌‌so‌‌                             
that‌ ‌the‌ ‌first‌ ‌seven‌ ‌(7)‌ ‌calendar‌ ‌days‌ ‌are‌ ‌covered,‌ ‌the‌ ‌employee‌ ‌may‌ ‌turn‌ ‌in‌ ‌their‌ ‌workers‌‌                               
compensation‌ ‌check‌ ‌for‌ ‌week‌ ‌one‌ ‌over‌ ‌to‌ ‌the‌ ‌District‌ ‌and‌ ‌their‌ ‌sick‌ ‌leave‌ ‌days‌ ‌will‌ ‌be‌‌                               
re-credited‌ ‌to‌ ‌their‌ ‌account.‌  ‌If‌ ‌necessary‌ ‌this‌ ‌provision‌ ‌may‌ ‌be‌ ‌amended‌ ‌by‌ ‌letter‌ ‌of‌ ‌agreement.‌ ‌ 

ARTICLE‌ ‌XIII‌ ‌-‌ ‌LEAVES‌ ‌OF‌ ‌ABSENCE‌ ‌-‌ ‌UNPAID‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Length‌ ‌and‌ ‌Eligibility‌ ‌ 
‌ 

1. Leaves‌ ‌of‌ ‌absence‌ ‌without‌ ‌pay‌ ‌or‌ ‌benefits‌ ‌not‌ ‌to‌ ‌exceed‌ ‌one‌ ‌(1)‌ ‌year‌ ‌or‌ ‌the‌ ‌length‌ ‌of‌ ‌their‌‌                                   
seniority‌‌whichever‌‌is‌‌less‌‌shall‌‌be‌‌granted‌‌without‌‌loss‌‌of‌‌seniority‌‌upon‌‌written‌‌request‌‌to‌‌the‌‌                               
Superintendent‌ ‌or‌ ‌his‌ ‌designees.‌ ‌Such‌ ‌leave‌ ‌shall‌ ‌be‌ ‌for‌ ‌the‌ ‌purpose‌ ‌of‌ ‌medical‌ ‌reasons,‌‌                           
subject‌ ‌to‌ ‌a‌ ‌physician's‌ ‌statement,‌ ‌or‌ ‌as‌ ‌otherwise‌ ‌state‌ ‌in‌ ‌Section‌ ‌B.‌ ‌below.‌ ‌ 
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‌ 

2. Eligibility‌‌for‌‌a‌‌leave‌‌of‌‌absence‌‌requires‌‌a‌‌minimum‌‌of‌‌one‌‌(1)‌‌year‌‌of‌‌continuous‌‌employment‌‌                               
by‌ ‌the‌ ‌Board‌ ‌as‌ ‌a‌ ‌permanent‌ ‌employee.‌ ‌ 

‌ 
3. Except‌ ‌in‌ ‌cases‌ ‌of‌ ‌emergency,‌ ‌employees‌ ‌will‌ ‌request‌ ‌such‌ ‌leave‌ ‌in‌ ‌writing‌ ‌to‌ ‌the‌‌                           

Superintendent‌ ‌or‌ ‌his‌ ‌designee‌ ‌at‌ ‌least‌ ‌thirty‌ ‌(30)‌ ‌days‌ ‌prior‌ ‌to‌ ‌the‌ ‌start‌ ‌of‌ ‌said‌ ‌leave.‌ ‌ 
‌ 

Section‌ ‌B.‌‌  Reasons‌ ‌for‌ ‌Leaves‌ ‌of‌ ‌Absence‌ ‌are‌ ‌as‌ ‌follows:‌ ‌ 
‌ 

1. Infant‌‌Child‌‌Care‌‌Leave:‌‌Infant‌‌child‌‌care‌‌leave‌‌will‌‌be‌‌granted‌‌in‌‌accordance‌‌with‌‌Section‌‌A.‌‌of‌‌                                 
this‌ ‌Article.‌ ‌ 

‌ 
2. Upon‌‌the‌‌recommendation‌‌of‌‌a‌‌physician‌‌a‌‌health‌‌leave‌‌without‌‌pay‌‌or‌‌benefits‌‌may‌‌be‌‌granted‌‌                               

for‌ ‌prolonged‌ ‌illness‌ ‌in‌ ‌the‌ ‌immediate‌ ‌family,‌ ‌provided‌ ‌the‌ ‌immediate‌ ‌family‌ ‌member‌ ‌is‌ ‌the‌‌                           
spouse,‌ ‌a‌ ‌child,‌ ‌a‌ ‌parent‌ ‌or‌ ‌the‌ ‌employee‌ ‌him/herself.‌ ‌ 

‌ 
3. Leaves‌ ‌for‌ ‌other‌ ‌purposes‌ ‌may‌ ‌be‌ ‌granted‌ ‌at‌ ‌the‌ ‌discretion‌ ‌of‌ ‌the‌ ‌Superintendent.‌ ‌ 

‌ 
Section‌ ‌C.‌‌  Return‌ ‌from‌ ‌Leave‌ ‌of‌ ‌Absence:‌ ‌ 
‌ 

1. Employees‌‌on‌‌leave‌‌must‌‌either‌‌return,‌‌resign,‌‌or‌‌request‌‌a‌‌special‌‌extension‌‌for‌‌a‌‌maximum‌‌of‌‌                               
one‌‌(1)‌‌additional‌‌year.‌‌The‌‌Board‌‌at‌‌its‌‌discretion‌‌may‌‌or‌‌may‌‌not‌‌approve‌‌such‌‌an‌‌extension‌‌                                 
request.‌ ‌ 

‌ 
2. When‌‌an‌‌employee's‌‌health‌‌permits‌‌his/her‌‌return,‌‌he/she‌‌shall‌‌make‌‌his/her‌‌request‌‌known‌‌in‌‌                           

writing‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌and‌ ‌will‌ ‌submit‌ ‌a‌ ‌statement‌ ‌from‌ ‌a‌ ‌physician‌ ‌of‌‌the‌‌employee's‌‌                             
fitness‌‌for‌‌work.‌‌In‌‌the‌‌event‌‌there‌‌is‌‌a‌‌question‌‌of‌‌the‌‌employee's‌‌fitness‌‌to‌‌return‌‌to‌‌work,‌‌the‌‌                                     
Board‌ ‌has‌ ‌the‌ ‌right‌ ‌to‌ ‌request‌ ‌an‌ ‌examination‌ ‌at‌ ‌Board‌ ‌expense.‌ ‌ 

‌ 
3. An‌ ‌employee‌ ‌returning‌ ‌from‌ ‌an‌ ‌approved‌ ‌leave‌ ‌of‌ ‌absence‌ ‌shall‌ ‌be‌‌reinstated‌‌to‌‌the‌‌position‌‌                             

and‌ ‌classification‌‌he/she‌‌held‌‌when‌‌the‌‌leave‌‌began,‌‌provided‌‌said‌‌position‌‌still‌‌exists‌‌and‌‌the‌‌                             
employee‌ ‌has‌ ‌the‌ ‌skills‌ ‌to‌ ‌perform‌ ‌the‌ ‌existing‌ ‌work.‌ ‌If‌ ‌the‌ ‌position‌ ‌has‌ ‌been‌ ‌eliminated‌ ‌or‌‌                               
changed,‌ ‌the‌ ‌returning‌ ‌employee‌ ‌shall‌ ‌return‌ ‌to‌ ‌a‌ ‌comparable‌ ‌position‌ ‌held‌ ‌by‌ ‌the‌ ‌least‌‌                           
seniored‌ ‌employee‌ ‌in‌ ‌his/her‌ ‌classification.‌ ‌ 

‌ 
4. An‌ ‌employee‌ ‌returning‌ ‌from‌ ‌a‌ ‌leave‌ ‌of‌ ‌absence‌‌of‌‌less‌‌than‌‌and‌‌including‌‌sixty‌‌(60)‌‌calendar‌‌                               

days‌ ‌shall‌ ‌be‌ ‌required‌ ‌to‌ ‌notify‌ ‌the‌ ‌Board‌ ‌in‌ ‌writing,‌ ‌of‌‌his/her‌‌intent‌‌to‌‌return‌‌at‌‌least‌‌five‌‌(5)‌‌                                     
working‌ ‌days‌ ‌prior‌ ‌to‌ ‌the‌ ‌date‌ ‌of‌ ‌his/her‌ ‌return.‌ 

‌ 
5. Employees‌ ‌wishing‌ ‌to‌ ‌return‌ ‌from‌ ‌a‌ ‌leave‌ ‌of‌ ‌absence‌ ‌of‌ ‌more‌ ‌than‌ ‌sixty‌ ‌(60)‌ ‌calendar‌ ‌days‌‌                               

shall‌ ‌be‌ ‌required‌ ‌to‌ ‌notify‌ ‌the‌ ‌Board‌ ‌in‌ ‌writing‌ ‌of‌ ‌his/her‌ ‌desire‌ ‌to‌ ‌return‌ ‌at‌ ‌least‌ ‌eleven‌ ‌(11)‌‌                                   
working‌‌days,‌‌prior‌‌to‌‌the‌‌date‌‌of‌‌return,‌‌or‌‌to‌‌request‌‌an‌‌extension,‌‌or‌‌to‌‌submit‌‌a‌‌resignation.‌‌                                   
Otherwise‌ ‌the‌ ‌employee‌ ‌will‌ ‌be‌ ‌considered‌ ‌as‌ ‌terminating‌ ‌his/her‌ ‌employment‌ ‌with‌ ‌the‌ ‌District.‌ ‌ 

‌ 
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‌ 

Any‌‌employee‌‌who‌‌does‌‌not‌‌report‌‌back‌‌to‌‌work‌‌by‌‌the‌‌expiration‌‌of‌‌such‌‌leave‌‌and‌‌does‌‌not‌‌receive‌‌                                     
an‌ ‌extension‌ ‌shall‌ ‌be‌ ‌considered‌ ‌to‌ ‌have‌ ‌resigned‌ ‌from‌ ‌employment‌ ‌by‌ ‌the‌ ‌District.‌ ‌ 
‌ 

Section‌ ‌D.‌ ‌ 
‌ 

The‌ ‌reinstatement‌ ‌rights‌ ‌of‌ ‌any‌ ‌employee‌ ‌who‌ ‌enters‌ ‌the‌ ‌military‌ ‌service‌ ‌of‌ ‌the‌ ‌United‌ ‌States‌ ‌by‌‌                               
reason‌ ‌of‌ ‌an‌ ‌act‌ ‌or‌ ‌law‌ ‌enacted‌ ‌by‌ ‌the‌ ‌Congress‌ ‌of‌ ‌the‌ ‌United‌ ‌States,‌‌or‌‌who‌‌may‌‌voluntarily‌‌enlist‌‌                                     
during‌‌the‌‌effective‌‌period‌‌of‌‌such‌‌law,‌‌shall‌‌be‌‌determined‌‌in‌‌accordance‌‌with‌‌the‌‌provisions‌‌of‌‌the‌‌law‌‌                                   
granting‌ ‌such‌ ‌rights.‌ ‌ 
‌ 

Section‌ ‌E.‌‌  Miscellaneous:‌ ‌ 
‌ 

Employees‌‌who‌‌are‌‌not‌‌eligible‌‌for‌‌vacation‌‌and‌‌have‌‌used‌‌their‌‌personal‌‌and‌‌float‌‌days‌‌may‌‌request‌‌                                 
up‌‌to‌‌five‌‌(5)‌‌per‌‌year‌‌days‌‌of‌‌unpaid‌‌leave‌‌for‌‌personal‌‌use.‌‌The‌‌decision‌‌of‌‌the‌‌Superintendent‌‌shall‌‌                                     
be‌ ‌final.‌ ‌ 

ARTICLE‌ ‌XIV‌ ‌-‌ ‌HOLIDAYS‌ ‌AND‌ ‌VACATIONS‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Holidays‌ ‌ 
‌ 

All‌‌full-time‌‌bargaining‌‌unit‌‌members,‌‌except‌‌for‌‌part‌‌time‌‌secretaries,‌‌shall‌‌have‌‌the‌‌following‌‌days‌‌off‌‌                               
with‌‌pay.‌‌Pay‌‌shall‌‌be‌‌for‌‌the‌‌regularly‌‌scheduled‌‌hours‌‌of‌‌each‌‌bargaining‌‌unit‌‌member.‌‌Such‌‌holidays‌‌                                 
will‌ ‌be‌ ‌observed‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌schedule‌ ‌set‌ ‌forth‌ ‌in‌ ‌Appendix‌ ‌C‌ ‌of‌ ‌this‌ ‌Agreement.‌ ‌ 
‌ 

Labor‌ ‌Day‌‌  Thanksgiving‌ ‌ 
Day‌ ‌after‌ ‌Thanksgiving‌  Christmas‌ ‌Eve‌ ‌ 
Christmas‌ ‌Day‌‌  New‌ ‌Year's‌ ‌Eve‌ ‌ 
Good‌ ‌Friday‌‌  New‌ ‌Year's‌ ‌Day‌ ‌ 
Memorial‌ ‌Day‌‌  Monday‌ ‌of‌ ‌Spring‌ ‌Break‌ ‌ 
‌ 

*Floating‌‌Day‌‌(for‌‌all‌‌employees‌‌except‌‌part‌‌time‌‌secretaries‌‌and‌‌paraprofessional‌‌aides‌‌unless‌‌                         
they‌ ‌work‌ ‌181‌ ‌days‌ ‌or‌ ‌more,‌ ‌seven‌ ‌(7)‌ ‌hours‌ ‌per‌ ‌day.)‌‌ ‌  

‌ 
Paraprofessional‌ ‌Aides,‌ ‌and‌ ‌part-time‌ ‌secretaries‌ ‌shall‌ ‌have‌ ‌Thanksgiving‌ ‌Day,‌ ‌Christmas‌ ‌Day‌ ‌and‌‌                       
New‌ ‌Year’s‌ ‌Day,‌ ‌and‌ ‌Good‌ ‌Friday‌ ‌as‌ ‌a‌ ‌paid‌ ‌holiday.‌‌ ‌  
‌ 

*No‌ ‌more‌ ‌than‌‌1‌‌‌maintenance,‌‌1‌‌‌secretary‌‌per‌‌building,‌‌1‌‌‌aide‌‌per‌‌building‌‌will‌‌be‌‌scheduled‌‌off‌‌on‌‌a‌‌                                     
given‌‌day,‌‌unless‌‌permission‌‌granted‌‌in‌‌writing‌‌by‌‌Supervisor.‌‌Employees‌‌working‌‌summers‌‌shall‌‌have‌‌                           
the‌‌days‌‌provided‌‌above‌‌plus‌‌July‌‌4.‌‌Absences‌‌immediately‌‌prior‌‌to‌‌and/or‌‌directly‌‌after‌‌a‌‌paid‌‌holiday‌‌                                 
or‌ ‌scheduled‌ ‌vacation‌ ‌day‌ ‌will‌ ‌require‌ ‌proper‌ ‌verification‌ ‌to‌ ‌receive‌ ‌the‌ ‌holiday‌ ‌or‌ ‌vacation‌ ‌pay.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
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‌ 

Section‌ ‌B.‌‌  Vacations‌ ‌ 
‌ 

Vacation‌ ‌time‌ ‌may‌ ‌be‌ ‌used‌ ‌by‌ ‌eligible‌ ‌bargaining‌ ‌unit‌ ‌members‌ ‌at‌ ‌times‌ ‌of‌ ‌the‌ ‌bargaining‌ ‌unit‌‌                               
member's‌ ‌choosing‌ ‌subject‌ ‌only‌ ‌to‌ ‌the‌ ‌condition‌ ‌where‌ ‌more‌ ‌than‌ ‌one‌ ‌bargaining‌ ‌unit‌ ‌member‌‌                           
requests‌ ‌the‌ ‌same‌ ‌vacation‌ ‌date(s)‌ ‌and‌ ‌work‌ ‌scheduling‌ ‌demands‌ ‌reasonably‌‌prohibit‌‌all‌‌requesting‌‌                         
bargaining‌ ‌unit‌ ‌members‌ ‌from‌ ‌being‌ ‌absent‌ ‌at‌ ‌the‌ ‌requested‌ ‌times.‌ ‌In‌ ‌such‌ ‌instances‌ ‌the‌ ‌affected‌‌                             
bargaining‌ ‌unit‌ ‌member‌ ‌having‌ ‌the‌ ‌greatest‌ ‌seniority‌ ‌shall‌ ‌be‌ ‌granted‌ ‌his/her‌ ‌preferred‌ ‌vacation‌‌                         
date(s).‌‌ ‌  
‌ 

During‌‌the‌‌first‌‌ten‌‌(10)‌‌days‌‌school‌‌is‌‌in‌‌session,‌‌employees‌‌can‌‌request‌‌vacation‌‌dates.‌‌If‌‌more‌‌than‌‌                                   
the‌ ‌allowable‌ ‌number‌ ‌of‌ ‌employees‌ ‌request‌ ‌the‌ ‌same‌ ‌time,‌ ‌vacation‌ ‌requests‌ ‌will‌ ‌be‌ ‌granted‌ ‌by‌‌                             
seniority.‌‌After‌‌that‌‌time,‌‌requests‌‌can‌‌be‌‌made‌‌at‌‌any‌‌time.‌‌If‌‌approved,‌‌the‌‌time‌‌cannot‌‌be‌‌“bumped”‌‌                                   
by‌ ‌a‌ ‌more‌ ‌senior‌ ‌employee.‌ ‌ 
‌ 

Vacation‌ ‌time‌ ‌may‌ ‌only‌ ‌be‌ ‌accumulated‌ ‌to‌ ‌the‌ ‌following‌ ‌year‌ ‌when‌ ‌circumstances‌ ‌caused‌ ‌by‌ ‌the‌‌                             
employer‌ ‌prevents‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌from‌ ‌using‌ ‌such‌ ‌vacation‌ ‌time.‌ ‌Upon‌ ‌termination‌ ‌a‌‌                           
bargaining‌ ‌unit‌ ‌member‌ ‌shall‌ ‌receive‌ ‌pro‌ ‌rata‌ ‌vacation‌ ‌allowance‌ ‌for‌ ‌each‌ ‌month‌ ‌or‌ ‌major‌ ‌fraction‌‌                             
thereof‌ ‌between‌ ‌his/her‌ ‌anniversary‌ ‌date‌‌and‌‌termination‌‌date.‌‌Pay‌‌for‌‌all‌‌unused‌‌vacation‌‌time‌‌shall‌‌                             
be‌‌based‌‌upon‌‌his/her‌‌then‌‌current‌‌rate‌‌of‌‌pay.‌‌Vacation‌‌time‌‌shall‌‌be‌‌computed‌‌as‌‌of‌‌each‌‌bargaining‌‌                                   
unit‌ ‌member's‌ ‌anniversary‌ ‌date‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌the‌ ‌following‌ ‌schedules:‌ ‌ 
‌ 

Vacation‌ ‌Day‌ ‌Schedule:‌ ‌ 
*Credited‌ ‌Years‌ ‌of‌ ‌Employment‌ ‌Vacation‌ ‌Days‌ ‌(full‌ ‌year‌ ‌employees)‌ ‌ 

during‌ ‌first‌ ‌year‌‌  2‌ ‌days‌ ‌ 
after‌ ‌1‌ ‌but‌ ‌less‌ ‌than‌ ‌2‌ ‌years‌‌  5‌ ‌days‌ ‌ 
after‌ ‌2‌ ‌but‌ ‌less‌ ‌than‌ ‌5‌ ‌years‌‌  10‌ ‌days‌ ‌ 
after‌ ‌5‌ ‌but‌ ‌less‌ ‌than‌ ‌10‌ ‌years‌‌  15‌ ‌days‌ ‌ 
after‌ ‌10‌ ‌but‌ ‌less‌ ‌than‌ ‌15‌ ‌years‌‌  18‌ ‌days‌ ‌ 
15‌ ‌years‌ ‌or‌ ‌more‌‌  20‌ ‌days‌ ‌ 
‌ 

*Credited‌ ‌years‌ ‌of‌ ‌employment‌ ‌for‌ ‌vacation‌ ‌calculations‌ ‌shall‌ ‌require‌ ‌that‌ ‌persons‌ ‌going‌ ‌on‌ ‌unpaid‌‌                           
leave‌ ‌of‌ ‌absence‌ ‌have‌ ‌that‌ ‌leave‌ ‌time‌ ‌subtracted‌ ‌from‌ ‌their‌ ‌total‌ ‌years‌ ‌of‌ ‌employment.‌ ‌ 
‌ 

Vacation‌ ‌may‌ ‌be‌ ‌taken‌ ‌in‌ ‌one‌ ‌(1)‌ ‌hour‌ ‌increments.‌ ‌ 
‌ 

ARTICLE‌ ‌XV‌ ‌-‌ ‌COMPENSATION‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Wage‌ ‌Schedule‌ ‌ 
‌ 

The‌‌wages‌‌for‌‌employees‌‌covered‌‌by‌‌this‌‌Agreement‌‌are‌‌set‌‌forth‌‌in‌‌APPENDIX‌‌A‌‌which‌‌is‌‌attached‌‌to‌                                   
and‌ ‌incorporated‌ ‌into‌ ‌this‌ ‌Agreement.‌ ‌ 
‌ 
‌ 
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Section‌ ‌B.‌‌  Pays‌ ‌ 
‌ 

All‌ ‌employees‌ ‌shall‌ ‌be‌‌paid‌‌based‌‌on‌‌actual‌‌hours‌‌worked‌‌during‌‌the‌‌pay‌‌period.‌‌All‌‌employees‌‌shall‌‌                                 
have‌ ‌their‌ ‌checks‌ ‌directly‌ ‌deposited‌ ‌into‌ ‌a‌ ‌financial‌ ‌institution‌ ‌of‌ ‌their‌ ‌choice.‌ ‌ 
‌ 

Section‌ ‌C.‌‌  Unused‌ ‌Sick‌ ‌Days‌ ‌ 
‌ 

Any‌ ‌employee‌ ‌retiring‌ ‌from‌ ‌the‌ ‌District‌‌in‌‌accordance‌‌with‌‌the‌‌State‌‌of‌‌Michigan‌‌Retirement‌‌Program‌‌                             
and‌‌with‌‌at‌‌least‌‌ten‌‌(10)‌‌years‌‌of‌‌service‌‌to‌‌the‌‌District,‌‌or‌‌who‌‌voluntarily‌‌resigns‌‌their‌‌position‌‌with‌‌at‌‌                                       
least‌ ‌twenty‌ ‌(20)‌ ‌years‌ ‌of‌ ‌service‌ ‌to‌ ‌the‌ ‌District,‌ ‌who‌ ‌was‌ ‌hired‌ ‌prior‌ ‌to‌ ‌July‌ ‌1,‌ ‌1997,‌ ‌shall‌ ‌be‌‌                                     
compensated‌ ‌at‌ ‌fifty‌ ‌percent‌ ‌(50%)‌ ‌of‌ ‌his/her‌ ‌current‌ ‌daily‌ ‌rate‌ ‌of‌ ‌pay‌ ‌for‌ ‌each‌ ‌accumulated‌ ‌day‌ ‌of‌‌                                 
unused‌ ‌sick‌ ‌leave‌ ‌up‌ ‌to‌ ‌a‌ ‌maximum‌ ‌of‌‌one‌‌hundred‌‌(100)‌‌days.‌‌Employees‌‌hired‌‌after‌‌July‌‌1,‌‌1997,‌‌                                   
shall‌ ‌be‌‌compensated‌‌at‌‌sixty‌‌percent‌‌(60%)‌‌of‌‌his/her‌‌current‌‌daily‌‌rate‌‌of‌‌pay‌‌for‌‌each‌‌accumulated‌‌                                 
day‌ ‌of‌ ‌unused‌ ‌sick‌ ‌leave‌ ‌up‌ ‌to‌ ‌a‌ ‌maximum‌ ‌of‌ ‌$2,750.‌ ‌ 
‌ 

Section‌ ‌D.‌  ‌Fringe‌ ‌Benefits‌ ‌ 
‌ 

1. Maintenance‌‌and‌‌secretary/clerical‌‌employee‌‌bargaining‌‌unit‌‌members,‌‌shall‌‌be‌‌eligible‌‌for‌‌the‌‌                       
following‌ ‌insurance‌ ‌programs‌ ‌for‌ ‌a‌ ‌full‌ ‌twelve‌ ‌(12)‌ ‌month‌ ‌period:‌ ‌ 

‌ 
PLAN‌ ‌A‌ ‌ 

‌ 
For‌ ‌full-time‌ ‌maintenance‌ ‌and‌ ‌full-time‌ ‌secretary/clerical‌ ‌employee‌ ‌bargaining‌ ‌unit‌ ‌members‌ ‌Health,‌                     
Dental,‌ ‌Vision,‌ ‌LTD,‌ ‌and‌ ‌Life-from‌ ‌the‌ ‌program‌ ‌mutually‌ ‌selected‌ ‌by‌ ‌the‌ ‌Association‌ ‌and‌ ‌the‌ ‌District.‌ ‌ 
‌ 

For‌‌the‌‌2017-18‌‌school‌‌year,‌‌the‌‌Board‌‌of‌‌Education’s‌‌insurance‌‌contribution‌‌to‌‌Plan‌‌A‌‌shall‌‌be‌‌capped‌‌                                 
at‌ ‌$16,413‌ ‌per‌ ‌year‌ ‌for‌ ‌full-family,‌ ‌$14,987‌ ‌for‌ ‌two‌ ‌person,‌ ‌and‌ ‌‌$7,541‌ ‌for‌ ‌single‌ ‌subscriber.‌‌                             
Contribution‌ ‌caps‌ ‌will‌ ‌be‌ ‌increased‌ ‌each‌ ‌contract‌ ‌year‌ ‌by‌ ‌the‌ ‌change‌ ‌in‌ ‌the‌ ‌Consumer‌ ‌Price‌ ‌Index‌‌                               
(CPI—All‌ ‌Cities)‌ ‌from‌ ‌May‌ ‌to‌ ‌May‌ ‌from‌ ‌the‌ ‌preceding‌ ‌year.‌ ‌ 
‌ 

M‌ESSA‌ ‌Choices‌ ‌II‌‌  Rx‌ ‌$10/$20‌ ‌ 
OV/UC/ER‌ ‌-‌ ‌$20/$25/$50‌ ‌ 
In‌ ‌Network‌ ‌Deductible‌ ‌-‌ ‌$500/1000‌ ‌ 
‌ 

MESSA‌ ‌LTD‌‌  66‌ ‌2/3%‌ ‌90‌ ‌calendar‌ ‌day‌ ‌modified‌ ‌fill‌ ‌ 
$3,750‌ ‌maximum,‌ ‌freeze‌ ‌on‌ ‌offsets,‌ ‌ 
alcoholism/drug‌ ‌addiction‌ ‌and‌ ‌ 
mental/nervous‌ ‌same‌ ‌as‌ ‌any‌ ‌other‌ ‌illness‌ ‌ 
‌ 

MESSA‌ ‌DENTAL‌‌  MESSA/Delta‌ ‌Dental‌ ‌Plan‌ ‌ 
(75/75/75:‌ ‌$1,500)‌ ‌COB‌ ‌ 
75:‌ ‌$1,500‌ ‌Adult‌ ‌Ortho‌ ‌ 
‌ 

MESSA‌ ‌NEGOTIATED‌ ‌LIFE‌‌  $20,000‌ ‌AD&D‌ ‌ 
‌ 
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‌ 

MESSA‌ ‌VISION‌‌  VSP-2‌ ‌ 
‌ 
‌ 
‌ 

MESSA‌ ‌ABC‌ ‌Plan‌ ‌1‌ Rx‌ ‌-‌ ‌ABC‌ ‌Rx‌ ‌ 
OV/UC/ER‌ ‌-‌ ‌N/A‌ ‌ 
In‌ ‌Network‌ ‌Deductible‌ ‌-‌ ‌$1300/2600‌ ‌ 
‌ 

MESSA‌ ‌LTD‌‌  66‌ ‌2/3%‌ ‌90‌ ‌calendar‌ ‌day‌ ‌modified‌ ‌fill‌ ‌ 
$3,750‌ ‌maximum,‌ ‌freeze‌ ‌on‌ ‌offsets,‌ ‌ 
alcoholism/drug‌ ‌addiction‌ ‌and‌ ‌ 
mental/nervous‌ ‌same‌ ‌as‌ ‌any‌ ‌other‌ ‌illness‌ ‌ 
‌ 

MESSA‌ ‌DENTAL‌‌  MESSA/Delta‌ ‌Dental‌ ‌Plan‌ ‌ 
(75/75/75:‌ ‌$1,500)‌ ‌ 
75:‌ ‌$1,500‌ ‌Adult‌ ‌Ortho‌ ‌ 
‌ 

MESSA‌ ‌NEGOTIATED‌ ‌LIFE‌‌  $20,000‌ ‌AD&D‌ ‌ 
MESSA‌ ‌VISION‌‌  VSP-2‌ ‌ 

‌ 
PLAN‌ ‌B‌ ‌ 

‌ 
For‌ ‌employees‌ ‌eligible‌ ‌for‌ ‌Plan‌ ‌A‌ ‌and‌ ‌not‌ ‌needing‌ ‌health‌ ‌insurance,‌ ‌part-time‌ ‌secretaries‌ ‌and‌‌                           
paraprofessionals‌ ‌who‌ ‌are‌ ‌scheduled‌ ‌to‌ ‌work‌ ‌twenty-five‌ ‌(25)‌ ‌hours‌ ‌or‌ ‌more‌ ‌per‌ ‌week.‌ Dental,‌‌Vision,‌‌   
LTD,‌‌and‌‌Life—from‌‌the‌‌program‌‌mutually‌‌selected‌‌by‌‌the‌‌Association‌‌and‌‌the‌‌District.‌‌For‌‌the‌‌2013-14‌‌                               
school‌ ‌year,‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education’s‌ ‌insurance‌ ‌contribution‌ ‌to‌ ‌Plan‌ ‌B‌ ‌shall‌ ‌be‌ ‌capped‌ ‌at‌ ‌‌$2,001.‌‌                               
Contribution‌ ‌caps‌ ‌will‌ ‌be‌ ‌increased‌ ‌each‌ ‌contract‌ ‌year‌ ‌by‌ ‌the‌ ‌change‌ ‌in‌ ‌the‌ ‌Consumer‌ ‌Price‌ ‌Index‌‌                               
(CPI—All‌ ‌Cities)‌ ‌from‌ ‌May‌ ‌to‌ ‌May‌ ‌from‌ ‌the‌ ‌preceding‌ ‌year.‌ ‌ 
‌ 

MESSA‌ ‌DENTAL‌ MESSA/Delta‌ ‌Dental‌ ‌Plan‌ ‌ 
(75/75/75:‌ ‌$1,500)‌ ‌COB‌ ‌ 
75:‌ ‌$1,500‌ ‌Adult‌ ‌Ortho‌ ‌ 

‌ 
MESSA‌ ‌VISION‌‌  VSP-2‌ ‌ 

‌ 
MESSA‌ ‌NEGOTIATED‌ ‌LIFE‌‌  $20,000‌ ‌AD&D‌ ‌ 
‌ 

MESSA‌ ‌LONG‌ ‌TERM‌ ‌DISABILITY‌‌  Same‌ ‌as‌ ‌in‌ ‌Plan‌ ‌A‌ ‌above‌ ‌ 
‌ 

Maintenance‌ ‌and‌ ‌Secretary/Clerical‌ ‌employee‌‌bargaining‌‌unit‌‌members‌‌eligible‌‌for‌‌Plan‌‌A‌‌who‌‌select‌‌                         
Plan‌ ‌B‌ ‌shall‌ ‌be‌ ‌provided‌ ‌two-hundred‌ ‌dollars‌ ‌($200)‌ ‌per‌ ‌month.‌ ‌ 

a.‌‌Each‌‌eligible‌‌bargaining‌‌unit‌‌member‌‌must‌‌elect‌‌to‌‌be‌‌covered‌‌by‌‌either‌‌Plan‌‌A‌‌or‌‌Plan‌‌B‌‌as‌‌                                     
specified‌ ‌above.‌ ‌ 
‌ 
‌ 
‌ 
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‌ 

PLAN‌ ‌C‌ ‌ 
‌ 

Paraprofessional‌‌aides,‌‌part-time‌‌secretaries‌‌and‌‌other‌‌similarly‌‌situated‌‌part-time‌‌employees,‌‌who‌‌are‌‌                       
scheduled‌‌to‌‌work‌‌less‌‌than‌‌twenty-five‌‌(25)‌‌hours‌‌a‌‌week,‌‌shall‌‌be‌‌eligible‌‌for‌‌the‌‌following‌‌insurance‌‌                                 
programs‌ ‌for‌ ‌a‌ ‌full‌ ‌twelve‌ ‌(12)‌ ‌month‌ ‌period‌ ‌for‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member.‌ ‌ 
‌ 

Vision,‌‌LTD,‌‌and‌‌Life—from‌‌the‌‌program‌‌mutually‌‌selected‌‌by‌‌the‌‌Association‌‌and‌‌the‌‌District.‌‌For‌‌the‌‌                               
2017-18‌ ‌school‌ ‌year,‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education’s‌ ‌insurance‌ ‌contribution‌ ‌to‌ ‌Plan‌ ‌C‌ ‌shall‌ ‌be‌ ‌capped‌ ‌at‌‌                               
$395.‌ ‌Contribution‌ ‌caps‌ ‌will‌ ‌be‌ ‌increased‌ ‌each‌ ‌contract‌ ‌year‌ ‌by‌ ‌the‌ ‌change‌ ‌in‌ ‌the‌ ‌Consumer‌ ‌Price‌‌                               
Index‌ ‌(CPI—All‌ ‌Cities)‌ ‌from‌ ‌May‌ ‌to‌ ‌May‌ ‌from‌ ‌the‌ ‌preceding‌ ‌year.‌ ‌ 
‌ 

MESSA‌ ‌VISION‌‌  VSP-2‌ ‌ 
‌ 

MESSA‌ ‌NEGOTIATED‌ ‌LIFE‌‌  $20,000‌ ‌AD&D‌ ‌ 
‌ 

MESSA‌ ‌LONG‌ ‌TERM‌ ‌DISABILITY‌‌  Same‌ ‌as‌ ‌in‌ ‌Plan‌ ‌A‌ ‌above‌ ‌ 
‌ 

Dental‌ ‌ 
Paraprofessionals‌ ‌who‌ ‌work‌ ‌less‌ ‌than‌ ‌twenty-five‌ ‌(25)‌ ‌hours‌ ‌a‌ ‌week‌ ‌will‌ ‌receive‌ ‌one-hundred‌‌                         
twenty-five‌ ‌dollars‌ ‌$125/year‌ ‌toward‌ ‌dental‌ ‌expenses‌ ‌or‌ ‌dental‌ ‌plan‌ ‌for‌ ‌employee‌ ‌and‌ ‌dependents.‌‌                         
Bargaining‌‌unit‌‌members‌‌who‌‌are‌‌only‌‌eligible‌‌for‌‌the‌‌Plans‌‌B‌‌or‌‌C‌‌but‌‌are‌‌in‌‌need‌‌of‌‌health‌‌insurance‌‌                                       
may‌ ‌elect‌ ‌to‌ ‌take‌ ‌Plan‌ ‌A‌ ‌above‌ ‌by‌ ‌paying‌‌the‌‌difference‌‌between‌‌Plan‌‌A‌‌and‌‌Plan‌‌B‌‌through‌‌payroll‌‌                                     
deduction‌‌with‌‌a‌‌Section‌‌125‌‌Plan‌‌provided‌‌by‌‌the‌‌Board‌‌of‌‌Education‌‌for‌‌health‌‌insurance‌‌and‌‌group‌‌                                 
life.‌ ‌ 
‌ 

Section‌ ‌F.‌‌  Personal‌ ‌Mileage‌ ‌ 
‌ 

Any‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌that‌ ‌is‌ ‌required‌ ‌to‌ ‌use‌ ‌their‌ ‌own‌ ‌vehicle‌ ‌for‌ ‌school‌ ‌business‌ ‌will‌ ‌be‌‌                                 
reimbursed‌ ‌at‌ ‌the‌ ‌current‌ ‌IRS‌ ‌rate.‌‌If‌‌that‌‌use‌‌includes‌‌checking‌‌road‌‌conditions‌‌in‌‌the‌‌winter,‌‌towing‌‌                                 
expenses‌ ‌will‌ ‌be‌ ‌reimbursed.‌ ‌ 

ARTICLE‌ ‌XVI‌ ‌-‌ ‌EVALUATION‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Procedure‌ ‌ 
‌ 

1. All‌‌monitoring‌‌or‌‌observation‌‌of‌‌the‌‌work‌‌of‌‌each‌‌bargaining‌‌unit‌‌member‌‌shall‌‌be‌‌conducted‌‌in‌‌                               
person‌‌and‌‌with‌‌the‌‌full‌‌knowledge‌‌of‌‌the‌‌bargaining‌‌unit‌‌member.‌‌Formal‌‌evaluations‌‌will‌‌occur‌‌                             
at‌ ‌least‌ ‌once‌ ‌a‌ ‌year.‌ ‌Probationary‌ ‌employees‌ ‌will‌ ‌be‌ ‌formally‌ ‌evaluated‌ ‌every‌ ‌forty-five‌ ‌(45)‌‌                           
days.‌ ‌ 

‌ 
2. Observations‌ ‌of‌ ‌bargaining‌ ‌unit‌ ‌members‌ ‌work‌ ‌shall‌ ‌be‌ ‌for‌ ‌periods‌ ‌of‌ ‌time‌ ‌that‌ ‌accurately‌‌                           

sample‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member's‌ ‌work.‌ ‌Each‌ ‌bargaining‌ ‌unit‌ ‌member,‌ ‌upon‌ ‌his/her‌‌                       
employment‌ ‌or‌ ‌at‌ ‌the‌‌beginning‌‌of‌‌the‌‌school‌‌year,‌‌whichever‌‌is‌‌later,‌‌shall‌‌be‌‌apprised‌‌of‌‌the‌‌                                 
specific‌ ‌criteria‌ ‌upon‌ ‌which‌ ‌he/she‌ ‌will‌ ‌be‌ ‌evaluated.‌ ‌The‌ ‌criteria‌ ‌will‌ ‌consist‌ ‌mainly‌ ‌of‌ ‌those‌‌                             

30‌ ‌ 



‌ 

duties‌‌contained‌‌in‌‌the‌‌job‌‌description.‌‌Evaluations‌‌shall‌‌be‌‌by‌‌personal‌‌observation‌‌conducted‌‌                         
by‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member's‌ ‌immediate‌ ‌supervisor.‌ ‌ 

‌ 
3. All‌ ‌formal‌ ‌evaluations‌ ‌shall‌ ‌be‌ ‌reduced‌ ‌to‌ ‌writing‌ ‌and‌ ‌a‌ ‌copy‌ ‌given‌ ‌to‌ ‌the‌ ‌bargaining‌ ‌unit‌‌                               

member‌‌within‌‌ten‌‌(10)‌‌days‌‌of‌‌the‌‌evaluation.‌‌If‌‌the‌‌bargaining‌‌unit‌‌member‌‌disagrees‌‌with‌‌the‌‌                               
evaluation,‌‌he/she‌‌may‌‌submit‌‌a‌‌written‌‌response‌‌which‌‌shall‌‌be‌‌attached‌‌to‌‌the‌‌file‌‌copy‌‌of‌‌the‌‌                                 
evaluation‌‌in‌‌question.‌‌If‌‌a‌‌supervisor‌‌believes‌‌a‌‌bargaining‌‌unit‌‌member‌‌is‌‌doing‌‌unacceptable‌‌                           
work,‌ ‌the‌ ‌reasons‌ ‌therefore‌‌shall‌‌be‌‌set‌‌forth‌‌in‌‌specific‌‌terms,‌‌as‌‌shall‌‌an‌‌identification‌‌of‌‌the‌‌                                 
specific‌ ‌ways‌ ‌in‌ ‌which‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌is‌ ‌to‌ ‌improve.‌ ‌In‌ ‌subsequent‌ ‌observation‌‌                           
reports,‌‌failure‌‌to‌‌again‌‌note‌‌a‌‌specific‌‌deficiency‌‌in‌‌an‌‌unsatisfactory‌‌area‌‌shall‌‌be‌‌interpreted‌‌                             
to‌ ‌mean‌ ‌that‌ ‌adequate‌ ‌improvement‌ ‌has‌ ‌taken‌ ‌place‌ ‌in‌ ‌that‌ ‌area.‌ ‌ 

‌ 
4. Following‌ ‌each‌ ‌formal‌ ‌evaluation,‌ ‌which‌ ‌shall‌ ‌include‌ ‌a‌ ‌conference‌ ‌with‌ ‌the‌ ‌evaluator,‌ ‌the‌‌                         

bargaining‌‌unit‌‌member‌‌shall‌‌sign‌‌and‌‌be‌‌given‌‌a‌‌copy‌‌of‌‌the‌‌evaluation‌‌report‌‌prepared‌‌by‌‌the‌‌                                 
evaluator.‌ ‌In‌ ‌no‌ ‌case‌ ‌shall‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member's‌‌signature‌‌be‌‌construed‌‌to‌‌mean‌‌that‌‌                             
he/she‌ ‌necessarily‌ ‌agrees‌ ‌with‌ ‌the‌ ‌contents‌ ‌of‌‌the‌‌evaluation.‌‌A‌‌bargaining‌‌unit‌‌member‌‌may‌‌                           
submit‌‌additional‌‌comments‌‌to‌‌the‌‌written‌‌evaluation‌‌if‌‌he/she‌‌so‌‌desires.‌‌All‌‌written‌‌evaluations‌‌                           
are‌ ‌to‌ ‌be‌ ‌placed‌ ‌in‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member's‌ ‌personnel‌ ‌file.‌ ‌ 

‌ 
5. If‌ ‌a‌ ‌supervisor‌ ‌indicates‌ ‌that‌ ‌a‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌is‌ ‌doing‌‌unsatisfactory‌‌work‌‌in‌‌one‌‌or‌‌                               

more‌ ‌areas,‌ ‌a‌ ‌follow-up‌ ‌observation‌ ‌and‌ ‌conference‌ ‌will‌ ‌occur‌ ‌addressing‌ ‌those‌ ‌areas‌ ‌of‌‌                         
concern.‌‌The‌‌follow-up‌‌evaluation‌‌and‌‌conference‌‌will‌‌occur‌‌within‌‌sixty‌‌(60)‌‌days‌‌of‌‌the‌‌formal‌‌                             
evaluation.‌ ‌At‌ ‌that‌ ‌time‌ ‌indication‌ ‌will‌ ‌be‌ ‌given‌ ‌as‌ ‌to‌ ‌the‌ ‌improvement‌ ‌or‌ ‌lack‌ ‌thereof‌ ‌will‌ ‌be‌‌                                 
noted.‌ ‌Such‌ ‌follow-up‌ ‌evaluation‌ ‌will‌ ‌be‌ ‌in‌ ‌writing‌‌and‌‌placed‌‌in‌‌the‌‌bargaining‌‌unit‌‌member's‌‌                             
personnel‌ ‌file.‌ ‌The‌ ‌criteria‌ ‌and‌ ‌content‌ ‌of‌ ‌the‌ ‌evaluation‌ ‌will‌ ‌not‌ ‌be‌ ‌subject‌ ‌to‌ ‌the‌ ‌grievance‌‌                               
procedure.‌ ‌Only‌ ‌the‌ ‌process‌ ‌and‌ ‌the‌ ‌evaluation‌ ‌procedure‌ ‌may‌ ‌be‌ ‌the‌ ‌subject‌ ‌of‌ ‌a‌ ‌grievance.‌ ‌ 

‌ 
6. In‌‌the‌‌event‌‌a‌‌bargaining‌‌unit‌‌member‌‌is‌‌not‌‌continued‌‌in‌‌employment,‌‌the‌‌Employer‌‌will‌‌advise‌‌                               

the‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌of‌ ‌the‌ ‌specific‌ ‌reasons‌ ‌thereof‌ ‌in‌ ‌writing‌ ‌with‌ ‌a‌ ‌copy‌ ‌to‌ ‌the‌‌                               
Association.‌ ‌ 

ARTICLE‌ ‌XVII‌ ‌-‌ ‌NEGOTIATIONS‌ ‌PROCEDURES‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Terms‌ ‌and‌ ‌Conditions‌ ‌ 
‌ 

It‌‌is‌‌contemplated‌‌that‌‌the‌‌terms‌‌and‌‌conditions‌‌of‌‌employment‌‌provided‌‌in‌‌this‌‌Agreement‌‌shall‌‌remain‌‌                               
in‌ ‌effect‌ ‌until‌ ‌altered‌ ‌by‌ ‌mutual‌ ‌consent‌ ‌in‌ ‌writing‌ ‌between‌ ‌the‌‌parties.‌‌Nevertheless,‌‌because‌‌of‌‌the‌‌                               
special‌ ‌nature‌ ‌of‌ ‌the‌ ‌public‌ ‌educational‌ ‌process‌ ‌it‌ ‌is‌ ‌likewise‌ ‌recognized‌ ‌that‌ ‌matters‌ ‌previously‌‌                           
unforeseen‌ ‌or‌ ‌not‌ ‌negotiated‌ ‌may‌ ‌be‌ ‌negotiated‌ ‌by‌ ‌mutual‌ ‌consent‌ ‌of‌ ‌the‌ ‌parties.‌ ‌It‌ ‌is‌ ‌in‌ ‌the‌ ‌public‌‌                                   
interest‌ ‌that‌ ‌the‌ ‌opportunity‌ ‌for‌ ‌mutual‌ ‌discussion‌ ‌of‌ ‌such‌ ‌matters‌ ‌be‌ ‌provided.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
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Section‌ ‌B.‌‌  Procedures‌ ‌ 
‌ 

Negotiations‌‌between‌‌the‌‌parties‌‌on‌‌a‌‌successor‌‌agreement‌‌shall‌‌begin‌‌at‌‌least‌‌sixty‌‌(60)‌‌days‌‌prior‌‌to‌‌                                 
the‌ ‌expiration‌ ‌of‌ ‌the‌ ‌contract‌ ‌term.‌ ‌Before‌ ‌each‌ ‌negotiation‌ ‌session‌ ‌officially‌ ‌adjourns,‌ ‌the‌ ‌agenda,‌‌                           
time,‌ ‌and‌ ‌place‌ ‌for‌ ‌the‌ ‌next‌ ‌session‌ ‌shall‌ ‌be‌ ‌mutually‌ ‌agreed‌ ‌upon‌ ‌by‌ ‌the‌ ‌chief‌ ‌negotiators.‌ ‌When‌‌                                 
negotiations‌‌are‌‌conducted‌‌during‌‌regular‌‌work‌‌hours,‌‌released‌‌time‌‌may‌‌be‌‌provided‌‌for‌‌no‌‌more‌‌than‌‌                               
two‌ ‌(2)‌ ‌of‌ ‌Association‌ ‌negotiating‌ ‌committee‌ ‌for‌ ‌each‌ ‌bargaining‌ ‌session.‌ ‌ 
‌ 

Section‌ ‌C.‌‌  Bargaining‌ ‌Team‌ 
‌ 

Neither‌ ‌party‌ ‌in‌ ‌any‌ ‌negotiations‌ ‌shall‌ ‌have‌ ‌any‌ ‌control‌ ‌over‌ ‌the‌ ‌selection‌ ‌of‌ ‌the‌ ‌negotiating‌ ‌or‌‌                               
bargaining‌‌representatives‌‌of‌‌the‌‌other‌‌party.‌‌The‌‌parties‌‌mutually‌‌pledge‌‌that‌‌their‌‌representatives‌‌will‌‌                           
be‌ ‌clothed‌ ‌with‌ ‌all‌ ‌necessary‌ ‌power‌ ‌and‌ ‌authority‌ ‌to‌ ‌make‌‌proposals,‌‌consider‌‌proposals,‌‌and‌‌make‌‌                             
concessions‌ ‌in‌ ‌the‌ ‌course‌ ‌of‌ ‌negotiations.‌ ‌ 
‌ 

Section‌ ‌D.‌  ‌Final‌ ‌Agreements‌ ‌ 
‌ 

There‌ ‌shall‌ ‌be‌ ‌two‌ ‌(2)‌ ‌signed‌ ‌copies‌ ‌of‌ ‌any‌ ‌final‌ ‌agreement.‌ ‌One‌ ‌(1)‌ ‌copy‌ ‌shall‌ ‌be‌ ‌retained‌ ‌by‌ ‌the‌‌                                     
Employer‌ ‌and‌ ‌one‌ ‌by‌ ‌the‌ ‌Association.‌ ‌Electronic‌ ‌copies‌ ‌of‌ ‌this‌ ‌agreement‌ ‌shall‌ ‌be‌ ‌made‌ ‌available‌‌                             
within‌ ‌the‌ ‌thirty‌ ‌(30)‌ ‌calendar‌ ‌days‌ ‌upon‌ ‌signing‌ ‌by‌ ‌both‌ ‌parties.‌ ‌ ‌   

ARTICLE‌ ‌XVIII‌ ‌-‌ ‌WORKING‌ ‌CONDITIONS‌ ‌ 
‌ 

Section‌ ‌A.‌‌  Unsafe‌ ‌or‌ ‌Hazardous‌ ‌Conditions‌ ‌ 
‌ 

Bargaining‌ ‌unit‌ ‌members‌ ‌shall‌ ‌report,‌ ‌in‌ ‌writing,‌ ‌any‌‌alleged‌‌unsafe‌‌or‌‌hazardous‌‌working‌‌conditions‌‌                           
which‌ ‌may‌ ‌endanger‌ ‌their‌ ‌health,‌ ‌safety‌ ‌or‌ ‌well-being.‌ ‌Such‌ ‌reports‌ ‌will‌ ‌be‌ ‌investigated‌ ‌and,‌ ‌if‌‌                             
necessary,‌ ‌corrected‌ ‌by‌ ‌the‌ ‌Employer.‌ ‌The‌ ‌Employer‌‌shall‌‌provide‌‌adequate‌‌rest‌‌areas,‌‌lounges‌‌and‌‌                           
restrooms‌ ‌for‌ ‌bargaining‌ ‌unit‌ ‌member’s‌ ‌use.‌ ‌ 
‌ 

Section‌ ‌B.‌‌  Student‌ ‌Discipline‌ ‌ 
‌ 

The‌ ‌Employer‌ ‌shall‌ ‌support‌ ‌and‌ ‌assist‌ ‌bargaining‌ ‌unit‌ ‌members‌ ‌with‌ ‌respect‌ ‌to‌ ‌the‌ ‌maintenance‌ ‌of‌‌                             
control‌‌and‌‌discipline‌‌of‌‌students‌‌in‌‌the‌‌bargaining‌‌unit‌‌members'‌‌assigned‌‌work‌‌area.‌‌The‌‌Employer‌‌or‌‌                               
its‌ ‌designated‌ ‌representative‌ ‌shall‌ ‌take‌ ‌reasonable‌ ‌steps‌ ‌to‌ ‌relieve‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌of‌‌                           
responsibilities‌ ‌in‌ ‌respect‌ ‌to‌ ‌students‌ ‌who‌ ‌are‌ ‌disruptive‌ ‌or‌ ‌who‌ ‌repeatedly‌ ‌violate‌ ‌rules‌ ‌and‌‌                           
regulations.‌ ‌The‌ ‌Employer‌ ‌shall‌ ‌reimburse‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌member‌ ‌for‌ ‌the‌ ‌loss,‌ ‌damage‌ ‌or‌‌                           
destruction‌ ‌of‌ ‌personal‌ ‌property‌ ‌required‌ ‌by‌ ‌the‌ ‌Employer‌ ‌on‌ ‌school‌ ‌premises,‌ ‌provided‌ ‌the‌ ‌loss,‌‌                           
damage‌‌or‌‌destruction‌‌is‌‌not‌‌the‌‌result‌‌of‌‌the‌‌bargaining‌‌unit‌‌member's‌‌negligence,‌‌and‌‌not‌‌to‌‌exceed‌‌                                 
$600‌ ‌‌in‌ ‌any‌ ‌one‌ ‌school‌ ‌year.‌ ‌No‌ ‌bargaining‌‌unit‌‌member‌‌shall‌‌be‌‌required‌‌to‌‌dispense‌‌or‌‌administer‌‌                                 
medication,‌ ‌without‌ ‌first‌ ‌being‌ ‌directed‌ ‌to‌ ‌do‌ ‌so‌ ‌by‌ ‌the‌ ‌school‌ ‌administration‌ ‌and‌ ‌then‌ ‌only‌ ‌in‌‌                               
compliance‌ ‌with‌ ‌Board‌ ‌policy.‌ ‌ 
‌ 
‌ 
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Section‌ ‌C.‌ ‌Supervisors‌ ‌ 
‌ 

A‌ ‌bargaining‌‌unit‌‌member‌‌shall‌‌be‌‌responsible‌‌to‌‌his/her‌‌supervisor,‌‌said‌‌supervisor‌‌to‌‌be‌‌designated‌                             
by‌‌the‌‌Employer.‌‌It‌‌is‌‌necessary,‌‌at‌‌times,‌‌for‌‌bargaining‌‌unit‌‌members‌‌to‌‌perform‌‌duties‌‌at‌‌the‌‌request‌‌                                   
of‌ ‌other‌ ‌Administrators‌ ‌or‌ ‌persons‌ ‌in‌ ‌charge‌ ‌of‌ ‌an‌ ‌event‌ ‌in‌ ‌need‌ ‌of‌ ‌such‌ ‌services.‌ ‌ 
‌ 

Section‌ ‌D.‌ ‌Miscellaneous‌ ‌ 
‌ 

1. The‌ ‌Employer‌ ‌shall‌ ‌make‌‌available,‌‌without‌‌cost‌‌to‌‌the‌‌employee‌‌adequate‌‌protective‌‌clothing‌‌                         
and‌ ‌approved‌ ‌safety‌ ‌equipment‌ ‌necessary‌ ‌to‌ ‌perform‌ ‌their‌ ‌duties‌ ‌both‌ ‌in‌ ‌and‌ ‌out‌ ‌of‌ ‌doors.‌‌                             
Protective‌ ‌clothing‌ ‌shall‌‌be‌‌as‌‌follows:‌‌gloves‌‌and‌‌coveralls‌‌for‌‌maintenance‌‌employees.‌‌Such‌‌                         
clothing‌ ‌and‌ ‌equipment‌ ‌shall‌ ‌be‌ ‌the‌ ‌property‌ ‌of‌ ‌the‌ ‌Employer,‌ ‌shall‌ ‌be‌ ‌used‌ ‌only‌ ‌for‌ ‌work‌‌                               
related‌ ‌activities,‌ ‌and‌ ‌shall‌ ‌be‌ ‌cleaned‌ ‌and‌ ‌maintained‌ ‌by‌ ‌the‌ ‌Employer.‌ ‌ 

‌ 
2. The‌ ‌Employer‌ ‌shall‌ ‌provide‌ ‌reimbursement‌ ‌of‌ ‌the‌ ‌difference‌ ‌between‌ ‌the‌ ‌cost‌ ‌of‌ ‌a‌ ‌regular‌‌                           

license‌‌and‌‌CDL‌‌license‌‌or‌‌the‌‌renewal‌‌of‌‌licenses‌‌plus‌‌required‌‌endorsements.‌‌Employees‌‌will‌‌                           
receive‌ ‌a‌ ‌physical‌ ‌examination‌ ‌on‌ ‌an‌‌annual‌‌basis‌‌from‌‌the‌‌vendor‌‌the‌‌District‌‌provides.‌‌If‌‌an‌‌                               
employee‌ ‌receives‌ ‌a‌ ‌physical‌ ‌from‌ ‌their‌ ‌own‌‌physician‌‌they‌‌will‌‌be‌‌reimbursed‌‌a‌‌maximum‌‌of‌‌                             
thirty-five‌ ‌dollars‌ ‌$35.‌ ‌ 

‌ 
3. No‌‌bargaining‌‌unit‌‌member‌‌employee‌‌shall‌‌be‌‌required,‌‌on‌‌a‌‌regularly‌‌scheduled‌‌basis,‌‌to‌‌work‌‌                             

as‌ ‌the‌ ‌lone‌ ‌occupant‌‌in‌‌any‌‌school‌‌District‌‌complex‌‌after‌‌the‌‌complex‌‌is‌‌closed‌‌to‌‌the‌‌general‌‌                                 
public.‌ ‌ 

ARTICLE‌ ‌XIX‌ ‌-‌ ‌NO‌ ‌STRIKE,‌ ‌SCOPE,‌ ‌WAIVER‌ ‌AND‌ ‌ALTERATION‌ ‌OF‌ ‌AGREEMENT‌ ‌ 
‌ 

Section‌ ‌A.‌‌  No‌ ‌Strike‌ ‌ 
‌ 

The‌ ‌Association‌ ‌and‌ ‌the‌ ‌Employer‌‌recognize‌‌that‌‌strikes‌‌(as‌‌defined‌‌by‌‌Section‌‌one‌‌(1)‌‌of‌‌Public‌‌Act‌‌                                 
336‌ ‌of‌ ‌1947,‌ ‌as‌ ‌amended,‌ ‌of‌ ‌Michigan)‌ ‌by‌ ‌employees‌ ‌are‌ ‌contrary‌ ‌to‌ ‌law‌ ‌and‌ ‌public‌ ‌policy.‌ ‌The‌‌                                 
Association‌‌and‌‌the‌‌Employer‌‌subscribe‌‌to‌‌the‌‌principle‌‌that‌‌differences‌‌shall‌‌be‌‌resolved‌‌by‌‌peaceful‌‌                             
and‌ ‌appropriate‌ ‌means‌ ‌without‌ ‌interruption‌ ‌of‌ ‌the‌ ‌school‌ ‌system.‌ ‌The‌ ‌Association,‌ ‌therefore,‌‌agrees‌‌                         
that‌ ‌its‌ ‌officers,‌ ‌representatives‌ ‌and‌ ‌members‌ ‌shall‌ ‌not‌ ‌authorize,‌ ‌instigate,‌ ‌cause,‌ ‌aid,‌ ‌encourage,‌‌                         
ratify‌ ‌or‌‌condone,‌‌nor‌‌shall‌‌any‌‌member‌‌take‌‌part‌‌in‌‌any‌‌strike‌‌against‌‌this‌‌Employer‌‌or‌‌any‌‌facility‌‌of‌‌                                     
the‌ ‌Employer‌ ‌in‌ ‌the‌ ‌school‌ ‌system.‌ ‌ 
‌ 

Section‌ ‌B.‌‌  Alteration‌ ‌ 
‌ 

No‌ ‌agreement,‌ ‌alteration,‌ ‌understanding,‌ ‌variation,‌ ‌or‌ ‌modification‌ ‌of‌ ‌any‌ ‌terms‌ ‌or‌ ‌conditions‌ ‌or‌‌                         
covenants‌ ‌contained‌ ‌herein‌ ‌shall‌ ‌be‌‌made‌‌by‌‌an‌‌employee‌‌or‌‌group‌‌of‌‌employees‌‌with‌‌the‌‌Employer‌‌                               
unless‌ ‌executed‌ ‌in‌ ‌writing‌ ‌between‌ ‌the‌ ‌parties‌ ‌hereto.‌ ‌ 
‌ 
‌ 
‌ 
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Section‌ ‌C.‌  ‌Waiver‌ ‌ 
‌ 

The‌‌waiver‌‌of‌‌any‌‌breach‌‌of‌‌condition‌‌of‌‌this‌‌Agreement‌‌by‌‌either‌‌party‌‌shall‌‌not‌‌constitute‌‌a‌‌precedent‌‌                                   
in‌ ‌the‌ ‌future‌ ‌enforcement‌ ‌of‌ ‌the‌ ‌terms‌ ‌of‌ ‌and‌ ‌conditions‌ ‌herein.‌ ‌ 
‌ 

Section‌ ‌D.‌‌  Operations‌ ‌of‌ ‌Law‌ ‌ 
‌ 

If‌‌any‌‌Article‌‌of‌‌section‌‌of‌‌this‌‌Agreement‌‌or‌‌any‌‌supplement‌‌thereto‌‌should‌‌be‌‌held‌‌invalid‌‌by‌‌operation‌‌                                   
of‌‌law‌‌or‌‌by‌‌any‌‌tribunal‌‌of‌‌competent‌‌jurisdiction,‌‌or‌‌if‌‌compliance‌‌with‌‌or‌‌enforcement‌‌of‌‌any‌‌Article‌‌or‌‌                                     
section‌‌should‌‌be‌‌restrained‌‌by‌‌such‌‌tribunal,‌‌the‌‌remainder‌‌of‌‌this‌‌Agreement‌‌and‌‌supplements‌‌shall‌‌                             
not‌ ‌be‌ ‌affected‌ ‌thereby.‌ ‌ 
‌ 

Section‌ ‌E.‌‌  No‌ ‌Unfair‌ ‌Labor‌ ‌Practice‌ ‌ 
‌ 

The‌‌Board‌‌and‌‌the‌‌Association‌‌agree‌‌that‌‌they‌‌will‌‌not,‌‌during‌‌the‌‌period‌‌of‌‌this‌‌Agreement,‌‌directly‌‌or‌‌                                   
indirectly‌ ‌engage‌ ‌in‌ ‌or‌ ‌assist‌ ‌in‌ ‌any‌ ‌unfair‌ ‌labor‌ ‌practice‌‌as‌‌defined‌‌by‌‌Section‌‌ten‌‌(10)‌‌of‌‌the‌‌Public‌‌                                     
Employment‌ ‌Relations‌ ‌Act.‌ ‌ 
‌ 

Section‌ ‌F.‌‌  Past‌ ‌Practices‌ ‌ 
‌ 

Past‌ ‌Practices‌ ‌shall‌ ‌not‌ ‌be‌ ‌recognized‌ ‌unless‌ ‌committed‌ ‌to‌ ‌writing‌ ‌and‌ ‌incorporated‌ ‌into‌ ‌this‌‌                           
Agreement.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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ARTICLE‌ ‌XX‌ ‌-‌ ‌DURATION‌ ‌OF‌ ‌AGREEMENT‌ ‌ 
‌ 

This‌ ‌Agreement‌ ‌shall‌ ‌be‌ ‌effective‌ ‌as‌ ‌of‌ ‌‌August‌ ‌4,‌‌2021‌‌and‌‌shall‌‌continue‌‌until‌‌the‌‌30th‌‌day‌‌of‌‌June‌‌                                     
2026.‌ ‌ 
‌ 
‌ 

BIRCH‌ ‌RUN‌ ‌ 
EDUCATION‌ ‌SUPPORT‌ ‌ 
PERSONNEL‌ ‌ASSOCIATION‌ ‌ 
‌ 

By:‌ ‌________________________________‌ By:‌ ‌________________________________‌ ‌ 
Its‌ ‌President‌ Its‌ ‌President‌ ‌ 

‌ 
‌ 

By:‌ ‌________________________________‌ By:‌ ‌________________________________‌ ‌ 
Its‌ ‌Secretary‌ Its‌ ‌Secretary‌ ‌ 

‌ 
‌ 

By:‌ ‌________________________________‌ By:‌ ‌________________________________‌ ‌ 
Its‌ ‌Chief‌ ‌Negotiator‌ Its‌ ‌Chief‌ ‌Negotiator‌ ‌ 

‌ 
Date________________________________‌ Date:_______________________________‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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APPENDIX‌ ‌A‌ ‌-‌ ‌SALARY‌ ‌SCHEDULE‌‌ ‌  
 ‌Effective‌ ‌upon‌ ‌ratification‌ ‌and‌ ‌signed‌ ‌by‌ ‌both‌ ‌parties.‌ ‌ 

‌ 
HOURLY‌ ‌RATES‌ ‌ 

‌ 
MAINTENANCE‌ ‌ 

‌ 
LONGEVITY‌ ‌ 

‌ 
PARAPROFESSIONAL‌ ‌ 

‌ 
‌ 
‌ 
‌ 
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Level‌ ‌  2021-2022‌ ‌    ‌2022-2023‌ ‌   ‌2023-2024‌ ‌   ‌2024-2025‌ ‌ 

I‌ ‌  $10.10‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

II‌ ‌  $15.05‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

III‌ ‌  $18.73‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

IV‌ ‌  $20.08‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

V‌ ‌  $20.84‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

Level‌ ‌  6‌ ‌YEARS‌ ‌  16‌ ‌YEARS‌ ‌  21+‌ ‌YEARS‌ ‌ 

I‌ ‌&‌ ‌II‌ ‌   ‌.14‌ ‌   ‌.22‌ ‌  .26‌ ‌ 

III‌ ‌   ‌.16‌ ‌  .24‌ ‌  .28‌ ‌ 

IV‌ ‌   ‌.18‌ ‌  .26‌ ‌  .30‌ ‌ 

V‌ ‌  .22‌ ‌  .30‌ ‌  .34‌ ‌ 

Level‌ ‌   ‌2021-2022‌ ‌   ‌2022-2023‌ ‌   ‌2023-2024‌ ‌   ‌2024-2025‌ ‌ 

I‌ ‌  $11.34‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

II‌ ‌  $11.65‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

III‌ ‌  $13.30‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

IV‌ ‌  $13.74‌ ‌ 
‌ 

TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 



‌ 

LONGEVITY‌ ‌ 

‌ ‌  
SECRETARIAL‌ ‌ 

‌ 
LONGEVITY‌ ‌ 

‌ 
‌ 

Paraprofessionals‌ ‌would‌ ‌be‌‌granted‌‌a‌‌$1.00‌‌per‌‌hour‌‌increase‌‌on‌‌all‌‌schedules‌‌prior‌‌to‌‌implementing‌‌                             
the‌ ‌proposed‌ ‌salary‌ ‌increase/decrease‌ ‌proposal‌ ‌below:‌ ‌ 
‌ 

“For‌ ‌the‌ ‌2021-2022‌ ‌school‌ ‌year,‌ ‌2022-23‌ ‌school‌ ‌year,‌ ‌and‌ ‌the‌ ‌2023-2024‌ ‌school‌ ‌year,‌ ‌the‌ ‌salary‌‌                             
schedule‌‌(excluding‌‌longevity)‌‌will‌‌be‌‌increased‌‌or‌‌decreased‌‌by‌‌the‌‌same‌‌percentage‌‌as‌‌the‌‌Per‌‌Pupil‌‌                               
Foundation‌ ‌Allowance‌ ‌is‌ ‌increased‌ ‌or‌ ‌decreased‌ ‌for‌ ‌all‌ ‌paraprofessionals.‌ ‌The‌ ‌decrease‌ ‌shall‌ ‌not‌‌                         
exceed‌ ‌1%‌ ‌and‌ ‌the‌ ‌increase‌ ‌shall‌ ‌not‌ ‌exceed‌ ‌3%‌ ‌for‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌employees.‌‌ ‌  
‌ ‌  

For‌ ‌the‌ ‌2021-2022‌ ‌school‌ ‌year,‌ ‌2022-23‌ ‌school‌ ‌year,‌ ‌and‌ ‌the‌ ‌2023-2024‌ ‌school‌ ‌year,‌ ‌the‌ ‌salary‌‌                             
schedule‌ ‌(excluding‌ ‌longevity)‌ ‌will‌ ‌be‌ ‌increased‌ ‌or‌ ‌decreased‌ ‌by‌ ‌75%‌ ‌as‌ ‌the‌ ‌Per‌ ‌Pupil‌ ‌Foundation‌‌                             
Allowance‌ ‌is‌ ‌increased‌ ‌or‌ ‌decreased‌ ‌for‌ ‌all‌ ‌secretaries‌ ‌and‌ ‌maintenance.”‌ ‌The‌ ‌decrease‌ ‌shall‌ ‌not‌‌                           
exceed‌ ‌1%‌ ‌and‌ ‌the‌ ‌increase‌ ‌shall‌ ‌not‌ ‌exceed‌ ‌3%‌ ‌for‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌employees.‌‌ ‌  
‌ 
‌ 
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LEVEL‌ ‌  6‌ ‌YEARS‌ ‌  16‌ ‌YEARS‌ ‌  21+‌ ‌YEARS‌ ‌ 
I‌ ‌&‌ ‌II‌‌ ‌   .12‌ ‌  .18‌ ‌  .20‌ ‌ 
III‌‌ ‌   .14‌ ‌  .20‌ ‌  .22‌ ‌ 
IV‌‌ ‌   .14‌ ‌  .20‌ ‌  .22‌ ‌ 

Level‌ ‌   ‌2021-2022‌ ‌   ‌2022-2023‌ ‌   ‌2023-2024‌ ‌   ‌2024-2025‌ ‌ 

I‌ ‌  $11.12‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

II‌ ‌  $14.55‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

III‌ ‌  $15.99‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

IV‌ ‌  $17.37‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

V‌ ‌  $18.19‌ ‌  TBD‌ ‌  TBD‌ ‌  TBD‌ ‌ 

LEVEL‌ ‌  6‌ ‌YEARS‌ ‌  16‌ ‌YEARS‌ ‌  21+‌ ‌YEARS‌ ‌ 
I‌ ‌ ‌    .14‌ ‌  .22‌ ‌  .26‌ ‌ 
II‌ ‌  .14‌ ‌  .22‌ ‌  .26‌ ‌ 
III‌‌ ‌   .16‌ ‌  .24‌ ‌  .28‌ ‌ 
IV‌‌ ‌   .16‌ ‌  .24‌ ‌  .28‌ ‌ 
V‌‌ ‌   .18‌ ‌  .26‌ ‌  .30‌ ‌ 



‌ 

For‌ ‌the‌ ‌2024-2025‌ ‌school‌ ‌year,‌ ‌and‌ ‌the‌ ‌2025-2026‌ ‌school‌ ‌year,‌ ‌the‌ ‌salary‌ ‌schedule‌ ‌(excluding‌‌                           
longevity)‌‌will‌‌be‌‌increased‌‌or‌‌decreased‌‌by‌‌75%‌‌as‌‌the‌‌Per‌‌Pupil‌‌Foundation‌‌Allowance‌‌is‌‌increased‌‌                               
or‌‌decreased‌‌for‌‌all‌‌bargaining‌‌unit‌‌employees.”‌ ‌The‌‌decrease‌‌shall‌‌not‌‌exceed‌‌3%‌‌and‌‌the‌‌increase‌‌                               
shall‌ ‌not‌ ‌exceed‌ ‌3%‌ ‌for‌ ‌the‌ ‌bargaining‌ ‌unit‌ ‌employees.‌‌ ‌  
‌ 

Custodial/Maintenance/Mechanic‌ ‌Classification‌ ‌Structure‌ ‌ 
Level‌ ‌I‌ ‌ 
•‌ ‌Groundskeeper‌ ‌ 
‌ 

Level‌ ‌II‌ ‌ 
•‌ ‌Mechanic‌ ‌Assistant‌ ‌ 
‌ 

Level‌ ‌III‌ ‌ 
•‌ ‌Custodian‌ ‌ 
‌ 

Level‌ ‌IV‌ ‌ 
•‌ ‌Maintenance‌ ‌ 
•‌ ‌Maintenance/Custodian‌ ‌ 
‌ 

Level‌ ‌V‌ ‌ 
•‌ ‌Mechanic‌ ‌ 
Certified‌ ‌Maintenance‌ ‌ 
‌ 

Paraprofessional‌ ‌Classification‌ ‌Structure‌ ‌ 
Level‌ ‌I‌ ‌ 
•‌ ‌Latchkey‌ ‌Assistant‌ ‌ 
‌ 

Level‌ ‌II‌ ‌ 
•‌ ‌Parapro,‌ ‌Kindergarten‌ ‌Assistant‌ ‌ 
•‌ ‌Parapro,‌ ‌Playground‌ ‌ 
•‌ ‌Bus‌ ‌Assistant‌ ‌ 
•‌ ‌Copy‌ ‌Center‌ ‌Operator‌ ‌ 
‌ 

Level‌ ‌III‌ ‌ 
•‌ ‌Parapro,‌ ‌Inclusive‌ ‌ 
•‌ ‌Parapro,‌ ‌Media‌ ‌Center‌ ‌ 
•‌ ‌Parapro,‌ ‌Office‌ ‌Assistant‌ ‌ 
•‌ ‌Parapro,‌ ‌Computer‌ ‌Lab‌ ‌Assistant‌ ‌ 
‌ 

Level‌ ‌IV‌ ‌ 
•‌ ‌Parapro,‌ ‌Pre-School‌ ‌ 
•‌ ‌Parapro,‌ ‌Classroom‌ ‌Assistant‌ ‌(Title‌ ‌I)‌ ‌ 
•‌ ‌Parapro,‌ ‌Alternative‌ ‌Education‌ ‌ 
•‌ ‌Parapro,‌ ‌Inclusive‌ ‌–‌ ‌Health‌ ‌Care‌ ‌ 
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•‌ ‌Parapro,‌ ‌Student‌ ‌Assistant‌ ‌ 
•‌ ‌Classroom‌ ‌Assistant‌ ‌(Special‌ ‌Needs)‌ ‌ 
•‌ ‌After‌ ‌School‌ ‌Resource‌ ‌ 
‌ 
‌ 

Secretarial‌ ‌Classification‌ ‌Structure‌ ‌ 
Level‌ ‌I‌ ‌ 
•‌ ‌Sub‌ ‌Caller‌ ‌ 
•‌ ‌Secretary,‌ ‌Receptionist‌ ‌ 
‌ 

Level‌ ‌II‌ ‌ 
‌ 

Level‌ ‌III‌ ‌ 
•‌ ‌Secretary,‌ ‌Asst.‌ ‌Principal‌ ‌–‌ ‌Elementary‌ ‌ 
•‌ ‌Secretary,‌ ‌Asst.‌ ‌Principal‌ ‌–‌ ‌MS‌ ‌ 
•‌ ‌Secretary,‌ ‌Curriculum‌ ‌ 
•‌ ‌Secretary,‌ ‌Counseling‌ ‌ 
•‌ ‌Secretary,‌ ‌HS‌ ‌Student‌ ‌Records‌ ‌ 
•‌ ‌Secretary,‌ ‌Alt.‌ ‌Ed.‌ ‌ 
•‌ ‌Secretary,‌ ‌Transportation/Maintenance‌ ‌ 
‌ 

Level‌ ‌IV‌ ‌ 
•‌ ‌Secretary,‌ ‌Principal‌ ‌–‌ ‌Elementary‌ ‌ 
•‌ ‌Secretary,‌ ‌Principal‌ ‌–‌ ‌MS‌ ‌ 
•‌ ‌Secretary,‌ ‌Principal‌ ‌–‌ ‌HS‌ ‌ 
•‌ ‌Secretary,‌ ‌Asst.‌ ‌Principal/Athletics‌ ‌–‌ ‌HS‌ ‌ 
‌ 

Level‌ ‌V‌ ‌ 
•‌ ‌Secretary,‌ ‌Special‌ ‌Education‌ ‌ 
•‌ ‌Payroll/Secretary‌ ‌to‌ ‌Business‌ ‌Manager‌ ‌ 
•‌ ‌Secretary,‌ ‌A/P-A/R‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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APPENDIX‌ ‌B‌ ‌-‌ ‌GRIEVANCE‌ ‌REPORT‌ ‌FORM‌ ‌ 
‌ 

Distribution‌ ‌of‌ ‌Form‌ BRESPA‌ ‌ 
Grievance‌ ‌#:‌ ‌_____‌ 1.‌ ‌Personnel‌ ‌ 
Refer‌ ‌to‌ ‌Agreement‌ ‌for‌ ‌time‌ ‌limits‌‌  2.Immed.‌ ‌Supervisor‌ ‌ 

3.Assoc.‌ ‌President‌ ‌ 
4.Grievant‌ ‌ 

SUBMIT‌ ‌TO‌ ‌IMMEDIATE‌ ‌SUPERVISOR‌ ‌IN‌ ‌DUPLICATE‌ 5.Grievance‌ ‌Chair‌ ‌ 
-----------------------------------------------------------------------------------------------------------------------------------‌ ‌ 
Building‌ ‌Assignment‌ ‌Name‌ ‌of‌ ‌Grievant‌ ‌Date‌ ‌ 
‌ 

INFORMAL‌ ‌AND‌ ‌LEVEL‌ ‌I‌ ‌ 
‌ 

Date‌ ‌Cause‌ ‌of‌ ‌Grievance‌  ‌Occurred:________________________________________‌ ‌ 
 ‌1.‌ ‌Statement‌ ‌of‌ ‌Grievance:‌ ‌ 
_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________________________________‌ ‌ 
‌ 

2.‌ ‌Relief‌ ‌Sought:‌ ‌ 
_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________‌ ‌ 
Signature‌‌  Date‌ ‌ 

‌ 
3.‌ ‌Disposition‌ ‌by‌ ‌Immediate‌ ‌Supervisor:‌ ‌ 
____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________‌ ‌ 
Signature‌‌  Date‌ ‌ 

4.‌ ‌Position‌ ‌of‌ ‌Grievant:‌ ‌ 
_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________‌ ‌ 
Signature‌‌  Date‌ ‌ 
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‌ 
Level‌ ‌II‌ ‌ 

‌ 
1.‌ ‌Date‌ ‌received‌ ‌by‌ ‌Superintendent‌ ‌or‌ ‌Board‌ ‌Designee:‌ ‌ 
‌ 

2.‌ ‌Disposition‌ ‌of‌ ‌Superintendent‌ ‌or‌ ‌Board‌ ‌Designee:‌ ‌ 
‌ 

_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________‌ ‌ 
Signature‌‌  Date‌ ‌ 

‌ 
3.‌ ‌Position‌ ‌of‌ ‌Grievant‌ ‌and/or‌ ‌Association:‌ ‌ 
‌ 

_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________________________________‌ ‌ 
‌ 

_____________________________________________‌ ‌ 
Signature‌‌  Date‌ ‌ 

‌ 
Level‌ ‌III‌ ‌ 
‌ 

1.‌ ‌Date‌ ‌Submitted‌ ‌to‌ ‌Arbitration:________________________________________________________‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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APPENDIX‌ ‌C‌ ‌-‌ ‌HOLIDAY‌ ‌OBSERVATION‌ ‌ 

‌ 
Holiday‌ 2021-2022‌‌  2022-2023‌ 2023-2024‌ 2024-2025‌ 2025-2026‌ ‌ 
Labor‌ ‌Day‌‌  9/6/2021‌ 9/5/2022‌ 9/4/2023‌ 9/2/2024‌ 9/1/2025‌ ‌ 
Thanksgiving‌‌  11/25/2021‌ 11/24/2022‌ 11/23/2023‌ 11/28/2024‌ 11/27/2025‌
Day‌ ‌After‌‌  11/26/2021‌ 11/25/2022‌ 11/24/2023‌ 11/29/2024‌ 11/28/2025‌ ‌ 
Christmas‌ ‌Eve‌‌  12/24/2021‌ 12/23/2022‌ 12/22/2023‌ 12/24/2024‌ 12/24/2025‌ ‌ 
Christmas‌ ‌Day‌‌  12/27/2021‌ 12/26/2022‌ 12/25/2023‌ 12/25/2024‌ 12/25/2025‌ ‌ 
New‌ ‌Year’s‌ ‌Eve‌‌  12/31/2021‌ 12/30/2022‌ 12/31/2023‌ 12/31/2024‌ 12/31/2025‌ ‌ 
New‌ ‌Year's‌ ‌Day‌‌  1/3/2022‌ 1/2/2023‌ 1/1/2024‌ 1/1/2025‌ 1/1/2026‌ ‌ 
Good‌ ‌Friday‌‌  4/15/2022‌ 4/7/2023‌ 3/29/2024‌ 4/18/2025‌ 4/3/2026‌ ‌ 
Monday‌ ‌of‌ ‌Spring‌ ‌Break‌‌  3/28/2022‌ 3/27/2023‌ 3/25/2024‌ 3/24/2025‌ 3/30/2026‌ ‌ 
Memorial‌ ‌Day‌‌  5/30/2022‌ 5/29/2023‌ 5/27/2024‌ 5/26/2025‌ 5/25/2026‌ ‌ 
Fourth‌ ‌of‌ ‌July‌‌  7/4/2022‌ 7/4/2023‌ 7/4/2024‌ 7/4/2025‌ 7/3/2026‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

‌ 
‌ 
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