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Preamble	

The L iv ingston Educat ional  Serv ice Agency (Mich igan)  Board of  Educat ion and the L iv ingston 
Educat ional  Serv ice Agency Teacher Ass is tants  Chapter  o f  Local  Union 2652,  a f f i l ia ted wi th  
Counci l  25,  AFSCME, AFL-CIO, agree as fo l lows:  

Article	1.		Definitions		

Agency .  The term, Agency,  denotes the L iv ingston Educat ional  Serv ice Agency. 
 
Board .  The term, Board,  denotes the L iv ingston Educat ional  Serv ice Agency Board of  Educat ion. 
 
Day .  The term, Day,  denotes a work ing day un less otherwise s ta ted.  A work ing day is  any day 
dur ing which some, or  a l l ,  o f  the Agency is  to  be in  operat ion as set  for th  in  the Calendar o f  
Operat ions approved by the Board,  un less a l l  operat ions have been suspended,  before 8:00 A.M.,  
by the Employer .  
 
Employee .  The term, Employee,  denotes any employee of  the bargain ing un i t  def ined in  Ar t ic le  2 .  
 
Employer .  The term, Employer ,  denotes the Board,  the Super in tendent ,  a l l  admin is t ra t ive 
employees and the i r  des ignees.  
 
Full -Time Employee .  A  Ful l -T ime Employee is  an employee regular ly  scheduled to  work 35 hours 
per  week (exc lud ing June,  Ju ly  and August) .  
 
Part-Time Employee .  The Part -T ime Employee percentage is  determined by d iv id ing the weekly  
hours scheduled by 35 hours.  
 
Special ized Teacher Assistant .   A  Specia l ized Teacher Ass is tant  pos i t ion is  one in  which 
addi t ional ,  un ique qual i f icat ions are required.  
 
Substi tute .  The term, Subst i tu te ,  denotes a person not  in  the bargain ing un i t  who per forms 
bargain ing un i t  work.  
 
Superintendent .  The term, Super in tendent ,  denotes the Super in tendent  o f  the L iv ingston 
Educat ional  Serv ice Agency.  
 
Union .  The term, Union,  denotes the L iv ingston Educat ional  Serv ice Agency Teacher Ass is tants  
Chapter  o f  Local  2652,  Counci l  25 of  the Amer ican Federat ion of  State,  County  and Munic ipa l  
Employees (AFSCME),  AFL-CIO. 
 
Year .  The term, Year,  denotes the per iod f rom Ju ly  1st  to  the fo l lowing June 30th,  un less 
otherwise speci f ied.  

Article	2.		Recognition 	

Recogni t ion.  The Board recognizes the Union as the so le  and exc lus ive bargain ing agent  for  the 
purpose of  estab l ish ing wages,  hours and other  condi t ions of  employment for  the bargain ing un i t  
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consis t ing of  a l l  Teacher Ass is tants  work ing in  specia l  educat ion programs but  exc lud ing 
subst i tu tes,  bus a ides,  superv isors and a l l  o ther  employees.  

Article	3.		Board	Rights	

A.   I t  is  express ly  agreed that  a l l  r ights  which ord inar i ly  vest  in  and have been exerc ised by 
the Board,  except  those which are c lear ly  and express ly  re l inquished here in  by the Board,  
shal l  cont inue to  vest  exc lus ive ly  in  and be exerc ised exc lus ive ly  by the Board wi thout  
pr ior  negot ia t ions wi th  the Union e i ther  as to  the tak ing of  act ion under such r ights  or  w i th  
respect  to  the consequences of  such act ion dur ing the term of  th is  Agreement .  Such r ights  
shal l  inc lude,  by way of  i l lus t ra t ion and not  by way of  l imi ta t ion,  the r ight  to :  

1 .  Manage and contro l  the Agency ’s  bus iness,  the equipment,  the operat ions,  the 
work force and the af fa i rs  o f  the Agency.  

2 .  D irect  the work ing forces,  inc lud ing the r ight  to  h i re ,  promote,  suspend,  d ischarge 
and t ransfer  Employees,  and to  determine the s ize of  the work force.  

3 .  Determine the serv ices,  suppl ies,  and equipment necessary to  cont inue i ts  
operat ions and to  determine the methods,  schedules and s tandards of  operat ion,  
the means,  methods,  and processes of  carry ing on the work or  changes there in ,  
the inst i tu t ion of  new and/or  improved methods of  changes there in .  

4 .  Adopt  ru les and regulat ions not  in  conf l ic t  w i th  th is  Agreement .  

5 .  Determine the qual i f icat ions of  Employees.  

6 .  Determine the number and locat ion or  re locat ion of  i ts  fac i l i t ies ,  inc lud ing the 
estab l ishment or  re locat ion of  new schools ,  bu i ld ings,  departments,  d iv is ions or  
subdiv is ions thereof  and the re locat ion or  c los ing of  o f f ices,  departments,  
d iv is ions or  subdiv is ions,  bu i ld ings or  o ther  fac i l i t ies .  

7 .  Determine the p lacement o f  operat ions,  product ion,  serv ice,  maintenance or  
d is t r ibut ion of  work,  and the source of  mater ia ls  and suppl ies.  

8 .  Determine the f inancia l  po l ic ies,  inc lud ing a l l  account ing procedures.  

9 .  Determine the s ize of  the management organizat ion,  i ts  funct ions,  author i ty ,  
amount  o f  superv is ion and tab le  of  organizat ion.  

10.  Determine the po l icy  af fect ing the se lect ion,  test ing or  t ra in ing of  Employees.  

11.  Develop and exc lus ive ly  contro l  the Agency 's  budget .  

B.   The exerc ise of  the foregoing powers,  r ights ,  author i ty ,  dut ies and responsib i l i t ies  o f  the 
Board,  the adopt ion of  po l ic ies,  ru les,  regulat ions and pract ices in  fur therance thereof ,  
and the use of  judgment and d iscret ion in  connect ion therewi th  shal l  be l im i ted on ly  by the 
speci f ic  and express terms of  th is  Agreement .  Noth ing conta ined here in  shal l  be 
considered to  deny or  restr ic t  the Board of  i ts  r ights ,  responsib i l i t ies ,  and author i ty  under 
the Mich igan Genera l  School  Laws or  any other  nat ional ,  s ta te ,  county ,  d is t r ic t  or  loca l  
laws or  regulat ions that  per ta in  to  educat ion.  

C.  Medical	Examination.  

1 .  The Board shal l  have the r ight  in  i ts  d iscret ion to  require  an Employee to  submit  
to  a  medica l  examinat ion (e i ther  phys ica l  or  menta l  or  both)  in  accordance wi th  
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Board Pol icy  4160 for  the purpose of  determin ing F i tness for  Duty  at  Board 
expense by a l icensed phys ic ian appointed by the Board.  

D.  Strikes.  

1 .  Definit ion .  The term, Str ike,  means the concer ted fa i lure to  repor t  for  duty ,  the 
wi l l fu l  absence f rom one 's  pos i t ion,  the s toppage of  work,  or  the abst inence in  
whole or  in  par t  f rom the fu l l ,  fa i th fu l  and proper per formance of  the dut ies of  
employment,  for  the purpose of  inducing,  in f luencing or  coerc ing a change in  the 
condi t ions or  compensat ion,  or  the r ights ,  pr iv i leges or  ob l igat ions of  
employment.  The def in i t ion inc ludes but  is  not  l im i ted to  act ions commonly  known 
as s lowdowns,  s i t - ins,  boycot ts  and in ter ference wi th  the per formance of  dut ies 
of  o thers employed by the Board and an act ion descr ibed in  th is  def in i t ion that  is  
taken for  the purpose of  protest ing or  responding to  an act  a l leged or  determined 
to  be an unfa i r  labor  pract ice commit ted by the Employer .  

2 .  The Union agrees that  i t  and the Employees shal l  not  author ize,  sanct ion,  
condone or  par t ic ipate in  any s t r ike.  

3 .  I f  a  s t r ike of  Employees occurs,  the Union wi l l  endeavor to  get  the s t r ik ing 
Employees back to  work as expedi t ious ly  and as qu ick ly  as poss ib le  by:  

a .  Del iver ing to  the Employer  a  not ice addressed and g iven to  a l l  
Employees repudiat ing such acts  o f  the Employees and d i rect ing them to 
cease such acts  and return to  work;  and,  

b .  Tak ing such other  act ion,  which i t  deems reasonable and appropr ia te ,  to  
br ing about  compl iance wi th  the terms of  th is  Agreement .  

4 .  Act ions to  d isc ip l ine,  suspend,  demote or  d ischarge any Employee who 
author izes,  sanct ions,  condones or  par t ic ipates in  any s t r ike are not  subject  to  
the gr ievance procedure.  

Article	4.		Union	Rights	

A. Aid	 to	 Other	 Unions.  The Board wi l l  not  negot ia te  wi th  any ind iv idual  or  any group 
represent ing or  purpor t ing to  represent  the above bargain ing un i t  o ther  than the Union for  
the durat ion of  th is  Agreement .  

B.  Stewards.  The Employees shal l  be represented by one of  two s tewards who shal l  
represent  a l l  Employees.  Two a l ternate s tewards wi l l  be named who wi l l  funct ion in  the 
p lace of  the s tewards when the s tewards are absent .  

1 .  The names of  the s tewards and a l ternates and the i r  des ignat ions shal l  be 
furn ished in  wr i t ing to  the Execut ive Director  o f  Admin is t ra t ive Serv ices  with in  
f ive (5)  work ing days of  the i r  appointment  or  e lect ion.  

2 .  When h is /her  component  is  fu l ly  s ta f fed,  a  s teward may,  w i th  pr ior  approval  and 
wi thout  loss of  compensat ion,  invest igate and/or  present  gr ievances to  the 
Employer .  Before do ing so,  the s teward shal l  obta in  permiss ion f rom h is /her  
immediate superv isor .  Approval  for  a  s teward to  leave h is /her  job ass ignment  for  
a  reasonable per iod of  t ime to  invest igate and/or  present  gr ievances to  the 
Employer  wi l l  not  be unnecessar i ly  w i thheld wi th  the understanding that  the t ime 
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taken by the s teward wi l l  not  be abused. 

3 .  Should the number of  pos i t ions be increased,  the number of  s tewards and 
a l ternates needed wi l l  be mutual ly  determined.  

C.  Union	 Use	 of	 Agency-Owned	 Facilities.  Upon not  less than 48  hours pr ior  approval  f rom 
the Super in tendent  or  h is  des ignee,  the Union may schedule Chapter  meet ings us ing 
mutual ly  agreed-upon Agency-owned fac i l i t ies  prov id ing these meet ings do not  in ter fere 
wi th  the dut ies of  any Employee who at tends.  I f  an emergency ar ises,  the Execut ive 
Director  o f  Admin is t ra t ive Serv ices  may waive the condi t ion of  pr ior  not ice i f  requested to  
do so by the Chapter  Chairperson.  

D.  Bulletin	 Boards.  The Employer  w i l l  prov ide at  least  one (1)  bu l le t in  board,  which may be 
used by the Union on ly  for  post ing not ices per ta in ing to  Union bus iness.  The locat ion of  
each bul le t in  board shal l  be mutual ly  agreed upon.  

E.  Union	 Time.  Members of  the Union se lected to  a t tend funct ions of  the AFSCME Counci l  
25 and/or  In ternat ional  Union,  such as convent ions or  educat ional  conferences,  shal l  be 
a l lowed t ime of f  w i thout  loss of  t ime or  pay to  a t tend such conferences and/or  convent ions 
prov id ing that  a t  least  one (1)  week pr ior  wr i t ten not i f icat ion has been g iven.  The 
Employer  wi l l  prov ide a maximum of  f ive (5)  days per  year  to  be used for  such purposes.  

F.  I t  is  fur ther  agreed between the par t ies that  in  no way shal l  the Employer  be l iab le  for  
uncol lected serv ice fees or  Union dues.  

G.  The Union shal l  indemni fy  and save the Employer ,  inc lud ing ind iv idual  members of  the 
Board of  Educat ion,  the Super in tendent ,  a l l  admin is t ra t ive employees,  and designees 
harmless against  any c la ims,  demands,  su i ts ,  costs ,  expenses,  inc lud ing at torney fees,  
unemployment compensat ion costs  and other  forms of  l iab i l i ty  that  may ar ise by reasons 
of  the Employer 's  comply ing wi th  prov is ions in  th is  Ar t ic le .  

Article	5.		Employee	Rights	And	Security	

A. Probationary	 Employee . Each new Employee shal l  be on probat ion for  an in terva l  o f  
n inety  (90)  ca lendar days (exc lud ing Ju ly  and August)  beginn ing on the ef fect ive date of  
the Employee’s  most  recent  date of  employment in  the bargain ing un i t .  Upon 
recommendat ion by the Admin is t ra tor  to  the Execut ive Director  o f  Admin is t ra t ive Serv ices,  
the employee’s  probat ionary per iod may be extended for  an addi t ional  th i r ty  (30)  ca lendar 
days.  

Probat ionary employees shal l  complete an in i t ia l  in t roductory  shadowing exper ience for  
two days wi th  a  des ignated t ra iner  to  acc l imate them to the job and ass ignment.  I f  there is  
a  s ta f f ing shor tage the t ra in ing shal l  occur  when staf f  are avai lab le .  

The r ight  to  d ischarge a probat ionary Employee dur ing th is  per iod shal l  be vested 
exc lus ive ly  in  the Board regard less of  o ther  prov is ions of  th is  Agreement .  The Union shal l  
not  represent  probat ionary Employees who are d isc ip l ined,  suspended or  d ischarged.  

Probat ionary Employees do not  have senior i ty ,  do not  have f r inge benef i ts ,  and may not  
use any leave t ime.   
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Any Employee reta ined in  excess of  the probat ionary per iod shal l  have senior i ty  f rom date 
of  h i re  in  the bargain ing un i t .  

B.  The Chapter  Chairperson or  s teward wi l l  be not i f ied of  a l l  new h i res in to  AFSCME Counci l  
25 v ia  the month ly  Personnel  Reports  submit ted to  the Board of  Educat ion.  An updated 
senior i ty  l is t  to  inc lude name, h i re  date,  contact  in format ion,  c lass i f icat ion and rate of  pay 
wi l l  be prov ided to  the Chapter  Chairperson tw ice a year ,  a t  t imes mutual ly  agreed upon 
by the Employer  and Union.   The Chapter  Chairperson is  responsib le  for  not i fy ing 
AFSCME Counci l  25 of  a l l  new h i res and changes in  membership.  

C.  Seniority.  The term, Senior i ty ,  denotes length of  cont inuous employment by the Agency in  
one or  more pos i t ions in  the bargain ing un i t .  Accumulat ion of  senior i ty  o f  non-  
probat ionary Employees begins wi th  the i r  f i rs t  day employed (ef fect ive date)  in  any 
pos i t ion in  the bargain ing un i t .  Probat ionary Employees do not  have senior i ty .  

For  the purpose of  determin ing senior i ty  on ly ,  cont inu i ty  o f  employment  shal l  not  be 
considered broken by Board-approved paid leaves of  absence,  or  unpaid leaves of  
absence of  ten ( l0)  or  fewer cumulat ive days per  year ,  or  when operat ions af fect ing the 
Employee,  are temporar i ly  suspended by the Employer .  Any other  in terrupt ion of  work 
shal l  const i tu te  a break in  cont inu i ty  for  the purpose of  determin ing senior i ty .  
Employment in  the Agency but  out  o f  the bargain ing un i t  is  such an in terrupt ion.  

I f  an Employee 's  cont inu i ty  o f  employment is  broken,  the Employee 's  senior i ty  w i l l  be 
reduced to  re f lect  the durat ion of  such break in  cont inuous employment .   

Ranking of  Employees wi th  the same senior i ty  shal l  be by a lphabet ica l  order  us ing the last  
name by which each Employee was f i rs t  appointed.  

D.  Seniority	 of	 Officers	 and	 Stewards.  The Chapter  Chairperson,  the Stewards and 
Al ternates (when act ing in  the capaci ty  o f  the Chapter  Chairperson or  Steward due to  a  
long- term absence) respect ive ly ,  dur ing the i r  terms of  o f f ice,  and as permi t ted by law,  
shal l  head the senior i ty  l is t  o f  the bargain ing un i t  for  layof f  and recal l  on ly .   The Union 
shal l  indemni fy  and save the Employer ,  inc lud ing ind iv idual  members of  the Board of  
Educat ion,  the Super in tendent ,  a l l  admin is t ra t ive employees and the i r  des ignees,  
harmless against  any c la ims,  demands,  su i ts ,  costs ,  expenses,  inc lud ing at torney fees,  
unemployment compensat ion costs  and other  forms of  l iab i l i ty  that  may ar ise by reasons 
of  the Employer ’s  comply ing wi th  prov is ions of  th is  Ar t ic le .  

E.  Seniority	Lists.  The senior i ty  l is t  on the date of  th is  Agreement  wi l l  show the dates of  h i re ,  
names and job t i t les  o f  a l l  Employees of  the bargain ing un i t  w i th  senior i ty .  The Employer  
wi l l  keep the senior i ty  l is t  up- to-date at  a l l  t imes and wi l l  prov ide the Chapter  Chairperson 
wi th  up- to-date copies upon reasonable pr ior  request .  

F .  Loss	 of	 Seniority.  An Employee wi l l  lose h is /her  senior i ty  and h is /her  name wi l l  be 
removed f rom the senior i ty  l is t  and the Employee wi l l  be terminated f rom employment 
when one or  more of  the fo l lowing events occurs:  

1 .  The Employee qui ts ,  re t i res or  is  d ischarged.  

2 .  The Employee has been la id  of f  for  more than one (1)  year .  

G.  Quits.  An Employee shal l  be deemed to  have vo luntar i ly  qu i t  when one or  more of  the 
fo l lowing events  occur :  
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1.  The Employee is  absent  for  three (3)  or  more consecut ive work ing days and has 
not  not i f ied the Employer  in  accordance wi th  procedures set  for th  here in .  

2 .  The Employee fa i ls  to  re turn to  work in  response to  a recal l  not ice as set  for th  in  
Ar t ic le  11.  

3 .  An Employee not i f ies Admin is t ra t ion that  they are qu i t t ing the i r  employment.  

H.  Part-Time	 Employees.  Unless otherwise ind icated,  the fo l lowing condi t ions shal l  apply  to  
par t - t ime ass ignments:  An Employee 's  senior i ty  and increment shal l  accrue as wi th  a  fu l l -
t ime ass ignment.  S ick leave days,  personal  bus iness days,  a t tendance mer i t  incent ive,  
and Bereavement days shal l  be pro-rated.  No other  benef i ts  shal l  accrue or  apply .  

Article	6.		Job	Postings	and	Bidding	Procedures  

A. The term, Vacancy,  denotes a pos i t ion created by an Employee leav ing a pos i t ion or  new 
posi t ion in  the bargain ing un i t .  Vacancies shal l  be posted for  seven (7)  ca lendar days.  
Such post ings shal l  set  for th  min imum requirements for  apply ing,  the post ing date,  and the 
deadl ine date for  apply ing.  A copy shal l  be sent  to  the Chapter  Chairperson.  

B.  Bidding.  Dur ing the above post ing,  any Employee may submit  the i r  b id  us ing the 
e lectron ic  post ing system. Fai lure to  submit  b id  on or  before the announced deadl ine date 
shal l  d isqual i fy  the Employee f rom fur ther  considerat ion.  

C.  In  f i l l ing any vacancy,  cons iderat ion wi l l  be g iven to  senior i ty ,  qual i f icat ions and prev ious 
work record of  the Employee.  

D.  Each appl icant  w i l l  be not i f ied of  the f ina l  d isposi t ion of  h is /her  appl icat ion.  

E.  Trial	 Periods.  The t ransferred Employee shal l  be granted a ten (10)  work ing day t r ia l  
per iod to  determine h is /her  ab i l i ty  to  per form the job.  I f  an Employee is  found 
unsat is factory ,  he/she shal l  be re turned to  h is /her  former job.  Wr i t ten reasons wi l l  be 
g iven to  h im/her .  Dur ing the t r ia l  per iod,  the Employee may request  to  be re turned to  
h is /her  former job,  and such request  shal l  be granted in  Employee- in i t ia ted t ransfers .  The 
ten (10)  day t r ia l  per iod may be waived upon mutual  agreement in  wr i t ing by the Employer ,  
Employee and Union.  Dur ing the t r ia l  per iod,  the Employee wi l l  rece ive the ra te of  the job 
he/she is  per forming.  

F.  Temporary	 Vacancies.  An ass ignment is  sa id  to  be temporar i ly  vacant  when an Employee 
not i f ies  the Employer  that  they wi l l  be absent  for  a  per iod of  s ix ty  (60)  ca lendar days or  
has been absent  for  s ix ty  (60)  ca lendar days.  Any pos i t ion that  becomes a temporary 
vacancy wi l l  be posted and f i l led accord ing to  the post ing and b idd ing procedure under "1"  
and "2"  above except  that  the post ing shal l  be for  f ive (5)  days,  unt i l  the end of  the f i f th  
(5 t h )  day posted.  A temporary vacancy does not  occur  as a resu l t  o f  a reass ignment.  I f  the 
Employee 's  absence is  extended,  the Employee who successfu l ly  b id  on the in i t ia l  vacancy 
wi l l  cont inue to  f i l l  the vacancy.  

G.  Involuntary	 Transfers.  The Employer  may invo luntar i ly  t ransfer  an Employee when such 
t ransfer  is ,  in  the op in ion of  the Employer ,  in  the best  in terest  o f  the Agency.  Such 
t ransfer  w i l l  be wi th  pr ior  not ice.  I f  a  vacancy created by an admin is t ra t ive t ransfer  cannot  
be f i l led through the post ing procedure,  the Employer  may invo luntar i ly  t ransfer  in to  that  
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pos i t ion the least  senior  Employee who meets a l l  spec i f ied program requirements.  

H.  Part-Time.  The Employer  w i l l  not  f i l l  an otherwise s ing le  fu l l  t ime pos i t ion wi th  2  or  more 
par t - t ime Employees.  The union wi l l  be not i f ied of  new posi t ions f ive (5)  work days pr ior  to  
the post ing.  

I .  Summer programs requir ing AFSCME staf f  shal l  be f i l led us ing the fo l lowing procedures:  

1 .  Summer ass ignments shal l  be posted by Apr i l  15 t h  us ing the Appl iTrack system. 
Post ings shal l  inc lude the number of  ass ignments as wel l  as the expectat ions for  
and essent ia l  funct ions of  the ass ignment.  Appl icants  shal l  inc lude in  the i r  
appl icat ion the i r  years and type of  exper ience work ing in  summer programs.  

2 .  Staf f  in terested in  work ing a summer ass ignment shal l  apply  no la ter  than Apr i l  
30 t h  us ing the Appl iTrack system. Appl icants  must  be ab le to  work the fu l l  
segment as posted.  

a .  Staf f  work ing a summer ass ignment wi l l  be ab le to  convert  three (3)  s ick 
days in to  consecut ive pa id t ime-of f  days (PTO) that  would be ab le to  be 
used dur ing the summer ass ignment on ly .   Unless due to  s ickness,  these 
days shal l  be approved by the Admin is t ra tor  o f  the program or  h is /her  
des ignee in  advance and require  the s ta f f  member to  estab l ish 
a l ternat ive coverage.   Approval  o f  the use of  these PTO days wi l l  be 
based on the best  needs of  the program and the Admin is t ra tor  has the 
r ight  to  deny use of  days due to  lack of  coverage.  Days conver ted wi l l  
pu l l  f rom paid s ick leave days banked by the s ta f f  member f rom the 
prev ious year .  

3 .  Ass ignments shal l  be made based on the c lassroom they current ly  work in ,  
senior i ty ,  and years of  exper ience work ing in  the ass ignment as posted.  Awards 
of  summer ass ignments shal l  be posted by May 15 t h .  

4 .  Staf f  shal l  have unt i l  May 20 t h  to  dec l ine the ass ignment i f  they be l ieve they wi l l  
not  be ab le to  successfu l ly  fu l f i l l  the expectat ions of  the job.  The reasons for  
dec l in ing the ass ignment must  be presented in  wr i t ing to  the Execut ive Director  
o f  Admin is t ra t ive Serv ices.  

In  the event  that  the ass ignments are not  f i l led wi th  AFSCME staf f ,  temporary 
and contract  s ta f f  w i l l  be ut i l ized .  

J .  A subst i tu te  shal l  not  be used in  the c lassroom more than s ix ty  (60)  ca lendar days wi thout  
not i f icat ion to  the Union as to  the reason why a permanent  dec is ion to  p lace the employee 
has not  been made.  

Article	7.		Discipline 	

A. Professional	 Conduct.  Breaches of  profess ional  conduct  and fa i lure to  per form at  the 
estab l ished profess ional  leve l  are subject  to  d isc ip l inary procedures.  Examples of  such 
breaches are:  abuses of  s ick leave and other  leaves,  chronic  tard iness,  w i l l fu l  def ic ienc ies 
in  profess ional  per formance or  proven inef fect iveness,  v io la t ion of  Board po l ic ies,  
regulat ions and admin is t ra t ive d i rect ions not  inconsis tent  w i th  the terms of  th is  Agreement 
and v io la t ion of  the terms of  th is  Agreement.  A l leged breaches of  profess ional  conduct  and 
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reasons for  poss ib le  d isc ip l inary  act ion shal l  be repor ted prompt ly  to  the of fending 
Employee.  

B.  The Board wi l l  fo l low a po l icy  of  progress ive d isc ip l ine,  subject  to  “A”  be low, which 
inc ludes:  Counsel ing,  Verbal  Warn ing,  Wr i t ten Repr imand,  Suspension,  and Discharge.  The 
point  o f  in i t ia t ion of  any d isc ip l inary act ion may be determined by the sever i ty  o f  the 
employee’s  behavior .  

C.  Tardiness	 and	 Absenteeism:  The fo l lowing progress ive d isc ip l ine s teps wi l l  be ut i l ized for  
a l l  ins tances of  lost  t ime (unpaid and unapproved),  tard iness and inappropr ia te  at tendance 
pat terns,  such as ca l l ing in  s ick on the same day of  the week:  

•  1s t  o f fense counsel ing 

•  2n d  o f fense wr i t ten 

•  3 r d  o f fense suspension – 1 day 

•  4 t h  o f fense suspension – 3 day 

•  5 t h  o f fense d ischarge 

Employees may request  f rom the Execut ive Director  o f  Admin is t ra t ive Serv ices an 
exempt ion f rom such progress ive d isc ip l ine s tep for  extenuat ing c i rcumstances.  The 
dec is ion of  the Execut ive Director  o f  Admin is t ra t ive Serv ices is  f ina l  and cannot  be gr ieved.  

D.  The Employer  shal l  a t tempt to  repr imand an Employee in  a  way that  w i l l  not  cause 
embarrassment to  the Employee.  

E.  The Employer  agrees that ,  upon imposing any d isc ip l ine invo lv ing loss of  pay,  the Union 
s teward wi l l  be not i f ied in  wr i t ing.  The Employee shal l  be g iven a copy of  a l l  d isc ip l inary  
act ions and copies shal l  be p laced in to  h is /her  personnel  f i le .  A notat ion of  ora l  repr imand 
by date and subject  on ly  and s igned by the Employee may be p laced in to  the Employee 's  
personnel  f i le .  

F .  The Employee may request  to  be represented by h is /her  Union Representat ive when 
d isc ip l inary act ion is  imposed.  

G.  In  imposing any d isc ip l ine or  d ischarge on a current  charge,  except  as noted in  th is  sect ion 
the Employer  w i l l  not  take in to  account  any s imi lar  in f ract ions which are more than three 
(3)  years o ld .  Th is  sect ion shal l  not  apply  to  in f ract ions invo lv ing unprofess ional  conduct  
w i th in  the meaning of  the Revised School  Code.  

H.  Discharge.  The Board may d ischarge a non-probat ionary Employee for  cause.  Pr ior  to  
d ischarge of  an Employee the Employer  may suspend h im/her  for  up to  f ive (5)  work ing 
days wi thout  pay in  order  to  permi t  an invest igat ion of  the matter .  I f  the invest igat ion is  not  
completed wi th in  f ive (5)  work ing days,  and the Employer  des i res to  keep the Employee on 
suspension s ta tus,  addi t ional  days of  suspension shal l  be wi th  pay.  I f ,  fo l lowing such a 
suspension,  the Employer 's  dec is ion is  to  g ive the Employee a suspension,  the number o f  
days a l ready suspended wi thout  pay wi l l  be counted in  the to ta l  number of  days 
suspended.  

1 .  The Union may in i t ia te  a gr ievance of  the Board 's  dec is ion to  d ischarge a non-  
probat ionary Employee at  Level  4 .  
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2.  Any Employee found to  be unjust ly  suspended and/or  d ischarged shal l  be 
re instated wi th  fu l l  compensat ion for  a l l  los t  t ime and wi th  fu l l  restorat ion of  a l l  
o ther  r ights  and condi t ions of  employment.  

3 .  The Union agrees that  the Board may uncondi t ional ly  terminate a Probat ionary 
Employee.  The terminat ion of  a  probat ionary employee may e i ther  not  be the 
subject  o f  a  gr ievance or  not  someth ing the arb i t ra tor  is  empowered to  consider .  

I .  The d ischarged or  suspended Employee may d iscuss h is  d ischarge or  suspension wi th  
h is /her  s teward and the Employer  wi l l  make avai lab le  an area for  th is  purpose before the 
Employee is  required to  leave the property  o f  the Employer .  Upon receipt  o f  a  reasonable 
and t imely  request ,  the Employer  wi l l  d iscuss the d ischarge or  suspension wi th  the 
Employee and the s teward.  

J .  An Employee may v iew h is /her  personnel  f i le  upon reasonable pr ior  request .  

Article	8.		Grievances	

A. Definition.  A  gr ievance is  a  wr i t ten compla in t  by an Employee a l leg ing a v io la t ion,  
mis in terpretat ion or  misappl icat ion of  any express prov is ion of  th is  Agreement .  

B.  Noth ing conta ined here in  wi l l  be construed to  l im i t  the r ight  o f  any Employee hav ing a 
compla in t  to  d iscuss the compla in t  in formal ly  w i th  the Employer  and have the compla in t  
ad justed wi thout  the in tervent ion of  the Union prov ided that  the ad justment  is  not  
inconsis tent  w i th  the terms of  th is  Agreement  and prov ided fur ther  that  the Union has been 
g iven the opportun i ty  to  be present  when such an ad justment  is  made.  

C.  Level	 1.  I f  an Employee wishes to  submit  a  gr ievance,  he/she shal l  f i rs t  d iscuss the 
compla in t  w i th  h is /her  immediate superv isor  or  w i th  the Execut ive Director  o f  
Admin is t ra t ive Serv ices  i f  the immediate superv isor  is  not  the cause of  the compla in t .  The 
s teward and at  least  one admin is t ra t ive des ignee may a lso be present .  Th is  d iscuss ion 
must  occur  wi th in  ten (10)  days of  the event  causing the compla in t .  The immediate 
superv isor  or  Execut ive Director  o f  Admin is t ra t ive Serv ices  shal l  respond in  wr i t ing wi th in  
ten (10)  days of  the date of  the d iscuss ion,  submit t ing one copy to  the Employee,  one copy 
to  the s teward,  and one copy to  the Super in tendent .  

D.  Level	 2.  I f  the Employee is  not  sat is f ied wi th  the response at  Level  1 ,  the s teward may 
submit  a  gr ievance by f i l ing a LESA/AFSCME Gr ievance Report  prov ided that  the gr ievance 
is  submit ted wi th in  f ive (5)  days of  the above wr i t ten response.  The Report  must  be 
submit ted to  the immediate superv isor .  I f  the gr ievance does not  invo lve the immediate 
superv isor ,  i t  may be f i led at  Level  3 .  The immediate superv isor  shal l  s ign and date a l l  
cop ies when he/she receives them. The immediate superv isor  shal l  respond in  wr i t ing to  
the s teward wi th in  f ive (5)  days of  the date he/she received the Level  2  gr ievance. 

E.  Level	3.  I f  the Employee is  not  sat is f ied wi th  the response of  the immediate superv isor ,  the 
s teward may submit  the gr ievance to  the Execut ive Director  o f  Admin is t ra t ive Serv ices 
wi th in  ten (10)  days of  the date of  the Level  2  rep ly .  The Execut ive Director  o f  
Admin is t ra t ive Serv ices shal l  s ign and date a l l  cop ies when he/she receives them. The 
Execut ive Director  o f  Admin is t ra t ive Serv ices shal l  respond in  wr i t ing to  the s teward wi th in  
ten (10)  days of  the date he/she received the Level  3  gr ievance. 
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F.  Level	 4.  I f  the Employee is  not  sat is f ied wi th  the response of  the Execut ive Director  o f  
Admin is t ra t ive Serv ices,  the Steward may submit  the gr ievance to  the Super in tendent  
w i th in  ten (10)  days of  the date of  the Level  3  rep ly .  The Super in tendent  shal l  s ign and 
date a l l  cop ies when he receives them. The Super in tendent  shal l  contact  the Counci l  #25 
Staf f  Representat ive ass igned wi th in  f ive (5)  days of  rece iv ing the gr ievance to  schedule a 
conference.  Fo l lowing th is  conference,  the Super in tendent  shal l  respond wi th in  ten (10)  
days in  wr i t ing to  the Chapter  Chairperson.  

G.  Level	5.  I f  the Level  4  answer is  not  sat is factory ,  the Union may,  w i th in  th i r ty  (30)  ca lendar 
days of  rece ipt  o f  the Employer 's  Level  4  answer,  request  arb i t ra t ion by g iv ing a wr i t ten 
not ice to  the Employer .  

The Union and Employer  wi l l  a t tempt to  se lect  an ad hoc arb i t ra tor  and,  i f  unable to  make a 
mutual  se lect ion,  the arb i t ra tor  shal l  be se lected by the Amer ican Arb i t ra t ion Associat ion in  
accordance wi th  i ts  Rules and Procedures.  

1 .  The decis ion of  the arb i t ra tor  shal l  be f ina l  and conclus ive and b ind ing upon 
Employees,  the Board and the Union.  

2 .  Powers of  the arb i t ra tor  are subject  to  the fo l lowing l imi ta t ions:  

a .  He/she shal l  have no power to  add to ,  subtract  f rom, d isregard,  a l ter  or  
modi fy  any of  the terms of  th is  Agreement .  

b .  He/she shal l  have no power to  estab l ish wage rates or  to  change wage 
rates.  

c .  He/she shal l  have no power to  in terpret  s ta te or  federa l  law.  

d .  He/she shal l  not  hear  any gr ievance prev ious ly  barred f rom the 
gr ievance procedure.  

e .  He/she shal l  have no power to  dec ide any quest ion,  which,  under th is  
Agreement ,  is  w i th in  the responsib i l i ty  o f  the management to  dec ide.  In  
render ing dec is ions,  an arb i t ra tor  shal l  g ive due regard to  the 
responsib i l i ty  o f  management and shal l  so construe the Agreement  that  
there wi l l  be no in ter ference wi th  such responsib i l i t ies ,  except  as they 
may be speci f ica l ly  condi t ioned by th is  Agreement .  

f .  The arb i t ra tor ’s  dec is ion shal l  conform wi th  the Mich igan Uni form 
Arb i t ra t ion Act ,  MCL 691.1681 et .  seq.  

3 .  Af ter  a  case on which the arb i t ra tor  is  empowered to  ru le  hereunder has been 
referred to  h im, i t  may not  be wi thdrawn by e i ther  par ty  except  by mutual  
consent .  

4 .  I f  e i ther  par ty  d isputes the arb i t rab i l i ty  o f  any gr ievance under the terms of  th is  
Agreement ,  the arb i t ra tor  shal l  have no jur isd ic t ion to  act  unt i l  the arb i t ra tor  has 
f i rs t  ru led upon the arb i t rab i l i ty  o f  the gr ievance.  I f  a  case is  appealed to  the 
arb i t ra tor  on which he has no power to  ru le ,  i t  sha l l  be re ferred back to  the 
par t ies wi thout  dec is ion or  recommendat ion on i ts  mer i ts .  He/she shal l  not  dec ide 
the mer i ts  o f  a  gr ievance,  which is  an i l lega l  or  proh ib i ted bargain ing subject  
under the Publ ic  Employment Relat ions Act .  

5 .  More than one gr ievance may not  be considered by the arb i t ra tor  a t  one t ime 
except  by mutual  wr i t ten consent .  More than one gr ievance may not  be 
considered by the arb i t ra tor  a t  one t ime unless there is  mutual  wr i t ten consent ,  
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or  the Employer  has consol idated gr ievances which ar ise out  o f  and concern the 
same factua l  c i rcumstances.  

6 .  The cost  o f  arb i t ra t ion shal l  be borne equal ly  by the par t ies except  each par ty  
shal l  assume i ts  own cost  for  representat ion inc lud ing any expense of  w i tnesses.  

7 .  At  arb i t ra t ion,  ne i ther  par ty  may ra ise new defenses or  grounds not  prev ious ly  
ra ised or  d isc losed.  

H.  The union may advance any gr ievance not  answered wi th in  the t ime l imi ts  by the Employer  
to  the next  leve l .  Any gr ievance not  appealed by the Union wi th in  the t ime l imi ts  shal l  be 
deemed set t led on the bas is  o f  the Employer 's  last  response.  

I .  The Union shal l  have no r ight  to  in i t ia te  a  gr ievance invo lv ing the r ight  o f  an Employee 
wi thout  h is /her  wr i t ten approval .  Fa i lure to  f i le  a  gr ievance does not  set  a  precedent  nor  
does i t  const i tu te  a waiver  on the fu ture r ight  to  f i le  a  gr ievance on the same prov is ion.  

J .  Where no wage loss has been caused by the act ion of  the Board compla ined of ,  the Board 
shal l  be under no ob l igat ions to  make a monetary  ad justment  and the arb i t ra tor  shal l  have 
no power to  order  one.  

K.  Arb i t ra t ion awards or  gr ievance set t lements wi l l  not  be made retroact ive beyond the  date of  
the occurrence or  non-occurrence of  the event  upon which the gr ievance is  based.  In  no 
event ,  however,  shal l  the set t lement  be ear l ier  than th i r ty  (30)  days pr ior  to  the date on 
which the gr ievance was f i led.  

L .  A l l  documents,  communicat ion and records deal ing wi th  the process ing of  a  gr ievance shal l  
be f i led separate ly  f rom the personnel  f i le  o f  the Employee.  

M. An Employee may wi thdraw h is /her  gr ievance at  any t ime pr ior  to  i ts  re ferra l  to  arb i t ra t ion 
wi thout  pre jud ice of  in terpretat ion of  th is  Agreement.  

N.  No compla in t  which may be wi th in  the jur isd ic t ion of  any admin is t ra t ive agency empowered 
to  render an enforceable dec is ion shal l  be the bas is  o f  any gr ievance f i led under the 
procedure out l ined in  th is  Ar t ic le .  

O.  Extension	of	Time	Limits.  T ime l imi ts  may be extended by mutual  wr i t ten agreement.  

P.  In  the event  that  the named person and h is /her  a l ternate who is  des ignated to  rece ive a 
response at  any leve l  in  the gr ievance procedure is  not  ava i lab le  to  rece ive the response,  i t  
w i l l  be sent  by cer t i f ied mai l  to  the named person.  When not ice is  g iven by cer t i f ied mai l ,  i t  
w i l l  be deemed to  have been g iven on the post -marked date of  mai l ing.  

Article	9.		Special	Conferences  

A.  A Specia l  Conference is  a  meet ing of  representat ives of  the Employer  and the Union to  
d iscuss matters  deemed important  by e i ther  par ty .  Each par ty  wi l l  se lect  i ts  representat ives 
for  the Specia l  Conference.  

B.  Specia l  Conferences wi l l  be arranged between the Chapter  Chairperson and the 
Super in tendent  or  h is  des ignee at  mutual ly  agreed upon t imes and p laces at  the request  o f  
e i ther  par ty .  
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C.  The request ing par ty  shal l  submit  a  request  for  a  Specia l  Conference to  the other  par ty  in  
wr i t ing at  least  seventy- two (72)  hours in  advance,  inc lud ing an agenda of  mat ters  to  be 
d iscussed and a l is t  o f  names of  the conferees of  the request ing par ty .  

D.  Mat ters  taken up in  Specia l  Conferences shal l  be conf ined to  those on the agenda.  

E.  Specia l  Conferences may begin dur ing regular  work hours.  Members shal l  not  lose t ime or  
pay for  the t ime spent  in  Specia l  Conferences,  but  no addi t ional  compensat ion wi l l  be pa id 
to  Employees for  t ime spent  in  such conferences beyond regular  work hours.  

F.  The Union representat ives may meet  on the Employer 's  proper ty  for  up to  one-hal f  hour  
immediate ly  preceding the conference.  

G.  A representat ive of  Counci l  No.  25,  a  representat ive of  the In ternat ional  Union or  a  member 
of  the Board may a lso at tend a Specia l  Conference.  

Article	10.		Reduction	and	Recall  

I f  the fo l lowing procedures invo lve an employee in  a  specia l ized teaching ass is tant  pos i t ion,  then 
the admin is t ra t ion and the un ion wi l l  jo in t ly  determine how he/she wi l l  be af fected by the 
reduct ion/reca l l .  

A.  Reduction.  I f  the Board orders a reduct ion in  the number of  Employees a not ice of  the 
pos i t ion t i t les  and the number of  pos i t ions to  be e l iminated wi l l  be sent  to  the chapter  
chai r .  Employees wi l l  be la id  o f f  in  inverse senior i ty  order  (beginn ing wi th  those Employees 
hav ing no senior i ty )  unt i l  the number of  remain ing Employees corresponds to  the number of  
remain ing pos i t ions.  

B.  Recall.  I f  the Board orders a restorat ion of  any or  a l l  o f  the e l iminated pos i t ions,  enough 
Employees to  f i l l  the restored posi t ions wi l l  be recal led accord ing to  the fo l lowing 
procedures:  

1 .  Employees wi th  senior i ty  as of  the date of  reca l l  w i l l  be recal led  in  inverse order  
o f  layof f .  

2 .  The employer  wi l l  send a recal l  not ice by cer t i f ied mai l  to  each recal led employee 
at  h is /her  last  known address postmarked at  least  ten (10)  ca lendar days before 
h is /her  repor t ing date.  The employee wi l l  ind icate h is /her  des i re  to  accept  or  
re ject  an of fer  o f  reca l l  w i th in  four  (4)  ca lendar days f rom the date the not ice was 
received or  w i th in  ten (10)  ca lendar days f rom the date the not ice was sent ,  
whichever occurs ear l ier .  In  the event  an employee does not  accept  the pos i t ion  
of fered by the not ice of  reca l l  w i th in  the aforement ioned per iod,  th is  shal l  
conc lus ive ly  and i r re futab ly  be construed to  const i tu te  a res ignat ion and/or  the 
employee’s  abandonment o f  h is /her  employment by the board.  The employee 
shal l  immediate ly  be removed f rom the reca l l  l is t .  

3 .  I f  the Employee does not  repor t  for  work as scheduled,  he/she wi l l  be considered 
to  have qu i t  un less the Employee has made other  pr ior  arrangements to  repor t  
for  work wi th in  f ive (5)  work ing days of  the scheduled date that  are acceptable to  
the Employer .  

4 .  I t  is  the responsib i l i ty  o f  the Employee to  not i fy  the Employer  o f  any changes in  
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h is /her  mai l ing address and te lephone number.  

C.  Temporary	 Layoff.  A temporary layof f  is  any layof f  o f  not  less than f ive (5)  work ing days,  
nor  more than twenty- f ive (25)  work ing days due to  acts  or  events  not  under the to ta l  
contro l  o f  the Board.  Employees af fected by a temporary  lay-of f  w i l l  be la id  o f f  in  inverse 
senior i ty  order  in  the c lass i f icat ion af fected by the temporary layof f .  

D.  Employees on temporary layof f  shal l  have no in terrupt ion of  hospi ta l  and denta l  benef i ts  
but  do not  earn pay nor  may they use leave t ime or  vacat ion t ime dur ing such temporary 
layof f .  

E.  Employees on reduct ion layof f  do not  earn pay or  f r inge benef i ts .  However,  heal th ,  
hospi ta l ,  and denta l  benef i ts  shal l  cont inue unt i l  the end of  the month fo l lowing the month 
in  which the layof f  occurs .  

F.  Reduction	 in	 Hours.  I f  the Board orders a reduct ion to  less than 30 hours per  week in  a  
pos i t ion,  the fo l lowing procedures wi l l  be used:  

1 .  The af fected Employee(s)  and the Chapter  Chairperson wi l l  be not i f ied at  least  
ten (10)  work ing days in  advance.  Dur ing th is  ten (10)  day per iod,  the Employer  
wi l l  meet  w i th  the Chapter  Chairperson and af fected Employee(s) .  

2 .  The af fected Employee wi l l  be g iven the opt ion of  remain ing in  h is /her  pos i t ion 
wi th  the reduced hours or  assuming the pos i t ion he ld by the least  senior  fu l l  t ime 
Employee.  

3 .  The Employee “bumped” f rom h is /her  pos i t ion wi l l  be p laced in  the pos i t ion 
vacated by the af fected Employee. 

4 .  I f ,  w i th in  the one-year  per iod fo l lowing the reduct ion the hours are restored to  
the or ig ina l  pos i t ion,  the Employee who changed pos i t ions under “2"  above may 
e lect  to  move back in to  h is /her  or ig ina l  pos i t ion.  The Employee current ly  in  that  
pos i t ion wi l l  be “bumped” to  the pos i t ion vacated by the move.  

Article	11.		Compensation	and	Fringe	Benefits  

A. Wage	 Rate	 Scales.  Appendix  A,  a t tached hereto,  sets  for th  wage rates to  be paid 
Employees as def ined above,  and the bas is  and methods of  payment.  

B.  Rates	 for	New	 Jobs.  When a new job c lass i f icat ion is  created,  the Employer  wi l l  not i fy  the 
Union of  the proposed c lass i f icat ion  and rate s t ructure pr ior  to  the i r  becoming ef fect ive.  I f  
the Union does not  agree wi th  the proposed c lass i f icat ion and rate,  they shal l  be subject  to  
negot ia t ions.  

C.  Health,	Dental,	and	Vision	Benefits.  

1.  Employees shal l  be e l ig ib le  for  the fo l lowing heal th ,  denta l ,  and v is ion benef i ts  
upon acceptance of  wr i t ten appl icat ions by the benef i t  carr ier  and shal l  be 
ef fect ive when the requirements estab l ished by the benef i t  carr ier  are met.  

2 .  An Employee who is  e l ig ib le  for  the heal th  care insurance prov ided by th is  
Sect ion shal l  not  be ent i t led to  rece ive such insurance coverage i f  they are 
e l ig ib le  to  rece ive such insurance coverage through another  employer ,  w i th  the 
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fo l lowing except ions:  (1)  the heal th  care double coverage prohib i t ion shal l  not  
apply  i f  the other  employer  wi l l  not  permi t  i ts  employees to  drop the heal th  
insurance coverage prov ided through the other  employer  for  the Employee or  the 
Employee 's  fami ly  members and so s tates in  wr i t ing to  the Board,  and (2)  an 
Employee who has fami ly  members who receive heal th  insurance coverage as a 
resu l t  o f  a  d ivorce decree shal l  be ent i t led to  rece ive the heal th  care insurance 
prov ided by th is  Sect ion for  those e l ig ib le  fami ly  members who do not  rece ive 
heal th  care insurance as a resul t  o f  the d ivorce decree.  

3 .  The Employee wi l l  be e l ig ib le  for  Board-paid denta l  care insurance only  i f  he/she 
does not  rece ive such denta l  care insurance coverage through another  employer .  
For  the appropr ia te  coverage,  the Employee shal l  ver i fy  in  wr i t ing that  he/she is  
e l ig ib le  for  such coverage.  Wr i t ten ver i f icat ion shal l  be completed at  the 
beginn ing of  each school  year .  Af ter  that  t ime any Employee wi th  double heal th  
or  denta l  coverage shal l  re imburse the Board the cost  o f  h is /her  heal th  or  denta l  
coverage for  the durat ion of  such double coverage.  

4 .  Any changes in  fami ly  s ta tus shal l  be repor ted by the Employee in  wr i t ing to  the 
Account ing Department  w i th in  th i r ty  (30)  days of  such changes.  The Employee 
shal l  be responsib le  for  any overpayment o f  premiums by the Board in  h is /her  
behal f  for  fa i lure to  comply  wi th  th is  prov is ion.  

5 .  Health benefi ts :  

a .  The heal th  benef i t  p lan des ign shal l  be comparable to  that  o f fered to  the 
LIPSA employee group.  

b .  Teacher Ass is tants  qual i fy  for  s ing le  benef i ts  on ly .  

c .  The Board shal l  contr ibute a maximum month ly  amount  equiva lent  to  the 
State hard caps for  s ing le  coverage  towards heal th  benef i ts  for  qual i f ied 
employees in  accordance wi th  MCL 15.563.   Such amounts are subject  to  
ad justment  by the State Treasurer  annual ly .  

6 .  Dental  Benefi ts :  

a .  S ing le subscr iber ,  se l f - funded denta l  benef i ts  comparable to  that  o f fered 
to  the LIPSA employee group. 

b .  Teacher ass is tants  qual i fy  for  s ing le  benef i ts  on ly .  

c .  The Board shal l  contr ibute a maximum month ly  amount  towards denta l  
benef i ts  for  qual i f ied employees as of  Ju ly  1 ,  2017 in  the amounts noted 
be low: 

Hours Per  Week:  35+ 28+ 21+ 

Sing le  (100% of  
Premium)  

(80% o f  
Premium)  

(60% o f  
Premium)  

7.  Vision Benefi ts .  The Board shal l  prov ide s ing le  subscr iber  v is ion benef i ts  
comparable to  that  o f fered to  the LIPSA employee group.  The Board shal l  
contr ibute a maximum month ly  amount  towards v is ion benef i ts  for  qual i f ied 
employees as of  Ju ly  1 ,  2017  in  the amounts noted be low: 

Hours Per  Week:  35+ 28+ 21+ 

Sing le  (100% of  
Premium)  

(80% o f  
Premium)  

(60% o f  
Premium)  
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D.  Worker’s	 Compensation.   A l l  Employees are covered by Workers '  Compensat ion.  A l l  on-  
the- job acc idents  as wel l  as job- incurred in jur ies,  however s l ight ,  must  be repor ted 
prompt ly .  I f  a  non-probat ionary employee is  in jured by a s tudent ,  sa id  employee wi l l  not  
have to  use the i r  own s ick t ime to  cover  days of f  leading up to  rece ipt  o f  workers ’  
compensat ion benef i ts ,  i f  determined by admin is t ra t ion that  the employee fo l lowed proper 
protocol .  

E.  Term	 Life	 Insurance.   The Board wi l l  pay the premium for  each fu l l  t ime Employee for  a  
$20,000 term l i fe  insurance pol icy .  

F.  Alternative	 Coverage.  Any Employee e l ig ib le  for ,  but  not  e lect ing,  or  ine l ig ib le  for ,  heal th  
care benef i ts  as prov ided for  above,  may e lect  for  an amount  not  to  exceed $40  per month.  
Any Employee e l ig ib le  for ,  but  not  e lect ing,  or  ine l ig ib le  for ,  denta l  care benef i ts  as 
prov ided for  above,  may e lect  for  an amount  not  to  exceed $10 per  month.  I f  the IRS ru les 
that  such language adverse ly  a f fects  taxable personal  income of  employees,  the Board wi l l  
e i ther  (1)  seek an a l ternate approved IRS t ransfer  o f  benef i ts  p lan or ,  i f  such is  not  
poss ib le ,  (2)  w i thdraw th is  prov is ion.  

G.  Attendance	Merit	 Incentive.  A l l  non-probat ionary employees shal l  be e l ig ib le  annual ly  for  
the incent ive,  accord ing to  the fo l lowing:  

1 .  An employee who uses no s ick leave f rom the per iod commencing Ju ly  1  and 
ending January 31 shal l  be e l ig ib le  for  a  three hundred ($300) a t tendance mer i t  
incent ive payment .  An employee who exper iences only  one (1)  occurrence dur ing 
th is  t ime per iod shal l  be e l ig ib le  for  a  one hundred ($100) a t tendance mer i t  
incent ive payment .  

2 .  An employee who uses no s ick leave f rom the per iod commencing February 1 and 
ending June 30 shal l  be e l ig ib le  for  a  three hundred ($300) a t tendance mer i t  
incent ive payment .  An employee who exper iences only  one (1)  occurrence dur ing 
th is  t ime per iod shal l  be e l ig ib le  for  a  one hundred ($100) a t tendance mer i t  
incent ive payment .  

3 .  For  purposes of  th is  Sect ion,  an occurrence of  s ick leave is  def ined as any 
leg i t imate use of  a  par t ia l  day,  a  fu l l  day or  more than one (1)  day,  consecut ive ly ,  
as a resu l t  o f  personal  or  fami ly  i l lness.  

4 .  In  order  to  qual i fy  for  the mer i t  incent ive,  the employee must  be a non-
probat ionary employee for  the ent i re  one (1)  year  per iod.  

5 .  An employee who has more than twenty- f ive (25)  accumulated s ick days and who 
uses not  more than three (3)  o f  those days,  shal l  be e l ig ib le  to  have up to  three 
(3)  o f  h is /her  remain ing days paid-out  on the 1s t  payro l l  in  Ju ly  a t  seven (7)  hours 
per  day.  

Article	12.		Disability	Benefits 	

A. Short	Term	Disability.    

The Board wi l l  mainta in  a pool  o f  s ick leave days for  Employees.  For  each day that  an 
Employee is  permi t ted to  draw f rom the s ick  leave pool ,  he/she wi l l  rece ive 100% of  h is /her  
day 's  pay less any amount  the Employee is  e l ig ib le  to  rece ive f rom Socia l  Secur i ty  or  
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Workers '  Compensat ion benef i ts .  Benef i ts  w i l l  cont inue at  board expense only  whi le  the 
employee is  e l ig ib le  and us ing s ick pool  days.  Employees wi l l  be responsib le  for  the i r  
por t ion of  the cost  o f  benef i ts  whi le  access ing the s ick leave pool .  

1 .  Establ ishment .  Each new fu l l  t ime employee wi l l  contr ibute one (1)  day of  
h is /her  annual  s ick leave to  the s ick leave bank.  I f  the employee is  par t  t ime they 
wi l l  donate prorated t ime to  the s ick leave pool  accord ing to  the i r  hours worked.  
Unt i l  a l l  employees have contr ibuted s ix  (6)  days af ter  which no fur ther  
contr ibut ion wi l l  be required except  as prov ided for  be low. For  each day 
contr ibuted by an Employee,  the Board wi l l  contr ibute zero (0)  days.  

2 .  Eligibi l i ty .  An Employee may draw days f rom the s ick leave pool  under the 
fo l lowing condi t ions:  

a .  He/she is  personal ly  i l l  or  has been in jured or  quarant ined,  and has 
obta ined a doctor 's  s ta tement s ta t ing that  he/she may not  work.  

b .  He/she has been unable to  work for  f i f teen (15)  consecut ive days.  
Compensat ion f rom the s ick pool  begins on the 16 t h  consecut ive day of  
absence.  

c .  He/she has appl ied in  wr i t ing to  the Super in tendent  for  permiss ion to  
draw days f rom the s ick leave pool  pr ior  to  or  concurrent  w i th  the i l lness 
or  in jury .  

d .  He/she has no remain ing paid leave days avai lab le .  

3.  Use.  

a.  Dur ing the f i rs t  n inety  (90)  ca lendar days f rom i l lness/ in jury ,  an e l ig ib le  
Employee may draw a fu l l  day or  pro-rated day f rom the s ick pool  for  
each work ing day of  absence.  

b .  Use of  personal  s ick leave t ime is  l im i ted to  the number of  contract  days 
in  the n inety  (90)  ca lendar day per iod f rom f i rs t  day of  absence due to  
i l lness/ in jury  or  the number needed to  complete the f i f teen (15)  day 
wai t ing per iod.  

c .  At  any t ime dur ing or  pr ior  to  an Employee 's  use of  s ick leave pool  days,  
the Super in tendent  may require  a  doctor 's  s ta tement  that  the Employee 
may not  re turn to  work.  Fa i lure to  prov ide such a s ta tement wi l l  jus t i fy  
immediate wi thdrawal  o f  permiss ion to  cont inue to  draw days f rom the 
s ick leave pool .  The Employee may be required to  obta in  a  second 
statement f rom a doctor  acceptable to  the Board.  The request ing par ty  
wi l l  pay for  the second statement.  An Employee does not  accrue s ick 
t ime whi le  on s ick leave pool .  

d .  Appl icat ion to  draw f rom the pool  must  be renewed b i -weekly .  

4 .  Repayment.  The Employee need not  repay the pool  for  any days he/she has 
drawn f rom i t .  Appl icat ion to  draw f rom the pool  must  be renewed b i -weekly .  

5 .  Restorat ion.  When the pool  fa l ls  be low twenty- f ive (25)  days,  Employees shal l  
be permi t ted to  donate s ick days up to  a  maximum of  (5)  days (on an annual  
bas is)  a f ter  which each employee wi l l  contr ibute one (1)  addi t ional  day of  s ick 
leave to  be pro-rated for  par t - t ime employees.  I f  the employee does not  have a 
s ick day,  i t  w i l l  be taken as soon as a s ick day is  earned.  
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Upon request ,  but  not  less than annual ly  a t  the end of  the school  year ,  the Employer  shal l  
prov ide the Chapter  Chairperson wi th  an account ing repor t  o f  the s ick leave pool .  Th is  
repor t  w i l l  inc lude cred i ts ,  debi ts ,  ba lance,  a long wi th  the names of  those Employees who 
have contr ibuted or  w i thdrawn days f rom the pool .  

B.  Long	Term	Disability.  

1 .  Act ive employees who work at  least  25 hours per  week on a regular ly  scheduled 
bas is  may e lect  to  rece ive a long- term d isabi l i ty  (LTD) benef i t  w i th  a  premium 
fu l ly  pa id  by the Board.  

2 .  The LTD p lan rep laces 60% of  the month ly  income loss,  subject  to  p lan 
l imi ta t ions and exc lus ions.  

3 .  Benef i t  payments wi l l  be reduced by other  income received or  e l ig ib le  to  be 
rece ived in  accordance wi th  the p lan documents.  

4 .  Employees must  be d isabled for  90 ca lendar  days before the benef i ts  may be 
payable.  

5 .  The Employee shal l  be responsib le  for  a l l  benef i t  premium costs  whi le  on Long-
Term Disabi l i ty .  

A copy of  the current  LTD Plan Summary can be obta ined through the Employer  upon 
request .  

Article	13.		Leaves	of	Absence 		

A. Authorized	with	Pay.  

1. Sick Leave . 

a. A fu l l - t ime employee shal l  be cred i ted wi th  ten (10)  s ick days per  year .   
S ick leave days wi l l  be cred i ted as fo l lows:  four  (4)  days in  September 
and s ix  (6)  days in  January.   Days wi l l  be prorated for  par t - t ime sta f f ,  
those on unpaid leaves of  absence,  or  those terminat ing dur ing the year.  

b. A l l  S ick leave days prev ious ly  accumulated by an Employee whi le  
employed by the Agency shal l  be cred i ted to  h im/her .  Any s ick leave 
days not  used by the end of  the school  year  shal l  be added to  the s ick 
leave days avai lab le  for  the fo l lowing year  prov ided,  however,  i t  sha l l  not  
resu l t  in  exceeding the n inety  (90)  day maximum for  s ick  leave 
accumulat ion.  

c. Cr i ter ia  for  u t i l izat ion of  s ick leave days shal l  be :  

i. Personal  i l lness,  in jury  or  quarant ine.  

ii. Ser ious i l lness in  the employee’s  immediate fami ly ,  i .e . ,  
husband,  w i fe ,  ch i ld ,  fa ther  or  mother .  

d. The Employee shal l  not i fy  h is /her  Program Superv isor  us ing the AESOP 
at tendance system of  h is /her  impending absence stat ing the nature of  
absence ( i l lness)  and where he/she may be contacted dur ing the day.  
Each Employee shal l  g ive such not i f icat ion at  least  two hours pr ior  to  
h is /her  scheduled on- the- job s tar t ing t ime unless the c i rcumstances of  
the absence do not  a l low such not ice.  When the AESOP at tendance 
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system cannot  be accessed a phone ca l l  to  the Program Superv isor  shal l  
be made.  

e. The Employee may be required by the Super in tendent  to  g ive a wr i t ten,  
s igned statement ind icat ing the nature of  the i l lness or  in jury  for  such 
absence when repor t ing to  work on the f i rs t  work ing day fo l lowing h is /her  
absence.  The employee may a lso be required by the super in tendent  to  
g ive a wr i t ten,  s igned statement f rom the employee 's  phys ic ian ind icat ing 
the nature of  the i l lness or  in jury  when repor t ing to  work in  the f i rs t  
work ing day fo l lowing h is /her  absence of  three (3)  or  more work ing days.  
Fai lure to  comply  wi th  such a request  can resul t  in  the wi thhold ing of  pay 
for  such leave days.  

f. Accumulated s ick leave t ime shal l  terminate upon severance of  
employment.  

2 .  Personal Business.  

a.  Ful l - t ime employees shal l  be granted three (3)  days per  year  o f  
Personal  Business.  Fu l l - t ime employees that  are awarded a summer 
ass ignment shal l  be granted one (1)  addi t ional  personal  bus iness day.  
This  leave shal l  be used only  for  the purpose of  conduct ing personal  
bus iness.  

b .  For  approval ,  the request  for  Personal  Business must  be made three (3)  
days pr ior  to  the date be ing requested.  Personal  Business may not  be 
used the day before or  a f ter  a  recognized hol iday i f  the absence cannot  
be covered.  

c .  School  year  usage:  the t ime requested can be used in  increments of  
one-quarter  (1 /4)  o f  a  day.  

d .  Personal  Business not  used by the end of  the school  year  wi l l  be pa id to  
the employee on the f i rs t  payro l l  in  the next  school  year.  

3 .  Jury Duty.  

a.  An Employee who is  summoned and who reports  fo r  jury  duty  shal l  be 
pa id an amount  equal  to  the d i f ference between the amount  o f  regular  
compensat ion not  the da i ly  jury  fee pa id by the cour t ,  not  inc lud ing 
t rave l  a l lowances or  re imbursement o f  expenses for  each day on which 
he/she repor ts  for  or  per forms such jury  duty  on which he/she would 
otherwise have been scheduled to  work.  

b .  An Employee who is  subpoenaed shal l  be re leased f rom regular  dut ies 
wi thout  loss of  compensat ion to  appear in  cour t  as a wi tness in  any 
case connected wi th  the Employee 's  employment or  in  cases to  which 
the Agency is  invo lved wi th  the except ion of  the fo l lowing:  (1)  cases in  
which the employee or  the un ion are opposing the Agency,  and (2)  any 
case in  which the employee is  a  defendant  and the employee is  found to  
be l iab le  or  not  acqui t ted.  

4 .  Bereavement Leave.  

a.  When death occurs in  a  non-probat ionary Ful l - t ime employee 's  
immediate fami ly ,  (def ined as  spouse,  parent ,  parent  o f  current  spouse,  
ch i ld ,  brother  or  s is ter)  the Employee,  upon request ,  w i l l  be excused for  
up to  the f i rs t  f ive (5)  normal ly  scheduled work ing days immediate ly  
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fo l lowing the date of  death.   I f  the funera l  is  scheduled at  a  la ter  date 
(def ined as more than 10 ca lendar days af ter  the date of  death ,  but  less  
than 30 ca lendar days) ,  the Employee,  upon wr i t ten  request ,  can opt  to  
defer  up to  two (2)  o f  the f ive (5)  normal ly  scheduled work ing days to  
a t tend the funera l .  Proof  o f  a t tendance must  be submit ted for  
funera ls /memor ia ls  scheduled at  a  la ter  date.  

b .  A non-probat ionary fu l l - t ime Employee wi l l  be excused,  upon wr i t ten 
request  for  three (3)  days to  a t tend the funera l  upon the death of  a  
grandparent ,  s tepparent ,  s tepchi ld  or  grandchi ld .   Two (2)  addi t ional  
days may be granted at  the d iscret ion of  the Super in tendent  or  
des ignee .  

c .  A non-probat ionary fu l l - t ime employee,  upon wr i t ten request ,  w i l l  be 
excused for  one ( l )  day,  prov ided he/she  at tends the funera l ,  upon the 
death of  an aunt ,  unc le ,  n iece,  nephew, s is ter-  in- law,  brother- in- law .   

d .  An Employee excused f rom work under th is  Sect ion shal l  rece ive the 
amount  o f  wages he/she would have earned by work ing dur ing the 
s t ra ight- t ime hours on such scheduled days of  work for  which he/she is  
excused.   Payment shal l  be made at  the Employee 's  ra te of  pay,  not  
inc lud ing premiums,  as of  h is /her  last  day worked.  T ime thus  pa id wi l l  
not  be counted as hours worked for  purposes of  over t ime.  

5 .  Leave Time for  Work-Related Injur ies.  

a.  On the day a work re la ted in jury  occurs ( inc lud ing the f i rs t  day l ice is  
found on an Employee when i t  is  a lso present  on a s tudent  in  h is /her  
c lassroom),  when author ized to  leave work ear ly  to  rece ive medica l  
a t tent ion/ t reatment ,  an Employee wi l l  not  lose pay or  have to  use 
s ick/personal  t ime for  that  por t ion of  the day lost .  

B.  Authorized	-	Without	Pay.  

1 .  General  Provisions .  The Employer  may grant  Employees who have met cer ta in  
cr i ter ia  for  procedures,  as out l ined below, leaves of  absence wi thout  pay.  

a .  The par t icu lar  c i rcumstances surrounding each leave wi l l  be rev iewed by 
the Employer  w i th  the understanding that  i ts  dec is ion wi l l  in  no way 
estab l ish a precedent .  I f  the leave is  d isapproved,  a  reason in  wr i t ing wi l l  
be g iven.  

b .  The decis ion of  the Employer  as to  whether  such leave shal l  be granted 
is  f ina l  and not  subject  to  the gr ievance procedure.  

c .  An Employee return ing on schedule f rom an approved leave of  absence of  
n inety  (90)  days or  less shal l  be re turned to  the pos i t ion he/she held pr ior  
to  the scheduled leave.  

d .  Condit ions.  Unless otherwise ind icated,  the fo l lowing condi t ions shal l  
apply  to  unpaid leaves of  absence:  Salary  increments shal l  not  accrue;  
Medica l ,  Denta l  and L i fe  insurances shal l  not  accrue;  s ick leave and 
annual  leave days shal l  not  accrue (but  unused s ick leave and annual  
leave days held at  the s tar t  o f  the leave shal l  be re instated upon return) ;  
t ime spent  on an unpaid leave wi l l  not  be added to  the Employees '  
senior i ty .  No Employee on leave wi thout  pay shal l  rece ive pay for  any 
ho l iday,  which occurs dur ing h is /her  leave.  Requests  for  unpaid leaves 
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shal l  be in  wr i t ing to  the Execut ive Director  o f  Admin is t ra t ive Serv ices  and 
must  have pr ior  wr i t ten approval  before becoming ef fect ive .  

i .  At  the terminat ion of  a  leave,  i f  an Employee does not  re turn 
and/or  no extens ion is  granted,  the Employee 's  removal  and 
terminat ion of  employment becomes automat ic .  

i i .  The Employee must  not i fy  the Board in  wr i t ing of  h is /her  
in tent ion to  re turn f rom such leave at  least  th i r ty  (30)  
ca lendar days pr ior  to  the end of  such leave.  Fa i lure to  
comply  wi th  the not i f icat ion shal l  const i tu te  vo luntary  
Employee res ignat ion f rom Board employment.  

2 .  Uniformed Services Leave.  

a.  Veterans.  The re instatement r ights  o f  veterans wi l l  be in  accordance wi th  
appl icable laws in  e f fect  on the date of  th is  Agreement.  

b .  Leave of  Absence for  Veterans.  Veterans who are re instated in  accordance 
wi th  the Uni formed Serv ices Employment and Reemployment Act ,  as 
amended,  and other  appl icable laws wi l l  be granted leaves of  absence for  
a  per iod not  to  exceed a per iod equal  to  the i r  senior i ty  in  order  to  a t tend 
school  fu l l - t ime under appl icab le federa l  laws in  e f fect  on the date of  th is  
Agreement .  

3 .  Leaves of  absence for  per iods not  to  exceed one (1)  year  subject  to  renewal  a t  
the wi l l  o f  the Board wi l l  be granted wi thout  loss of  senior i ty  for  the purpose of  
serv ing in  any e lected or  appointed pos i t ion,  publ ic  or  Union,  except  i f  the person 
is  e lected to  the Mich igan Legis la ture.  

4 .  Medical /Disabi l i ty  Leave .  

An Employee who receives a wr i t ten medica l  author izat ion to  re f ra in  f rom work 
for  a t  least  two (2)  weeks (a f ter  exhaust ion of  s ick  t ime) due to  a  d isabi l i ty  under 
the Amer icans wi th  Disabi l i t ies  Act  w i l l  be p laced on a medica l /d isabi l i ty  leave of  
absence wi thout  pay.  

a .  No other  contractua l  benef i ts ,  inc lud ing senior i ty ,  shal l  accrue.  Employees 
shal l  have the r ight  to  re turn to  the i r  or ig ina l  pos i t ion wi th in  th is  un i t  i f  
they re turn wi th in  n inety  (90)  calendar days wi th  a  wr i t ten s ta tement f rom 
the doctor  a l lowing fu l l  resumpt ion of  job dut ies.  Employees re turn ing af ter  
n inety  (90)  calendar days shal l  have the r ight  to  re turn to  an avai lab le  
pos i t ion wi th in  th is  un i t  w i th  a  wr i t ten s ta tement f rom the doctor  a l lowing 
fu l l  resumpt ion of  job dut ies.  

b .  An Employee requir ing an extens ion of  the medica l /d isabi l i ty  leave beyond 
the f i rs t  year  may be p laced on an addi t ional  leave for  a  per iod of  up to  
one (1)  year .  The employee shal l  be ent i t led to  re instatement to  the f i rs t  
ava i lab le  pos i t ion for  which the Employee is  qual i f ied,  subject  f i rs t  to  the 
prov is ions of  th is  Agreement.  

The Employee must  not i fy  the Board in  wr i t ing of  h is /her  in tent ion to  re turn 
f rom such leave at  least  th i r ty  (30)  ca lendar days pr ior  to  the end of  such 
leave.  Fai lure to  comply  wi th  the not i f icat ion shal l  const i tu te  vo luntary  
Employee res ignat ion f rom Board employment .  

c .  I f  the Employee does not  re turn to  work wi th in  one (1)  year  f rom the date 
the unpaid leave commenced,  th is  act ion shal l  conc lus ive ly  const i tu te  the 
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employee’s  res ignat ion f rom employment un less the Employee has appl ied 
for  an extens ion of  the leave and the Board,  in  i ts  d iscret ion,  granted the 
leave extens ion request .  

d .  No Employee shal l  absent  h imsel f  f rom duty  wi thout  approval  o f  the 
Super in tendent  or  des ignee.  

e .  At  any t ime dur ing the leave,  the Super in tendent  may require  an updated 
doctor 's  s ta tement that  the Employee may not  re turn to  work .  

5 .  Workers’  Compensation Leave.  

An Employee who receives a wr i t ten medica l  author izat ion to  re f ra in  f rom work 
for  a t  least  two (2)  weeks due to  a  work-re la ted in jury  wi l l  be p laced on a 
worker ’s  compensat ion leave of  absence wi thout  pay .  

a .  Employees who are receiv ing weekly  workers ’  compensat ion benef i ts  as 
the resu l t  o f  a  duty- incurred d isabi l i ty ,  may reta in  the i r  heal th  insurance,  
denta l  insurance,  and l i fe  insurance for  up to  one year  f rom the date of  the 
in jury .  No other  contractua l  benef i ts ,  except  bargain ing un i t  senior i ty ,  shal l  
accrue.  Dur ing th is  per iod,  Employees shal l  have the r ight  to  re turn to  
the i r  or ig ina l  pos i t ion wi th  a  wr i t ten s ta tement  f rom the doctor  a l lowing fu l l  
resumpt ion of  job dut ies.  

b .  An Employee requir ing an extens ion of  the worker ’s  compensat ion leave 
beyond the f i rs t  year  wi l l  be p laced on an addi t ional  leave for  a  per iod of  
up to  one (1)  year .  No contractua l  benef i ts ,  except  bargain ing un i t  
senior i ty ,  shal l  accrue except  for  sa lary  payments as prov ided by worker ’s  
compensat ion.  Heal th  insurance,  denta l  insurance and l i fe  insurance may 
be cont inued by the Employee on a contr ibutory  bas is  prov ided i t  is  
approved by the carr ier .  The Employee shal l  be ent i t led to  re instatement 
to  the f i rs t  ava i lab le  pos i t ion for  which the Employee is  qual i f ied,  subject  
f i rs t  to  the prov is ions of  th is  Agreement.  

c .  An Employee may make wr i t ten appl icat ion to  the Super in tendent  for  
re instatement  pr ior  to  the expira t ion of  a  leave;  however,  accelerated 
re turn f rom leave shal l  be at  the d iscret ion of  the Board.  

d .  I f  the Employee does not  re turn to  work wi th in  two (2)  years f rom the date 
of  in jury  leave,  he/she shal l  be considered a vo luntary  qu i t  un less the 
Employee has appl ied for  an extens ion of  the leave and the Board in  i ts  
d iscret ion granted the leave extens ion request .  

e .  No Employee shal l  absent  h im/herse l f  f rom duty  wi thout  approval  o f  the 
Super in tendent  or  h is /her  des ignee.  

f .  At  any t ime dur ing the leave,  the Super in tendent  may require  an updated 
doctor ’s  s ta tement that  the Employee may not  re turn to  work.  

6 .  Child Care Leave .  An employee des i r ing unpaid ch i ldcare leave shal l  submit  a  
wr i t ten request  for  such leave in  accordance wi th  the fo l lowing prov is ions .  

a .  Upon wr i t ten request ,  a  fu l l  t ime Employee who has been employed by the 
d is t r ic t  for  a t  least  twelve (12)  months wi l l  be granted a leave of  absence 
wi thout  pay of  up to  one (1)  year  for  the purpose of  ch i ld  b i r th  and ch i ld  
care,  inc lud ing adopt ion or  p lacement o f  a  ch i ld  in  foster  care.  Such 
request  must  be made at  least  four  (4)  weeks pr ior  to  commencement o f  
the leave.  I f  an Employee fa i ls  to  make a t imely  request  for  such a leave,  
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he/she may lose h is /her  e l ig ib i l i ty  for  a  Chi ld  Care Leave.  Said request  
must  inc lude a beginn ing date and an ending date .  

b .  I f  an Employee does not  begin h is /her  Chi ld  Care Leave as scheduled,  the 
Board may cancel  the leave.  

c .  I f  an Employee does not  re turn f rom a Chi ld  Care Leave as scheduled,  
he/she may be required to  remain of f  work for  the remainder o f  the school  
year  semester .  Employees re turn ing on t ime f rom a Chi ld  Care Leave of  90 
days or  less shal l  be re turned to  the pos i t ion he/she held pr ior  to  the 
leave.  An Employee on a ch i ldcare leave exceeding 90 days is  ent i t led to  
re instatement  to  the f i rs t  ava i lab le  pos i t ion for  which the employee is  
qual i f ied and able to  per form essent ia l  funct ions of  the job.  

d .  An Employee who is  granted a Chi ld  Care Leave may reta in  heal th  care,  
denta l  care and l i fe  insurance benef i ts  for  the f i rs t  twelve (12)  weeks of  
h is /her  leave at  Board expense and thereaf ter  a t  h is /her  expense.  No 
other  benef i ts  or  senior i ty  w i l l  be earned dur ing the leave.  

7 .  Short-Term Leaves.  When approved by the Director ,  shor t - term leaves wi thout  
pay may be granted for  a  maximum of  f ive (5)  contract  days per  year .  

a .  Personal  leave which could not  be arranged at  any other  t ime or  for  which 
the Agency fee ls  no responsib i l i ty .  

b .  Employees granted shor t - term leave shal l  re ta in  the i r  medica l  insurance 
coverage at  Board expense.  

Any Employee who receives a shor t - term leave shal l  be re turned to  the pos i t ion 
he/she held pr ior  to  the scheduled leave.  

Article	14.		Holidays	

A. Holidays.  Employees wi l l  be pa id  at  regular  s t ra ight- t ime rates for  the fo l lowing ho l idays:  
Independence Day,  Labor Day,  Thanksgiv ing Day,  the day af ter  Thanksgiv ing Day,  
Chr is tmas Day and e i ther  the day before Chr is tmas or  the day af ter ,  New Year 's  Day and 
e i ther  the day before New Year 's  Day or  the day af ter ,  Good Fr iday,  and Memor ia l  Day.  To 
be e l ig ib le  for  pay for  any g iven hol iday,  the Employee must  work the scheduled work ing 
day before and the next  scheduled work ing day af ter  the ho l iday,  or  have admin is t ra t ive 
approval  for  annual  leave t ime,  personal  bus iness t ime,  be in  a t tendance at  an approved 
funera l ,  or  be hospi ta l ized.  

B. Holiday	 Falling	 on	 Saturday	 or	 Sunday.  Should a ho l iday fa l l  on a Saturday or  Sunday,  
e i ther  the Fr iday before or  the Monday af ter  w i l l  be considered as the ho l iday.  Actua l  days 
of f  for  ho l idays wi l l  be determined by act ion of  the Board.  

Article	15.		Working	Conditions,	Hours	and	Overtime	

A. Copies of  LESA program calendars wi l l  be avai lab le  on the LESA websi te .  

B. The regular  workweek of  a l l  fu l l - t ime Employees f rom the months of  September through 
May shal l  cons is t  o f  a  th i r ty - f ive (35)  hour  week to  be worked in  f ive (5)  seven (7)  hour  
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days,  exc lus ive of  Employee lunch per iods.  Th is  prov is ion does not  const i tu te  e i ther  a  
guaranteed min imum or  maximum workday or  workweek.  Work schedules shal l  be 
estab l ished in  accordance wi th  the Calendar o f  Operat ions and the inst ruct ional  ca lendar 
for  the d is t r ic t  that  houses the program.  

C. T ime and one-hal f  ( l - l /2)  the Employee 's  regular  s t ra ight - t ime hour ly  ra te  shal l  be pa id  for  
a l l  required hours worked in  excess of  e ight  (8)  hours in  one day or  for ty  (40)  hours in  one 
week,  but  there shal l  be no pyramid ing.  A l l  over t ime hours must  have p r ior  admin is t ra t ive 
approval .  

D. Except  for  pa id  bereavement leave credi t  toward senior i ty ,  leave accruals  and over t ime 
shal l  be g iven for  a l l  t ime worked and paid for  as wel l  as t ime paid for  a l l  pa id  leaves and 
paid ho l idays.  

E. An Employee who is  ca l led back to  work due to  some emergency af ter  hav ing completed 
h is  scheduled workday shal l  rece ive a min imum of  three (3)  hours '  work or  pay.  Th is  
prov is ion shal l  not  apply  to  hours worked beyond a scheduled day where such hours are 
cont inuous or  where the Employee has not  le f t  the premises.  

F. Lunch	 Periods.  The unpaid lunch per iod shal l  be one-hal f  (½ )  hour  un less mutual ly  agreed 
to  o therwise.  

G. Employees shal l  rece ive one l5-minute rest  break da i ly .  Rest  breaks shal l  be scheduled by 
the Employer.  

H. I f  the teacher is  absent  for  a  fu l l  day and a subst i tu te  teacher cannot  be secured,  teacher 
ass is tants  in  the c lassroom wi l l  be asked by the i r  Superv isor  to  be the subst i tu te  teacher  
for  the day,  on a ro ta t ing bas is ,  s tar t ing wi th  the most  senior  Employee,  w i th  an addi t ional  
compensat ion of  $50  for  the day.  

I .  Suspension	of	Operations	Before	6:30	A.M.  

1.  Should inc lement weather  ex is t ,  every reasonable ef for t  w i l l  be made to  
determine by 6:30 A.M. whether  or  not  Agency operat ions wi l l  be suspended for  
the day.  

2.  Employees are not  required to  repor t  on a scheduled workday i f  the d is t r ic t  or  
bu i ld ing to  which they are ass igned that  day is  c losed.  Pay for  such days wi l l  be 
based on the scheduled hours for  the cancel led ass ignment.  The Employer  shal l  
a t tempt to  prov ide advance not ice v ia  te lephone.    In  s i tuat ions when the 
Employee is  scheduled for   profess ional  learn ing outs ide the ass igned d is t r ic t  or  
bu i ld ing,  he/she should s t i l l  repor t  as scheduled un less the profess ional  learn ing 
act iv i ty  is  a lso c losed/cancel led.  I t  is  the Employee’s  responsib i l i ty  to  make sure 
h is /her  current  contact  in format ion is  correct  and prov ided to  the loca l  d is t r ic t (s)  
and LESA in  order  to  rece ive school  c los ing not i f icat ion.  Should addi t ional  days 
need to  be added on at  the end of  the year  to  meet  MCL 388.1701  gu ide l ines,  
those days wi l l  not  be compensated.  

3.  I f  an Employee is  unable,  or  unwi l l ing,  to  appear for  work due to  inc lement  
weather ,  he/she wi l l  be charged for  the t ime lost  over  the in terva l  beginn ing at  
the t ime he/she would have been scheduled to begin work and ending at  the t ime 
he/  she would have f in ished h is /her  scheduled work.  (Th is  prov is ion does not  
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apply  to  Employees who are reasonably  de layed in  get t ing to  work because of  
inc lement  weather . )  

J.  Suspensions	 of	 Operations	 After	 6:30	 A.M.:  In  the event  that  inc lement  weather  should 
cause a dec is ion to  c lose the Agency af ter  6 :30 A.M.,  the Employer  wi l l  t ry  to  not i fy  a l l  
Employees of  the dec is ion immediate ly .  Employees must  see to  i t  that  any ch i ldren in  the i r  
care are re turned to  Teachers or  Admin is t ra t ive Staf f  responsib le  for  them before leav ing 
work.  

K. Employees wi l l  rece ive t ra in ing as needed for  handl ing medica l ly  f rag i le  or  aggress ive 
s tudents in  the i r  c lassroom. Staf f  may be required to  per form specia l ized procedures wi th  
proper t ra in ing and/or  wear protect ive c lo th ing/equipment ass igned by the Agency.  I f  an 
Employee fee ls  that  the t ra in ing or  protect ive c lo th ing/equipment is  not  suf f ic ient ,  he/she 
may request  a  specia l  conference.  

L.  Evaluation.  Employees shal l  be evaluated at  least  once annual ly .  Any rev is ion of  the 
current  process or  inst rument wi l l  be developed jo in t ly .  

Article	16.		Miscellaneous	Provisions	

A. Entire	 Agreement.  Th is  Agreement  const i tu tes the so le  and ent i re  ex is t ing agreement 
between the par t ies and supersedes a l l  pr ior  pract ices,  whether  ora l  or  wr i t ten,  and 
expresses a l l  ob l igat ions of ,  and restr ic t ions imposed upon,  the Board and the Union.  Th is  
Agreement  is  subject  to  amendment,  a l terat ion or  addi t ions on ly  by a subsequent  wr i t ten 
agreement between the Board and the Union.  The waiver  o f  any breach,  term or  condi t ion 
of  the Agreement  by e i ther  par ty  shal l  not  const i tu te  a precedent  in  the fu ture enforcement 
o f  a l l  i ts  terms and condi t ions.  

B.  Waiver.  The par t ies acknowledge that  dur ing the negot ia t ions which resul ted in  th is  
Agreement  each had the un l imi ted r ight  and opportun i ty  to  make demands and proposals  
wi th  respect  to  any subject  or  mat ter  not  removed by law f rom the area of  co l lect ive 
bargain ing,  and the understandings and agreements were arr ived at  by the par t ies af ter  the 
exerc ise of  the r ights  and opportun i ty  as set  for th  in  th is  Agreement.  Therefore,  the Board 
and the Union,  for  the l i fe  o f  th is  Agreement  vo luntar i ly  and unqual i f ied ly  waive the r ight  
and agree that  the other  shal l  not  be ob l igated to  bargain co l lect ive ly  wi th  respect  to  any 
subject  or  mat ter  re ferred to  or  covered in  th is  Agreement ,  even though such subject  or  
mat ter  may not  have been wi th in  the knowledge or  contemplat ion of  e i ther  or  both of  the 
par t ies at  the t ime that  they negot ia ted or  s igned th is  Agreement .  

C.  Severability.  I f  any prov is ions of  th is  Agreement  or  any appl icat ion of  the Agreement  to  
any Employee shal l  be found contrary  to  laws,  then such prov is ion or  appl icat ion shal l  be 
deemed nul l  and vo id ,  but  a l l  o ther  prov is ions or  appl icat ions shal l  cont inue in  fu l l  force 
and ef fect ;  fur thermore,  the prov is ions of  such law shal l  supersede,  to  the extent  o f  the 
conf l ic t ,  the prov is ions of  th is  Agreement and govern the re la t ion of  the par t ies hereunder .  

D.  D is t r ibut ion of  Agreement.  The Employer  agrees to  make avai lab le  to  each Employee an 
e lectron ic  copy of  th is  Agreement.  
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E.  Emergency	 Manager.  An Emergency F inancia l  Manager appointed by law may re ject ,  
modi fy ,  or  terminate th is  Agreement as prov ided by law.  

Article	17.		Non-discrimination 	

I t  is  the po l icy  o f  the Employer  to  prov ide equal  employment opportun i t ies to  qual i f ied persons 
wi thout  regard to  race,  re l ig ion,  nat ional  or ig in ,  d isabi l i ty  or  sex,  as  required by law.  
 
 
 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

(Cont inued) 		





	

afscme teacher  ass is tan t  con t rac t  2017-2020 f ina l .docx    28 

	 	



	

afscme teacher  ass is tan t  con t rac t  2017-2020 f ina l .docx   29 

APPENDIX	A	– 	Wages	

A. Wages.  Employee hour ly  wage rates are accord ing to  the fo l lowing scales:  

2017-2020 TEACHER ASSISTANTS -  HOURLY RATES  

 P  01  02  03  04  05  06  07  08  

Assoc ia tes  Degree  
o r  Equ iva len t  14 .00  14 .25  14 .75  15 .36  16 .17  16 .99  17 .84  18 .11  18 .37  

H igh  Schoo l  D ip loma 
or  Equ iva len t  13 .50  13 .75  14 .50  15 .06  15 .83  16 .63  17 .46  17 .72  17 .97  

Should the Board prov ide a wage increase equal  to  or  greater  than 1% for  another  
recognized bargain ing group that  is  not  d i rect ly  a t t r ibutab le  to  a  concess ion,  the wage 
scale shal l  be modi f ied as of  such date.  

The Board reserves the r ight  to  modi fy  s teps P through 02 of  the sa lary  schedule on an 
annual  bas is  to  meet  employment market  demands.  

B.  An annual  sa lary  wi l l  be determined for  each Employee based on h is /her  hour ly  ra te,  
a l lowed hol idays and scheduled over t ime.  I f  an Employee becomes ine l ig ib le  for  ho l iday 
pay or  does not  work h is /her  scheduled over t ime,  h is /her  pay wi l l  be ad justed accord ing ly .  

A Teacher Ass is tant  shal l  have h is /her  sa lary  pa id b i -  weekly  over  twelve (12)  months.  

Subject  to  IRS ru les or  laws,  a  Teacher Ass is tant  may request  to  receive the unpaid 
ba lance of  h is /her  contract  w i th  the last  pay of  h is /her  contract  year .  Such a request  must  
be made in  wr i t ing to  the Execut ive Director  o f  Admin is t ra t ive Serv ices  on or  before August  
31s t  o f  the contract  year .  

C.  Increments.   Sa lary  increments wi l l  occur  annual ly  on Ju ly  1 .  

D.  Longevity.   Teacher Ass is tants  wi th  3 years of  exper ience or  more on September 30 of  any 
school  year  wi l l  rece ive a 1% longevi ty  payment on an annual  bas is .  Th is  payment wi l l  be 
based on the base sa lary  pa id  f rom the immediate prev ious year  and paid out  on the f i rs t  
pay af ter  September 30.  

Teacher Ass is tants  wi th  the years of  serv ice as noted below as of  September 30 of  any 
g iven year  wi l l  be ent i t led to  these addi t ional  longevi ty  payments:  

3 .  Years  of  Serv ice  4.  Longevi ty  Payment  

5.  9 -14  6 .  $400 

7 .  15-20  8 .  $600 

9 .  20+ 10 .  $800 

These payments wi l l  be pa id out  on the f i rs t  pay af ter  September 30.  

E.  Employee	Substitutes.   Dur ing the 10-month year ,  par t - t ime Employees who are  
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approved to  work dur ing the i r  nonscheduled t ime wi l l  be pa id at  the i r  regular  ra te .  

F.  Placement	of	New	Staff	on	Schedule.   Upon the h i re  of  a  new employee,  and subsequent  
to  the probat ionary per iod,  the Employer ,  a t  i ts  so le  d iscret ion,  w i l l  p lace new Employees 
on the sa lary  schedule where i t  deems appropr ia te .  
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