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 ARTICLE 1 

 

 RECOGNITION 

 

 

A. This Master Agreement is entered into between the Board of Education of the St. Louis Public 

Schools, hereinafter referred to as the "District" and United Steel, Paper and Forestry, Rubber, 

Manufacturing, Energy, Allied Industrial and Service Workers International Union (USW) on 

behalf of the USW Local 2-540-3 hereinafter referred to as the "Union." 

 

B. The District hereby recognizes the Union as the exclusive representative for all term, full-time 

and regularly scheduled part-time clerical, administrative assistants, paraprofessionals, custodial 

and maintenance personnel, transportation, preschool workers, aides and all other support staff 

personnel.  Excluded from the bargaining unit are the secretary(s) to the Superintendent, 

supervisors, substitutes and all other employees.   

 

C. Further excluded from the terms and conditions of the Agreement are third parties hired as 

subcontractors, students, volunteers, and temporary hourly help not employed on a regular basis. 

Temporary shall be defined as persons employed to meet seasonal needs or to fill employment 

demands of a particular temporary situation.  Absent agreement between the parties on a longer 

period of time, the employment of a temporary position will not exceed (sixty (60) work days). 

 

D. It is expressly recognized by the parties that the Transportation Supervisor, Operations 

supervisor, and Director of Operations may continue to perform bargaining unit work of the 

same kind and nature and to the same extent as has been done in the past provided that such 

work will not be expanded in such a fashion as to result in the loss of hours available to another 

employee under the jurisdiction of the supervisor.  It is understood that supervisory employees 

may perform bargaining unit work in circumstances such as emergency situations, when 

operational difficulties are encountered, in the testing of materials and equipment and in the 

instruction or training of employees. 

 

E. It is further agreed that the Union will sign and execute upon demand, any required releases to 

utilize youth employees under the Job Training and Placement Act or similar state or federal 

programs.  

 

 1. Full time employee: Person working at least 5 days per week, Monday – Friday, 40 hours  

per week, 8 hours per day, 1725 (administrative assistant, Division 2), 2080 (custodial, 

Division 5 and  maintenance, Division 6) hours per year. 

 

2. Term Employees: Person working 20 hours or more a week as assigned by the Board. 

 

3. Regular Part-time School Year Employee:  Person working less than 20 hours per week 

during the student school year. 

 

4. Bus Drivers: Bus drivers are term employees if they work two (2) or more regular routes 

per day. 
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ARTICLE 2 

 

DISTRICT RIGHTS 

 

 

The District retains all rights, powers and authority vested in it by the laws and constitution of 

Michigan and the United States.  All policies of the Board of Education on behalf of the District as 

stated in Board of Education Policies, Board of Education minutes, or as set forth in any manner 

whatsoever, or powers which heretofore have been properly exercised by it, shall remain unaffected 

by this Agreement and in full force and effect, unless and until changed by the Board.  Any 

additions thereto, subtractions there from or revisions thereof, as the same may be made by the 

Board from time to time, shall become and remain unaffected by this Agreement and in full force 

and effect unless changed by the Board.   

 

Not by way of limitation but by way of addition, the Board reserves unto itself all rights, powers and 

privileges inherent in it or conferred upon it from any source whatsoever, provided, however, that 

all of the rights set forth herein being manifestly recognized and intended to convey complete power 

in the Board shall nonetheless be limited but only as specifically limited by express provisions of 

this Agreement.  Rights reserved exclusively herein by the District, which shall be exercised 

exclusively by the District without prior negotiations with the Union either as to the taking of action 

under such rights or with respect to the impact of such action and shall include by way of illustration 

and not by way of limitation, the right to: 

 

1. Manage and control the school's business, the equipment, the operations and 

to direct the working forces and affairs of the district. 

 

2. Continue its rights and past practice of assignment and direction of work of 

all of its personnel, determine the number of shifts, hours of work, length of 

work year, starting and ending times, and scheduling of all the foregoing, and 

the right to establish, modify or change any work or business hours or days. 

 

3. The right to direct the working forces, including the right to hire, to evaluate 

and determine the criteria and procedures upon which employees are 

evaluated, to establish and amend job descriptions, promote, suspend and 

discharge employees, transfer employees, assign work or extra duties to 

employees, determine the size of the work force and to lay off employees. 

 

4. Determine the services, supplies and equipment necessary to continue its 

operations and to determine the methods, schedules and standards of 

operation, the means, methods, and processes of carrying on the work 

including the subcontracting thereof, the automation thereof or changes 

therein, the instruction of new and/or improved methods or changes therein. 

 

5. Adopt and amend policies, rules and regulations.

 

6. Determine the qualifications of employees, including physical conditions. 
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7. Determine the location or relocation of its facilities and equipment, including 

the establishment or relocations of new schools, buildings, departments, 

divisions or subdivisions thereof and the relocation or closing of offices, 

departments, divisions or subdivisions, buildings or other facilities. 

 

8. Determine the placement of operations, production, services, maintenance or 

distribution of work, and the source of materials and supplies. 

 

9. Determine the financial policies, including all accounting procedures, and all 

matters pertaining to public relations. 

 

10. Determine the size of the management organization, its functions, authority, 

amount of supervision and table of organization. 

 

11. Determine the policy affecting the selection, testing or training of employees. 

At the discretion of the supervisor, district training sessions shall take place 

before the start of the school year or during in-service days. A minimum of 

seven (7) calendar days notice will be given during the school year for 

required training, and a minimum of fourteen (14) calendar days notice will 

be given for required training during the summer. 

 

12. An Emergency Financial Manager appointed by law may reject, modify or 

terminate this Agreement as provided by law. 

 

 

 

 

 ARTICLE   3 

 

 UNION AND EMPLOYEE RIGHTS 

 

 

A. Subject to obtaining prior authorization from the Superintendent or his/her designee, the 

Union shall have the right to use school district facilities and office equipment (i.e. copy 

machine, etc.).  In the event there is cost incurred through such usage or damage resulting 

from such use, the Union will reimburse the District for such costs. 

 

B. Subject to obtaining prior approval of the Superintendent or his/her designee, duly 

authorized representatives of the Union who are not employees of the District will be 

permitted to transact official Union business on the District's premises. 

 

C. The Union shall have the right to post official notices of Union activities and other 

correspondence in locations in each building designated by the Superintendent or his/her 

designee.  The notices will be signed and dated by the Union official responsible for the 

distribution of the posting. 
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Subject to the rules and regulations of the postal authorities, the Union may use the inter-

district mail service and mail boxes for the distribution of correspondence to bargaining unit 

employees. 

 

The rights conveyed in this provision will not be used to distribute information, which is 

detrimental or derogatory with respect to the District, its employees or the Board of 

Education. 

 

D. No employee who has completed the probationary period set forth in Article 6 shall be 

disciplined without just or reasonable cause. 

 

E. Employees on the negotiation team will not lose pay for hours associated with negotiations 

sessions, if the parties have mutually agreed to schedule during an employees working hours. 

 

 

 

 

 ARTICLE 4 

 

 VACANCIES 

 

A. Any employee interested in applying for a vacancy may do so within five (5) working days 

from the date the vacancy notice is posted. A posting will occur when: 

1. A new position is created by the board. 

2. An existing position becomes vacant provided that the Board intends to fill the 

position. 

3. The hours of an existing position change 1 hour or more, per day or 5 hours or more 

per week for a time period longer than 1 month for full year and term employees. 

4. The scheduled work time changes more than 2 hours before/after the original 

scheduled time frame for a time period longer than 1 month for full year and term 

employees. 

 

Vacancies which result from an employee being awarded a vacant position pursuant to this 

provision shall be posted for a period of at least three (3) working days and awarded on the same 

basis as the initial vacancy, and all filled vacancies will not be effective until the entire chain of 

changes has been determined. 

 

An employee interested in applying for a vacancy may do so in writing, within five (5) working days 

from the date the vacancy is posted.  The employee will have one (1) day to accept the posting once 

awarded the vacancy by signing and dating the “Job Posting and New Positions Award Letter”.  

 

When a vacancy occurs in the custodial department, the posting will include at a minimum a 

definition of the building, and area the successful bidder will be responsible for. 
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Basic Skills testing will be made available in the fall and spring for employees interested in pre-

qualifying for positions.   A list of test dates along with the appropriate supervisor will be posted in 

each building by September 1st and February 1st of each school year.  Employees interested in testing 

must contact the appropriate supervisor no later than five (5) calendar days before the test date.  If 

an employee fails any test, they may retest at the next scheduled testing date. (See tests in Appendix 

C) 

 

B. Vacancies will be filled in the following order: 

 

1. The employee with greater seniority within the division in which the vacancy exists 

shall be given preference as long as that employee satisfies all requirements 

contained in state and federal law, including the requirements in the No Child Left 

Behind Act (NCLBA), and successfully passes the basic skills test for the position, as 

agreed upon between the Union and the School Board (any changes to the test must 

be mutually agreed upon between the School Board and the Union.)  

a. Administrative Assistant vacancies will be posted internally. All interested 

internal candidates will need to submit a letter of interest.  Candidates will 

complete the Administrative Assistant Skills Test and will be interviewed by 

a building level interview committee.  Administrative Assistant candidates 

will be granted the position based on skill set and ability.  In the event all is 

equal between the two candidates the position will be awarded to the person 

with the most seniority.  If a qualified internal candidate does not exist, an 

external posting will occur. This language supersedes any and all bumping 

rights within the Administrative Assistant classification and Article 4B1. 

 

2. Within the bargaining unit employees, if the position wasn’t filled per #1, then the 

most senior qualified employee shall have the right to bid on the job and be awarded 

the position as long as the employee satisfies all requirements contained in state and 

federal law, including the requirements in the NCLBA and successfully passes the 

basic skills test for the position.. 

 

        3. Within the bargaining unit employees, if the position wasn’t filled per #1 or #2, then 

        the provisions found in Article 7, Layoff and Recall shall be applied. 

 

       4.   The most highly qualified applicant (whether internal or external to the bargaining    

 unit) that satisfies all requirements contained in state and federal law, including the   

 requirements in the NCLBA, and successfully passes the basic skills test for the 

position. If a non union member is selected, the Union Chairperson will be notified 

in writing three (3) working days prior to awarding the position.  

 

5. All applicants will be notified with written response after the vacancy has been filled. 

 

6. The results of the basic skills test are not subject to the grievance procedure; 

however, a union representative will be present during the testing. 

 

7. When there are multiple but separate job postings with the same dates, the awarding 
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of positions will be done after the administration and union representative(s) meet to 

determine seniority and qualifications of the applicants. 

 

In the event a bargaining unit member is selected, the employee will be placed on a thirty (30) day 

work day trial period in the new position.  During the trial period, the employee may be removed 

from the position based upon unsatisfactory performance.  In such instances, the employee will be 

returned to their former position. During the trial period, the employee's former position may at the 

District's option be filled with substitutes, temporary employees or students. 

 

Any employee granted up to 2 positions under this Article shall be prohibited from applying for 

another position until the following July 1st from the effective date of the assignment in the position.  

 

C. The reassignment of bargaining unit personnel granted a position may be postponed at the 

District's option for fifteen (15) work days.  In such instances, substitutes will be utilized to 

temporarily fill the position.  

 

D. Employees interested in being notified of vacancies, which arise during the summer for the 

following school year, must submit a written request to the Superintendent by June 1.  

Interested employees must provide the school with self-addressed, stamped envelopes for 

notice of vacancies by the School.  Such postings shall be sent at least three (3) days prior to 

the posting date. 

 

E. Subject to administrative approval through the procedures set forth above and the provisions 

set forth below, employees may maintain two (2) separate positions: 

 

1. The combination of hours does not exceed forty (40) hours and there is no 

conflict between the beginning and ending time for each position throughout 

the duration of the assignment. 

 

2. If both positions involve uniform allowances, the uniform (excluding shoes) 

allotment shall be given for each position consistent with the provisions of 

Article 12, Section I. 

 

3. At the time of appointment, the employee must designate one classification 

for purposes of the extra hours and overtime rotation under Article 12, 

Section C. 

 

4. The accrual and use of vacation time will be governed by Article 10, Section 

A, and the use of vacation shall not conflict with either of the employees 

assignments. 

 

5. The work hours in positions will not be combined for benefit purposes (i.e. 

insurance, paid leave time, etc.) 

 

6. For purposes of future posting, the jobs will be considered as separate 

entities.  
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7. The layoff and recall provisions will be implemented independently with 

respect to each position held.  

 

F. A temporary job vacancy is a vacancy, which is known to exist for at least forty-five (45) 

work days.  Such vacancy shall be posted district wide and filled with the highest senior 

qualified bidder.  The district may however, post a temporary vacancy of less than forty-five 

(45) working days at their discretion. 

 

There shall only be one (1) job posting per temporary vacancy, and it is mutually agreed that 

any subsequent temporary vacancies, will be filled with substitutes. 

 

 

 

ARTICLE 5 

 

 TRANSPORTATION PROVISIONS 

 

 

A. The District reserves the right to issue rules and regulations for the implementation of the 

Omnibus Transportation Employee Testing Act.   

 

Any driver who tests positive for controlled substances or alcohol, or who refuses to submit 

to testing, or who acquires enough points to lose his/her license, will be subject to immediate 

discharge without recourse to the grievance procedure. 

 

B. Route Assignments: 

 

1.   Route Selection Meeting: During the summer preceding each school year, the 

Transportation Supervisor, shall develop and design all necessary routes for the 

ensuing school year.  A route selection meeting will be held during the month of 

August on a date set by the supervisor, for selection of regularly scheduled routes by 

seniority.  Supervisor will notify all transportation employees ten calendar days prior 

to meeting date. All regularly scheduled routes in operation shall be posted for 

selection not later than the Friday preceding the route selection meeting.  All regular 

routes will have a set time limit of two (2) hours, except for summer routes, which 

will have the exact hours of the route, rounded to the nearest quarter hour.  

Kindergarten runs will have a set time of one and one half (1.5) hours.  All run 

selections will be made in writing.  A bus driver can work a maximum of 8 hours of 

regular runs.  Regular runs include regular bus routes, vocational education routes 

and pre-primary impaired routes.  The most senior employee shall have first choice 

of assignment to a regular scheduled route.  Selections shall continue in order of the 

next most senior employee until all regularly scheduled routes have been assigned. 

 

Drivers will be paid up to three hours pay for attendance at the annual mandatory 

route selection meeting at the standard hourly meeting pay rate.  Once a driver has 
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selected a run, he/she may be excused by the supervisor and will sign out for pay 

purposes.  A driver’s attendance after three hours to select a route will be voluntary 

and without pay. 

 

2. When a regular run becomes vacant or a newly established route is created during the 

school year a written notice of such vacancy will be posted for a period of at least 5 

calendar days before it is filled.  The most senior eligible employee applying for the 

route within the specified posting period shall be awarded the route for the remainder 

of the school year.  All vacancies, which result from an employee being awarded a 

route change pursuant to this provision, shall be awarded using the multiple posting 

system. All transportation employees wishing to be considered for an open job and 

any jobs created by the awarding of a job shall sign the original job posting.  All jobs 

will be awarded by highest seniority until all jobs are filled.  All route changes shall 

not be effective until the entire chain of changes has been determined, and the initial 

vacancy may be filled by a substitute driver until the effective date of all route 

changes. 

 

3. The Board reserves the right to make any changes in routes, stops, length and number 

of runs and routes as necessary, for the efficient operations of the transportation 

system in order to meet requirements and/or needs of the district.  In the event of an 

elimination of a vocational run, the affected driver/drivers may bump the driver with 

the lowest seniority, with a vocational run that fits into their schedule.  In no case 

will any rearranging of the driver’s schedule be allowed to fit in a lost run.  

 

4. In an emergency, the Transportation Supervisor may place an employee on temporary 

assignment of up to 30 working days in a vacant or newly established route.  In the 

event that is not mutually agreeable to extend the temporary assignment, the 

employees shall revert to their former route 

 

5. Any driver who is unable to attend the route selection meeting may execute a written 

authorization or power of attorney to any person to act on their behalf in the selection 

of routes.  Should no one be empowered to act on the employee’s behalf, the absent 

employee shall be assigned the last route available at the route selection meeting.  

The employee must notify management by the second business day after the route 

selection meeting or the employee will be considered to abandon their rights for a 

position.  Employees, who are not assigned a route in the route selection meeting 

because they choose not to bid, may be assigned available routes by the Employer. 

 

6. When a route becomes available for less than forty-five (45) days it will assigned to a 

full time driver the same way extra trips are assigned in Article 5, D so long as it is 

not in conflict with Article 5 H. 

 

C. Drivers are responsible for pre-trip and post-trip responsibilities as directed by the 

Transportation Supervisor and said time will be included in the hours for payment of the 

extra trip. 
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D. Extra Trip Assignments 

 

1. The following procedures and provisions apply to extra trips between the period of 

the first student day in the fall and the last student day in the spring. (The 

Transportation Supervisor shall contact each driver individually to report to his/her 

office in rotational order and shall oversee the proper signing by each driver of all 

trips in a timely order.) 

 

a. In addition to drivers’ regular runs, additional wages can be earned by driving for 

extra trips between the period of the first student day in the fall and the last student 

day in the spring.  Whenever possible, extra trips will be posted on Tuesday, 2:30 

p.m. the week prior to when jobs will be performed for the drivers to choose based 

on the seniority list on a rotational basis.  Once a trip is selected, no changing or 

swapping of trips is allowed.  If a trip comes in after Tuesday, 2:30 p.m. it will be 

posted immediately after the Tuesday list of jobs are awarded.  The next driver on the 

list following the last driver awarded a job will be notified by the Transportation 

Supervisor that a job is posted and it is their turn and shall continue in rotation until 

job or jobs are awarded. A substitute driver may be used if no regular driver is 

available or if no regular driver accepts the job.  When selecting trips, drivers may 

not accumulate more that 40 hours per week.  An employee may be bypassed for a 

trip assignment if the trip would cause the bus driver to exceed 40 hours in the same 

work week, unless overtime rates would otherwise be paid regardless of exceeded      

 40 hours in the work week. The Transportation Supervisor will maintain a roster       

 for this purpose. 

 

 After a driver selects a trip, he/she will sign their name to the job selected. If they 

choose not to accept the trip, they will write no on that trip.  If a driver chooses          

to not accept any job when multiple jobs are posted, they will write no on all jobs      

 and they will not be eligible to sign said jobs. If the 40 hour rate causes a driver to be 

unable to sign the job but they would work if overtime is implemented the driver 

must write the word “hours” on the job posting for that job and they will be eligible 

to sign if their turn comes up. If a person is “not available” when their turn comes up 

do to an absence for illness, personal day, bereavement day, or a day off, “N/A” will 

be placed by their name by the Transportation Director and the next driver on the trip 

list will be notified by the Transportation director.  The Transportation Director will 

place his/her initials next to the “N/A”. 

 

 Drivers must sign the trip list as soon as possible after being notified by the 

Transportation Supervisor.  If a driver does not report as soon as possible to the 

office when told by Transportation Supervisor to do so, N/A will be placed by their 

name by the Transportation Supervisor and they shall lose their turn to the next 

driver. It is the individual driver’s responsibility to report to the Transportation 

Supervisor’s office and to be prepared to sign job posting sheet as directed.  The 

Transportation Supervisor shall bypass any driver that fails to report to his office as 

directed and that driver shall lose their turn. 

 



 10 

 If a driver cancels any trip, said trip will be posted immediately following the 

awarding of all jobs on the Wednesday list by the Transportation Supervisor and the 

next driver following the last driver to be awarded a job will be notified by the 

Transportation Supervisor that they are next to sign on the trip sheet. The not over 40 

hours in one week rule shall apply.  If a driver’s trip is canceled by administration, 

that driver will be first on the next trip posted. The administration shall make every 

effort to minimize the canceling of trips and the timely posting of all jobs. The 

rotation will then continue down the list as scheduled until awarded.  The finalized 

list for the next week will be posted after all jobs are awarded. 

 

 All drivers of extra trips will remain at the site for the entire duration of the trip, 

except drivers will be allowed to leave for meal breaks. Violation of this provision 

will result in 1). First offense – written warning, 2). Second offense – 1 day off 

without pay, 3). Third offense – Ineligible for extra trips the remaining of the school 

year. 

 

b. In the event no driver volunteers, the Transportation Supervisor reserves the 

right to assign the least senior driver to perform the work, or assign the work 

to a substitute. 

 

  c. In the event the trip is canceled without at least four (4) hours notice prior to  

                        the scheduled starting time, the driver will be paid a cancellation fee of two    

                        (2) hours trip rate pay.  If the cancellation is due to bad weather, this               

                        provision will not apply. 

 

d. On overnight trips, the district will provide lodging at no cost to the bus 

driver, and shall pay for all on duty hours at the current trip rate.  On duty 

hours shall include all hours except eight (8) hours sleep time per day or that 

time between being released at some time of the day until the start time the 

following day whichever is longer.  Released means the driver is free to go 

and do as he/she wishes and is not on call during this timeframe and is not 

required to report until the next day.  The driver and trip supervisor will be 

required to sign a release form at the end of each activity and/or day. 

 

e. All field trips will require at least one school employee in attendance per bus, 

in addition to the bus driver. 

 

f. For each four (4) hours on a trip, up to $8.00 will be reimbursed for meal 

allowance for the driver assigned to the trip.  A maximum of three (3) meals 

per day will be paid to the driver.  A valid, itemized receipt must be turned in 

to receive payment. 

 

g. A minimum of one and one-half (1½) hours at the extra trip rate will be paid 

for trips.  When a driver gives up their regular run to perform an extra trip 

due to timing conflicts, the first hour of said trip shall be paid at the regular 

run rate. 
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h. Trips that are within a ten (10) mile radius of St. Louis Public Schools will 

only be allowed to be split between two drivers under extreme circumstances, 

such as a driver or equipment shortage, overload of events on the same day, 

or an emergency situation.  Split trips must be approved by the supervising 

administrator. 

 

2.  The following procedures and provisions apply to summer work, which occurs 

between the last day of student instruction in the spring and the first day of student 

instruction in the fall. 

 

a.   By June 1 each year, drivers interested in summer driving, will provide a 

written notice to the Transportation Supervisor of their interest which must 

include the weeks during which he/she is available and the time of day and 

phone number at which the driver can be reached. 

 

b.   Summer work will be offered on a seniority-based rotation from the list of 

those drivers who provided the required written notice to the Transportation 

Supervisor and subject to the following conditions: 

 

1.   Drivers declining such work will be charged for the time as if he/she 

performed the work. 

 

2. In the event no driver elects the summer work, the District reserves 

the right to assign the work to the least senior driver who provided the 

required written notice to the Transportation Supervisor. 

 

3. Once a trip is accepted, the driver is obligated to perform the work 

unless good cause can be shown by the driver that he/she should be 

excused.  The assignment will be for the entire summer, with written 

acceptance by the driver. 

   

E. Drivers will be paid $10.00 per hour for required meetings and state mandated tests 

(excluding CDL testing).  This rate will also be paid for required meetings with 

administration and/or parents regarding the enforcement of the student code of conduct and 

for pre-approved time associated with route scheduling. 

 

F. The District will reimburse bus drivers for the cost of their Commercial Drivers License.  

Should the driver leave the employment of the district or accept a job offer in the district in 

another classification prior to the expiration of the license, the driver cost associated with the 

unexpired term of the license will be payroll deducted from the driver's paycheck as a 

condition of this master contract pursuant to the authority set forth in MCLA 408.477.   

 

G. All school employees that are required to have a CDL license will be reimbursed for out of 

pocket cost of a CDL physical every year.        
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H. Drivers will not exceed forty (40) hours per week.  It is understood that the intent is not to 

keep drivers from earning forty (40) hours per week, but to not exceed by more than one (1) 

hour.  If a trip or route will create overtime it will need to be approved by a supervising 

administrator.  Regular full time drivers will have first right to earn forty (40) hours per 

week prior to a part time driver being offered a trip or route.   

  

A substitute driver will be assigned to a trip or route if all current full time drivers have 

reached forty (40) hours, declined the route or trip, or are currently assigned to another route 

or trip. 

 

 

 

 

ARTICLE 6 

 

 SENIORITY 
 

 

A. Seniority shall be defined as the length of continuous service to the district within the 

following Divisions from the employee's last date of hire within the Division.  Seniority 

shall only accrue and shall only be applied within the following Divisions: 

 

Division  Classification(s) 

within the Division    

 

2   Administrative Assistant 

 

3   Bus Drivers 

 

4   Special Education Paraprofessional 

Title I Paraprofessional 

Library Paraprofessional 

Building Clerk 

Classroom Aides 

Early Childhood Aide 

Playground Aide 

  

5   Custodial  

 

6   Maintenance 

 

The seniority list shall be posted by division and in each building by October 1 each year and 

whenever staff changes occur.  The union chairperson along with union division 

representatives will receive updated copies.  Objections to the list shall be filed within ten 

(10) days of posting. 
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Employees accepting a position in another division and/or classification will be changed on 

the seniority list as of the first day of the new position. 

 

Service provided as a substitute and prior service by employees who are rehired shall not be 

counted for purposes of seniority or other benefits under this Agreement.  

An employee who accepts a position in another Division will have his/her seniority accrued 

in his/her prior Division frozen. 

 

Employees, who are working in more than one Division at the same time, will accrue 

seniority on both lists for time worked in each Division.

 

Employees working less than twenty (20) hours per week (excluding bus drivers), for the full 

work year will receive one-half (1/2) year of seniority credit.  Employees working twenty 

(20) or more hours per week for the full work year will receive a full year of seniority credit. 

 Hours as referenced herein refer to the employees’ regular schedule of hours for the year. 

 

B. All newly hired employees shall serve a forty-five (45) calendar day probationary period.  

There shall be no seniority granted to probationary employees. However, upon successful 

completion of the probationary period, the employee's seniority date shall reflect the 

employee's initial date of hire as a regular employee.  Any work time missed during the 

probationary period will serve to extend the forty-five (45) calendar day period. 

 

Probationary employees shall not be entitled to paid leave time or holidays. However, upon 

completion of the probationary period, the employee will be credited with the paid leave 

days (excluding holidays) which he/she would have earned and vacation credit if applicable. 

 In the event a probationary employee is absent, the probationary period shall be extended 

accordingly. 

 

Probationary employees are subject to discipline and dismissal at the discretion of the 

district and shall have no recourse through the grievance procedure. 

 

C. The bargaining committee shall head the district seniority list in their division for the 

purpose of lay-off and recall during their term of office providing they have the ability to 

perform the work required. 

 

Upon completion of his/her full term of office, the committee member shall be returned to 

his/her position on the seniority list in accordance with their years of service.  If their 

previous position does not exist, then the employee will be placed where his/her seniority 

places them in accordance with Article 7. 
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ARTICLE 7 

 

 LAYOFF AND RECALL 

 

New tests have been agreed to with a passing score of 85%. 

 

A. A layoff for purposes of the procedures set forth herein shall include a reduction of hours of 

one (1) hour or more per day or five (5) hours or more per week of the employees regularly 

scheduled hours. 

 

B. 1. In the event a reduction in staff is implemented, employees in affected positions 

within the classification (See Article 6) shall be allowed bumping rights at the time 

of layoff to a position held by a lesser senior person within the classification 

provided the employee is qualified as stated per Article 4 B1.  Employees shall be 

given up to forty-eight (48) hours to exercise their bumping rights.  If the employee 

chooses not to bump into a position they are qualified for under this provision, they 

will be considered permanently laid-off, and the employee will not be subject to 

recall.   

 

2. Provided the employee(s) are qualified, employees ineligible for bumping rights 

under B (1) above, shall be provided bumping rights into another classification 

within the Division, and in such instances shall be implemented in the same manner 

as under Section B (1). 

 

3. Bumping rights to another Division shall be restricted to employees ineligible for 

bumping under Section B(1) and B(2). Bumping in such instances will be 

implemented in the same manner as under Section B (1).  

 

4. The District will provide employees notice of layoff at least thirty (30) calendar days 

in advance of the layoff. In the event of a reduction of hours, the district will provide 

notice of at least five (5) student calendar days in advance of the reduction of hours. 

 

5. The district will notify the unit union president of St. Louis support staff, in writing, 

of any reduction of hours or layoff at least three (3) working days in advance of 

employee notification. 

 

C. Probationary employees are not eligible for recall under the provisions set forth herein.  Laid 

off employees will be recalled in inverse order of layoff to: first, vacancies within the 

classification from which they were laid off; second, to classifications within a Division in 

which they were laid off; third, to any open job in the district for which they are qualified.   
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Recall rights are restricted to non-probationary employees and only for a period of 24 

months from the effective date of layoff. 

 

No new employees shall be hired until all qualified laid off employees are recalled to what 

ever work is available for which they are qualified. 

 

When a position becomes available, all eligible employees on the recall list will be notified 

by registered mail at the same time.  The notification and testing process will be completed 

within ten (10) working days. Such notice will be forwarded to the employee’s last known 

address. Failure to return as directed shall be considered a voluntary resignation and is not 

subject to review through the grievance procedure set forth herein. 

 

 

 

ARTICLE 8 

 

PAID LEAVE DAYS 

 

 

A. 1. Employees will accrue one (1) sick leave day for each twenty (20) days worked.   

An employee must physically work at least seventy-five (75) percent of the work 

days (excluding authorized paid vacation days) in a month to receive a sick leave day 

credit for the month. 

 

Unused sick leave days may accumulate to a maximum of one hundred twenty (120) 

days. 

 

Accumulated sick leave days may be utilized for the following reasons: 

 

a. Illness of the employee. 

 

b. Up to fifteen (15) days per year may be authorized for illness of any 

family member, which requires the employee’s presence. 

 

c.  Any employee having worked for St. Louis Public Schools for at least 

ten (10) years shall be paid $35 per day for accumulated sick leave 

days at the time of retirement, resignation, permanent layoff, or death, 

to the maximum of 120 days: 

    

For less than full-time employees the above schedule will be pro-rated 

based on number of hours worked per day.  For the purpose of this 

provision, term employees as defined in Article 1.E.2., will be 

considered full time employees. 

 

Employees should schedule routine doctor and dentist appointments outside of work 

hours. 
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The use of sick leave for purposes not detailed herein is prohibited.  

 

In the event that school is dismissed early or cancelled, when a staff member has 

previously called in and is already at home ill, the staff member should still receive a 

full day (or ½  day if requested) of their paid sick time.  They will not get docked if 

their sick time was already established. 

 

Employees will accrue sick leave on July 1 for the ensuing year.  Full Year 

Employees will accrue 12 days of sick leave and Term Employees will accrue 10 

days.  The number of hours in a sick day will be considered to be the same as the 

number of hours in an employee’s average work day.  For example, if an employee 

works 8 hours per day, the employee would receive 8 hours of sick pay.  If an 

employee works 6.5 hours per day, the employee would receive 6.5 hours of sick pay. 

Hours will be kept to the nearest quarter hour.  If an employee leaves before the end 

of the fiscal year for full-year staff or the end of the school -year for term staff, the 

number of sick days will be prorated to reflect the actual amount of time worked. 

 

2. Employees absent due to a compensable injury under the Worker's Compensation 

Act, will receive a prorated portion of sick leave pay for each day of absence.  If 

he/she has no sick leave accumulation or has exhausted his/her accumulation, the 

employee will only receive those amounts provided by the Act. 

 

Notwithstanding any other provision of this Agreement, the District reserves the right 

to establish restricted positions for employees with Worker's Compensation 

disabilities and the working conditions associated the positions. 

 

B. In the case of the death of a close relative up to three (3) days will be allowed the 

employee to attend the funeral. The three (3) days will be three (3) days from 

bereavement.  If approved by supervisor or for out of state travel, two (2) additional 

days can be given for bereavement but must come from sick or personal time.  Close 

relative is interpreted to mean grandparents, grandparents-in-law, grandchildren, 

parents, spouse, father-in-law, mother-in-law, children, brother, sister, finance’, 

brother-in-law, sister-in-law, aunt, uncle, nephew, niece, son-in-law, daughter-in-

law, step-family members, or any other member of the immediate household. Each 

employee shall be granted one (1) day with pay to attend a funeral of a person not in 

his/her immediate family as approved by the superintendent. In the event that school 

is dismissed early or cancelled during a staff members’ approved funeral and 

bereavement leave time, the employee will be paid for their cancelled hours. 

 

C. After the probationary period is met, three (3) days may be authorized for personal business. 

Except in cases of extreme emergency or circumstances, beyond the employee’s control, 

absences immediately before or after a holiday or vacation day will not be valid, under this 

section.  Prior notice of 5 business days will be given when possible.  The use of personal 

days shall be limited within each classification by the immediate supervisor on any given 

date to ensure there is not a shortage of workers within a classification.  At the end of the 
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fiscal year, unused personal business days will be added to the employee’s sick leave 

accumulation.  Your immediate supervisor must notify you within 48 hours if your personal 

day has been approved or not. Term employees may use their personal days for school 

cancellations due to weather. Unused personal days will be paid at the end of the year or 

have the option to be rolled over (to a max at any one time of 6) or sick days into the next 

year. 

 

D. Employees required to report for jury duty during working hours shall be released with pay 

provided they turn over to the district any earnings received for jury duty. 

 

E. Any employee who misrepresents the facts pertaining to an absence (paid or unpaid) will: 

1) First offense -3 days off without pay 2) Second offense - Subject to dismissal.  

  

F. Employees may be required to supply a doctor's verification or other information to verify 

the reason for an absence. 

 

G. The District reserves the right to send the employee to a District-appointed physician or 

other qualified professional personnel if questions arise concerning an absence or fitness for 

continued service.  The cost of the physician will be paid by the District unless the cost is 

covered under the employee’s insurance plan. 

 

H. Section A-D of this Article shall not apply to bargaining unit employees who are regularly 

scheduled to work less than ten (10) hours per week. 

 

I. Transfer of Sick Leave: Upon written authorization from the superintendent, members of the 

bargaining unit can voluntarily transfer sick time to another bargaining unit employee 

member who has suffered a catastrophic illness or injury up to activation of long-term 

disability insurance.  This authorization must have the signature of the employee agreeing to 

transfer sick hours and the specific amount they are willing to transfer.  In addition, the form 

must be signed by the Superintendent of Schools.  

 

J. The use of leave time will be restricted to one half (1/2) or full day increments if a substitute 

is required, excluding bus drivers. 

 

 

 

 

ARTICLE 9 

 

 UNPAID LEAVES 

 

 

A. Except as may be required under the Family and Medical Leave Act or Section B below, 

unpaid leaves of absence (including unpaid days off) will not be authorized under the terms 

of this Agreement, except for emergencies, unforeseen circumstances, or unusual situations 

as determined by the supervisor.  If an employee takes unpaid days, they will be responsible 
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to reimburse the district for benefit cost starting with the 3rd day without pay and any day 

thereafter.  The cost will be deducted out of the employees paycheck.  

 

Notwithstanding any other provisions of this Agreement, the District reserves the right to 

establish procedures for the implementation of the Family and Medical Leave Act and 

reserves the right to exercise those rights available to it under law and the rules and 

regulations adopted for its implementation by the federal government.   

 

B. All requests for paid or unpaid leaves of absence must be submitted in writing to the 

Superintendent accompanied by a statement indicating the specific purpose for the leave and 

the requested beginning and ending dates.   

 

In the instance of leaves covered by section 1 below, the employee must additionally submit 

a physician’s statement in support of the leave which contains a diagnosis and date on which 

the employee can be expected to return. 

 

1. An employee who is ill or disabled (including Worker's Compensation), will be 

granted a leave of absence following the exhaustion of accumulated sick leave (and 

accrued vacation time if applicable) for a period not to exceed twelve (12) months. 

Extension of leave may be granted by approval of the Board of Education. 

      

Upon return from the paid or unpaid leave on or before the approved date, the 

employee will be returned to his/her former position. If the employee’s position no 

longer exists, the employee will be placed in a position in accordance with Article 7, 

for which the employee is qualified. 

 

For purposes of illustration in implementing Section B (1), a custodian with twenty 

(20) days of accumulated vacation and fifty (50) days of sick leave accumulation who 

becomes disabled, will be granted an unpaid leave for up to twelve (12) months after 

the use of the sick leave and vacation days.  While sick leave and vacation time are 

used and during the twelve (12) months of unpaid leave, the employee has the right 

to return to his/her former position provided it has not been eliminated through 

layoff.  If the employee is unable to return after the twelve (12) months of unpaid 

leave, the employees status will be recall eligible under the provisions of Article 7 

for a period of an additional two (2) years after the twelve (12) month unpaid leave. 

 

2. Authorization for other leaves of absence of up to twelve (12) months for other 

reasons is at the discretion of the Board of Education and will be reviewed on a case-

by-case basis.  All leaves under this provision except for an unforeseen family 

medical situation must be submitted by April 17 for the next school year. The 

granting of such leaves will not be precedent setting. 

 

Employees returning from such leaves will be returned to where his/her seniority 

places them in his/her former classification for which he/she qualified. If the 

employee has low seniority, the employee will be considered as recall eligible under 

the conditions and limitations set forth in Article 7 for a period of two (2) years at 

which time further employment rights shall terminate.    
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Unpaid leaves of absence under the Family Medical Leave Act shall be granted 

without loss of seniority.  Extension of leave may be granted by approval of the 

Board of Education.   Upon returning from such leaves, employees will be eligible to 

receive any and all increases in wages and/or benefits that occurred during their leave 

of absence. 

 

C. During an authorized leave of absence, the District reserves the right to fill the position of 

the absent regular employee with a substitute. 

 

 Alternatively, the District reserves the right to reassign a bargaining unit employee to the 

 position of an employee absent on approved unpaid leave of no more than thirty (30) work 

 days, subject to the following conditions: 

 

1. An employee who voluntarily accepts such a temporary transfer shall receive the rate 

of pay of the classification to which he/she is temporarily assigned. 

 

        2. An employee, who is temporarily assigned on an involuntary basis, will receive the 

rate of pay of his/her regular assignment or the temporary assignment, whichever is 

higher.   

  

D. Subject to the approval of the Superintendent, elected Union officials will be granted day(s)  

off without pay to attend Union conferences and training activities.  Requests for such day(s) 

must be submitted in writing to the Superintendent at least seven (7) calendar days in 

advance of the activity unless good cause can be shown that such notice was not possible.  

The request must identify the dates and/or times and the individuals request to be released.   

 

 

 

ARTICLE 10 

 

 VACATIONS 

 

A.  Custodial and Maintenance employees working a minimum of 230 days and Administrative 

Assistants hired after July 1, 2017. Except as set forth in Appendix A, the following paid 

leave will be applied to bargaining unit positions during the following fiscal years. 

Vacation Schedule 

 

1. 1-10 years of completed service to the district in the capacity of custodial, 

maintenance or administrative assistant, the employee receives 5 days paid 

vacation on the completion of the applicable year. 

2. 11 or more years of completed service to the district in the capacity of 

custodial, maintenance or administrative assistant, the employee receives 10 

days paid vacation with not more than 5 to be taken when school is in session 

and upon prior supervisory approval and notice of at least 14 days. 

3. Unused vacation days do not carry over into the next year.  Unused vacation 

days are paid at the termination of service excluding terminations for 

misconduct. 
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B. Accrued vacation will be issued on July 1.  Persons hired or in positions prior to January 15 

will have an anniversary date of July 1 of the current school year.  Persons hired or in 

positions January 15 or later will have an anniversary date of June 30 of the following school 

year. 

 

Vacation requests shall be submitted to supervision prior to July 1 or at least fourteen (14) 

days prior to the period of time requested, when possible.  Supervision shall have the 

authority to grant or deny the period of time requested.  No vacations shall be authorized 

during the two (2) weeks prior to the start of school in the fall. 

 

C. In the event of a layoff or termination of employment, employees will be paid for vacation 

days accrued through the day of layoff or termination. Vacation will be received on a pro-

rated allowance based upon one twelfth (1/12th) of the vacation pay for each month or major 

fraction thereof between the employee’s anniversary date of hire and his or her layoff or 

termination date.  If an employee leaves the district within the first six (6) months of 

employment, that employee will not have any accrued vacation time. 

 

D. All administrative assistants will be considered as full-time employees for purposes of this 

provision.  Up to one half (½) of accrued vacation time may be used during the school year, 

upon approval from their immediate supervisor.

 

 

ARTICLE   11 

 

 PAID HOLIDAYS 

 

A. 1. For purposes of this Article, the term "day" shall be defined as the number of hours 

the employee is regularly scheduled to work per day. 

 

2. An employee must work the entire last regularly scheduled work day preceding and 

following the holiday in order to receive holiday pay unless absent on an approved 

paid leave time. 

 

3. Probationary employees shall not be eligible for paid holidays. 

 

4. In the event a holiday falls during an approved vacation, the employee will receive 

holiday pay. 

 

In the event a holiday falls on a weekend, a day during that workweek or the 

workweek contiguous to that week will be designated as the holiday. 

 

5. The number of paid holidays each fiscal year for employees, who are regularly 

assigned to work at least ten (10) hours per week, will be as follows:   

 

 

Full time Employees  Term Employees 

July 4    *Labor Day (Only if school is in session prior 

to Labor Day) 
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July 5    Thanksgiving Day 

Friday before Labor Day Day After Thanksgiving 

Labor Day   Christmas Eve Day 

Thanksgiving Day  Christmas Day 

Day After Thanksgiving New Year’s Eve Day 

Christmas Eve Day  New Year’s Day 

Christmas Day   Good Friday 

New Year’s Eve Day  Memorial Day 

New Year's Day 

Good Friday 

Memorial Day 

 

 The Friday before Labor Day is a holiday for employees regularly scheduled to work 230 

days or more.  

  

The ten (10) hour work requirement will not be applied to the bus driver 

classification. 

 

In the event Good Friday is scheduled as a student instructional day, an alternate 

holiday will be established.

 

B. All administrative assistants will be considered as full time employees for purposes of this 

provision. 

 

 

 

ARTICLE 12 

 

 GENERAL PROVISIONS 
 

 

A. With the exception of bus drivers, administrative assistants and maintenance employees 

scheduled to work at least five (5) hours per day may receive a thirty (30) minute unpaid 

lunch period.  Administrative assistants and maintenance employees working the required 

hours as set forth herein may receive a sixty (60) minute unpaid lunch period.  Subject to the 

approval of supervision, the lunch period may be reduced to thirty (30) minutes during the 

summer months.  All lunch periods shall be assigned by the employees’ immediate 

supervisor. 

 

B. With the exception of bus drivers, employees shall receive one (1) fifteen (15) minute break 

for each four (4) hours worked. 

 

C. 1. Custodial overtime shall be rotated within the building in which the overtime is 

scheduled.  Overtime shall be rotated within the classification according to seniority 

if it goes outside of the building. 

 

Maintenance overtime will be rotated within the classification district-wide. 
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The parties agree that an assignment requiring a shift extension immediately 

preceding or following an employee's shift on their regular assignment shall 

constitute a bona fide exception to the rotation system. 

 

2. Absent a sufficient number of qualified volunteers within the classification in which 

the overtime or extra hours are scheduled, the District reserves the right to assign the 

least senior employee within the classification or a substitute. 

 

3. Employees shall receive pay at the rate of time and one-half for all hours worked in 

excess of forty (40) hours in a workweek.  Paid time off (except holidays, sick days,  

 personal business and paid vacations), shall not be counted for purposes of 

computing overtime pay. Work on Sunday and holidays will be paid at double time.  

 

 

D. The normal work week for payroll purposes will begin at 12:01 a.m. on Monday and will run 

for seven (7) consecutive twenty-four (24) hour periods, unless otherwise notified.  

 

E. A minimum of three (3) hours pay at the straight time rate per day, will be paid to bargaining 

unit employees required to perform week end and holiday building checks authorized by the 

District. 

 

F. Employees called in to work outside of his/her regularly scheduled work time will receive a 

minimum of two (2) hours pay or the actual hours worked, whichever is greater. Voluntary 

work outside of an employee’s regularly scheduled work time will be paid on an hourly basis 

rounded to the nearest quarter hour. 

 

G. Any over payment in wages or benefits under this Agreement may be payroll deducted as a 

condition of this Agreement pursuant to the authority set forth in MCLA 408.477. 

 

H. 1. Custodians, Maintenance Personnel, and Administrative Assistants, are required to 

report to work on days on which school has been closed due to inclement weather. In 

the event that any such employee is unable to report, he/she may utilize accrued 

vacation time, accrued personal time or forego time missed without pay. With 

building administrator approval, administrative assistants will be allowed to work 

from 7:30 a.m. – 12:00 noon on school cancelled days and be released for the 

remainder of the day with 7.5 hours paid, up to two (2) per school year. 

 

2. In the case of inclement weather, (paraprofessionals, library, clerks and bus drivers), 

shall be given the option to use banked sick leave days or personal days up to the 

number of inclement weather days forgiven by the state per school. Bus drivers that 

choose to use a banked sick day will not be eligible to drive a trip for that day unless 

the trip is 100% outside of the normal daily route/voce d run time.   On half days, 

upon approval of supervisor (Maintenance Director), custodians may come in earlier 

and work a straight shift. 

 

3. In the event school is canceled less than thirty (30) minutes from the employees 

scheduled starting time and the employee is not notified, the employee will receive a 

cancellation fee of $20.00 per day.  Notice by the District to the radio station(s), 
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television stations, phone call or powerschool alert shall be deemed sufficient notice 

under this paragraph. 

 

4. At the discretion of the maintenance supervisor, custodial and maintenance 

employees, may alter work schedules on snow days, providing there are no scheduled 

events in the building including athletic practices and extracurricular activities that 

extend beyond the altered time.  

 

 

 

 

I. The District will provide the allowances set forth for approved (color and quality) uniforms 

and shoes: 

 

 

Classification    Description  Amount/Year 

 

Custodians     Shoes/Uniforms $147.50 

 

  Maintenance    Shoes/Uniforms $160.00 

 

  Drivers    1 Jacket  $60.00 

 

Maintenance and custodial uniform allowance reimbursement will be limited to the 

following:  Shirts to be polo or seat type in the following color choices: red, white, or black. 

Shirts to be embroidered at a location designated by the District with the following: St. Louis 

Public Schools Staff. Embroidering cost to be paid for by St. Louis Public Schools.  Samples 

of shirts are available in the maintenance office. Uniform pants are to be worn that are color 

coordinated with the above shirts. St. Louis Public Schools will do a group purchase in 

August each year, to save on shipping and taxes.  Shirts and pants will be purchased from a 

vendor designated by the District.  Maintenance shoes shall be full leather hiking or work 

type steel toe.  Custodial shoes shall be full leather work or hiking type. Winter coats, vests, 

jackets, and windbreaker shirts may be purchased with the allotted reimbursement for 

uniforms. Coats can be ordered from a vendor designated by the District.  All items will 

have the same embroidering as shirts. 

 

Employees must turn in valid receipts showing items were purchased, in order to be 

reimbursed. 

 

Bus drivers may purchase one coat per year, individually or in multiple groups.  The coats 

may be of differing styles or colors as long as they meet the following criteria: 

1. The coat must be red, black, white, or a combination of those colors. 

2. The coat must have St. Louis Public Schools embroidered on front left chest area. 

3. The name of the driver is optional on the right front chest area. 

The driver must turn in to the Business Manager a receipt with the description of the coat 

and a receipt for the embroidering, and will be reimbursed up to $60.00 total for the cost of 

the coat. 
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Exceptions will be made to the above referenced amounts per year due to special 

circumstances relative to clothing or shoe size. 

 

The cleaning and maintenance of uniforms and shoes are the responsibility of the employee. 

 Employees who are provided with uniforms must wear them at all times on the job. 

 

J. With the exception of employees holding two (2) positions under Article 4, Section E, 

employees will receive reimbursement for authorized miles on the employees personal 

vehicle at the per mile rate established by Board Policy. 

 

K. In the event of any errors in relationship to the administration of the overtime, extra hours, 

extra trip or similar provisions of this Agreement, the employee who the parties verify as 

having been improperly bypassed, will be paid as if time worked. 

 

L. Custodial staff will receive a building use form three (3) working days in advance notifying 

them of any events taking place in their building outside of the regular school day. 

 

 

 

ARTICLE 13 

 

 MISCELLANEOUS 

 

 

A. If any provisions of the Agreement or any application of the Agreement to any employee 

shall be found contrary to law, then such provision or application shall be deemed null and 

void, but all other provisions or applications shall continue in full force and effect; 

furthermore, the provisions of such law shall supersede, to the extent of the conflict, the 

provisions of this Agreement and govern the relation of the parties hereunder. 

 

B. The Union and District recognize that strikes and other forms of work stoppages by 

employees are contrary to law and public policy.  The Union, therefore, agrees that its 

officers, representatives and members shall not authorize, instigate, cause, aid, encourage, 

ratify or condone, nor shall any employee take part in any strike, slowdown or stoppage of 

work, boycott, picketing or other interruption of activities in the school system.  It is 

expressly recognized that such activity, if taken in support of another employee group within 

the District or a group employed by another employer, is prohibited under this Agreement.  

Failure or refusal on the part of any employee to comply with the provisions of this Article 

shall be cause for whatever disciplinary action is deemed necessary by the District. 

 

C. This Agreement constitutes the sole and entire existing Agreement between the parties and 

supersedes all prior practices, whether oral or written, and expresses all obligations of, and 

restrictions imposed upon, the District and the Union.  This Agreement is subject to 

amendment, alteration or additions, only by a subsequent written agreement between, and 

executed by, the District and the Union.  The waiver of any breach, term or condition of the 

Agreement by either party shall not constitute a precedent in the future enforcement of all its 

terms and conditions. 
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D. The parties acknowledge that during the negotiations which resulted in this Agreement each 

had the unlimited right and opportunity to make demands and proposals with respect to any 

subject or matter not removed by law from the area of collective bargaining, and that the 

understandings and agreements arrived at by the parties after the exercise of that right and 

opportunity is set forth in this Agreement.  Therefore, the District and the Union, for the life 

of this Agreement each voluntarily and unqualifiedly waives the right, and each agrees that 

the other shall not be obligated to bargain collectively with respect to any subject or matter 

referred to, or covered in this Agreement, or with respect to any subject or matter not 

specifically referred to or covered in this Agreement, even though such subject or matter 

may not have been within the knowledge or contemplation of either or both of the parties at 

the time that they negotiated or signed this Agreement. 

 

E. The parties mutually agree that the use of tobacco products in district buildings, on school 

property, in district vehicles and at or during district sponsored events is prohibited. 

 

F. The parties mutually recognize the importance of maintaining an educational and work 

environment free of controlled substances and alcohol that is both safe and orderly for 

students and employees and maintains the public trust and confidence.  To this end, the 

parties agree that being under the influence of, the sale, possession, or use of alcohol or 

controlled substances while on district premises, in district vehicles or while attending to job 

related responsibilities away from the work site is prohibited. 

 

The parties further agree that this principle applies regardless of the amount of controlled 

substances or alcohol involved and that infractions of this provision will subject the 

employee to discharge. 

 

Relative to the enforcement of this Section, the parties further agree that lockers, desks, 

storage areas, district vehicles and other areas where employees may store items are the 

property of the district and as such may be searched where reasonable cause exists to believe 

an employee has violated this Section. 

 

G. A three ring notebook will be placed at every school which will contain the seniority list, 

contract and job descriptions. 

 

H. Should the district decide to reduce the current calendar, the superintendent and the union 

chairperson agree to meet to discuss possible work alternatives for support staff.
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ARTICLE 14 

 

WAGE RATES AND RELATED ISSUES 

        
 

2020-2021 

       Classification 
 

Years of Experience in the Classification 

       Title 
 

     

       Administrative Assistant 
 

12.88 13.62 14.33 15.09 15.81 

       Maintenance 
 

15.09 15.77 16.52 
  

       Custodial 
 

12.16 12.88 13.62 14.33 15.09 

       Aides 
 

10.03 10.39 10.75 10.93 11.31 

       Aides (CENA, CDA or Assoc. Degree 
that relates to education) If required 
by state program 

 
11.70 12.38 13.07 13.70 14.36 

       Library Paraprofessional 
 

11.46 12.76 14.09 
  

       Clerks 
   

  
       Enrollment 1-324 

 
10.03 10.39 10.75 10.93 11.31 

     Enrollment 325+ 
 

10.92 11.27 11.68 12.05 12.41 
 

 

      *Enrollment based on building level September FTE membership each year. 

      
      

           

   

        2020-2021 School Year: 

 

      Each employee eligible for a step, will receive a step for the 2020-2021 school. Effective October 20th, 

2020. 

 

A 2% increase on the wage schedule will be given in addition to the step also effective October 20th, 

2020. 
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2. Transportation Department:  2020-2021 

 

Regular Runs $18.51 

Extra Trips $14.02 

Voc. Ed. Runs $15.87 

 

All summer bus runs will be paid at the school year rate. 

 

The Agreement will be reopened in 2021 for the purpose of negotiating Article 14 Wages and 

Related Issues and Article 15 Insurance for the 2021-2022 school year.  The Agreement will be 

reopened in 2022 for the purpose of negotiating Article 14 Wages and Related Issues and Article 15 

Insurance for the 2022-2023 school year. 

 

 

C. Years of service, as set forth above, refer to the years of service in the St. Louis Schools. In 

addition, wage rates will be based on years of service in the St. Louis Schools for wage 

progression only. 

 

Increments will be issued on July 1.  Person hired or in position prior to January 15 will have 

an anniversary date of July 1 of the current school year.  Person hired or in position January 

15 or later, will have an anniversary date of June 30 of the following year.  In order to 

advance on the increment schedule, the employee must have physically worked (exclusive of 

authorized vacation and paid leave) for at least 170 days in the preceding fiscal year. 

 

 D. Custodians who are assigned to a split shift and custodians who are assigned to a shift, 

which incorporates work hours beyond 8:00 p.m., will receive a shift differential of $14.00 

per week. 

 

 E. Any aide, who is required to perform duties beyond their normal responsibilities, as a result 

of a medical fragile child, or children, shall be compensated an additional $1.00 per hour for 

any days, or part thereof, that these duties are required. Medically fragile will be defined by 

the student’s I.E.P. and/or by a signed physician’s statement. 

 

F. Summer work hours: 

 8 hour day - 7:00 a.m. - 3:30 p.m.  (1/2 hour lunch) 

 

To avoid lack of building coverage, summer hours and days must be approved by the 

immediate supervisor. 

 

G. With the exception of substitute assignments covered by Article 9 (c), the following 

provisions will apply to payments made for substitute work: 

 

1. Hours within the employees’ classification will be paid at the employees’ regular rate 

of pay. 

 

2. Hours outside of the employees’ classification that are outside of the employees’ 

regular schedule of work hours will be paid at the substitute rate for the classification 

where the work is performed. 
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3. Hours outside of the employees classification that overlap the employees regular 

schedule of hours, will be paid for the overlapping hours at the higher of the 

employees regular rate of pay or the step one rate in the classification where the work 

is performed. 

 

H. Any required maintenance certification/license/accreditation will be open for negotiations if 

certification/license/accreditation comes up during the course of this contract. 

 

 

ARTICLE 15 

 

 INSURANCE 

 

A. General Provisions: 

 

1. The District reserves the right to select or change insurance administrators and/or 

underwriters during the term of this agreement without prior bargaining with the 

Union.  The determination to change insurance administrators and/or underwriters is 

not subject to the grievance procedure provided reasonably similar coverage is 

maintained in the conversion. 

 

2. All claims submitted are subject to the terms set forth by the various insurance 

administrators and underwriters.  As such, any claims and disputes are, therefore, not 

subject to the grievance procedure. 

 

3. Eligible employees as set forth herein are responsible for the completion of all 

necessary enrollment forms and for fulfilling any requirements established by the 

insurance administrators or underwriters. 

 

4. The District's sole responsibility under this Article is to pay insurance premiums on 

behalf of eligible employees and their eligible dependents. 

 

5. Eligible dependents shall be the spouse of the insured employee, unless legally 

separated, and all unmarried dependent children from birth to age 25 if authorized by 

the underwriters.  Dependency shall be determined within the meaning of the United 

States Internal Revenue Code.  Premium payments for eligible dependents shall be 

provided through December 31 of the year in which the dependent becomes age 25. 

  

Double coverage is prohibited.  An employee eligible for health or other insurance 

benefits as defined herein shall not be eligible to enroll for District paid premiums 

for an insurance benefit if he/she is enrolled under another plan with the District (e.g. 

enrolled under spouses plan) or is enrolled in a plan through another employer where 

the enrollment is voluntary with the other employer. 

 

6. Any amounts in excess of the District's premium contributions shall be payroll 

deducted as a condition of this Agreement pursuant to the authority set forth in 

MCLA 408.477. 
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7. New employees and employees who become eligible for insurance benefit 

contributions will begin to receive insurance premium contributions the first of the 

month following the initial date of eligibility.  Eligibility will start on the first day 

following any probationary or trial period.   

 

8. a. All custodial/maintenance personnel eligible for medical insurance benefits 

under this agreement will be responsible for all deductibles and co-pays 

associated with the agreed upon medical and prescription drug plan found in 

Appendix B. The District will continue to research for a cost savings policy. 

Any new policy must be mutually agreed on before the new insurance is 

changed.  For the term of this Agreement, the Employer shall be obligated to 

pay not more than the total sum of the hard cap limitation on all medical 

insurance premiums inclusive of all taxes, fees, and assessments applicable to 

the medical insurance premiums. All other medical insurance premium costs 

shall be paid by the employee utilizing payroll deduction, at the discretion of 

the Board. 

 

 b.  All administrative assistant personnel eligible for medical insurance and 

prescription drug benefits under this agreement will be responsible for all 

deductibles and co-pays associated with the agreed upon medical and 

prescription drug plan found in Appendix B. The District will continue to 

research for a cost savings policy. Any new policy must be mutually agreed 

on before the new insurance is changed. For the term of this Agreement, the 

Employer shall be obligated to pay not more than the total sum of the hard 

cap limitation on all hospital/medical insurance premiums inclusive of all 

taxes, fees, and assessments applicable to the medical insurance premiums. 

All other medical insurance premium costs shall be paid by the employee 

utilizing payroll deduction, at the discretion of the Board. 

 

  c.   All para-professionals eligible for medical/prescription drug insurance 

benefits under this agreement will be responsible for all deductibles and co-

pays associated with the agreed upon medical/prescription drug plan found in 

Appendix C. For the term of   this Agreement, the Employer shall be 

obligated to pay not more than the total sum of the hard cap limitation on all  

medical/prescription drug insurance premiums inclusive of  all taxes, fees, 

and assessments applicable to the medical/prescription drug insurance 

premiums.  All other medical insurance premium costs shall be paid by the 

employee utilizing payroll deduction, at the discretion of the Board.  For the 

term of this Agreement, the Employer shall be obligated to pay no more than 

what is required under the Affordable Care Act.   

 

             d.   All clerks eligible for medical/prescription drug insurance benefits under  

this agreement will be responsible for all deductibles and co-pays associated 

with the agreed upon medical/prescription drug plan found in Appendix C. 

For the term of   this Agreement, the Employer shall be obligated to pay not 

more than the total sum of the hard cap limitation on all hospital/medical 

insurance premiums inclusive of all taxes, fees, and assessments applicable to 



 30 

the medical insurance premiums.  All other medical insurance premium costs 

shall be paid by the employee utilizing payroll deduction, at the discretion of 

the Board.  For the term of this Agreement, the Employer shall be obligated 

to pay no more than what is required under the Affordable Care Act.   

 

             e.   All bus drivers eligible for medical/prescription drug insurance benefits under 

this agreement will be responsible for all deductibles and co-pays associated 

with the agreed upon medical/prescription drug found in Appendix C. For the 

term of this Agreement, the Employer shall be obligated to pay not more than 

the total sum of the hard cap limitation on all medical/prescription drug 

insurance premiums inclusive of all taxes, fees, and assessments applicable to 

the medical/prescription drug insurance premiums.  All other medical 

insurance premium costs shall be paid by the employee utilizing payroll 

deduction, at the discretion of the Board. For the term of this Agreement, the 

Employer shall be obligated to pay no more than what is required under the 

Affordable Care Act.   

 

 9. Employees must be regularly scheduled to work at least 30 hours per week as per the 

Affordable Care Act to receive premium payments as per section A8. Employees 

regularly scheduled to work less than 30 hours per week receive no insurance. 

 

 

B. Custodial and maintenance personnel regularly scheduled to work at least 1650 hours per 

year will be entitled to dental, vision and disability insurance benefits  

 

1. The disability provisions may be provided through an insurer of the Districts choice 

or self-insured.  The plan structure will generally provide for the following: 

 

a. An employee must fulfill a one hundred twenty (120) consecutive 

calendar day waiting period due to the same illness/disability which 

will be measured from the first day of absence due to the disability 

and the employee must have exhausted all his/her accumulated sick 

leave. 

 

b. The plan will provide for coverage up to 60% of the employees 

regular wages up to a maximum of $1,500 per month. 

 

c. Workers Compensation disabilities and disabilities due to nervous/ 

mental and drug/alcohol are excluded from the plan.  

 

d. The plan will provide for payments for a maximum period of two (2) 

calendar years from the first day of absence from work. 

 

2. Administrative Assistants regularly scheduled to work at least 1650 hours per year  

will be entitled to dental, vision, and disability insurance benefits.”  
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3. All Term Employees and Bus Drivers as defined in Article 1 will receive premium 

payments toward $18,500 in group term life insurance.  All Full Time Employees 

will receive premium payments toward $36,000 in group term life insurance.   

 

C. District insurance premium contributions shall cease to be paid on the effective date of 

severance from employment, upon the effective date of layoff and on unpaid leaves 

authorized under Article 9, unless further payments are required under the Family and 

Medical Leave Act. 

 

D. Employees who are placed on Workers Compensation shall have the portion of the medical 

insurance premium paid by the school district continued to be paid for a period of one and a 

half (1½) years from the date the employee is placed on Workers Compensation. Any 

additional district paid premiums beyond one and a half (1½) years will be at the discretion 

of the Board of Education.    

 

D. Any full-time employee as per Article 1 and those employees regularly scheduled to work 

230 days or more per school year who are eligible for district premium contributions but 

elects not to receive the health benefits package shall receive $84 per month for a total of 

$1,000 per calendar year. 

 

 

 ARTICLE 16 

 

 GRIEVANCE PROCEDURE 

 

 

A. A grievance shall be defined as an alleged violation, misapplication or misinterpretation of 

the expressed terms and conditions of this contract. 

 

The following issues will not be subject to review through the procedures set forth in this 

Article: 

 

1. Any matter barred from the scope of the grievance procedure (i.e. the 

discipline of probationary employees, etc.). 

 

2. Any matter involving the content of employee evaluations.  All employee 

evaluations shall be reviewed together by the supervisor and the employee at 

a time to be determined by the supervisor during the month of April each 

year. 

 

B. The Union shall designate one steward per building to handle grievances at Step 1. 

 

C. Written grievances as required herein shall contain the following: 

 

1. It shall be signed by the grievant or grievants; 

 

2. It shall contain a synopsis of the facts giving rise to the alleged violation; 
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3. It shall cite the section of subsections of this contract alleged to have been violated; 

 

4. It shall contain the date of the alleged violation; 

 

5. It shall specify the relief requested. 

 

Any written grievance not submitted in accordance with the above requirements may be 

rejected as improper.   Such a rejection shall not extend the limitations hereinafter set forth. 

 

 

(STEP I) 

D. A grievance must be presented by the aggrieved employee through the employee’s 

department steward to the employee’s immediate supervisor within five (5) work days from 

the time the grievant first learned or should have learned of the alleged violation in order to 

be a proper matter for the grievance procedure. 

 

E. At the first conference with the immediate supervisor, if this grievance is resolved either by 

withdrawal of the same by the employee or by agreement of the parties, a written resolution, 

and the union and the Board shall each have a copy of said record including the date of this 

alleged violation and the date of disposition.  The immediate supervisor would have five (5) 

work days in which to respond. 

 

 

(STEP II) 

F. In the event the matter is not resolved informally, the grievance shall be submitted in 

writing, by the Chairperson of the Bargaining committee, to the immediate supervisor within 

ten (10) work days following the supervisor’s informal response.  Such written grievance 

shall be on a form to be agreed upon by the union and the Board and it shall contain the 

items as specified in above paragraph C. 

 

G. Within five (5) work days after receiving the grievance, the immediate supervisor shall state 

the decision in writing, together with supporting reasons, and shall furnish a copy to the 

Chairperson of the Bargaining Committee. 

 

 

(STEP III) 

H. Should the decision of the immediate supervisor be unsatisfactory to the aggrieved 

employee, or the union steward acting in his behalf, such grievant shall, within five (5) 

workdays of the decision of the immediate supervisor, notify the superintendent of the 

union’s desire to meet and discuss the grievance.  Such meeting shall be held within ten (10) 

workdays of receipt of such notice.  At such meeting, the superintendent and/or his 

representative, the union committee and/or the representative of the union, shall discuss the 

grievance.  The decision of the superintendent shall be given in writing within five (5) 

workdays after the meeting. 
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(STEP IV) 

I. In the event that an adjustment or disposition of the grievance satisfactory to the employee 

and/or the union is not obtained under the above procedures, the union shall, within thirty 

(30) calendar days after rendition of the superintendent’s decision, appeal the same by 

serving written notice thereof upon the superintendent.  The Board and the union shall, 

within five (5) calendar days thereafter, select an arbitrator or, in the event they cannot agree 

upon such person, they shall then apply to the Director of Federal Mediation and 

Conciliation Service to furnish a list of a panel of seven (7) impartial arbitrators from which 

the representative from the St. Louis Public Schools and the representative of the union shall 

select through a striking process an arbitrator to hear the case.  Striking process from the list 

of seven (7) arbitrators, the representatives of St. Louis Public Schools and USW shall 

alternately strike the name of an arbitrator until one is left.  The arbitrator left shall hear the 

case.  The USW representative shall strike first. 

 

J. 1.  The arbitrator shall make a judgment based upon the express terms of this agreement 

and shall have no authority to add to or subtract from any of the terms of this 

agreement. 

 

2. The expenses of the arbitrator shall be shared equally between the Board and the 

union. 

 

In all steps of the grievance procedures, when it becomes necessary for individuals to be 

involved during working hours, they shall be excused with pay for that purpose. 

 

K. No employee at any stage of the grievance procedure shall be required to meet with any 

administrator without union representation by the steward or his/her designee. Individual 

grievant may not pursue arbitration without the authorization of the local union. 

 

 

L. General Arbitration Provisions and Limits on the Arbitrators Authority: 

 

1. The arbitration proceedings shall be conducted in accordance with the rules and 

procedures of the Federal Mediation and Conciliation Service. 

 

2. It is expressly understood that no grievance arising subsequent to the expiration date 

of this agreement shall be arbitrated absent mutual agreement between the parties. 

 

3. The parties may mutually agree to an arbitrator outside of the list provided above. 

 

4. The cost of the arbitrator shall be shared equally by the parties. 

 

5. An award in any one case will not require retroactive adjustment in any other 

instances not in dispute in the case at hand. 

 

6. The decision of the arbitrator shall be final and binding subject to review in 

accordance with the applicable standards for judicial review.  
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7. The arbitrator shall have no power to: 

 

a. Rule on an issue previously barred from the scope of the grievance procedure. 

 

b. Add to, subtract from, or otherwise modify the expressed terms and 

conditions of this agreement. 

 

c. Award punitive damages. 

 

d. Issue a back pay award for any amount in excess of lost hourly pay rates nor 

for a period to exceed twenty (20) days prior to the date the grievance was 

filed. 

 

e. Establish wage schedules. 

 

 f. Interpret the law or issue a ruling on a subject where there is a procedure 

prescribed under law for seeking relief (e.g. Wage and Hour, E.E.O., 

M.E.R.C., etc.). 

 

M. The Union shall have no right to initiate a grievance involving the right of an employee or 

group of employees without his or their express approval in writing thereon.  This provision 

will not be deemed to require the Union when filing a grievance on behalf of a 

classification(s) of employees to acquire the signature of all affected employees. 

 

N. All preparation, filing, presentation or consideration of grievances shall be held at time other 

than when an employee or a participating Union representative is to be at their assigned duty 

stations except as may be agreed by the parties.  In such instances employees will suffer no 

loss of pay. 

 

O. The time limit provided in this Article shall be strictly observed but may be extended by 

written agreement of the parties. 

 

P. Notwithstanding the expiration of the Agreement, any claim or grievance arising there under 

prior to the expiration of this Agreement may be processed through the grievance procedure 

until resolution.  Subsequent to the expiration date of this Agreement, grievances are subject 

to the restrictions detailed in section L (2). 

 
 

 

 ARTICLE 17 

 

 SUMMER SPECIAL PROJECTS LABOR POOL 

 

 

A. Term employees who have an interest in working on special projects during the summer may 

sign up on the summer work rosters at the Superintendent's office between May 1 and May 

15 on any given year. 
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B. Subsequent to May 15, the District will align the list of employees according to seniority 

within the employees' current and former Division(s).  Available work for which the District 

elects to utilize the summer work rosters will be rotated starting at the top of the list.  It is 

expressly recognized the District will not be required to utilize an employee in rotation who is 

incapable of demonstrating he/she is qualified to perform the work in question. An employee 

may only perform one (1) summer position at a time. 

 

Offers of summer work may range from less than a full day to a number of consecutive 

workdays.  Employees offered such work must either accept or reject the complete assignment 

as offered.  If rejected, the next person in rotation will be offered the work. 

 

Any employee rejecting more than two (2) summer work assignments will be removed from 

the list for the balance of the summer.  An employee electing such work who misses any 

scheduled work time (with the exception of time missed due to illness or disability of the 

employee) will be removed from the assignment.  Removal from assignments on more than 

two (2) occasions will result in the removal of the employee from the list for the balance of 

the summer. 

 

C. Employees performing summer work will be paid minimum wage per hour. Employees will 

not receive, accrue or be eligible to utilize any other benefits.  Summer work as defined in 

Article 17B will be filled first by support staff personnel. 

 

D. The following matters relating to the summer work pool are not subject to the grievance 

procedure: 

 

1. The determination of the District not to utilize the pool for certain special projects or 

work. 
 

2. The removal of an employee from the roster as provided in Section B. 
 

3. Any claim of benefit due or accrued other than a claim for wages due under Section C. 
 

3. Any claim by a fifty-two (52) week employee involving a loss of overtime or extra 

hour of work. 

 

 
ARTICLE   18 

 

DURATION AND NEGOTIATIONS PROCEDURES 

 

This three-year Agreement shall be in effect from July 1, 2020, through June 30, 2023, and may only be 

extended by mutual written consent of both parties. 

 

A. In the event the District restructures existing positions and/or creates a new classification, which 

falls within the bargaining unit, the District will notify the Union President in writing accompanied 

by a job description, rate of pay and other applicable working conditions.  Thereafter, the Union 

will notify the Superintendent of the acceptance of the terms in writing within ten (10) calendar 

days or alternatively, request a meeting to discuss and/or resolve any concerns or differences with 

respect to the wages and working conditions. 
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B. Copies of the master agreement will be produced by the District and distributed to all employees 

within the bargaining unit.  Ten (10) additional copies of the agreement will be forwarded to the 

Local Union President. 

 

Association members required attending a staff meeting and/or E.R.T. meeting held outside their regular 

scheduled work day will be paid at their current hourly rate of pay. 

 
 

 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be signed by their duly 

authorized representatives as of the day and year first above written. 

 

ST. LOUIS BOARD OF EDUCATION UNITED STEELWORKERS, 

St. Louis, MI AFL-CIO•CLC 

 

___________________________________ ____________________________________ 

President Thomas Conway, Int’l President 

 

___________________________________ ____________________________________ 

Vice President John E. Shinn, Int’l Secretary-Treasurer 

 

___________________________________ ____________________________________ 

Secretary David McCall, Int’l Vice President (Admin) 

 

___________________________________ ____________________________________ 

Treasurer Fred Redmond, Int’l Vice President (Human Affairs) 

 

___________________________________ ____________________________________ 

Board Member Michael H. Bolton, District 2 Director 

 

___________________________________ ____________________________________ 

Board Member William L. Laney, Jr., Staff Representative 

 

___________________________________ LOCAL UNION # 2-540-3 

Board Member 

____________________________________ 

Holly Parpart, Financial Secretary, LU 2-540 
 

____________________________________ 

Tom Naessens, Unit President, LU 2-540-3 
 

____________________________________ 

Polly Austin, Bargaining Committee 
 

____________________________________ 

Calvin Bigelow, Bargaining Committee 
 

_____________________________________ 

Deb Donley, President, LU 2-540 
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APPENDIX A 

 

 

 

2. Vacation Days for current Administrative Assistants: 

 

 Vicki Cross to be grandfathered in with 25 paid vacation days per year. 

 Julie Peterson to be grandfathered in with 20 paid vacation days per year. 

 Rhonda Best to be grandfathered in with 15 paid vacation days per year. 

  

 

 

 

APPENDIX C 

 

Appendix C will include Job Descriptions - Evaluation Forms - and Basic Skills Tests. 
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