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AGREEMENT

This agreement made and entered into as of June 29, 2020 by and between the Board of Education of the

Beaverton Schools, hereinafter referred to as the "Board" and Beaverton Education Support Personnel
Association, MEA, NEA, hereinafter referred to as the "Union."

MASTER AGREEMENT
between

BEAVERTON SCHOOLS
BOARD OF EDUCATION

and

BEAVERTON EDUCATION SUPPORT
PERSONNEL ASSOCIATION,
MEA-NEA

2020-2021

ARTICLE ONE
RECOGNITION

The Board recognizes the Union as the sole bargaining agent for all full-time and regular part-time employees
in the following current classifications: maintenance, secretaries, playground aides, paraprofessionals,
mechanics, mechanic helpers, bus drivers, custodial and food service employees, excluding supetvisors,
confidential bookkeepers, tutors and all other employees.

The term "employee" or "employees" for the purpose of this Agreement shall include employees of the Boatd,
as defined in Article One, Section A, of this Agreement. A part-time employee is defined as one who wotks
less than forty (40) hours per week, and a full-time employee is defined as one who is regularly scheduled to
work forty (40) hours per week for twelve (12) months.

ARTICLE TWO

EMPLOYEES SECURITY AND DUES

The Board shall furnish, prior to the beginning of each school yeat, a list of all bargaining unit membets to
the Association; thereafter, such list shall normally be delivered within the first five (5) work days of any
personnel changes. The list should include the resignees’ or new hires’ names, addresses, phone numbets,
rate of pay, number of assigned hours per day, classifications and date of resignation or date of hire.

Any case of assault upon an employee, shall be promptly reported to the Board or its designated representative.
The Board may provide legal counsel to advise the employee, who is acting within the framework of Board
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policy of his/her rights and obligations with respect to such assault, and shall render all reasonable assistance
to the employee in connection with handling of the incident by law enforcement and judicial authorities.

The Board will reimburse employees who are acting within the framework of Board policy for losses, damages
or destruction of clothing or personal property while on duty. Reimbursement will not exceed the actual cost
of the item or a2 maximum of $100.00 per incident, whichever is less. Glasses are exempt from the $100.00
limitation for repair or replacement. Damages will be reported within forty-eight (48) hours of the occurrence.

Each employee will be covered by the applicable workers compensation laws. The employee may use his/her
accumulated sick leave, on a prorated basis, to make up the difference of his/her regular weekly income.

Students who have been physically violent at school, during the school day, will not be placed on a District
bus. Every effort will be made by administration to remove the child from the school setting as soon as
possible. If a child is suspected by a paraprofessional, teacher or administrator to be in an emotional state of
being that could lead to explosive behavior on the bus, with the principal’s approval, the District will either
make sure that the student is accompanied on the bus with another adult for supervision or not place the
student on the bus to be transported. The District will follow the Bylaws and Policies adopted by the Board
of Education found in Section 5610.01 — Expulsions/Suspensions Requited by Statute.

ARTICLE THREE
UNION AND MANAGEMENT RIGHTS

Except as expressly provided otherwise by the terms of this Agreement, the determination and administration
of educational policy and the operation of the schools are vested exclusively in the Board or in the
Superintendent when so delegated by the Board. The exercise of judgment and discretion by the Board and
its administrators, if made in good faith and for valid reasons not in conflict with the express tetms of this
Agreement, shall be upheld.

Nothing contained herein shall be considered to deny or restrict the Board of its rights, responsibilities, and
authority under the Michigan General School Laws or any other national, state, county, district or local laws

or municipal regulations as they pertain to education.

The Union, as the sole and exclusive bargaining representative of the employees, shall have the rights granted
to it by Act 379 of the Public Acts of 1965, as amended.

The Board reserves all rights exclusive of those mutually agreed upon in this Agreement.

ARTICLE FOUR
GRIEVANCE PROCEDURE
Definition
1. A "grievance" shall be defined as an alleged violation of the expressed terms and conditions of this

Agreement. The purpose of the grievance procedure is to secure, at the lowest possible administrative
level, equitable solutions to grievances which may from time to time atise.
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For handling of grievances on their behalf, the Union shall select one (1) grievance representative.
Prior to scheduling the meeting, the union representative will be identified to the district. Prior notice
may be waived by an agreement of both parties.

A grievance, as defined in A. above, shall be processed according to the following procedures, time limits,
and regulations:

1,

LEVEL ONE

A grievance shall first be taken up with the principal or his/her designee or with the immediate
supervisor, where there is no principal, within ten (10) working days of the time of the act or condition
on which the grievance is based. Disposition of the grievance shall be made within ten (10) working
days after this verbal discussion.

LEVEL TWO

If the grievance 1is not settled under LEVEL ONE above, the grievance shall be reduced to writing
on the proper grievance form, be signed by the grieving employee(s) and shall be submitted to the
ptincipal or his/her designee or to the immediate supetvisor within ten (10) working days of the time
of the disposition at LEVEL ONE provided that in no event shall any grievance be filed more than
ten (10) working days after the date of the occurrence. Said written grievance shall name the
employee(s) involved, shall identify all of the provisions of the contract alleged to have been violated
by appropriate reference, and shall identify the relief requested.

Disposition of the grievance shall be made by the principal or his/her designee or by the immediate
supervisor within ten (10) working days. If the grievance is resolved at this level, appropriate
indication of the solution thereof shall be indicated by both parties on the written grievance.

LEVEL THREE

If a satisfactory solution is not reached under LEVEL TWO, the area grievance representative, and
the President or his/her designee may, within ten (10) working days of the disposition at LEVEL
TWO, present the problem to the Superintendent of Schools or his/her designee. An answer as to
the disposition of the grievance may be expected within a ten (10) working day period.

LEVEL FOUR

In the event the dispute shall not have been satisfactorily settled at LEVEL THREE, the Union may
within ten (10) working days, appeal the grievance to a committee appointed by the Board which shall
include at least one (1) Board member. Within ten (10) working days after receiving the written
grievance, the Committee appointed by the Board will meet with the aggrieved employee and not
more than two (2) Union representatives, for the purpose of resolving the grievance. The Board’s
disposition on the grievance at LEVEL FOUR will be rendered by the Board, at the next scheduled
regular Board meeting following the Level Four hearing or not more than ten (10) workdays after the
Committee meeting.

If the decision of the Board is not satisfactory to the Association, the gtievance may be submitted to
atbitration before an impartial arbitrator and/or atbitrators selected by the parties. If the patties
cannot agree as to the arbitrator, he/she shall be selected by the American Arbitration Association in
accord with its rules which shall likewise govern the arbitration hearing. The arbitrator shall have no
power to alter, add to or subtract from the terms of this Agreement. Both parties agree that the
decision of the arbitrator shall be final and binding and that judgment thereon may be entered in any
court of competent jurisdiction.



6. The cost of arbitration under this Article shall be paid by either party to this Agreement requesting
arbitration.

A standard form for all grievances shall be used. The form shall be incorporated in the Agreement as
Appendix B.

Any grievance not filed within the prescribed time limit or not advanced to the next step within the time limit

in that step, shall be deemed abandoned. Time limits may be extended by the mutual agreement of the Board

and the Union in writing; then the new date shall prevail.

The following matters shall not be the basis of any grievance filed under the procedure outlined in the article:

1 The termination of services or failure to re-employ any probationary employee.

2 The placing of any probationary employee on an additional period of probation, provided such
employee shall be presented with the written reasons for the additional probationary period at least

five (5) work days prior to the end of the initial period.

A group grievance may be submitted by the Association President.

ARTICLE FIVE
DISCIPLINE AND DISCHARGE

The Board shall retain the right: to establish, adopt, change, amend and enforce rules for employees to follow;
to verbally warn, issue written reprimands, suspend, discharge, demote or transfer any and all employees who
violate these rules, subject to the terms of this Agreement.

An employee's disciplinary record shall not be valid after three (3) yeats if there are no repeat offenses.

An employee shall be offered an opportunity to have a Union representative present when the employee is
being disciplined. Should the employee choose not to have the Union Representative present, the employee
must do so in writing.

The Board shall not discharge nor suspend any seniority employee without just cause. The Board agrees to
follow a procedure of progressive discipline.

ARTICLE SIX
SENIORITY

Seniority shall be defined, for the purpose of this Agreement, as length of continuous setvice with the Board
within his/her classification. A bargaining unit member may hold seniority in more than one classification
while employed by the District.

A seniority list shall be maintained by the district and updated any time personnel changes take place. The list
will be provided to the Association President.

New employees to the district shall acquite seniority upon completion of one (1) probationary period of ninety
(90) calendar days from the date of hire. Summer vacation days shall not be included in the ninety (90) day
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probationary period, unless an employee is scheduled to work during the summet. This ninety (90) day petiod
will be served in the classification in which the employee was first hired. An additional thirty (30) calendar
days may be required by the employer in conformity with Article Four, paragraph E-2.

The seniority of an employee shall continue while absent because of injuties covered by the Worker's
Compensation Act.

Employees inducted or volunteering (while the United States is in a state of war as defined under the
Constitution, or engaged in a military action within the authorization under the War Powers Act) shall retain
all continuing seniority rights while serving in the Armed Forces if application is made within one hundred-
twenty (120) calendar days of dischatge or upon completion of training.

An employee shall be terminated and lose his/her seniority rights if he/she:
Leaves of his/her own volition (resigns or retires);

Is discharged for just cause;

Is not rehired from layoff within a period of twenty-four (24) months;
Is absent on sick leave in excess of twelve (12) months;

Fails to return from a leave of absence.

bl ol

ARTICLE SEVEN
VACANCIES, PROMOTIONS AND TRANSFERS

A vacancy shall be defined as an existing position that is not permanently filled by a bargaining unit member
or a newly created position unfilled for more than twenty-five (25) days total.

In the event job vacancies are to be filled, first rights to a position are given mterna]ly by seniority, but the
apphcant must pass a determined level of proficiency on a skills assessment if one is required for the vacant
position in accordance with the Master Agreement. Employees that ate transferred within their classification
in this manner do not have a probationary period as they already served their first probationary period when
they initially entered that classification.

The Association and applicants will be made aware of skills tested on the assessment at least ten (10) work
days prior to the testing date per the job posting. Skills tested will be given equal weight on the assessment.

Employees will meet a level of proficiency of at least 80% conclusively in order to be considered proficient
to hold the position. Internal candidates who meet the 80% or higher proficiency rating then will be awarded
the position based upon the most senior bargaining unit member. If no internal candidates, who have taken
the skills test, meet the 80% proficiency level, the next highest proficiency level internal candidate will be
assigned the position and granted a trial period as defined in Paragraph D of this Article. If this single
candidate fails to demonstrate competency or does not wish to continue the position after fifteen (15) work
days, the District may then go outside to obtain candidates for the vacant position.

When there 1s such a vacancy, the Board shall cause it to be posted on its bulletin boatds for a period of seven
(7) calendar days in advance of its filling the vacancy. During the summer, the Association president will be
notified and the vacancies will be posted for a period of ten (10) calendar days. Applications for such vacancy
shall be in writing and turned into the supetvisor. The position will be filled within ten (10) wotk days after
the posting period. The Association President will be notified in writing, by the Superintendent or his/her
designee, as to the status of any position filled or not filled within ten (10) work days after the posting petiod.
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If at any time the District and the Association determined that the ten (10) work day timeline is not desirable,
the timeline may be waived by mutual agreement with the Association and the Superintendent.

In the event no employee from the classification bids for such vacancy, employees from the other
classifications, or on layoff, may apply for the vacancy, based on their seniority and ability to do the work.

When an employee from another classification applies for a job and has passed the determined level of
proficiency on a skills assessment in the classification applied for and in accordance with the Master
Agreement, he/she shall be granted a trial petiod of not less than fifteen (15) wotking days duting which the
employee shall prove competency in the job, acknowledging the provision of Letter C above. Determination
of competency during the fifteen (15) work day trial period shall rest completely in the hands of his/her
supetvisor/principal or supetintendent. In the event he/she cannot handle the job, the employee shall be
returned to his/her former position with no loss of setvice time. In the event that said employee continues
in his/her new position beyond the fifteen (15) work day trial period his/her seniotity shall freeze and not
accrue in the previous classification. The seniority list shall be amended to reflect any seniority earned within
the last five (5) yeats.

During the trial period, the employee shall be paid at his/her old rate. If successful, the employee shall be
paid the new rate retroactively to the first day of the job.

A “Temporary” vacancy shall be defined as a vacancy created by a regular employee having been granted a
leave of absence for a duration of not more than one year or as newly created position that is less than twenty-
five (25) work days old and has not been filled by a permanent employee. Internal posting of temporary
vacancles shall be for forty-eight (48) hours.

Employees working in a temporary assignment shall not be batred from bidding into a vacant permanent
assignment prior to the end of the temporary arrangement.

Current employees shall be given first right of refusal as subs for positions outside their classification which
they may perform, provided such work does not interfere with job assignments or duties within the first
classification. Such assignments would be subject to seniority and other provisions of this Agreement.

If a bargaining unit member serves as a substitute for the District in any bargaining unit position, the
bargaining unit member will be paid at the rate of pay of the classification they are substituting.

If a bargaining unit member serves as a substitute for the District in a teaching position, the rate of pay will
be equivalent to the current substitute rate of pay for teachers.

A bargaining unit member may be hired for two different classifications of work, provided such work does
not interfere with the job assignment or duties within their primary job function.

ARTICLE EIGHT
LAYOFFS

When layoffs are made, those with the shortest length of setvice in that classification affected will be laid off
first, starting with probationary employees. An employee who gains seniority in more than one (1)
classification may exercise his/her seniotity rights in his/her former classification if laid off. The ability to
claim a position will be based on the seniority list prepared in 2004, dating back to seniority established in July
of 1999. This document, titled “Seniority Previous Classification 7/99 Forward” shall establish the limit of
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recognized seniotity for recall from a previous classification(s). An employee who is laid off after this date
shall be able to assert any classification seniority that he/she may have in another classification so long as that
classification seniority was earned and recognized by the parties as of or after July 1999. A fifteen (15) working
day notice will be given to any employee who is to be laid off.

In the event that a reduction of work hours is needed within a particular classification, the employee being
reduced shall have the right to bump a less senior employee in that same classification that would maintain as
near as possible the houts the employee was scheduled to work prior to the Board’s decision to reduce that
employee’s hours. This provision shall apply when an individual employee has their hours reduced by a
cumulative total of thirty (30) minutes or more per day during a school year.

In the event of recall, notice of recall shall be by certified mail to the last recorded address of the employee as
it appeats on the records of the Board; and upon failure to report within five (5) working days of receipt of
such notice or immediately upon treturn of undelivered notice, such failure shall be considered to be a
voluntary quit; provided, however, the employee's failure to report is not the result of inability to report by
reason of illness, in which case the employee shall notify the Board by certified mail within this five (5) day
petiod. Such illness or injury must be supported by documents supplied by the attending physician.

When thete is an increase in the work force after a layoff, the laid off employees will be recalled in inverse
order of layoff in their classification.

Seniotity shall not accumulate duting any period of layoff, but such employees rehired within the twenty-four
(24) month period following layoff shall be deemed to have on the date rehired the seniority which had been
accumulated up to the layoff date.

Thete shall be no bumping actoss job classification.

ARTICLE NINE
HOURS OF WORK AND OVERTIME

Wotk hours and schedule for each employee are set by the principal or supervisor. All employees shall be
entitled to a thirty (30) minute unpaid lunch period except in the cafeteria where employees shall continue to
receive a paid worked lunch period. This exception is based upon the understanding that other break and
lunch benefits for the cafeteria employees shall remain unchanged.

For pay putposes, the standard work week shall be the hours that fall between 12:01 a.m. on Friday and 12:00
midnight on Thursday.

Time and One-Half

i Time and one-half (1 1/2) shall be paid for all overtime in excess of forty (40) worked houts per week.
2. Holidays — See Atticle Eleven, Sections A and B

Any employee reporting for work who is sent home through no fault of his /her own shall be paid a minimum
of two (2) hours work at his/her regular houtly rate inclusive of time already worked. An employee who is
called into work after his/her regular shift has been completed shall be paid (and may be required to work)
one (1) hour more, depending on the requirements as determined by the Board. Bus drivers will get the extra-
trip/meeting pay rate, see Appendix A.
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Overtime work shall be based upon seniority, number of overtime hours (within a range of 15% from lowest
to highest), and shall be assigned on a rotation basis as much as possible, recognizing the 15% range beginning
with the employee with the most seniority to the extent reasonably possible and within the classification
needed to do the work.

Weather Emergency and other school cancellation days -- Employees must work or use benefit time to be
paid. All shifts must work regularly scheduled hours. When the work employees are normally expected to
perform is cancelled, employees shall not be required to report to work and will not be paid. When the
cancelled work is rescheduled, employees will be paid for the time worked during the rescheduling. If an
employee so chooses and they have the day(s) available, an employee may use a combination of merit,
personal or sick day(s) to cover only the six (6) State-forgiven days. If the State allows for more than six (6)
days to be forgiven members may request the use of paid leave days to compensate for lost wages for the
additional forgiven days to be included on the last paycheck in the month of June for current fiscal year.

An employee who is permanently reassigned to a different shift shall be given a ten (10) working day written
notice with a copy to the Union.

Schedule for School Term Employees: School term employees will be guaranteed the total number of student
mnstructional days for the program to which they are assigned so long as students are present and except as
specified below (230 days for ISD Center-Based program, if State mandated, 130 days for pre-school
program). Days scheduled for State and Board-approved student assessments which are in addition to
regularly scheduled student days may not require that all school term employees work. When the District has
professional development relevant to the employees’ assignments they will be scheduled to attend. Support
staff shall be informed of Professional Development days two (2) weeks in advance if the employer knows at
least two (2) weeks in advance, unless both parties agree to an adjustment.

1. Paraprofessionals, and Playground Aides are expected to work a full day on opening day and the first day
of student attendance. Additionally, they will be expected to work a full day on the last teacher day (student
record day).

2. Bus Drivers will be paid at the extra trip/meeting rate see Appendix A for up to five (5) hours for time
wotked on the district-wide otientation/welcome back day.

3. Paraprofessionals, and Playground Aides will work and be paid for not less than one half of their regular
day’s pay on scheduled early releases. Additionally, they may be requested to work a full day on scheduled
eatly release days by their immediate supetvisor. If employees are to work a full day on these eatly release
days the immediate supervisor must complete a form explaining the need for such work and have that
form signed by the Unit Director (Ptincipal/Supetvisor) and the Superintendent. Such work requests must
be approved not later than the Friday prior to the eatly release day. In the event not all members of the
classification are needed on that day, seniority and ability to perform the work within the building will be
used in selecting the individual abiding with the rotation system detailed in Article Nine — D.

4. Paraprofessionals will be guaranteed a regular work day of a minimum of seven (7) hours as scheduled in
their annual work year. Paraprofessionals shall be presented with a tentative work schedule prior to the
first instructional day of school. If regular work day 1s reduced, a paraprofessional’s hours maybe less than
7 houts, and would be guaranteed the number of hours they worked to the nearest ¥4 hour. If assigned
appropriate training, by building administration on reduced work day, paraprofessional will be required to
stay for entire 7-hour day. Notification, of required training, will be provided in accordance to Article
Nine — G.






