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ARTICLE 1 - Recognition

A. The Board of Education recognizes the Kearsley Custodians, Grounds, Maintenance, Food

Service, & Transportation (KCGMFT) as the exclusive representative of all full-time and regular

part-time custodial, grounds, maintenance, food and transportation employees, excluding
temporary employees and substitutes.

B. This Agreement is effective July 1, 2015 by and between the Kearsley School District Board of

Education, hereinafter referred to as the "Board" and the KCGMFT.

ARTICLE 2 - Board Rights

A. The KCGMFT recognizes and agrees that the Board, as the Board, has the responsibility and the

authority to manage and direct, by the establishment of and administration of policy, on behalf
of the public, all the operations and activities of the Kearsley Community School District to the

full extent of the law

B. It is expressly recognized, merely by way of illustration and not by way of limitation that such

rights and functions include, but are not limited to the following:

1. Full and exclusive control of the management of the school district; the supervision of all

operations; the methods, processes, means and personnel by which any and all work

will be performed; the control, property, and the composition and assignment of the size

and type of its working forces.

2. The right to change or introduce new operations, methods, processes, and the right to

determine to what extent work shall be performed by bargaining unit members.

3. The right to hire, establish and change work schedules, set hours of work; establish and

eliminate classifications, assign, transfer, promote, demote, release and lay-off

bargaining unit members.

4. The right to determine qualifications of bargaining unit members.

5. The right to discipline, suspend, and discharge bargaining unit members and to maintain

an orderly, effective, and efficient operation.

6. The right of contracting and subcontracting is vested in the Board. As a mandatory

subject of bargaining, it is understood that should the Board wish to consider contract

bargaining unit work, they must bargain with the KCGMFT in good faith.

7. Prohibition on the use of alcohol and/or illegal drugs; definitions, testing, discipline and
treatment:

i. The use of intoxicating alcohol or controlled substances (illegal drugs) during

working hours, or being under the influence of them on school property or during

working hours is strictly forbidden.
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ii. Controlled substances are those set forth in state and federal law and are

commonly called illegal or street drugs. They include, but are not limited to: cocaine,

marijuana, and heroin.

iii. Upon reasonable suspicion the Board may require an employee to undergo drug

and/or alcohol testing at the Board's expense. The level of unacceptability shall be

that as established in federal law.

iv. Split samples shall be taken and two tests shall be done at Board expense

whenever there is testing for drugs. For alcohol, a second test shall be immediately

done at Board expense if the initial test indicates an unacceptable level. An

employee may have another test conducted at a place of their choice and at their

expense as long as it is done in a timely fashion.

v. The Board will pay for and make substance abuse treatment available to all

employees, either through the medical insurance and/or another source.

vi. Failure to comply with the prohibitions set forth above shall subject the employee

to discipline and/or dismissal. The Board, however, may choose not to suspend or

dismiss if the employee becomes involved in a program designed to correct
substance abuse and the abuse is corrected.

vii. Any time spent in drug testing, including random testing, shall be considered

work time and shall be paid at the Agreement rate.

C. Past Practice: This Agreement shall supersede any rules, regulations or practices of the Board

which shall be contrary to or inconsistent with its terms.

D. As required by State Law the following agreement is included. An emergency manager

appointed under the Local Government and School District Fiscal Accountability Act, MCL

141.1501 et seq., shall have the authority to reject, modify, or terminate the collective

bargaining agreement as provided in that Act.

ARTICLE 3 - Strikes and Lockouts

A. During the life of this Agreement the KCGMFT agrees that neither it, nor any of its members,

shall cause, engage in, or sanction any strike, slowdown or any other concerted action that

disrupts school services and/or the educational process.

B. During the life of this Agreement, the Board agrees that it will not institute a lockout.

ARTICLE 4 - Association Rights

A. KCGMFT shall have the right to use building facilities and equipment consistent with Board

policy. KCGMFT shall pay for the reasonable cost of all materials and supplies incident to such

use. KCGMFT shall have reasonable use of inter-school mail services.

B. The parties agree that KCGMFT business shall not be conducted during work hours. However,

the parties also realize that KCGMFT officers from time to time need to perform associated
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duties. Toward this end, the parties agree that KCGMFT officers may be released from their

regular duties, at times mutually agreeable to their immediate supervisor(s).

C. The Association president or designee shall be provided with five (5) release days annually to
conduct Association business and/or attend Association conferences. Requests for release time

shall be made in writing two (2) weeks in advance and approved by the Superintendent or

designee.

D. The Board agrees to provide a payroll deduction plan for those bargaining unit members

properly enrolled in any financial institution.

E. The Board agrees to provide voluntary deductions as approved by the Board and the bargaining

unit such as: annuities, charitable contributions, insurance, etc.

F. Each bargaining unit member shall have access to and right to inspect and to acquire copies of
their personnel file in accordance with the provision of Public Act 397.

G. No person or persons shall be discriminated against on the basis of race, age, sex, creed, color,

national origin, marital status, or membership in or association with the activities of KCGMFT.

H. Pursuant to the Michigan Public Employment Relations Act, the Board hereby agrees that every

bargaining unit member may choose to freely organize, join, and support KCGMFT for the

purpose of engaging in collective bargaining or negotiations. As a duly elected body, exercising

governmental power under color of law of the State of Michigan, the Board undertakes and

agrees that it will not directly, or indirectly, discourage or deprive or coerce any bargaining unit

member in the enjoyment of any rights conferred by the Act or other laws of Michigan, or the

constitutions of Michigan and the United States of America; that it will not discriminate against

any bargaining unit member with respect to hours, wages, or any terms or conditions of

employment by reason of his/her choice of membership in KCGMFT, his/her participation in any

activities of KCGMFT or collective negotiations with the Board, or his/her institution of any

grievance, complaint, or proceeding under this Agreement or otherwise with respect to any

terms or conditions of employment.

1. The President, or designee, of KCGMFT shall be sent the names of new hires and his/her

classification assignment within five working days of the first day of employment.

J. The Board shall provide the KCGMFT with electronic copies of this Agreement.

K. Any complaints regarding an Employee made to the Board by any parent, student, or another
person of said Employee's performance will be promptly called to the Employee's attention. The

Employee may submit a written notation regarding the incident or incidents in question. This

notation shall be attached to the official file copy of the material. An Employee believing a

complaint to be inappropriate or in error, may seek removal of the official file copy through the

grievance procedure outlined in Article 6.

L. Beginning September 1, 2024, and every 90 days thereafter, designated Association

representatives will be given, via email an attached excel (or agreed upon equivalent)
document, a complete listing of all bargaining unit staff that includes agreed upon information.

The Board will provide the Association notification of new hires (and associated demographic
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M.

information), terminations and leaves of absence within an agreed upon amount of workdays.

This notification may be automatic.

The Board agrees to deduct union dues from member paychecks if the Association member

notifies it of their wish to do so. The process for a member to have their dues deducted for their

check will be agreed upon between the Board and Association, and the process will ensure that

dues are collected in a timely manner while not being overly burdensome to the Board.

a. In the event of any legal action against the Employer brought in a court or administrative

agency because it complied with this Article, the Association agrees to defend such

action and its own expense and through its own counsel, provided:

i. The Employer gives timely notice of such action to the Association and permits

the Association intervention as a party if it so desires and

ii. The Employer gives full and complete cooperation to the Association and its

counsel in securing and giving evidence, obtaining witnesses, and making
relevant information available at both trial and appellate levels and

iii. The Association shall have complete authority to compromise and settle all

claims which it defends under this section.

ARTICLE 5 - Contract Management Committee

A. The Board and the KCGMFT support the concept of Win-Win Negotiations and will work as a

team to resolve mutual concerns and problems.

B. In order to facilitate communications between the Board and the KCGMFT, a Contract

Management Committee (CMC) comprised of representatives from the KCGMFT and the Board

will meet on a regular basis to discuss topics and resolve issues and problems. If these meetings

occur during an employee's regular work day, they shall be paid for their time, up to one

meeting per month, unless additional meetings are called by management.

C. Nothing in this article shall be construed to prevent the bargaining unit member or the KCGMFT

from filing a grievance, or to prevent either party from making a negotiations proposal.

However, the five (5) day grievance filing deadline in Article 6.D of this agreement may be

delayed, by mutual consent of the parties, until a solution or recommendation is made by the

CMC.

D. The CMC will attempt to resolve issues and problems prior to implementing the grievance

procedure or referring them to the negotiations process. However, a problem may be taken

through the grievance procedure and/or through the CMC at the same time or separately.

E. Issues or problems may be referred by the CMC, the KCGMFT, the Board, or a bargaining unit

member to the grievance procedure or negotiations process if it is deemed that the CMC is not

the appropriate committee to meet and resolve the issue or problem.

F. The parties shall meet at least sixty (60) days prior to the expiration of this agreement to

identify issues and begin the bargaining of a successor agreement. If pursuant to such

negotiations an agreement is not reached prior to the expiration date, this agreement will

remain in effect until a successor agreement is reached, or until the Board and/or the KCGMFT

gives notice, in writing, of a desire for changes or termination.
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ARTICLE 6 - Grievance Procedures

A. A grievance shall be defined as an alleged violation, misinterpretation or misapplication of the

express terms of this Agreement or Board policy/regulation. An "abeyance" is a state of

temporary suspension, deferment or temporary postponement.

B. Matters can be held in abeyance pending further inquiries only if agreed upon by both parties.

As part of this agreement, the parties will agree what the next step in the grievance process will
be if the abeyance were to be ended, as well as how much time remains for the next party to

act. Either party can end an abeyance if indicated in writing and transmitted to the other party.

Upon receipt of this notice, there will be an additional three (3) school days added to whatever

time remains for the next party to act.

C. For the purpose of processing grievances, working days shall be defined as Monday through
Friday, excluding paid holidays.

D. Any employee or Association grievance not presented for disposition through the grievance

procedure within five (5) working days of the occurrence of the condition giving rise to the

grievance, or within five (5) working days of the date it is reasonable to assume that the

employee or the Association first became aware of the condition giving rise to the grievance

unless the circumstances made it impossible for the employee or the Association, as the case

may be, to know prior to that date that there were grounds for such a claim, the grievance shall

not thereafter be considered a grievance under this Agreement.

E. Rights to Representation: A KCGMFT representative has the right to be present at all levels of

the grievance procedure upon request of the grievant(s). When it is apparent discipline will be

imposed, the employee(s) involved may request participation by the KCGMFT representative

and, if requested, the conversation will not continue until the KCGMFT representative is

present. At that point, the supervisor will advise the employee and the KCGMFT representative

of the discipline contemplated and the reason for it. The KCGMFT representative shall, upon

request, be granted a reasonable opportunity to caucus privately prior to the actual imposition

of discipline.

F. Any meeting called pursuant to the grievance procedure will be scheduled at a mutually

convenient time likely to cause the least disruption of work of the employee(s) involved in the

meeting. An employee who is released from his work for a meeting with the Board (including
grievance meetings other than arbitration hearings), or for reasonable amounts of time for

investigation of grievances, will be paid his/her regular hourly rate for scheduled work missed

because of such KCGMFT business.

Step One - Supervisor:

a. Any employee having a grievance shall discuss the grievance with his/her Supervisor and they

shall attempt to resolve it.

b. If the grievance is not settled verbally, the employee may, no later than five (5) working days

later, file a grievance and request a meeting with the Association Representative and Supervisor

C.

to discuss the grievance.

The supervisor shall have five (5) working days after the meeting to reply in writing to the

grievance.
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Step Two - Superintendent of Schools:

a. No later than five (5) working days after the receipt of the Supervisor's response, the

Association Representative may submit the grievance in writing to the Superintendent or

designee stating the remedy or correction requested, plus the facts upon which the grievance is

based and the alleged contract and/or Board policy/regulation violation. The employee and the

Association Representative shall sign the grievance.

b. The Association Representative and grievant shall meet with the Superintendent or designee to

discuss the grievance within five (5) working days of its written submission to the

Superintendent or designee.

c. The Superintendent or designee shall give his/her decision, in writing, relative to the grievance

within ten (10) working days of his/her meeting with the Association Representative and

grievant.

Step Three - Board of Education:

a. Any appeal of a decision rendered by the Superintendent or designee shall be presented to the

Board of Education, not later than its next official meeting or two (2) calendar weeks, whichever

shall be later. The appeal shall be in writing and state the reason or reasons why the decision of

the Superintendent or designee was not satisfactory.

b. The Board of Education shall give a decision in writing relative to the grievance within ten (10)

working days of the meeting with the Board of Education.

Step Four - Arbitration:

a. If the appealing party is not satisfied with the disposition of the grievance by the Board of

Education, and determines to appeal to arbitration, then within ten (10) working days from the

date of receipt of the answer given by the Board of Education, the grievance must be submitted

to arbitration but only by the Association (an individual employee may not appeal to

arbitration).

The arbitrator shall be selected by mutual agreement of the parties. If the parties cannot

mutually agree within five (5) days, then the arbitrator shall be selected by the American

Arbitration Association in accord with its rules which shall likewise govern the arbitration

procedure.

b. The arbitrator, the Association, or the Board may call any person as a witness in any arbitration

hearing, and each party shall be responsible for the witnesses that they may call.

c. The arbitrator shall not have jurisdiction to subtract from or modify any of the terms of this

Agreement, or any written amendments hereof, or to specify the terms of a new agreement, or

to substitute his/her discretion for that of any of the parties hereto.

d. The fees and expenses of the arbitration shall be shared equally by both parties.

e. The decision of the arbitrator shall be final, conclusive and binding upon all employees, the

Board, and the Association.
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ARTICLE 7 - Progressive/Corrective Discipline

Good discipline is a serious matter. It is an essential part of managing our school district, so that our

employees can be treated fairly while working safely and efficiently together as a team.

There can be no mechanical formula for establishing disciplinary action, but the following important

factors will be considered in all cases:

1. The seriousness of the offense

2. The employee's past, documented record

3. The circumstance surrounding each particular case

A. No employee shall be disciplined or deprived of any employment advantage without just cause.
Discipline shall include verbal warnings, written reprimands, suspensions and discharge. Such

discipline shall be subject to the grievance procedure, including arbitration. It is further

recognized that duly authorized administrative staff shall make the specific recommendation

forming the basis for disciplinary action available to the employee and the KCGMFT in writing.

Prior to taking disciplinary action, the supervisor shall investigate the situation.

В. An employee who is to be given disciplinary action shall have KCGMFT representation. All

disciplinary action shall be noted in writing. The written notification shall include the date,

reason, and form of disciplinary action taken with potential consequences for further action.

Copies shall be provided to the employee, representative, the president of the KCGMFT, and the

employee's personnel file. The employee will be allowed to discuss his/her discipline or

discharge with the KCGMFT representative in a private area made available by the Board before

he/she is required to leave the property of the Board. In emergency situations, the Board has

the right to order the employee to immediately leave the premises, at which time the employee

shall immediately notify the appropriate KCGMFT official.

C. In imposing discipline, the Board shall, except in serious cases, follow the principle of

progressive/corrective discipline, i.e., verbal warning, written reprimand, suspension (with or

without pay), or discharge.

1. Verbal Warning

The purpose of a verbal warning is for the supervisor to put an employee on notice that,

in the opinion of the supervisor, the employee is not performing his/her duties at a

satisfactory level. The purpose of a verbal warning is to correct the behavior without

further action. To be sure there is no dispute that a verbal warning occurred, a note

would be placed in an employee's file confirming the verbal warning. The employee will

have an opportunity to sign this document. The signature only acknowledges receipt.

2. Written Reprimand
The purpose of a written reprimand is to place the employee on notice that his/her

conduct is of concern to the supervisor and will not be allowed to continue.

3. Suspension

Suspension without pay for up to ten (10) work days may be utilized as a consequence

for repeated misconduct and for serious matters.
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4. Discharge

Discharge is for very serious matters.

D. The parties recognize that the foregoing is a guide only. Should an employee believe any

warning, reprimand, suspension or discharge is without just cause, he/she can resolve the

dispute through the grievance procedure.

E. Below is a list of examples of just cause for discharge, suspension, or other disciplinary

measures. The list is not intended to be a complete or limiting list.
1. Fraud

2. Stealing

3. Flagrant insubordination

4. Gross dereliction of duty

5. Falsifying records

6. Bringing drugs or alcohol onto school property, using drugs or alcohol during working

hours, or coming to work under the influence of drugs or alcohol.

7. Failing a mandatory drug or alcohol test.

8. Immoral conduct.

9. Conviction of serious crime.

ARTICLE 8 - Seniority and Classifications

A. Seniority shall be defined as the length of time worked within a specific classification as set

forth in paragraph E below. An employee who accumulates seniority in a specific classification

and successfully moves to a bargaining unit position in another classification shall maintain a
placement on each seniority list.

B.

C.

Probationary employees are those employees assigned to a regular full-time or part-time

job/run, for the first ninety (90) days of their employment. Probationary employees may be laid

off or discharged without recourse to the grievance procedure unless the lay-off or discharge is

with malice or discriminatory. Upon successful completion of the probationary period, the

employee will be considered as a seniority employee and his/her seniority will be established as

of the first day worked.

Effective with the ratification date of this Agreement forward, in the event of more than one

individual having the same first day of work, the relative place of such persons on the seniority

list, with respect to that date of work, will be determined by the last four (4) numbers of their

social security numbers, with the higher number having preference. The current seniority list

will remain as-is; any new employees will follow this procedure.

D. Any bargaining unit member on a Paid Leave of Absence shall continue to accrue seniority for

the duration of said paid leave. If a bargaining unit member is on an Unpaid Leave of Absence,

said bargaining unit member shall not accrue seniority.

E. For purposes of this provision, all bargaining unit members shall be placed in the following

classifications, based on their current assignment. Seniority shall be separately maintained in

the sub classifications listed.
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F.

1. Custodial

2. Maintenance-Grounds

3. Utility-Grounds

4. Food Service: Head Cook, Cook, Kitchen Aide/Cashier/Delivery Person

5. Bus Driver (regular and special education)
6. Mechanic

7. Bus Aide

Employees seeking reclassification of their position may do so prior to scheduled bump

meetings.

G. Any bargaining unit member who has been incapacitated at his/her work by injury or

compensable occupational disease while employed by the Board may be employed at other

bargaining unit work on a job that is operated by the Board, which he/she can do seniority

permitting.

H. The Board will prepare, maintain and make available an updated seniority list on an "upon

request" basis including each employee in order of seniority by employee classification.

A year constitutes at least 170+ days of employment. Not more than one year of seniority can

be earned in a year. Seniority shall be calculated in years and tenths of years.

J. Seniority is only earned by regular employees. Substitutes are not eligible for seniority.

K. Employees moving from one classification to another shall have seniority in the new

classification as of the date of transfer.

L. Years of seniority for service prior to the effective date of this agreement will be accepted as

published on the last official list after certification by the KCGMFT and only future calculations

are subject to the terms of this Agreement.

M. An employee's seniority shall entitle him/her to only such rights as are expressly provided for in
this Agreement.

Reduction and Recall

ARTICLE 9 - Reduction and Recall

A. An employee may be laid-off by the Board in the manner herein provided when there is lack of

work or lack of funds and reduction in personnel is necessary.

B. For purposes of lay-off and recall only, the following classifications (as defined in Article 8.E)

shall be considered related: Custodian, Maintenance, and Grounds.

C. In the event of a necessary reduction in workforce, the Board shall first lay-off probationary

bargaining unit members, then the least senior bargaining unit members within the affected

classification. In no case shall a non-bargaining unit member be employed by the Board while

there are laid-off bargaining unit members. Bargaining unit members whose positions have

been eliminated due to reduction in workforce or who have been affected by a
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D.

lay-off/elimination of position shall have the right to assume the position of the least senior

employee in their own classification. If the least senior employee in the classification being
reduced or eliminated is less than full-time, the affected employee shall have the right to

assume the position of the lowest seniority employee in that classification who works the same

length of workday and/or work year. If there is no one less senior in their classification, the

affected employee may replace the least senior employee in any other classification that they

may hold accumulated seniority in.

In the event of lay-off, the Board and KCGMFT may mutually agree to allow individual bargaining
unit members to waive their seniority rights for the purpose of lay-off. With the approval of the

Board and the KCGMFT, bargaining unit members may, at their option, without prejudice to

seniority and other rights under the Agreement, waive their seniority in the instance of the

Board instituting a lay-off during the period of this Agreement. Such waiver, if authorized by the

bargaining unit member, shall not be construed to be a waiver of seniority or any other right

under the Agreement, including the bargaining unit member's right to be recalled from such

lay-off.

E. In the event of a reduction in the daily work hours of one hour or more in a classification, a

bargaining unit member may use his/her seniority to regain his/her lost hours by displacing the

least senior employee in that classification who has a work schedule equal to the more senior

employee's schedule prior to the reduction.

F. A laid-off bargaining unit member shall, upon application and at his/her option, be granted

priority status on the daily substitute list according to his/her seniority. When subbing on a daily
basis, the employee will receive substitute wages with no benefits. If a substitute will be needed

for twenty (20) or more working days to fill a temporary vacancy, the most senior qualified

person must be offered that temporary vacancy position first. If they refuse, the next senior

person that is qualified must be contacted and so on down the lay-off list of employees. During

temporary recall, the employee will receive regular hourly wages and benefits of that position.

For the purpose of this Article, qualifications shall be defined as outlined in Article 12.J.

G. Laid-off bargaining unit members shall be recalled in order of seniority, with the most senior

being recalled first to any position in the classification from which they were laid-off. In the

event a position becomes available in a classification the laid-off bargaining unit member holds

frozen accumulated seniority in, the laid-off bargaining unit member shall be offered that

position. The bargaining unit member's refusal of said position shall not constitute a refusal to

work. The bargaining unit member shall only be required to return from lay-off to a position

they were laid-off from, in their current classification.

H. Notice of recall shall be sent by certified or registered mail to the last known address, as shown

on the Board's records. The recall notice shall state the time and date on which the bargaining

unit member is to report back to work. It shall be the bargaining unit member's responsibility to

keep the Board notified as to his/her current mailing address. A recalled bargaining unit

member shall be given ten (10) days from receipt of notice, excluding Saturday, Sunday, and

holidays, to report to work. The Board may fill the position on a temporary basis until the

recalled bargaining unit member can report for work, providing the bargaining unit member

reports within the ten (10) day period. Bargaining unit members recalled to full-time work

within their current seniority classification, are obligated to take said work. A bargaining unit

member who declines recall to full-time work within their current seniority classification, shall
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forfeit his/her seniority rights. Bargaining unit members on lay-off shall not accrue seniority

during the period of such lay-off.

I. The KCGMFT shall be given a copy of the lay-off list prior to the notification of the individual

employees to be laid-off. If there is disagreement concerning the lay-off list, the KCGMFT shall

have the right to meet with the representatives of the Board to attempt to resolve the

disagreement.

J.

K.

Employees shall be given thirty (30) days advance notification of the impending lay-off.

Employees shall retain recall rights equal to their accumulated seniority acquired prior to lay-off.

Sick and Personal Time

ARTICLE 10 - Paid Leaves and Absences

A. All sick/personal leave shall be earned at the rate of one (1) day per month worked, to a

maximum of twelve (12) days per year, with unlimited accumulation.

B. Sick/personal leave shall be front loaded and posted at the beginning of the fiscal year as

follows:

1. For those employees working twelve (12) months (52 week employees), sick/personal

time posted per the following formula:

8 hours x 12 months = 96 sick/personal leave hours per year

24 hours, or 3 days will be personal time

72 hours, or 9 days will sick time

2. For those employees working ten (10) months and less than full-time, sick/personal time

posted shall be pro-rated, based on the proportion of a regular eight hour day, not

including extra work, that the employee is regularly scheduled to work - per the

following formula:

Average daily hours x 10 months = sick/personal leave hours per year

30% of this number will be personal time

70% of this number will be sick time

C. An employee will notify his/her supervisor twenty-four (24) hours in advance of known

absences, if possible. All absences, if possible, should be reported at least sixty (60) minutes
prior to the employee's start time.

D. Doctor's statements may be required in cases where a particular pattern of absenteeism or

particular circumstances exist which lend doubt to the legitimacy of sick day utilization.

E. Accumulated sick time shall be used under the following conditions:

1. Illness or physical disability of the employee;

2. Illness or death in the immediate family, including mother, father, mother-in-law,

father-in-law, grandparent, grandchildren, siblings, spouse and children;
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3. Utilization of sick days or unpaid days to attend funerals of other persons shall be subject to

the approval of the employee's supervisor.

In the event an employee has exhausted all available sick days, said employee may be allowed

to use unpaid time subject to his/her supervisor's prior approval and his/her supervisor may

require the appropriate verification.

F. Bereavement. When a death occurs in an employee's immediate family, the employee, on

request, will be granted a leave of absence with pay for up to three (3) working days. In the

event of the death of a spouse or child, up to a total of five (5) days shall be granted. Additional

days will be granted per Article 10.E.2 and Article 10.E.3 above.

G. Personal days may be used from the total of Article 10.A above. Such days shall be available the

day prior to or following a legal holiday or vacation. When personal time is requested prior to a

holiday or vacation, no more than two (2) staff from each unit will be approved, unless a known

sub has been found to cover a third (3rd) absence. A minimum of two (2) days advance notice,
in writing, using the district provided online application, must be made with the supervisor or

his/her designee, if possible. (Advanced notice provision may be waived in emergency

situations.) Employees shall not be required to provide the reason for requesting a personal day.

For the purposes of this section, a day shall be defined as the number of hours an employee is

normally scheduled to work on a typical day, excluding extra work. If too many employees elect

to use personal time so as to create a substitute shortage, the time shall be granted on a first

come, first served basis. When two or more employees have requested the same time on the

same day, (according to the date on their request form) the most senior employee shall be

approved first.

An employee who uses personal time prior to or following a legal holiday or vacation, shall

move to the bottom of the approval list. However, this is only used if more than two people

request the use of personal time before or after a holiday.

H. Employees who use no sick time in a fiscal year may convert one additional unused sick day (for

a total of four [4]) for use as an additional personal day to be used during the next fiscal year

only. It is not permitted to request the use of personal time for more than three (3) consecutive

days. If the additional personal day is not used during the next fiscal year it will revert back to

accumulated sick time. If the employee has accumulated unpaid time, not connected to a

bereavement leave, the employee will not be allowed to convert the unused sick day.

ا. In the event sick days are needed beyond those accumulated in Article 10.A, they may be

granted at the discretion of the Superintendent or designee. If an employee terminated

employment prior to the end of the year, the sick days used in excess of the day/month and/or

annual accumulation shall be deducted from the employee's final paycheck or shall be repaid by

that employee.

J. Employees who are called for jury duty during the work year shall not be paid until proof of

attendance is provided to the Superintendent or designee. Upon receipt of proof of attendance,

the bargaining unit member will be reimbursed his/her regular daily wage less any

compensation received as a result of his/her court responsibility.

K. Employees are covered by applicable Worker's Compensation Law. In the case of a Worker's
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