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EMZPLOYEE’STANDARDS AND GUI])ELINES

i A ; II:’All employees as appllcable workmg for the Redford Umon Schools Food Semce.

- Department are expected t0- maintain ‘the: very  highest. standards. of - personal’ . - |

ERa cleanlmess, hyg1ene and: professmnalrsm The department’s. ‘tmiform: pchcy outlined -

“below 18- “inténded’ to’ mamtam a “unlform, samtary -and: professronal appearance SR
keepmg in mind that’ the employee absorbs most or all of the cost of uniforms: Each. -

0 . food service: employee must-meet the below: guldelmes Wrthm one month. of hire date.

S “The' School Food Service functions: properly only when all emplOYeeS “Pho}d this :‘. i‘- "

g s standard Employees are requrred to:

e Whrte_-umfonn top at d acks"wrth apron and standard hosrery No i
L ‘_ f. Jeans are: allowed exce‘ on: speclal theme days na bulldmg

2. Wear clean, wh.lte, rub er soled shoes No open-toed, clogs or canvas tenmsf' o

A WO HOUREMPLOYEES =~ . o e
+ oo Lunch sna_ck and coffee break perrmtted only after two (2) hours of scheduled work is
R .'completed‘.‘; : i o _ _ S '

B ' TWO AND ONE-HALF TO THREE HOUR EMPLOVEES it
- Lunch snack and: coffee break perm1tted only after two and one-half (2 1/2) hours of
o 'scheduled Work 1s completed o ‘ :

;- C '- 'I'HREE AND ONE HALF TO FOUR HOUR EMPLOYEES S ‘
A ten (10) minute: break 1s allowed tobe taken at a trme scheduled by the Manager




. FOUR. TO FOUR AND ONE—HALF HOUR EMPLOYEES

) A ﬁﬁeen (15) nunute break is allowed to be taken at a trme scheduled by the Manager "

 FIVEHOUR EMPLOYEES

: FIVE AN'D ONE—HALF HOUR EMPLOYEES

e -‘."Total of twenty (20) mmutes to be taken at a tlme scheduled by tbe Managerirw & s

o A ﬁﬂ:een (15). minute: lunch and’ ten (10) mmute break perrod 1s allowed to be taken at - _ﬁ o
a tlme scheduledby the manager e e S S

_ POSI'I‘IVELY no beverage, food, gum, or- candy is: to be consumed at any work or
- serving station during scheduled work time except’ dunng coffee and snack breaks or_'

. . upon approval of F ood Semce Dlrector for medrcal reasons

‘ _UA

' SN ENEPLOYEE BENEFITS
LEAVEDAYS i
All employees w1thm group who have completed'one ( 1) year of employment .

R shall be granted. ﬁve 15) leave days. The five (5) days will be initially. granted. . 0
. ona prorated basis upon the first : anniversary date. Five, (5) leave days willbe = -
: l;*’:granted in subsequent school years: effective- July 1, ~assuming the employee e
-~ works the entire year. Employees ‘who: terminate at any time. durmg aschool i
- ‘year or who miss time due.to’ personal or health leaves wrll recerve leave days S
oom aprorated ba31s ' : DR T L

6

;Leave tlme may be used for 1llness, busmess Act'- of God (opuonal 2 days Tt
s -fonly), or when school is in session for one-half' (1/2) day, (for conferences, in- ..
- .services, or exams) Leave days may not be used when an employee 1s not T
- “-’scheduled to work. e S : S

Co -Leave days may accumulate up to a total of ﬁfty (50) Any accumulated leave f__ B
" days over fifty (50) ‘will be: paid ‘out annually or ‘upon termination of
; employment in good: standmg Accumuiated leave days wrll be pard at the one Ry

: pay level below the employee s current pay rate T _ .

. ',,'Accumulated leave days wrll be pald based on the average number of hours o
_'worked per. day durmg the twenty (20) days most recently worked- by the R
-;employee PR s

" In the event school 1s cancelled due to an “Act of God” employees wrll be" Ea -
‘ 'pard up to two days whrch w111 not be deducted ﬁom the employees leave' e

When all schools are closed because of an Act of God day, up to two (2) hours
‘will be paid for time when personnel show up for work, if not called before.
This will apply only if an employee is scheduled to report pnor to an Act of
God day bemg declared e ‘ R ‘ -




7 All employees hired before 1982 wrll be e11g1ble to opt for smgle double, or. 'ﬁ .
. farmly medrcal msurance 1f they choose B e el

LEAVES OF ABSENCE :

A HEALTHLEAVE : S

1. An unpard health leave may be granted by the Board of Educatlon to
- employees in' this group. An. employee shall request a leave of absence in-

o writing, accompamed_ by a letter ﬁom a physmlan statmg reason or reasons for‘ e

o leave of absence

b V'Such leaves may:’-be granted\ for: penods up: 'to one (1) calendar year A
. statement froin a physrcran stating that the. person on:leave for health reasons is:
g -f physrcally and mentally able to'fulﬁll hls/her.normal dutres W1thout restnctlons-

g “ 5 i A personal leave'; for employees 'may be granted for up;;,to forty-ﬁve (45)_"
v working days for a non—medlcal'i-' ason; X
ey ’".r»_"Servrce Dn'e tor.” ©

leave of .absence for 1mmed1ate fannly care
- without pay; up:to one (1) year.. (In imediate famﬂy shall be defined as mother,

_1.'-" An employee may be granted:

g " father, husband,,,vwfe son, daughter or other persons m s1m11ar relatlonshrp to_' - E

S the famle -household)

2. 'Ihe employee shall make Wntten apphcat10n for such leave to the Food'_' -
"-.ﬁﬁServ1ceD1rector : 5 G b . ,

3 " In computmg servwe to detenmne the employee S posmon on the salary and S

.- classificatioh schedule the time ‘spent on leave shall not be counted the same

-1 .as active servrce Whﬂe on: such leave an employee shall recewe no pay and/or v B

o __‘frmge beneﬁts

- 4 At the explratron of the leave the employee shall be restored to h15/her
: posrtron ortoa posrtxon of hke nature semonty, status and pay : o




C FAM]LY AN.D MEDICAL LEAVE

= 1.; : .' v 'Except as. expressly condrtloned by the terms of th15 prov131on an ehglble _

- member of the Redford Union Food Service Employee Association -shall be |
- granted a leave. under the Fam11y and Medical Leave Act for the purposes and L

- subject 10 the terms: and condmons of sa1d Act and its lmplementmg
. '7 I'Cgl.ﬂatlons ' : . S . ; ; . .

: 2. 'iAny unpard leave whrch 18 othervwse avarlable under the prov1s10ns of thls_
RN ngreement for the same purposes for which leave is required to be- provided

e “under the Family and Medical Leave Act, shall be used concurrently with-the =

B leave provided under- the: Family and Medical. Leave Act and credited toward
~ the leave entitlement of an eligible member of the Redford Union Food Service.

. .'Employee Association: under the Famrly and Medical Leave Act o the extent
" permitted by said Act and its. 1mplementmg regulatrons An eligible member. SN
~of the Redford’ Union Food. Service. _Employee Association shall not be
S _requrred to substttute ‘his/her pard leave -days. for any. penod of leave provrded e
- through the Family and Medical Leave -Act, but shall not-be able to use pald;‘ R

E o leave to extend the twelve '1‘2) weeks of beneﬁts prov1ded under sa1d Aet

JOB POSTINGS AN]) TRANSFERS

AL : The Food Servrce Drrector, _based on’ productlon and service needs in that bulldmg,'
- will determine staffing needs in each kitchen. A specific position may be postedasa =
s ,fresult of a-vacancy or a newly created: pos1t10n ‘The posting will remain open : forat. . o
- least one (1) week and filled within one (1) week of the closing date of the posting, -~~~
- Any employee may apply for any posting. - However, this does not preclude hiring -~
 from the outside the current: group of food service employees A thn'ty (30) worlong‘ G
. day probation will be in place for any current. employee involved in a job transferor
-7 promotion. A nmety (90) workmg day probatron wﬂl be 1n place for any new

o 'employee / | | L ‘
WORKERS’ COMPENSATION
| A ,"?The Board wﬂl pay the premrum cost of Workers Compensatron coverage |

- Employees who become ehglble for Workers’ Compensatlon payments and who have i

: accumulated leave days wrll come under the followmg pohcy

- I o -{"'The msurance company w111 forward Workers Compensatlon checlcs to the
IR employee " R o .. . -
; 2 Smce Workers Compensatxon checks are based on a prorated part of an

~ employee’s: weekly wage, the employee may wish to use a portion of leave
days to supplement Workers Compensatron to hrs/her ﬁ111 dally rate. -




3. Worker’s Compensatlon payments may be used as an. offset for Weekly
mdemmty msurance DR RS , _

RET]REMENT/TERMINATION

Those employees mtendmg to retlre shall nottfy the Food Semce Dlrector of such
' mtent in- wntmg at least thJIty (30) days pnor to the eﬂ'ectwe day of retlrement

 Any employee W1shmg to leave the school food seeree shall Wnte a letter to the Food
- Semce Drrector at least two (2) Weeks pnor to the effectlve date.

INJURIES
‘All m_]unes to employees whrle on’ duty, 1o, matter how tnv1al must be reported at

_once to ‘your manager, building pnncxpal and then to the Food Servme Dlrector an
accxdent report must be completed and remam on ﬁle ' - .

. The Board wﬂl desrgnate the medlcal treatment center for employees who are injured |
e _'whlle in semce of the Redford Umon Schools durmg the course of the work day.-

REDUCTIONS IN STAFF R

In the event the adm1mstrat10n feels it is. necessary for layoﬂ's or cutbacks in the

- School Food Service staff, such layoffs or. cutbacks shall be made in accordance -
- with.the employment semonty of the. School Food: Service. employees. and/or the:

= ablllty of individual employees, as determined by the administration, to perform the S

IR spec1ahzed tasks of the School Food Service Department A thn'ty (30) calendar day o
o nottce may be gtven before layoffs become eﬂ'ectlve '

7“ An employee who is latd off sha]] be glven preference When a jOb opemng oceurs o i

| - providing he/she is. capable of said job. and: desires, to return to Redford Union.

B Recall of la1d off employees shall extend: for one (1). year: following the date of o

" layoff. . An employee who is offered a~ posmon for which he/she  qualifies and
.. refuses ‘such- position: shall be deemed to have forfeited: further rights under this
" contract’ provision. Any employee re-employed under the terms-of this Article shall
be reinstated at his/her previous salary step and with other benefits enJoyed prior to

Jayoff. - Reasonable attempts shall be made to notify the empioyee who is laid off of o

job opemngs that are posted m the bmldmg

DISMISSAL AND DISCIPLINE

The Director of Food Semce has the right 0. suspend or dtscharge any employee who
is guilty of gross. incompetence, 1mproper conduct not becoming an employee of the
pubhc schools, chronic poor attendance or tardmess or other acts for thch d15m1ssa1
“shall be cons1dered ‘ o :
7




| B . The followmg steps serve as. examples by way of 1llustranon and not hmltanon andr' ,
S may. be followed Wlth all drsc1plmary ac’non R ST gh s o

.Employee f1 fgi_ven a verbal warmng
- Employee is given a writty
" Employee is suspended wi
_’_{“”Employee1stermmated e R R R
- "Administration: reserves the nght to take”appro nate-fdlse1phnary-' thll as Sl
determm' d by the Administ i

P w-

‘ e C | _ rAny employee other thanone on'probatlon who feels he/she has: been sub_]ect&to;'_".‘j 1::.;
R ]_unjust dlsmlssal demonon or d1501plmary aetlon shall be- en’ntled to redress under N

s_the problem continues, the ¢ employee may sign. wntten quest’ for help -
ith the- Committee: Chalrperson :

S : prot loyee. The CiaE i
SR ~,--Comm1ttee must,make 1ts recommendatl" 1 W1thm ﬁfteen (15 j days" of rece1pt.‘_; '
S ',of the problem" )y the Chauperson '

AL , dy | vith the: employee dec1des‘ R
g -'that the: employee is _]ustrﬁed m pursumg_ eorrecnon of his/her problem the';_f ey

' Committes will meet with the: Food Service: Director, who shall give a decision-
: w1thm ﬁve (5) days or present the problem to.th Executrve’Drreetor of F1seal f;'_

Y e A - -Food service. employees who ‘are called for jury duty shall be compensated for the?:":lf_ ;ﬁ
.. (difference between their' regular dally salary and 'rhe salary rece1ved for thef A
: ".performance of sueh obhganon S S pi o

- B o ,‘_In the event that the compensatron for Jury duty is more than the regular da.rly Wage D
T no: addl’nonal payment shall be rece1ved R L N




. No leave days shall be charged for such absence .

. 'Immedlately upon recelvmg a summons for jury. duty, the employee must notrfy the :
- food service: office.. The employee in order to receive. payment, must supply .
sausfactory evidence. that he/she perforrned jury: duty and/or was examined for such -

- duty, with the specific days indicated, No employee shall be entitled to such payment

a for voluntary Jury duty

UNIFORM ALLOWAN CE AND OTHER ElV[PLOYEE EXPENSES

o -:Food service - employees wﬂl be. rermbursed ona per m11e bas1s, for travel in tllC]I"
" personal vehicle, not mcludmg their normal: commute, for the purpose of conductmg
. school busmess The. per mile relmbursement rate will be: conmstent Wlth that in eﬁ‘ect
: m the Redford Uruon School D1stnct e : :

| SALARYSCHEDULE T

. Employees h1red m1t1ally by the School Food Servrce Department shall be placed on a -
probauonary status as. food serwce personnel for mnety (90) Workmg days '

A desrgnated cook wrll recexve a manager/ass1stant manager s hourly rate on; the s1xth§ s _“-

~ day of his/her’ unplanned absence or on the first: day of aplanned absence; 1f assm:nmg y

“all of the manager/assrstant xnanager s responsrbrhtres ‘An’ employee assuming a |

higher classification shall receive that posruon § rate of pay on the sixth day of the

" unplanned absence. The employee shall assume thelr prevrous rate upon returnmg to_ S

o thelr former pos1uon

R _Employees Wlll recelve one ($1) dollar per hour over. thelr regular hourly rate when_ '_ |
- they work outside: act1v1t1es on Saturdays and Sundays ‘Employees will receive fifty -
' (50) cents per hour over- their- regular hourly rate ' when they work outs1de actmtles_. S

| jother than Saturday and Sundays, for any hours worked aﬂer 2 00 p m

| All employees w111 recelve eompensatlon for Workmg meetmgs at thel.r hourly rate 1f _
. .the meetmg 1s held after h15/her Workday and consrdered mandatory '




POSITION T sovizis [
I{ELPER,P

It is: mutually agreed between the Board and the Redford Umon Food Semce;_.';_ e
Employee Assoc1at10n that should the Redford Union ' Food Semce :
Management Group receive a salary increase above those outlmed in this = i
" agreement for 2005-2006 and/or 2006- 2007 school years the Redford Umon_.._ .

Food Serv1ce Employee AssoCIatmn shall recewe an 1dent10al salary mcrease ', L




DURATION OF AGREEMENT :

- This Agreement shall be effective as of July 1 2005 and shall contmue in eﬁ'eet for two years '

' until the 30 day of June' 2007

IN WTI'NESS WHE‘.REOF the part1es hereto have set thelr hands and seals th1s elghth day of .

August, 2005,

"REDF'OEJ:)V UNI_ON SCHOOLS

A/M Lol

Supermtenﬁent ;

 REDFORD UNION FOOD -
. EMPLOYEE ASSOCIATION

[4

:Dlgéctor of F1sea1 & /O ..,
" Sérv:ces e

Date

Difector of Food Serviel

o ..D_ate

1




‘ RE 2004—2005 Umerm A]loWanc L

e his. N emorandum of Agreement is entered into thi 14“‘ day of June 2005 _y and .ff._
e, ‘.‘.between the Board’ of Education of Redford Union-School District No. 1, heremaﬂ:er ‘Board’*--_ L
S and the Redford Umon Food Semce Employee Assocra’uo hereinafter ‘Group’, as follows: g

b _ ;@ ony tlme payment of $50 will be made as" Umform" )

S _’;-A.llowance and' ,ther Employee Expenses This one: time: addmona] payment will be madeto
“the Food Serv1ce Employee Assocratlon;:jmembers that were_ hrred;on_ or before September 9
5"2004 and ‘who are! currentl ‘Teceiving a payi ; ;

- June 2005;, y ‘and betweenf.j_.:




