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CONTRACT BETWEEN THE MELVINDALE-NORTHERN ALLEN PARK PUBLIC
SCHOOLS AND MICHIGAN EDUCATION ASSOCIATION

PREAMBLE

This contract, between the Melvindale-Northern Allen Park Public Schools, thereinafter referred to as the Board,
and the Michigan Education Association, hereinafter referred to as the Union, has as its purpose the promotion of
harmonious relations between the Board and the Union, the establishment of an equitable peaceful procedure for
the resolution of differences, and the establishment of rates of pay, hours of work and other conditions of
employment.



ARTICLE I - RETENTION OF MANAGEMENT RIGHTS

This agreement is not intended to abrogate the statutory powers of the Board to make reasonable rules and
regulations, to manage, and to direct all the operations and activities to the full extent authorized by law, relative
to anything whatever necessary for the proper establishment, maintenance, management and carrying on of the
public school system, subject however to any limitations to any such powers imposed by this agreement.



ARTICLE I1 - RECOGNITION

The Board recognizes the Union as the sole and exclusive Bargaining Agent of all non-teaching employees,
except Aides, and except Supervisors, as defined in Act 379, Michigan Public Acts of 1965, As Amended, for the
purpose of establishing wages, rates, hours of work and other conditions of employment.



ARTICLE I1I - UNION SECURITY
Section 1

Each bargaining unit member shall, as a condition of employment, (1) on or before thirty (30} days from the first
day of active employment or the effective date of this Agreement, whichever is later, join the Association, or (2)
pay a Service Fee to the Association, pursuant to the Association’s “Policy Regarding Objections to Political
Ideological Expenditures” and the Administrative Procedures adopted pursuant to that policy. The Service Fee
shall not exceed the amount of Association dues collected from Association members. The bargaining unit
member may authorize payroll deduction for such fee. In the event that the bargaining unit member shall not pay
such Service Fee directly to the Association, or authorize payment through payroll deduction, the Employer shall,
pursuant to MCLA 408.477; MSA 17.277(7) and at the request of the Association, deduct the Service Fee from
the bargaining unit member’s wages and remit same to the Association. Payroll deductions made pursuant to this
provision shail be made in equal amounts, as nearly as may be, from the paychecks of each bargaining unit
member. Moneys so deducted shall be remitted to the Association, or its designee, no later than twenty (20) days
following deduction.

Section 2

The Board will notify the Association President in writing within two (2) days of a Board resolution hiring a new
employee in the bargaining unit.

Section 3

Pursuant to Chicago Teachers Union vs. Hudson, 106 S Ct 1066 (1986), the Association has established a
“Policy Regarding Objections in Political-Ideological Expenditures.” That Policy, and the Administrative
Procedures (including the timetable for payment) pursuant thereto, applies only to non-union bargaining unit
members. The remedies set forth in that Policy shall be exclusive, and unless and until such procedures,
including any administrative or judicial review thereof, shall have been availed of and exhausted, no dispute,
claim or complaint by an objecting bargaining unit member concerning the application and interpretation of this
Article shall be subject to the grievance procedure set forth in this Agreement.

Section 4

Any bargaining unit member who is a member of the Association, or who has applied for membership, may sign
and deliver to the Employer an assignment authorizing deduction of dues, assessments and contributions to the
Association as established by the Association. Such authorization shall continue in effect from year-to-year
unless revoked according to the procedure outlines in the MEA Constitution, Bylaws and Administrative
Procedures. Pursuant to such authorization, the Employer shall deduct one-tenth (1/10™) of such dues,
assessments and contributions from the regular salary check of the bargaining unit member each month for ten
(10) months, beginning in September and ending in June of each year.

Section §

Upon appropriate written authorization from the bargaining unit member, the Employer shall deduct from the
wages of any such member and make appropriate remittance for MEA-FS’s MEA-sponsored programs (tax-
deferred annuities, auto insurance, homeowner’s insurance...), MESSA programs not fully Employer-paid, credit
union, savings bonds, charitable donations, MEA-PAC/NEA Fund for Children and Public Education (formerly
known as “NEA-PAC”) contributions or any other plans or programs jointly approved by the Association and
Employer.

Section 6

Due to certain requirements established in court decisions, the parties acknowledge that the amount of the
Service Fee charged to non-members along with other required information may not be available and transmitted
to non-members until mid-school year (December, January, or February). Consequently, the parties agree that
the procedures in this Article relating to the Payment of non-payment of the representation Service Fee by the
non-members shall be activated no earlier than thirty (30) days following the Association’s notification to non-
members of the Service Fee for that given school year.



Section 7

In the event of any legal action against the Employer brought in a court or administrative agency because of its
compliance with this Article, the Association agrees to defend such action, at its own expense and through its
own counsel, provided: ‘

A)  The Employer gives timely notice of such action to the Association and permits the Association
intervention as a party if it so desires, and

B)  The Employer gives full and complete cooperation to the Association and its counsel in securing and
giving evidence, obtaining witnesses, and making relevant information available at both trial and
appellate ilevels.

C)  The Association shall have complete authority to compromise and settle all claims which it defends
under this section.

The Association agrees that in any action so defended, it will indemnify and hold harmless the Employer from
any liability for damages and costs imposed by a final judgment of a court or administrative agency as a direct
consequence of the Employer’s compliance with the Article III, but this does not include any liability for
unemployment compensation paid under the Michigan Employment Security Act.



ARTICLE 1V - SENIOQRITY
Section 1

Seniority will be on a school district basis, will be defined as an employee's length of continuous service with the
School District, since his/her last hiring date, and will commence after ninety (90) days of employment and be
retroactive to the day the employee commences work. A temporary or substitute employee will not obtain or
accrue senjority. Seniority commences with employment by Board motion. If two or more employees are hired
on the same day, seniority commences with employment by Board motion. Except for clerical, skilled
maintenance and head cooks, in the event of layoff, seniority preference will be granted to the Local Union
President and Chief Steward in that order for that period of time they hold office.

Section 2

Seniority will not be affected by the race, sex, marital status, color, religious creed, age, ancestry or national
origin of the employee. The seniority list on the date of this contract will indicate the name and Jjob title of each
employee in the bargaining unit entitled to seniority. The Board will keep the seniority list up-to-date and will
provide the local Union with an up-to-date copy at least every six (6) months.

Section 3

A. The Board will be notified seven (7) calendar days in advance by an employee voluntarily terminating
his/her employment. Failure of the employee to notify the Board may result in a loss of accumulated
benefits. The employee may request a special conference to show extenuating circumstances for failure to
give such notice.

B.  All seniority will be iost and the employee will be considered to have quit when an employee is absent for
three consecutive working days without notifying the immediate supervisor. This will not be construed a
permissive right for an employee to voluntarily absent himself/herself from employment. An employee is
required to give immediate notice to their immediate supervisor (Clerical Supervisor, Cafeteria supervisor or
Maintenance Supervisor) or designee of any intent to absent himself/herself from work except in case of
emergency such as serious iliness, death or accident to the employee or his/er immediate family.

C.  Over-extending a leave of absence, sick leave or over-extending a lay-off for more than five (5) days
following a written request that the employee return to work, may result in loss of seniority. If the employee
notifies the Board in writing within the five (5) days that the employee will return within five (5) additional
days, and the employee does return accordingly, there will be no loss of seniority. (An employee will give
notice as promptly as circumstances permit, as to when employee will return to work, and the Board will not
be obligated to put employee to work on the day employee reports without such notice.)

D.  When an employee has been laid off their seniority shall be frozen for a continuous period of time, equal to
the employee's seniority in the District accumulated to the date of lay-off, at which time loss of seniority

shall result.

E. When an employee has been on long-term disability for 100 days, their seniority will be frozen from that
point until they return to work,
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ARTICLE V - STEWARDS AND UNION REPRESENTATION
Section 1

The employees in each group classification will be represented by one Steward on each shift who will be a
regular employee working in that group classification and on that shift.

Section 2
The group classifications are as follows:
For Steward Representation For Posting and Bidding
A. Maintenance, Hall Monitors, A. Skilled Maintenance
Operations, Library Aides and Transportation
B. Hall Monitors
B. Clerical
C. Operations
C. Cafeteria
D. Transportation
E. Clerical

F. Cafeteria

G. Library Aides

Section 3

During an overtime period, an alternate Steward may be appointed by the President of the Union.

11



ARTICLE VI - GRIEVANCE AND GRIEVANCE PROCEDURE
Section 1

A grievance is defined as a violation of any portion of this contract. A grievance may be filed by the Union
representative or an employee, or group thereof, whose name or names will be listed in any written grievance
filed. The grievance procedure has time limits for each given step and at any time the time limits are violated in
any step by either party the grievance will be deemed lost by the violating party. Time limits may be extended by
mutual agreement between both parties.

The statement of grievance will state the facts of the grievance, identify all provisions of the contract violated,
indicate the relief requested, and be signed by the Union and employee.

Any individual employee, at any time may present a grievance and have a grievance adjusted without
intervention of the Union if the adjustment is not inconsistent with the terms of this Collective Bargaining
Contract. A copy of the grievance disposition will be given to the grievant and also to the Union.

Section 2

A. Step 1. Within five (5) working days, (counted as days when the aggrieved person is actually on the job),
following the act or condition, or discovery of the act or condition (Teacher Contract definition of discovery)
which is a basis of a grievance, an employee must present the written grievance to his/her immediate
supervisor. An employee may request the presence of a Steward, or in his/her absence, chief Steward, at any
stage of the Grievance Procedure. Within three (3) days after presentation of a grievance, the immediate
supervisor will give their answer in writing to the employee and the Union a written explanation for reason
of denial.

B. Step 2. Within five (5) working days of the written answer from the immediate supervisor, the Union may
request, in writing, a meeting with the Superintendent or designee. The Superintendent or his/her designee
will meet with the Union within seven (7) working days after receipt of the request and answer the grievance
in writing within five (5) working days of the meeting, unless a longer time is mutually agreed upon by the
Union and the Superintendent.

An employee or the Union may request, in writing, a Board hearing upon receiving a written answer from the
Superintendent only if the issue involves loss of contractual pay for disciplinary reasons; or disciplinary
action that requires a Board hearing for contractual or statutory reasons.

The Board meeting, if requested, will be held within thirty (30) days of receipt of such a request. The Board
will deliver its answer in writing to the grievant within ten (10) days of the conclusion of the hearing.

C. Ifthe Union is not satisfied with the disposition of the grievance by the Board at its hearing as described
above, or if no disposition has been made within the period above provided, the grievance may be submitted
to the arbitration before an impartial arbitrator. Written notice of intent to arbitrate shall be given to the
Board within sixty (60) working days after Board’s action. Arbitration shall be conducted under the
Jurisdiction and rules of the American Arbitration Association. The Board and the Union shall not be
permitted to assert in such arbitration proceeding any ground or to rely on any evidence not previously
disclosed to the other party. The arbitrator shall have no power to alter, add to or subtract from the terms of
this Agreement. Both parties agree to be bound by the award of the arbitrator and agree that judgment
thereon may be entered in any court of competent jurisdiction. The fees and expenses of the arbitrator shall
be shared equally by the parties. Notwithstanding the expiration of this Agreement, any claim or grievance
arising thereunder may be processed through the grievance procedure until resolution.

12



Section 3

The Board will not be required to pay wages for more than five (5) days prior to the day the grievance was
presented in accordance with the grievance procedure-

Section 4

Any grievance not advanced to the next step by the employee within the time limit in that step, or if ne time limit
is specified, within two (2) days, will be deemed abandoned. Time limits may be extended by the Board and the
employee, in writing, and if so, the new time will prevail. If the Superintendent or the Board does not respond to
a grievance within the time specified, the grievance will be granted.

13



ARTICLE VII - EMPLOYEE CLASSIFICATIONS AND WORKING CONDITIONS
Section 1 - Job Descriptions

The job descriptions, while not part of the negotiated contract, will be included in printed form as supplemental
information.

Said job descriptions shall include title of job, reports to, job goal, performance responsibilities and job locator
number.

These job descriptions shall also include reasonable qualifications required of the job, evaluation and other terms
of employment as provided by the contract.

In establishing or updating job descriptions, management will meet with the Union to discuss such proposed
changes.

Section 2 - Full-Time, 52-Week Employees

A full-time, 12-month employee is defined as one who is employed twelve (12) months or fifty-two (52) weeks
per calendar year.

A. The employee will work an 8-hour day.
B. The work week will be five (5) days, forty (40) hours a week.
C. The employee will work on days when school is not in session, except for legal holidays.

D. Summer hours will be mutually agreed upon by the Union and the School District Administration. Ifan
agreement cannot be made, the summer hours will be 7:30 am to 3:30 pm.

Section 3 - Full-Time, Less-than-52-Week Employees

A full-time, less-than-52 week employee is defined as an employee who is employed less than 52 weeks per
school year.

A. The work day will consist of 8 hours.
B. The work week will consist of 40 hours,

C. Less than 52 weeks employment does not include work on legal holidays, Christmas vacation and Spring
vacation.

D. Ifa10-10% month employee works the 12 months they will receive regular full-time benefits.

E. The work week is Sunday through Saturday.

Section 4 - Permanent Part-Time Employees

A permanent part-time employee is defined as one on the permanent payroll who, because of the work schedule,
works less than a full day, such as hall monitors, cafeteria worker, transportation, clerical, library aides, and
operational.

A.  The employee will work on a straight hourly basis in accordance with the pay schedule.

B. All new part-time hired employees whose contractual work load is three (3) hours or less will not have any

bidding rights outside of their present pay classification. Any switching of classification by the above named
individuals will be determined solely by the Board based on qualifications and experience.

14



Only an employee grandfathered as of February 1993 will be given first consideration for advancement to
full-time employment (subject to the provisions outlined in Article XIX, Section 3.)

Current employees will receive CTO, holiday and vacation pay on a prorated basis. Employees hired after
the ratification of this contract and awarded a position with less than four (4) hours per day will receive CTO
and holiday pay on a prorated basis.

Beginning the day on which a permanent employee works in a highér paying classification, the employee
will receive the next higher rate of pay above the step in their regular classification for all time worked in a
higher paying classification.

Any extra run that continues a schedule will be paid at straight time. On any bus run over their regular
schedule, a minimum of one hour will be paid with management having the right to assign work within
classification for whatever time not used on the actual run, to one hour.

A permanent part-time bus driver will have priority over a substitute driver for hours beyond his/her regular
scheduled hours. Management retains the right to assign all extra hours for bus runs.

If a bus driver does not accept an assignment, the bus driver with the next fewest number of extra hours to
his/her credit will be offered the assignment. The least senior in this classification must accept the
assignment. :

An employee will accumulate seniority on the basis of straight time established for the job for which he/she
is entitled to compensation. If the employee goes to full-time status, the seniority acquired as a permanent
part-time employee will be prorated on the basis of one day's seniority for each eight (8) hours work, to
determine the amount of full-time seniority possessed as of the date full-time status is acquired.

When the Strong Middle School afiernoon bus run, which is the middle run (between the High School and
Elementary runs), is moved because of an early dismissal situation, the drivers will be kept on the job at
regular pay during the regular run times.

Section 5 - Substitute Employees

This group is not within the bargaining unit. An employee in this group may be a substitute for maintenance,
transportation, clerical and cafeteria employees. An additional worker employed during the summer is included
in this group.

15



ARTICLE VIII - WORK SCHEDULE, OVERTIME AND EXTRA HOURS

Section 1 - Regular Hours

A.

A regular full-time employee will be scheduled to work a regular shift, and each shift will have a regular
starting and quitting time. A work schedule showing the employee shift, work days, and hours will be posted
on bulletin boards.

Due to the unusual job requirements and the past practice between the parties that has been followed over the
years, the groundsmen'’s work day will be eight (8) consecutive hours within a twenty-four (24) hour period
starting with the same time they are assigned to report to work either day shift or afternoon shift.

Beginning the day on which the employee began work in a higher paying position, they will receive the rate
of pay of that position at the employee's current step (highest rate) (this pertains to employees working out of
classification, and to permanent part-time employees).

No supervision, certified personnel, parent, etc., shall assume regular duties of a bargaining unit employee if
it results in the replacement or displacement of any bargaining unit employee nor shall they be used to work
during a period of layoff.

Section 2 - Work Day

Eight (8) consecutive hours including a thirty (30) minute paid lunch period for all full-time employees within a
twenty-hour (24) hour period, will constitute a regular shift, except for emergencies or unusual job requirements.

Any employee required to remain on the school premises during their lunch period shall receive pay for same.

Section 3 - Work Week

The work week will be Sunday through Saturday, inclusive.

Section 4 - Overtime pay and Hours

A

A full-time employee will receive time and one-half (1%4) his/her regular hourly rate of pay for all work over
forty (40) hours per week.

A full-time employee will be paid double his‘her regular hourly rate for work performed on a holiday, and
for work performed on a Sunday for other than school sponsored activities.

Weekend and holiday building inspection will be paid at the rate of time and one-half.
Overtime in excess of both hourly and weekly limits will not be compensated more than once as overtime.

An employee in one group classification will not be called to perform work in another group classification in
order to avoid paying overtime; however, they may be used after it has been offered to all employees in the
group classification.

Notwithstanding anything herein to the contrary, all unit members will be paid $9.00 per hour for “sitting
time” when transporting students to field trips, including athletic trips, during the time that the driver is not
actually driving. All drivers will remain with their buses during the field trips. Drivers will be guaranteed
two (2) hours minimum driving time for field trips. For Saturday and Sunday field trips, including athletic
trips, the driver will be paid two (2) hours at their current hourly rate for two (2) to four (4) hours of “on
call” time, three (3) hours at their current hourly rate for over four (4) to eight (8) hours of “on call” time and
four (4) hours at their current hourly rate for over eight (8) hours of “on call” time. To be eligible for this
Zon call” time, the driver must work the entire run for that day.

16



Section S - Call-In Time

The following provisions are provided for an employee called back to work on weekends, holidays, and for

emergencies, excluding building inspectors. Hours for building check will be one (1) hour for each building

check at the rate of time and one-half. Failure and neglect to arm the building Security System may result in
disciplinary action.

A. A full-time employee will be paid a minimum of two (2) hours at time and one-half or may request two (2)
hours of compensatory time at time and cne-half for weekends and emergencies, and double time for
holidays except as stated in this agreement. Request for compensatory time must be at least 48 hours in
advance. Employees may accumulate compensatory time until the end of the school year, but must notify the
Assistant Superintendent of Business Services no later than June 15 to be paid for the accumulated
compensatory time. All compensatory time must be used by August 1.

B. A permanent part-time employee will be paid 2 minimum of two (2) hours for work on weekends and
emergencies. If the employee has met the forty hours per week requirement, they will be paid at time and
one-half and double time for holidays except as herein stated in this agreement.

Section 6 - Extra Hours

Hours before and after the regular assigned hours in all classifications are considered extra hours. When the

regular assignment pius the extra hours exceeds 40 hours in one week, the hours over 40 will be paid at time and

a half. Extra hours beyond the regular daily assignment will be rotated within each building.

A. The Chief Stewart and a Board Representative will meet semi-annually to review rotated hours in
accordance with the provisions of this contract.

Clarification:

1. Inthe case of any custodial absence the first people, if a sub is not available, will be the groundsmen.
2. Inthe case of a night-shift absence, the groundsmen shall be given a 24-hour notice.

3. Ifa day-time absence is involved, the groundsmen may be assigned directly.

4. After the above are exhausted, the other custodial employees in each building will have the first right to
work.

5. All other custodial employees will be called in order of the extra time they have worked in inverse
order.

6. In the case of a new employee, he/she will start at the top as far as extra hours are concerned.

B. Extra hours in central office will be filled by the regular person working in that position. When he/she is not
available to work, it will be assigned to the next qualified person.

C. For bus drivers and bus aides, all extra hours following the normal school year to be assigned by seniority
and rotated in two (2} week increments.

Section 7 - Work at Employees Option

For the purpose of this Article, time not worked because the employee does not choose to work will be charged
against such employee to the extent of the number of extra hours worked during that period.
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Section 8 - Absence Notification

Employees calling in to report their expected absence shall not be required to give a detail explanation other than
to identify the type of absence. Employees must call in at least one (1) hour prior to their scheduled start time to
report an absence. Exceptions shall be granted to the one (1) hour notification rule in the case of €mergency or
circumstances beyond the employee’s control.
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ARTICLE IX - WAGE SCHEDULE

An employee will be compensated in accordance with the wage schedule in this contract. Newly hired employees
will be compensated in accordance with the wage schedule for New Hires in this contract. When any position not
listed on the wage schedule is established by the Board, the Board will designate the classification. Rate of pay,
hours of work, and work conditions of a new classification and changes in rate of pay, hours of work and work
conditions of an existing classification, are subject to negotiations.
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ARTICLE X - PAID HOLIDAYS

Section 1 - Paid Holidays

A. Ifaholiday falls on Saturday, holiday will be celebrated on the preceding Friday. If a holiday falls on
Sunday, with the exception of Christmas Eve or New Year's Eve, it will be celebrated on the following
Monday. If Christmas Eve and New Year's Eve fall on Sunday, the employee will receive an additional
holiday or extra pay at the option of the employer.

B. An employee will be paid for regular holidays occurring during the work week, if the day before and the day
after have been worked, or if a CTO, vacation or sick day is used. If an employee is required to work, he/she
will be paid at the rate of double time for the time worked.

C. The holidays will be on a prorated basis based upon the number of hours of employment required by the job
classification. Permanent part-time employees who work twelve (12) months will receive the same paid
holidays as twelve months full-time employees, but on a prorated basis. An employee requested to work
during Christmas, Easter and/or the summer break will receive the paid holidays that fall within this peried.

D. Itis agreed that if any scheduled holiday days conflict with the need of the District to have employees
present, the District and the Union will mutually resolve the conflict so that the educational program is not
impacted. In any case, employees will receive the same number of paid holidays.

Section 2 - Paid Holidays for Full-Time, 12-Month Employees

New Year's Day

Memorial Day

4™ of July

Labor Day

Thanksgiving Day

Friday following Thanksgiving
December 24th

Christmas

December 26th when Christmas falls on Thursday
December 31st

Good Friday

Easter Monday

Winter Break (2 days)

Section 3 - Paid Holidays for Full-Time, Less-Than-52-Weck Employees

Memorial Day

Labor Day

Thanksgiving Day

Friday following Thanksgiving

December 24th or December 31%

Christmas Day or New Year's Day

December 26th when Christmas falls on Thursday
Good Friday

Winter Break (2 days)
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Section 4 - Paid Holidays for Permanent Part-Time Employees

Memorial Day

Labor Day

Thanksgiving Day

Friday following Thanksgiving

December 24th or December 31

Christmas Day or New Year's Day

December 26 when Christmas falls on Thursday
Good Friday

Winter Break (2 days)

A. Current employees will receive CTO, holiday and vacation pay on a prorated basis. Employees hired after

the ratification of this contract and awarded a position with less than four (4) hours per day will receive CTO
and holiday pay on a prorated basis.
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ARTICLE XI - INSURANCE

Eligibility for Hospitalization, Prescription, Dental & Optical Insurance:
Employees hired for four (4) hours and up, their spouse, dependent children to the end of the year in which they
turn 19 and dependent full-time college students to age 25.

Section 1 — Hospitalization and Prescription Insurance
(Pro-rated for employees hired for four (4) hours and up)

A. 1. Except as limited below, the Board will provide fully paid Blue Cross — Blue Shield hospitalization and
medical insurance, PharmaCare Prescription coverage with $10.00 deductible, DCCR-Dependent Child
Rider to age 25, XL-Member Liability X-rays and RPS-Pap Smear for full-time employees hired prior to
the ratification of this contract for the duration of this contract. (See Community Blue PPO and HAP
benefit summaries attached in Appendix C & D and Part E below.)

2. The Board may provide an HMO with equivalent or better coverage as an employee option.

B. A permanent part-time employee (four (4) hours up to, but not including eight (8) hours per day) will receive
a prorated share of benefits prorated on an eight hour day.

C. The Board will make no direct payment to any other insurance carrier, except as authorized above, for
hospitalization.

D. Inthe event a permanent full-time employee elects to waive coverage under the District's health care plan,
she/he shall be compensated at a rate of six hundred dollars ($600.00) per contract year, payable the first
check in November. This shall be known as "Coverage Waiver Compensation” (Cash in lieu of health and
prescription insurance.) To be eligible to receive this payment, the employee must show proof of coverage
under an alternate plan. If the employee loses coverage (for example, by the death of spouse, or if spouse
loses his/her job), the employee shall be eligible to re-enroll under the District's health care plan by
reimbursing the District one-twelfth (1/12) of the buyout per month left in the contractual year of coverage,
subject to the approval of the insurance carrier. The employee must show proof of a loss of coverage.

E. Any other provision of this agreement notwithstanding, all employees hired on and after March 22, 2004
shall be liable for a portion of the premium payment for their hospitalization and medical insurance and
prescription coverage. For the duration of this agreement and until changed by the parties; an eight (8) hour
per day (full-time) employee will pay five percent (5% of the total cost of their hospitalization and medical
insurance and prescription coverage, to the maximum of $62.50 per month. A part-time employee (four (4)
hours up to, but not including eight (8) hours per day) will pay only the pro-rated amount they are currently
required to pay. All payments will be made through payroli deduction.

F.  Any MEA member must select the waiver coverage as stated in Article XJ, Section 1, D, if their spouse is
employed by the district and is receiving insurance coverage through the school district.

Section 2 - Full Dental Insurance Plan
(Prorated for employees hired for four (4) hours and up)

The Board will provide fully-paid dental insurance. One hundred percent (100%) of treatment cost for
Preventative and Basic Services (Class I and II) and eighty percent (80%) of treatment costs paid by Carrier on
Major Services (Class III), with a $1,000 maximum per contract year on Class III benefits. Fifty percent (50%)
of treatment costs paid by Carrier on Orthodontics (Class IV), with a $1,500 lifetime maximum for employees
and dependents up to age 19. (See Appendix B for definitions of Preventative and Basic, Major Services and
Orthodontics).
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Section 3 - Optical Plan
(Prorated for four (4) hours and up)

Benefits are once every 24 months with minimum coverage as follows:

Examination: $32.00
Regular Lenses: $42.00
Bifocal Lenses: $48.00
Trifocal Lenses: $60.00

Lenticular Lenses:  $72.00
Contact Lenses: $100.00
Frames: $18.00
(See Appendix E for Vision Plan Summary)

Section 4 - Group Life Insurance

A. The Board will provide Group Life Insurance, Accidental Death and Dismemberment coverage on the

following basis:
Amount of Group Life and
Accidental Death and
Hours of Employment Per Day Dismemberment
7 hours or more $30,000
4 hours through 7 hours $25,000
Over 2 hours and under 4 hours $10,000

B. A new permanent employee will be covered as of the first of the month following the date of hire. A
beneficiary form must be completed and signed prior to the effective date of coverage.
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Section 5 — Long-Term Disability

The Board shall provide, at no cost to the employee or bargaining agent, a policy which will guarantee an
employee who is unable to perform his/her duties because of illness or conditions physical or mental (excluding
the following conditions of Appendix A).

The employee is responsible to use leave days (CTO, vacation and/or Sick days/hours) to be paid through the
first forty-five (45) calendar days of the illness. If the employee does not have leave days to use, these days will
be unpaid (docked). On the forty-sixth (46™) calendar day of illness the insurance program will start and
continue payments, according to the specifications of the policy, providing the employee provides a statement
from the doctor stating the iliness and that the employee is unable to perform one hundred percent (100%) of
his/her duties.

The coverage and benefits of Appendix A will remain the same; the benefits are of the minimum allowed by the
contract and only an increase of benefits will be accepted. All other procedures, definitions and requirements
will not be changed or altered. All future policies cannot deviate from the specifications detailed in Appendix A.
The carrier will be the sole decision of the Board providing the Union has the guaranteed right to eliminate or
refuse any carrier which does not meet all specifications in Appendix A before Board adoption of carrier.

A. An employee receiving benefits from the insurance company will be considered on sick leave for the length
of the disability and will be deemed to be on continued employment for the purpose of computing all
benefits except as herein stated. When the employee goes on disability, the position must be posted after
sixty (60) calendar days on a temporary basis.

When a permanent employee returns, the employee is guaranteed their former position until the disability
exceeds two (2) years and then the returning employee would have to go to a position to which his/her
qualifications and seniority allow. After the employee is on disability two (2) years or retires, the position
will then become permanent to the employee who received it through temporary posting. Those who were
previously grandfathered will continue to be grandfathered.

B. Any forms filled out by the employee in order to collect benefits from the company, or any other processes
or procedures required by the insurer, will not be used by the Board or its agents to negate or modify any of
the employee's contractual or statutory rights with the Board of Education, other than those financial rights
replaced by the policy. It will be clear that such requirements are being followed for financial benefits only.

C. Upon exhaustion of all CTO, vacation and Sick time, the Board shall continue to pay the premium for health
and life insurance for two (2) months following an employee’s disability. The employee will be able to
continue healthcare and prescription coverage and life insurance at group rates beyond the two (2) months,
provided he/she makes the payment at their own expense. A Family Medical Leave shall be started on the
forty-sixth (46™) calendar day (start of the insurance program} and run concurrently with the LTD insurance
to allow the employee to keep ail insurance coverage up to 12 weeks within a school year.

Failure of the carrier to meet the provisions of this contract will result in the Board and the Union initiating
appropriate legal action to protect this provision of the contract. Cost to be shared equally.

The Board will not pick-up income tax on vouchers paid by any insurance carriers.

Seniority will continue to accrue for the first one hundred (100) days of a qualified disability after which it will
be frozen.
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ARTICLE XII - WORKER'S COMPENSATION, INJURY AND ILLNESS
Section 1

An employee sustaining any injury arising out of and in the course of employment by the Board will be
compensated in accordance with the provisions of the Michigan Worker's Compensation Act. Further, the Board
will pay to the employee a sum which, inclusive of Worker's Compensation and other disability benefits, will
total not to exceed 80% of the employee's regular wage while the employee is unable to return to work, for not to
exceed one calendar year. Thereafter, sick days may be used.

Section 2

When an employee is able to return to work, he/she will be reinstated in his/her former or a comparable position,
If the employee is unable to perform the work, a special conference will be held between the Union and the
Board for the purpose of determining if the employee is able to perform other work in a different job
classification. If the Union and the Board are unable to agree, the Board's decision will be final.

Section 3

Before returning to work after an operation, serious injury ot serious illness, the employee must present to the
Board's Central Office a statement from a medical doctor stating that the employee has satisfactorily recovered
and is able to return to work.

Section 4

In the event of a dispute involving an employee's ability to perform his/her work on his/her return to work from a
lay-off or leave of absence of any kind, the Board's doctor and the employee’s doctor will agree upen a third

doctor who will submit a written report to the Board and the employee. The decision of such a third doctor will
be binding on both parties. The expense of the third doctor will be shared equally by the Board and the Union.
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ARTICLE XIII - LONGEVITY AND SEVERANCE PAY
Section 1 - Longevity

For a permanent full-time employee, longevity will be made in one lump sum at the end of each year prior to
June 30th.

9 years $200
10 $225
11 $250
12 $275
13 $300
14 $350
15 . 8375
16 $425
17 $500
18 $550
19 $575
20 $700
21 $725
22 $800
23 8875
24 $950
25 $1200

Any employee eligible for longevity pay will be deemed to have earned a year’s longevity by March 31, in any
fiscal year. Any employee severing employment with the school district after March 31 will be paid a full year
longevity. Any employee severing employment with the Board on or before March 31, will not be eligible for
any longevity pay for that year.

Section 2 - Severance pay

All employees hired prior to June 30, 1990 will have the option to receive a one-time buyout for all hours
accumulated in the twenty-nine (29) day Disability Bank to eliminate this provision. This buyout will be at one
half (.50) of their June 30, 2006 hourly rate. If the employee does not choose the buyout, these hours will be
transferred to the Sick Bank (see Article XV). All other employees not eligible for severance pay will have their
accrued days/hours transferred to the Sick Bank.

There will be no severance paid for any of the Carry Over twenty (20) days or one hundred sixty (160) hours.

All employees that have days/hours accumulated in the Carry Over Bank shall have these days/hours transferred
to the Sick Bank.
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ARTICLE XIV - VACATIONS

Section 1

A. The vacation plan for the full-time, 12-month employees will be as follows for Tier | employees:

After 1 year through 6 years
7 years through 10 years

11 through 19 years

20 + years

10 days.
15 days
20 days
25 days

The vacation plan for the full-time, 12-month employees will be as follows for Tier II employees (hired after

July 1, 1999}

After | year through 4 years
5 years through 10 years
11 years and more

5 days
10 days
15 days

B. The amount of vacation to which an employee is entitled will be determined as of July ¥ of each year. An
employee will submit their vacation request in writing at least three (3) weeks in advance of the requested
time off to their immediate supervisor. The supetrvisor will post the status of'a vacation request no later than

two (2) weeks after the request is submitted.

1. Employees going from a part-time to a full-time position will have their vacation time prorated from July

1* of each year.

C. Regular vacation is during the fiscal school year. For the custodial, skilled maintenance and groundsmen the
calendar year will consist of fifty (50) weeks. No vacation time will be approved for the week after school

closing or the week before school opening.

No more than 3% of the employees will be permitted to take vacation when school is in session.

Section 2

A. Vacation days for full-time, less-than-52-week Tier I employees:

After 1 year through 9 years
To be taken:

10 years through 15 years
To be taken:

16 years on up
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8 days
3 days at Christmas
5 days at Easter

13 days

5 days at Christmas

5 days at Easter

3 days that can be used during school

year by arrangement with immediate
supervisor or carried over to the Sick Bank

14 days

5 days at Christinas

5 days at Easter

4 days that can be used during school

year by arrangement with immediate
supervisor or carried over to the Sick Bank



Vacation days for full-time, less-than-52-week Tier II employees (hired after July 1, 1999):

After 1 year through 4 years § days
To be taken 3 days at Christmas
2 days at Easter
5 years through 10 years 7 days
To be taken 4 days at Christmas

3 days at Easter
11 years and more 10 days
To be taken 5 days at Christmas
5 days at Easter

B. The amount of vacation to which an employee is entitled will be determined as of ] uly 1* of each year.

1. Employees going from a part-time to full-time position will have their vacation based from their equated
date.

Section 3
Unused vacation days may be carried over from one contract year to the next contract year 1o be entered into the

Sick Bank (See Article XV, Section 2, Part A.) If vacation days are given for a holiday (See Section 2 of this
Article), a request to be unpaid for that holiday will not be granted.
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Article XV - LEAVE OF ABSENCE, COMPENSATED TIME OFF (CTO)

Section 1 - Leave of Absence

A

D.

E.

A request for leave of absence will be made to the Board in writing. Leave of absence may be granted to an
employee for a period not to exceed six months. Upon Board approval, it may be extended for an additional
six menths. The Board will not arbitrarily refuse a request for a leave. Position to be posted within seventy-
two (72) hours of Board approval for any leave of absence three (3) months or over.

An employee will not accrue seniority during a leave of absence nor receive pay or benefits except as herein
otherwise indicated.

If the employee appears for work without giving proper advance notice of his/her return from leave, the
Board may refuse him/her permission to work and deduct his/her regular daily wage.

Any employee on leave of absence accepting employment while on leave will be terminated.

Necessary lay-offs pursuant to Article XX will constitute basis for halting leave benefits.

Section 2 - CTO

A.

A full-time twelve (12) month Tier I employee will accumulate two days/or sixteen (16) hours of
compensatory time off on July 1 of each school year. Thereafter, one (1) compensatory time off day/or (8
hours) will accumulate for each month the employee receives pay but not to exceed a total of fourteen (14)
days/or one hundred and twelve (112) hours per year. An employee's absence will be chargeable to his/her
earned compensatory-time-oft (CTO) bank.

Employees working 10-10% months will accumulate two days of compensatory time off on July 1 of each
school year. Thereafter, one (1) compensatory time off day will be accumulated for each month the
employee receives pay but not to exceed a total of twelve (12) days per year. Days will be converted to
hours based on the employee's standard daily hours worked. An employee’s absence will be chargeable to
his/her earned compensatory time off (CTO) bank.

An employee may carry any unused CTO days to be entered into the Sick Bank from one contract year to the
next contract year prorated to full-time. Once these days/hours have been entered into this bank, the
days/hours are considered sick days/hours. No compensation or severance will be paid for any of these
days/hours. These sick days/hours can only be used for iliness or injury. If after three (3) consecutive sick
days are used out of the Sick Bank, a physician’s script (M.D. or D.O.) shall be required. The script shall be
presented upon return to work. Any employee that has exhausted all CTO, vacation and sick bank
days/hours must submit a physician’s script (M.D. or D.O.) for each day of absence. The script(s) shall be
presented upon return to work.

If an employee uses forty-five (43) consecutive days for a personal illness or injury, he/she will be required
to use a Long-Term Disability leave (See Article X1, Section 5 of this contract.) If an employee requests to
use sick days/hours for the care of a sick member of the immediate family, he/she will be required to utilize a
Family Medical Leave (if eligible} concurrently with the use of the sick days/hours.

During high peak times, the district may restrict the number of employees allowed to use CTO days. This
restriction will not include employees off for medical reasons or for extenuating circumstances. The District
and Association will mutually determine the high peak times.

A full-time (12 month) Tier II employee (hired after July 1, 1999) will accumulate one (1) day or eight (8)
hours per month of compensatory time off for each month the employee receives pay but not to exceed a
total of twelve (12) days or ninety-six (96) hours per year. An employee absence will be chargeable to
his/her earned compensatory-time-off (CTQ) bank.

Tier Il employees working less than 52 weeks per year will accumulate one (1) day per month for each
month that the employee receives pay but not to exceed a total of ten (10) days or eighty (80) hours per year.
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Days will be converted to hours based on the employee’s standard daily hours worked. An employee’s
absence will be chargeable to his/her earned compensatory-time-off (CTO) bank.

Section 3 - Sick Leave

Employees may accrue an unlimited amount of unused days/hours into a Sick Bank. These unused days/hours
are carried over from the prior year’s CTO and/or vacation banks and can only be used for illness or injury.
These days may only be used by an employee after exhaustion of all current year CTO days. If after three (3)
consecutive Sick Days are used, a physician’s script (M.D. or D.O.) shall be required. The script shall be
presented upon return to work.

A. A deduction will be made on an employee's final check for CTO days used in excess of earned CTO days.

B. Expected absences and return to work will be reported to the employee's immediate supervisor. As much
advance notice will be given as soon as possible, preferably eight (8) hours before the start of the employee's
scheduled duties except as otherwise indicated. Failure of notice may result in deduction of wages.

C. No deduction in pay will result from absence from duty while an employee is on CTO days until his/her
absence exceeds accumulated Sick Days.

D. An employee will not accumulate compensatory time off for any month in which the employee receives pay
for less than the majority of the scheduled working days in that month.

E. Hospitalization, Prescription and Group Life Insurance premiums will continue to be paid by the Board to
cover the extended illness of an employee for not to exceed two (2) months, following the total use of
accumulated days.

F.  Any employee that has exhausted all Current CTO and Sick bank days/hours shall submit a physician’s script
(M.D. or D.O.) for each day of absence. The script shall be presented upon return to work.

G. If an employee uses forty-five (43) consecutive days for a personal illness or injury, he/she will be required
to use a Long-Term Disability leave (See Article XI, Section 5 of this contract.) If an employee requests to
use sick days/hours for the care of a sick member of the immediate family, he/she will be required to utilize
a Family Medical Leave (if eligible) concurrently with the use of the sick days/hours.

H. Afier the exhaustion of all current CTO and Sick bank days, a physician’s script (M.D. or D.O.) shall be
presented upon return to werk to use a vacation day.

Section 4 - Maternity Leave and Child Care Leave

A. The Board of Education may grant an employee a child-care leave for six (6) months or less without pay or
seniority, upon a written request for such a leave. Upon the exhaustion of the leave, the employee would
return to her former position provided appropriate medical certification by her doctor stating that she is able
to return to work is presented to the Superintendent of Schools, and provided further that her position is
available and it being the time of year that she would normally work. An employee will be required to give a
two-week notification prior to return to former position.

E. Anemployee who suffers an interrupted pregnancy, still birth or death of any child for whom she received
child-care leave, may (upon application to the Superintendent) be returned to service after appropriate
medical certification by her doctor or the school physician, prior to the compietion of said child-care leave
provided that her position is available; it being the time of year that she would normally work.

F. In the event that a member of the bargaining unit legalty adopts a child, a child-care leave may be
requested through the Board of Education.

H. Itis agreed that the failure of any employee to comply with any of the foregoing requirements shall be just
cause for termination of her services. Prior to termination of services and if requested by the employee, a
hearing before the Board will be granted allowing the employee and the Union to present their case.
Request for a hearing must be made within five (5) days of notification of termination of services.
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Both the Maternity and Child Care Leaves are covered under Article XI, Section 5 (Long-term Disability) and
the Family Medical Leave Act of 1993. During the Family Medical Leave, the eligible employee must use all
days prior to going on unpaid status.

Section 5 - Funeral leave

An employee will be allowed three (3) days funeral leave which must be taken consecutively for each death in the
immediate family. The funeral shall be within the three (3) consecutive days. Funeral leave days are not to be
deducted from any banks. The immediate family will be defined as spouse, child, parent, father-in-law, mother-
in-law, grandparents, brother, sister, son-in-law, daughter-in-law, grandchildren and other individuals living in
the household of the employee being included in the definition under funeral leave.

Section 6 - Jury Duty

Upon notice of jury duty, an employee will immediately notify the immediate supervisor. An employee called for
jury duty participation during his/her employment hours will be paid the difference between what he/she received
as a juror and the regular wages he/she would have normally received from the employer if employed, providing
he/she notifies his/her immediate supervisor within seven (7) days of receipt of netice. Senierity and increments
will accumulate according to the salary schedule.

Section 7 - Military Duty

An employee who may enlist for one period of not to exceed four (4) years or be conscripted into the defense
forces of the United States for service or training, will be re-employed upon termination of service, in his/her
previous position, in line with his/her seniority, at the current rate of pay for such work, unless circumstances
have so changed as to make it impossible or unreasonable to do so, in which event he/she will be offered such
employment as may be available in line with his/her seniority or work which is similar to that which he/she was
doing before he/she left, at the current rate of pay for such work, provided he/she has been honorably discharged,
or honorably separated, and is physically able to do the work and provided further that he/she reports to work
within 60 calendar days after discharge or separation.

Section 8 - Union Representation

An employee elected to any union office to do work which takes him from employment with the Board, at the
written request of the Union, will be granted leave of absence for not to exceed one (1) year, subject to renewal
upon request of the Union and at the discretion of the Board.

An employee selected by the Union to participate in any other Union activity will be granted a leave of absence
at the request of the Union. A leave of absence for such activity will not exceed one (1) year, but leave may be
renewed or extended for a similar period upon the request of the Union at the discretion of the Board. Such leave
will be limited to one employee at a time. Seniority will accumulate. Upon returning, the employee will be re-
employed in the same group classification.

31



Section 9 - Professional Business

The Board will provide five (5) days per year for one Union delegate or the president to attend Union
conventions or meetings.

If an employee is engaged in activity or business under the direction of the Board, the employee will not be
regarded as absent even though such activity might require the employee's presence at a place other than that of

his/her regular assignment.

The President (or his/her designee) of the Union will be given four (4) hours of release time per week with pay
{non-cumulative) to take care of union matters.
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ARTICLE XVI - BULLETIN BOARDS
Section 1

The Board will provide a bulletin board to each building to be used by the Union for posting notices of the
following types;

Notices of recreational and social events.
Notices of Election.

Notices of results of Elections.

Notices of meetings.

Overtime lists.

Collective bargaining contract and supplements.

mmoows

A copy of materials posted on bulletin boards and placed in mail boxes will be submitted to the Board's Central
Office.
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ARTICLE XVII - SPECIAL CONFERENCES - EXECUTIVE BOARD/MANAGEMENT CONFERENCES

Section 1

A special conference for important matters will be arranged between at least two (2) representatives from the
Union and two (2) representatives of the Board upon the request of either party. Arrangements for such special
conference will be made in advance and a written agenda of the matters to be considered will be presented at the
time the conference is requested. Said conference shall be held at mutually agreed to times.

Section 2
To facilitate improved understanding of operation procedure and personnel matters as they relate to mutual

concerns, quarterly meetings shall be conducted during the fiscal year. Arrangements for these meetings shall be
made as in Section 1. Additional meetings may be called by either party.
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ARTICLE XVIII - UNION ACTIVITIES

Section 1

The Board agrees that during working hours, on the Board's premises, and without loss of pay, Union
representatives will be allowed to:

A.

B.

G.

H.

Collect initiation fees and assessments and any Union dues not collected through payroll deductions.

Post Union notices.

Distribute Union literature.

Solicit Union membership during other employee's non-working time.

Attend negotiating meetings with Board Negotiation Team.

Transmit communications, authorized by the local Union or its officers, to the Board or its representatives.
Consult with the Board, or its representatives, concerning the enforcement of any provisions of this contract.

Process grievances.

Time away from the job must be kept to a minimum. Except in performance of the duties as set forth above, no
employee will engage in activities during working hours that detract from the performance of his/her duties and
responsibilities. The privilege of conducting Union activities as set forth above will not be abused.
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ARTICLE XIX - MISCELLANEOUS PROVISIONS

Section 1 - Mileage Allowance

A,

An employee required to drive his/her automobile within or outside the School District as part of his/her
regular duties, will be reimbursed at the rate per the Internal Revenue Service standard mileage allowance
for that calendar year.

The Board will reimburse any employee required by the Beard to have a chauffeur's license the difference
between a chauffeur's license and a driver's license. However, employees who work for another employer
who also requires a chauffeur's license, if this work is performed during regularly scheduled hours of
employment with the Board, shall be required to reimburse the Board its cost.

Employees who cease employment with the district during the term of the license shall reimburse the Board
a pro-rated position of the chauffeur's license fee.

Section 2 - Uniform and Protective Clothing

If an employee is required to wear a uniform, protective clothing, or any type of protective device as a condition
of employment, such uniform, protective clothing or protective device will be furnished to the employee by the
Board. The cost of maintaining the uniform or protective clothing in proper working condition is the
responsibility of the Board (includes tailoring, dry cleaning, and laundering; cafeteria apparel not included).

Section 3 - Job Postings, Vacancies and New Positions

A

Vacancies and assignments will be filled according to ability and qualifications. The Employer may utilize
testing to determine ability and qualifications. If ability and qualifications are equal, seniority will control.

A job becoming open will be posted for bid within five (5) days, by the Superintendent. Any employee (with
the exception of those working three (3) hours or less who were hired after January 25, 1993) interested in
bidding for the job will submit a written bid to the Superintendent within the time specified in the notice,
provided the employee will have at least five (5) days to submit a bid. If the job is not desired by any
employee, the Superintendent may recruit an employee. If the Job is not filled within thirty (30) days from
the close of bidding time, the job will be reposted.

Before a job opening is filled, the Superintendent will discuss the same with the Union President and group
classification Steward.

Upon Board approval, an employee obtaining a job through posting will be immediately transferred to
his/her new position within two (2) days.

An employee whose job is abolished will be entitled to any classification to which his/her seniority and
qualifications warrant.

In any necessary reduction in staff, a senior employee will be given preference over a junior employee,
provided he/she has the qualifications and ability to do the Jjob. Work loads may be changed as a result of a
necessary reduction in staff.

1. A probationary period of ninety (90) days is required of a new employee. Any employee absent more
than five (3) consecutive days during their 90-day trial period will resume their 90-day trial period at the
number of days left when the interruption occurred. The Employer’s decision as to whether the
probationary employee will be continued or not shall be left to the discretion of the Employer. The
Employer’s decision shall not be subject to the arbitration section of this contract and is not arbitrable.

2. When an employee, other than a new employee, is awarded an open position, he/she will be granted a

fifteen (15) work day trial period for a clerical position or five (5) work day trial period for a non-
clerical position to determine his/her desire to remain in the position and his/her ability to perform the
work. During the trial period, the employee may return 1o this former job. Ifthe Board determined that
the employee is unable to satisfactorily perform the work and returns him to his/her former position, the
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Union may request that the Board submit its reasons for such action in writing, with a copy furnished to
the employee. The matter may then become a proper subject for the second step of the grievance
procedure. The next senior employee who bids will be awarded the position, without a reposting. Each
school semester a bid pool will be held for bus drivers and bus aides. These bid pools will be conducted
by the Association and all decisions and assignments will be effective for the entire semester. The
fifteen (15) or five (5) work day trial period does not apply to these positions and bid pools.

An employee hired or rehired on or after June 15, 1990 shall be paid a hiring-in rate of 85% of the
negotiated classification rate of the job to which he/she is assigned.

a. Upon completion of one year of employment (52 weeks) such employee shall receive an increase to
90% of the negotiated classification rate of the job to which he/she is assigned.

b. Upon completion of two years of employment (104 weeks) such employee shall receive an increase
t0 95% of the negotiated classification rate of the job to which he/she is assigned.

¢.  Upon completion of three years of employment (156 weeks) such employee shall receive the full
negotiated classification rate of the job to which he/she is assigned.

An employee hired or rehired on or after July 1, 1999 shall be paid a hiring-in rate of 85% of the
negotiated Tier 2 classification rate of the job to which he/she is assigned.

a.  Upon completion of one year of employment (52 weeks) such employee shall receive an increase to
90% of the negotiated Tier 2 classification rate of the job to which he/she is assigned.

b. Upon completion of two years of employment {104 weeks) such employee shall receive an increase
10 95% of the negotiated Tier 2 classification rate of the job to which he/she is assigned.

c. Upon completion of three years of employment (156 weeks) such employee shall receive the full
negotiated Tier 2 classification rate of the job to which he/she is assigned.

See Salary Schedule - Non-Teaching Personnel - New Hires

H. Postings will include job classification, a reference to job description supplement to this contract, number of
hours per day, number of weeks per year, rate of pay, building and arca. After a job is filled, the Board will
not make any changes arbitrarily. ) '

Section 4 - Discipline and Discharge

A. Except in unusual circumstances requiring action in the best interest of the School District, an employee may
be disciplined only for failing to fulfill his/her responsibilities as an employee. Any discipline imposed may
be processed through the regular grievance procedure. The Union may appeal suspension or discharge
directly to the Superintendent of Schools.

B. Except in unusual circumstances requiring immediate action in the best interest of the School District,
disciplinary procedure will be as follows:

I R

Verbal warning by appropriate administrator.
Written warning by appropriate administrator.
Suspension with pay pending a “just cause™ hearing.
Suspension without pay.

Dismissal for just cause only.

C. It is understood that the concept of progressive discipline does not require that each disciplinary step must be
exhausted before the next is imposed. Likewise the concept does not mean that the imposition of one siep
requires that a subsequent, similar breach of contract calls for the imposition of the next step. The purpose
of progressive disciplinary action is to correct the breach of contract at the lowest effective step and
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discipline will be determined by the severity of the offense, the number of occurrences and other related
factors.

D.  Anemployee's record will be cleared if there are no infractions for a period of two (2) years,

E. Anemployee who is unnecessarily absent from their duties in excess of the number of days contractually
provided will be disciplined as follows:

1* Absence — 3 day unpaid suspension

2™ Absence — 5 day unpaid suspension
Atd

3" Absence — Termination
Section 5 - Rest Period

A.  An employee will be permitted to take a fifteen (15) minute break with the immediate supervisor's
knowledge in the first half and second half of each shift, provided regularly scheduled work is not disrupted.

B. Anemployee who works beyond the regular quitting time into the next shift will receive a fifteen (15) minute
rest period before he/she starts to work on such next shift, in addition to the regular rest periods that occur
during the shift,

Section 6 - Meal Periods

A full-time employee will be granted an uninterrupted lunch period during each work shift. Whenever possible,
the lunch period will be scheduled at the middle of each shift.

Section 7 - Work Rules
A. New work rules are subject to negotiation before becoming effective.

B.  The Board will post new work rules for ten (10) days before they become effective. Each employee will
receive a copy upon request.

C. The reasonableness of a new work rule and alleged discrimination in application of any work rule is a proper
matter for a grievance by the Union.

Section 8 - Employees Change of Address or Telephone

It will be the responsibility of each employee to notify the Board of any change of address or telephone number.
The employee's address and telephone number, as it appears on the employer's records, will be conclusive when
used in connection with notice to employees.

Section 9 - Flu Shots

The Board will provide flu shots at Board expense on other than school time at a time and place determined by
the Board. The Board of Education will pay for required health cards for all employees.

Section 10 - Paycheck Pick-up

All afternoon shift employees shall be allowed to receive their paychecks on Thursday between 2:00 and 3:00
p-m. It is understood that this clause will not be construed to establish a reason for reporting late for work, nor
will the clause be applicable whenever payroll has not been completed for good and just cause, such as holidays
and computer breakdown.

Section 11 - Education/Tuition Reimbursement

Employees will be compensated up to $250.00 per year for any post-secondary class work. Employees must
receive a grade of "C" or better and provide a financial statement from the institution of their costs.
Reimbursement will be prorated on an eight (8) hour work day.
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Section 12

Building secretaries shall administer medication to pupils as provided in MCL 380.1178.
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ARTICLE XX - LAY OFFS AND RECALL PROCEDURES
Section 1 - Lay Offs

When it becomes necessary to lay off any employee, lay offs will be according to seniority by group
classification and the employee with the least service in the group classification will be laid off first, provided
senior employees have the ability to perform the work.

If the Board lays off a permanent full-time or part-time employee because of insufficient money or declining
enroliments, the Board will give a ten (10) day written notice to such employee.

Whenever an employee is laid off as a result of the job abolishment procedure that employee will not be
protected by the declining enrollment or insufficient money clause of the lay-off procedure.

Management will not utilize substitute employees during the term of a lay off or until all full-time/part-time
employees have been recalled to their previous positions.

For purposes of lay off and recall, employee classifications will be divided into the following categories:

Operation: Skilled Maintenance
Engineers
Custodians |
Groundsmen
Hall Monitors - Bus Drivers & Attendants
Library Aides

Clerical: Secretaries
Clerks (Full and Part-time)

Cafeteria: Cooks
Cooks Helpers

Section 2 - Recall Procedure

When the working force is increased after a lay off, employees will be recalled in reverse order to that of lay off

within their group classification, provided the greater seniority employees are able to perform the available work.

Notice of recall shall be sent to the employee at his/her last known address by registered or certified mail. [fan
employee fails to report for work within five (5) working days from the date of mailing of notice of recall he/she
shall be considered a quit.

Laid off employees who are recalled to either a different group classification and/or a position in their group

classification which involves less hours per week and reject the recall shall suffer no loss of seniority and/or any
other benefits provided in this Agreement.
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ARTICLE XXI - "NO STRIKE'" CLAUSE
Section I - No Strike Clause

There will be no strikes by the Union, its officers, representatives or members. Nothing contained herein will be
construed to limit, impair, or affect the right to any public employee to the expression or communication of a
view, grievance, complaint, or opinion on any matter related to the conditions or compensation of public
employment or their betterment, so long as the same is not designed to and does not interfere with the full,
faithful and proper performance of the duties of employment.

Section 2 - Definition of a Strike
"Strike" means the concerted failure to report for duty, the willful absence from one's position, the stoppage of
work or the abstinence in whole or in part from the full, faithful and proper performance of duties of

employment, for the purpose of inducing, influencing, or coercing a change in the conditions, or compensation,
or the rights, privileges, or obligations of employment or to settle a grievance.
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ARTICLE XXII - WAIVER CLAUSE

The parties acknowledge that during the negotiations, which resulted in this agreement, each had the unlimited
right and opportunity to make demands and proposals with respect to any subject or matter not removed by law
from the area of collective bargaining, and that the understandings and agreements arrived at by the parties after
the exercise of that right and opportunity are set forth in this agreement. Both parties, for the duration of this
contract, waive the right to negotiate any questions introduced, debated and settled prior to execution of this
contract. Any amendment or agreement supplemental hereto will not be binding upon either party unless
executed in writing by the parties hereto.
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ARTICLE XXIII - REINSTATEMENT - VETERANS

Reinstatement and re-employment of a Veteran will be governed by applicable Federal and State laws.
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ARTICLE XX1V - LEGAL RELIEF CLAUSE

This contract is subject in all respects to all applicable Federal and State laws with respect to the powers, rights,
duties and obligations of the Board, the Union and the employees in the bargaining unit, including any
amendments that may hereafter be made during the life of the contract and whenever the terms of this contract
will at any time be held to be contrary to laws by a competent court of competent jurisdiction, from whose final
judgment or decree no appeal has been taken within the time provided for doing so, such provision will be void
and inoperative; however, all other provisions of this agreement will continue in effect.
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ARTICLE XXV - DEFINITIONS OF TERMS IN THIS CONTRACT

A.

"Compensated Time Off (CTO)" - This is paid time carned during the current year for an employze.

"Day" means working day.

"Employee" means any member of the bargaining unit employed by the board.

"Extra Hours" means any hours worked before or after an employee's regular assignment.

"Job Abolishment” - Work no longer needed. Performance of these duties does not exist. This work will not
be added to another employee classification, except through attrition, for the purpose of reducing the labor
force.

“Layoff" means a reduction in the work force due to a decrease of work.

"Overtime" means pay for over 40 hours in a week at time and a half as called for in the contract.

Pronouns are written in the masculine and the singular only, but will be read as if written in the plural,
ferinine or neuter.

"School"” includes any work location, functional division or group to which a grievance may arise.

"School year" means a twelve (12) month period commencing on the first day of July, except as defined
elsewhere in the Contract.

"Seniority" means continuous years of service in the Melvindale-Northern Allen Park Public Schools.

"Tier | Employee" - An employee hired on or before June 30, 1999.

"Tier Il Employee" - An employee hired on or after July 1, 1599.

"Transfer” means a permanent change from one job to another job.

"Wil!" includes shall.

“Sick Days/Hours” — This is paid time from days/hours carried over from one conwract year to the next
contract year that may only be used after exhaustion of all current CTO days. A Sick Day/Hour can only be
used for illness or injury. If after three (3) consecutive Sick Days are used, a physician’s script (M.D. or
C.0.) shall be required. The script shall be presented upon return to work. No severance will be paid for

any of these days.

“Seript” — This is a written communication from a Physician (M.D. or D.O.).
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ARTICLE XXVI - COMMENCEMENT AND TERMINATION OF CONTRACT

This contract will be in effect from the 1% day of July, 2006 and will remain in full force and effect until

11:59 p.m., June 30, 2009.

The contract is for three (3) years:

Tier 1
2006-2007 2.00% - see salary schedule
2007-2008 2.00% - see salary schedule
2008-2009 2.00% - see salary schedule

(Pay will be retroactive to July 1, 2006.)
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Tier II

2.00% - see salary schedule
2.00% - see salary schedule
2.00% - see salary schedule



ARTICLE XXVII - RENEWAL OF CONTRACT AND AMENDMENTS
Section 1

This Contract will be renewed automatically from year to year after June 30, 2006, unless either party gives
written notice to the other party, at least ninety (90) calendar days prior to June 30, 2009. If such notice has
been given, this contract may be terminated on June 30, 2009, or any subsequent termination date, or thereafter,
by either party, upon ten (10) calendar days written notice of termination. This Agreement will remain in full
force and be effective during the period of negotiations and until ten (10) days after notice of termination of this
Agreement is provided to the other party.

Section 2

If notice has been given in accordance with Section 1, negotiations will commence not later than sixty (60)
calendar days prior to June 30, 2009 or any subsequent termination date.

Section 3
Notice of termination or modification.will be in writing and will be sufficient if delivered personally or mailed by
certified or registered mail addressed, if to the Union, to its President, at his/her resident address and to the Board

at 18530 Prospect Street, Melvindale 48122, or to any such address as the Union or Board may direct to the
other.
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ARTICLE XXVIII - RETIREMENT
A. The Board shall provide the "NON-CONTRIBUTORY PLAN" for retirerhent commencing July 1, 1975 for

employees eligible for the BASIC Plan. All other employees will participate in the MIP State retirement
plan.
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ARTICLE XXIX - RATIFICATION

IN WITNESS WHEREOF, the parties hereto have executed this contract this 13% day of December, 2006.

MICHIGAN EDUCATION ASSOCIATION
NON-TEACHING UNION

By: ///Q,/ZZW )

Paul Kaminski
President

o tore e

Donné&Sauve
Secretary

49

BOARD OF EDUCATION
MELVINDALE-NORTHERN
ALLEN PARK PUBLIC
SCHOOLS

Laura Vela-Wolan
President

By: &0% ) /
Cora M. Kelly
CEO/Superintendent




APPENDIX “A”

LONG-TERM DISABILITY POLICY
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APPENDIX “B”

DENTAL
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ASSURANT EMPLOYEE BENEFITS DENTAL PLAN

The following is a complete list of covered dental expenses. Benefits will not be paid for expenses incurred for any service
not listed in the Plan.

CLASS I: Preventive Dental Services

Initial or periodic oral exams, limited to 1 time in any 6-month period;

Intraoral complete series X-rays, including bitewings and 10 to 14 periapical X-rays, or panoramic film, limited to 1
time in any 60-month period:

Bitewing X-rays (2 or 4 films), limited to 1 time in any 12-month period:;

Dental prophylaxis, limited to 1 time in any 6-month period;

Topical fluoride treatment, limited to 1 time in any 8-month period;

Sealants, limited to:

(a) 1 time per tooth in any 36-month period;

(b) Applications made to permanent molar teeth; and

(c) Covered dependent children less than age 14;

Space maintainers, including all adjustments made within 8 months of installation, limited to covered dependent
children Iess than age 19.

 CLASS II: Basic Dental Services - Non-Restorative

(1

(2)
(3)
(4)
(5)
(6)
(7)

Emergency oral exams, considered for payment as a separate benefit only if no other treatment (except X-rays) is
rendered during the visit;

Intraoral periapical X-rays;

Intraoral occlusal X-rays, limited to 1 film in any 6-month period:

Extraoral X-rays, limited to 1 film in any 6-month period;

Other X-rays (except films related to orthodontic procedures or temporomandibular joint dysfunction);
Histopathological examination;

Stainless steel crowns, limited to:

(a) 1 time in any 36-month period:;

(b) Teeth not restorable by an amaigam or composite filling; and
(€ Covered dependent children less than age 19;

Pulpotomy;

Root canal therapy, including all pre-operative, operative and post-operative X-rays, bacteriologic cultures,

diagnostic tests, local anesthesia and routine follow-up care, fimited to 1 time on the same tooth in any 24-month

period;

Apicoectomy/periradicular surgery (anterior, bicuspid, molar, each additional root), including all pre-operative,

operative and post-operative X-rays, bacteriologic cultures, diagnostic tests, local anesthesia and routine follow-up

care;

Retrograde filling--per root;

Root amputation--per root;

Hemi section, including any root removal and an allowance for local anesthesia and routine post-operative care,

does not include a benefit for root canal therapy;

Periodontal scaling and root planing (per quadrant), limited to 1 time per quadrant of the mouth in any 24-month

period;

Periodontal maintenance procedure (following active treatment), limited to 1 dental prophylaxis or 1 periodontal
maintenance procedure in any 6-month period;

Pericdontal related services as listed below, limited to 1 time per quadrant of the mouth in any 36-month pericd

with charges combined for each of these services performed in the same quadrant within the same 36-month

period:

(a) Gingivectomy;

(b) Gingival curettage;

(€ Mucogingival or osseous surgery:

Ossecus grafts;

Pedicle grafts; !
Tissue grafts;
Periodontal appliances, fimited to 1 appliance in any 12-month period; !
Simple extraction; v

Oral surgery services as listed below, including an allowance for local anesthesia and routine post-operative care;

(a) Surgical extractions (including extraction of wisdom teeth);

(b} Alveoloplasty;
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(¢} . Vestibuloplasty;

{d) Removal of exost05|s—-maX|IIa or mandible;
(e) Frenulectomy (frenectomy or frenotomy),
() Excision of hyperplastic tissue--per arch;

Tooth re-implantation and/or stabilization of accidentally evulsed or displaced tooth and/or alveolus;

Root removal--exposed roots;

Biopsy;

Incision and drainage;

Palliative (emergency) treatment of dental pain, considered for payment as a separate benefit only if no other
treatment (except X-rays) is rendered during the visit;

General anesthesia and intravenous sedation, limited as follows: considered for payment as a separate benefit
only when determined medically necessary and when administered in the dentist’s office or outpatient surgical
center in conjunction with complex oral surgical services which are covered under the Plan;

Consultation, including specialist consultations, limited as follows:

(a) Considered for payment only if billed by a dentist who is not providing operative treatment,
(b) Benefits will not be considered for payment if the purpose of the consultation is to describe the dental
treatment plan;

Therapeutic drug injections.

CLASS II: Basic Dental Services - Restorative

(1)

(%)

Amalgam restorations, limited as follows:

(a) Multiple restorations on one surface will be considered a single filling;
(b) Benefits for the replacement of an existing amalgam restoration will only be considered for payment if at
least:
(i) 12 months have passed since the existing amalgam restoration was placed if the Participant or
covered dependent is less than age 19; or
(in 36-months have passed since the existing amalgam restoration was placed if the Parficipant or
covered dependent is age 19 or older;
(c) Mesial, lingual, buccal (MLB) and distal, lingual, buccal (DLB) restorations will be considered single

surface restorations;

Silicate restorations;

Plastic restorations;

Composite restorations, limited as follows:

(a) Mesial-lingual, distal-lingual, mesial-buccal, and distal-buccat restorations on anterior teeth will be
considered single surface restorations;

(b) Acid etch is not covered as a separate procedure;

(c) Benefits for the replacement of an existing composite restoration will only be considered for payment if at
least:
(i} 12 months have passed since the existing composite restoration was placed if the Participant or
covered dependent is less than age 19; or
(i) 36-months have passed since the exnstlng composite restoration was placed if the Participant or
covered dependent is age 19 or older;
{d) Benefits for composite resin restorations on posterior teeth will be based on the benefit for the

corresponding amalgam restoration;
Pin retenticn restorations, covered only in conjunction with an amalgam or composite restoration, pins limited o 1
time per tocth.

CLASS lll: Major Dental Services

All benefits for the services listed below include an allowance for ali tempcrary restorations and appliances, and 1-year
follow-up care.

Inlays and onlays;

(&) Covered only when the tooth cannot be restored by an amalgam or composite filling;
(b) Covered only if more than 10 years have elapsed since last placement; and

(©) Limited to persons over age 16;

Porcelain restorations on anterior teeth;

Crowns;

(a) Covered cnly when the tooth cannot be restored by an amalgam or composite filling;

2
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(b) Covered only if more than 10 years have elapsed since last placement; and
(€ Limited to persons over age 16;

Recementing inlays;

Recementing crowns;

Crown build-up, including pins and prefabricated posts;

Post and core, covered only for endodontically treated teeth requiring crowns;
Endodontic endosseous implant and endosseous implant, limited as follows:

(a) Benefits for the replacement of an existing implant are payable only if the existing implant is:
(i) More than 10 years old; and
(i} Cannot be made serviceable;
Full dentures, limited as foliows:
(a) Limited to 1 time per arch unless:
{i) 10 years have elapsed since last replacement; and
(i) The denture cannot be made serviceable:
(b} Additional benefits will not be paid for personalized dentures or overdentures or associated treatment,

(c) Any denture will not be paid until it is accepted by the patient;
Partial dentures, including any clasps and rests and all teeth, limited as follows:

(a) Limited to 1 partial denture per arch unless:
(i 10 years have elapsed since last replacement (see the Denture or Bridge Replacement/Addition
provision for exceptions); and
(i) The partial denture cannot be made serviceable;
(b) There are no benefits for precision or semi-precision attachments:
Denture adjustments, limited to:
(@) 1 time in any 12-month period: and
{b) Adjustments made more than 12 months after the insertion of the denture;

Repairs to full or partial dentures, bridges, crowns and inlays, limited to repairs or adjustments performed more
than 12 months after the initial insertion;

Relining or rebasing dentures, limited to:

(a) 1 time in any 36-month period; and

(b) Relining or rebasing done more than 12 months after the insertion of the denture:

Tissue conditioning, limited to repairs or adjustment performed more than 12 months after the initial insertion of
the denture;

Fixed bridges (including Maryland bridges), limited as follows:

(a) Limited to persons over age 16;
(b) Benefits for the replacement of an existing fixed bridge are payable only if the existing bridge:
i Is more than 10 years old (see the Denture or Bridge Replacement/Addition provision for
exceptions); and
(i) Cannot be made serviceable;

(©) A fixed bridge replacing the extracted portion of a hemisected tooth is not covered:

(d) The date the bridge is cemented in the mouth will used in determining the amount that will be applied to
the benefit year Maximum shown in the Plan Schedule;

Recementing bridges, limited to repairs or adjustment performed more than 12 months after the initial insertion;

Non-surgical Temporomandibular Joint (TMJ) treatment for myofascial pain syndrome, muscular, neural, or

skeletal disorder, dysfunction or disease of the Temporomandibular Joint including treatment of the chewing

muscles to relieve pain or muscle spasm, TMJ X-rays, and occlusal adjustments, limited as follows:

(a) Coverage does not include an allowance for appliances for tooth movement or guidance, electronic
diagnostic modalities, occlusal analysis, or muscle testing:

(b) The Overall Maximum Benefit for Temporomandibular Joint (TMJ) Treatment and the Benefit Year
Maxirmum shown in the Schedule will apply.

iCLASS IV: Orthodontic Dental Services

Cephalometric X-rays;

Diagnostic casts, limited to casts made for orthodontic purposes;

Surgical exposure of an impacted tooth, limited to services performed for orthodontic purposes;
Orthodontic appliances for tooth guidance: and

Fixed or removable appliances to correct harmful habits.

‘Beneﬁts for orthodontic treatment wiil be provided to Participants and their covered dependents.
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HCS

HAP COVERAGE:

PREVENTIVE SERVICES:
Preventive Office Visits

Periodic Physical Exams

Well Baby/Child Exams
Immunizations

Routine Eye and Hearing Exams
Related Lab Tests and X-Rays
Pap Smears and Mammograms

$10 copay per visit

OUTPATIENT & PHYSICIAN SERVICES: $10 copay per visit
may apply

Office Visits

Allergy Testing and Injections

Other Injections

Lab Tests & X-Rays

Outpatient/Office Surgery & Related

Services

Radiation/Chemotherapy

Family Planning Services

Infertility and Related Services

Physical, Speech and Occupational

Therapy

Up to 60 visits per
condition fifetime

INPATIENT HOSPITAL SERVICES:

Days of Care Unlimited
Semi-Private Room (Specialty Care Units; Covered
when medicaily necessary)

Surgery and Related Services Covered
Anesthesia Covered

Related Lab Tesis & X-Rays Covered

Reiated Therapy Services Covered
Physician/Professional Services Covered

HOME HEALTH CARE:

Home Health Care (by RN or LPN) Covered

Hospice Care Covered; 210 days

lifetime

MATERNITY SERVICES:

Outpatient Prenatai and Postnatal Care
Labor and Delivery

Newborn Care in Hospital

$10 copay per visit
Covered
Covered

EMERGENCY/URGENT CARE:
Covered in any hospital or urgent care facility when unable to
reach a HAP facility; usually billed directly to HAP

$50 copay per visit
$10 copay per visit
Covered

Emergency Room Setvices
Urgent Care Facility Services
Emergency Ambulance

HC8 01/03

conditions of the contract govern.

CHEMICAL DEPENDENCY
SERVICES:
inpatient Services

Qutpatient Services

MENTAL HEALTH SERVICES:
Inpatient Services

Outpatient Services

ADDITIONAL BENEFITS:
Durabie Medical Equipment

HAP COVERAGE:

45 days, renewable after 80 days
or state mandated annual
aggregate dollar amount,
whichever is greater

$10 copay per visit; 35 visits per
member per calendar year or
state mandated annual
aggregate dollar amount,
whichever is greater

45 days, renewable afier 60 days

$10 copay per visit; 20 visits per
member per calendar year

Covered for authorized

{Wheeilchairs, Special Beds, etc.)equipment

Prosthetic Appliances

Orthotic Devices (Special Back
Braces, etc.)

Hearing Aids

Skilled Nursing Care in
Convalescent Facility

Assisted Reproductive
Technologies

Covered for authorized
equipment

Covered for authorized
equipment

Covered for authorized
conventional hearing aids.

Up to 730 days, renewable after
60 days

One attempt of artificial
insemination per lifetime.

Health Alliance Plan of Michigan

Metro Detroit area: [313) 872-8100 m

Students away from school are covered for acute iliness and injury related services according to HAP criteria. Students away at school are not covered for
routine physicals, non-emergency psychiatric care. elective surgeries, obstetrical care, sports medicine and vision care services. This is 2 summary of
coverages, and is subject to the terms and conditions of your actual contract. In case of conflicts between this summary and your contract, t~e terms ard
This page was printed directly from www.hap.org
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APPENDIX “G”

DRUG-FREE WORKPLACE
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DRUG-FREE WORKPLACE
All schools of the district are considered to be drug-free school zones.

The use, distribution, dispensation and/or manufacturing of controlled substances, as defined by state and federal
law, by district employees on district grounds, in district buildings and/or in connection with any district activity,
is prohibited.

The board’s policy is that the workplace should be free from drug and alcohol abuse. Employees cannot work
safely and productively if they report for work or work while they are under the influence of alcohol or drugs.

Violation of the following work rules is grounds for disciplinary action up to and including dismissal; providing
the district allows the employee his/her statutory and/or contractual rights prior to any disciplinary action:

1. Possession or drinking of any alcoholic beverage on district property, including the parking lot, driveway
and district vehicles at any time, including during breaks or lunch. Reporting for work while under the
influence of alcohol.

2. Possession, use, distribution, sale or offering for sale of narcotics or any controlled or illegal substance,
including marijuana, on district property, including the parking lot and district vehicles, at any time,
including breaks cr lunch. Reporting for work or working while under the influence of narcotics or any
controlled or illegal substance, including marijuana, except a drug prescribed for the emplovee by a
physician. An employee whose ability to work is impaired by a drug prescribed for the employee by a
physician and used by the employee as prescribed, will not be permitted to remain at work, but will not be
disciplined.

Alcohol and Drug Testing

The definitions of “under the influence of” and “requirements thereof” are in the attached DOT regulations. .Any
driver testing positive with an illegal or non-prescription drug will be immediately, irrefutably, and finally
discharged with no arbitration.

As stated above, the board policy is that the workplace should be free from drug and alcohol abuse. With this
policy, any employee testing positive with an illegal or non-prescription drug will be immediately, irrefutably and

finally discharged with no arbitration.

Pre-Employment Drug Testing

All applicants for employment will be tested for drugs at the district’s expense. A qualification for employment
by the district is to pass the pre-employment drug test. The board will not hire any job applicant with a
“‘positive” pre-employment drug test. The board also will not hire any job applicant who refuses to take the pre-
employment drug test or to sign the consent for the test.

Any district employee who has been found guilty of violating a criminat drug statute in the workplace shall notify
the superintendent within five days after a conviction relating to the drug offense.

The superintendent shall notify the appropriate federal agency within ten days after receiving notice of a
workplace related drug conviction on the part of the employee.

The superintendent shall develop a drug-free awareness program for district employees. District employees who
request assistance for drug counseling and/or rehabilitation shall direct their request to the superintendent.

Annually, the board shall allocate funds to support the drug-free awareness program.

The superintendent shall include in the district’s employee in-service program a drug-free awareness program
which shall include the following information:

a. the dangers of drug abuse in the workplace;
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b.| the employer’s policy of maintaining a drug-free workplace;

¢. | available drug counseling, rehabilitation and employee assistance programs; and

d.| the penalties the board may inflict upon employees for drug abuse violations.

In ‘developing the in-service program, the superintendent may utilize the services and assistance of the district’s

insurance carrier, local or county health departments, local or regional medical health center or other substance
ablise agencies in the immediate area.
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