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The South Haven Public Schools and Local 517M of the Service Employee International Union 
agree that they shall not discriminate in their policies and practices with respect to compensation, 
terms or conditions of employment because of an individual’s race, color, religion, sex, national 
origin, age, height, weight, marital status, political belief or handicap.  The Director of Personnel 
is the compliance officer for issues related to Title VI, VII, IX, Section 504, and A.D.A.  The 
compliance officer can be reached at 269-637-0544. 
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COLLECTIVE BARGAINING AGREEMENT 

 

 

THIS AGREEMENT made as of the date hereinafter set forth by and between the South Haven 
Public Schools, Counties of Van Buren and Allegan of the State of Michigan (hereinafter called 
the “Employer”) and Local 517M of the SERVICE EMPLOYEES INTERNATIONAL UNION,  
(hereinafter called the “Union”); 
 

WITNESSETH: 

 

ARTICLE I 

 

PURPOSE AND RECOGNITION 

 

1.1 Purpose.  The general purpose of the Agreement is to set forth terms and conditions of 
employment, and to promote orderly and peaceful working relations for the mutual 
interest of the Employer, the employees and the Union. 

 

1.2 Recognition.  The Employer, pursuant to the certification of the Michigan Employment 
Relations Commission, dated May 1, 1979, recognizes the Union as the exclusive 
representative of all the employees in the bargaining unit in respect to rates of pay, wages, 
hours of employment, or the conditions of employment. 

 

1.3 Employee Defined.  The word “Employee” as used herein shall mean (a) computer 
paraprofessionals, (b) tutorial paraprofessionals, (c) playground paraprofessionals,  and 
(d) day care paraprofessionals employed at South Haven Public Schools and excluding 
supervisors and all other employees.  The unit includes paraprofessionals in the positions 
of Office, Library, Special Education, Math Tutorial, Reading Tutorial, Reading Center, 
Kindergarten, Program Assists, and Daycare Paraprofessionals. 

 
1.31 Computer paraprofessional is a person who assists in computerized instruction 

with students in an organized setting in which computers are the primary 
instructional methodology. 

 
1.32 Tutor paraprofessional is a person who works at the direction of a certified staff 

member to assist in the instruction of students and to help organize and supervise 
the classroom routine. 

 
1.33 Playground paraprofessional is a person whose primary function is to supervise 

the activities of students and help with control and discipline.  This may be on 
playgrounds, but also may include by example, before and after school activities 
along with lunch room supervision and hall monitoring. 

 
1.34 Daycare paraprofessional is a person whose primary function is to supervise the 

 activities of students in the daycare program. 
 
1.35 Persons may not cross classifications for more than 15 percent of their 

assignment.  Their pay will be based on their primary classification. 
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PURPOSE AND RECOGNITION (Cont.) 

 

1.4 Limitations.  The purposes for which recognition is granted and the definition of the 
bargaining unit shall in all particulars conform to the certification of the Michigan 
Employment Relations Commission and the provisions of the applicable law. 
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ARTICLE 2 

 

AGENCY SHOP 

 

2.1 All employees within the bargaining unit shall, upon completion of 40 working 
days of employment, either become Union members or pay to the Union a Service 
Fee determined in a legally permissible manner and amount not to exceed the 
monthly dues. 
 

2.2  All employees shall either sign and deliver to the Employer an assignment  
authorizing deduction of membership dues or Service Fees or cause to be paid to 
the Union the Service Fee.  In the event that an employee shall refuse and fail to 
do so, the Employer shall, at the request of the Union, deduct the Service Fee 
from the employee’s wages and remit to the union in accordance with the 
procedure below.  The Employer shall not in any event be required to deduct any 
delinquent service fees. 

 
2.3  In cases of non-payment of the Service Fee, the Union shall provide written notice  

to the employee of non-compliance, explaining that he/she is delinquent in not 
tendering the Service Fee.  If the employee fails to comply within fourteen (14) 
days, the Union shall give written notice to the Employer that the employee has 
failed to tender the Service Fee.  Such notice shall be accompanied by a copy of 
the notice of non-compliance provided to the employee, together with a statement 
indicating the date and manner in which such notice was provided to the 
employee.  The Employer shall, upon such notice from the Union, act pursuant to 
Section 2 above. 

 
2.4  The Union agrees to indemnify and save the Board, and including each individual  

School Board member, harmless against any and all claims, demands, costs, suits, 
or other forms of liability including back pay and all court or administrative 
agency cost that may arise out of or by reason of, action by the Board for the 
purpose of complying with this Agreement. 
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ARTICLE 3 

 

UNION RIGHTS AND RESPONSIBILITIES 

 

3.1 Union Rights.  The Union shall have, in addition to other rights expressly set forth herein 
or provided by statute, the following rights: 
 

3.11 Meeting Facilities.  The use of school facilities for meetings, when a custodian is 
on duty, provided that such use shall be without cost to the Employer and shall not 
interfere with the primary educational use of the facilities.  The Union agrees to 
abide by the rules and regulations established by the Employer for use of school 
facilities. 

 

3.12 Employee Communications.  The Union shall have the right to communicate 
with bargaining unit members through the use of designated bulletin boards, or 
sections thereof, or the reasonable use of the Employer’s mail service.  All 
materials shall bear the name of the Union and the name of the person authorizing 
the posting or the distribution thereof.  No Union materials of any  kind shall be 
displayed on or about the physical facilities of the Employer except on the 
designated bulletin boards and no displayed materials shall be derogatory to the 
Employer nor to any employee.  The Union shall save and hold the Employer 
harmless from any and all expense or liability whatsoever arising out of the 
preparation and/or use of any such materials. 

 

3.2 Union Responsibilities.  The Union shall have, in addition to other responsibilities 
expressly set forth herein, the following responsibilities: 
 

3.21 Union Representatives.  The Union shall promptly notify the Employer in 
writing of the names of those persons who have been authorized to act on its 
behalf and the authority of each such person, which notice shall remain in effect 
until superseded by a written notice. 

 

3.22   Compensation for Union Business.  The maximum number of employees who  
shall be paid by the Employer while conducting negotiations and processing a 
specific grievance, under the formal grievance procedure of this agreement, shall 
be limited to six (6) and compensation shall be the regular straight time rate of pay 
and shall cease at the end of the regular scheduled working hours of any day on an 
assigned shift.  The Employer shall not be obligated to pay employees for 
attending called Union meetings in preparation for negotiations or in preparation 
for presentation of a grievance under the formal grievance procedure of this 
Agreement. 
 

3.23   Working Conditions.  Duly authorized representatives of the Union shall be  
permitted to participate in any discussion relative to hours, wages, and working 
conditions at any time upon presentation of proper credentials to the Employer or 
his designated representative, provided it will not be detrimental to the 
management and function of school and its students. 
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ARTICLE 4 

 

NO STRIKE 

 

 
The Union, its members, its representatives and agents agree that they shall not cause, support or 
take part in a strike or withholding of services for the duration of this Agreement. 
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ARTICLE 5 

 

SENIORITY 

 

5.1 Probationary Period.  A new employee shall be in a probationary period for the first 40 
actual days worked.  There shall be no seniority for probationary employees, and such 
employees, including laid off, suspended, or discharged probationary employees, shall 
have no recourse to the terms of this Agreement. 

 

5.2 Seniority Defined.  Seniority shall be measured from the date that an employee first 
performed services for the Employer.  If two (2) or more employees have the same 
service date, the employee having the lowest Social Security Number shall be deemed to 
be most senior.  For the purpose of this section “service date” shall mean the date when 
the employee first provided services for the Employer after the last interruption of 
service, if the employee has been employed more than once by the Employer.  A break in 
service of not more than twelve (12) calendar months or an authorized leave of absence 
shall not be an interruption of service, but such period shall not be included in the 
determination of the total amount of seniority except as required by law or as the terms of 
the leave of absence shall otherwise provide.  Part-time employees shall have their service 
time prorated for the purpose of determining seniority against full-time employees. 

 

5.3 Seniority List.  The Employer shall prepare and maintain a seniority list, a copy of which 
shall be furnished to the Union upon request.  The names of all employees in the 
bargaining unit at the time of the preparation of the seniority list shall be listed in order of 
their service date starting with the employee with the greatest amount of seniority at the 
top of the list.   

 

5.4 Loss of Seniority.  Seniority shall be lost if the employee: 
 

5.41 Voluntarily quits; 
 
5.42 Is involuntarily terminated and the termination is not reversed through the 

procedure set forth in this Agreement; 
 
5.43 Retires; 
 
5.44 Takes an unauthorized leave of absence, or fails to return from an authorized 

leave of absence on the agreed upon date, unless the Employer and the employee 
shall otherwise expressly agree in writing; or 

 
5.45 Otherwise terminates his employment relationship with the Employer. 
 

5.5 Super Seniority.  The Unit President and two (2) Stewards, by virtue of their positions, 
shall have top seniority within the bargaining unit for the purposes of layoff and recall. 
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ARTICLE 6 

 

VACANCIES, PROMOTIONS, AND TRANSFERS 

 

6.1 The Employer shall have the right to transfer or promote employees in accordance with 
the following procedures, namely: 

 

6.11 Notice.  Notice of all vacancies and newly created positions within the bargaining 
unit shall be posted in each building for five (5) days and a copy sent to the union 
president.  When school is not in session, notice shall be sent via e-mail and 
instant alert to every employee.  Employees with jobs that will be eliminated must 
have two (2) weeks notice, when possible to do so.  

 
 Each job posting will contain the following information:  Position, wages, job 

responsibilities, qualifications, hours and place of assignment. 
 

6.12 Bidding.  Any employee in the bargaining unit may bid for a job opening by 
notifying the Employer in writing within the posting period. 

 

6.13 Selection.  Any posted position within the bargaining unit shall be filled by the 
most senior employee who has bid for the position and who possesses the 
qualifications for such position as determined by the Employer.  An employee, to 
be eligible, must have performed satisfactorily in his present classification or 
position and must be qualified to perform the duties of the new classification or 
position.  If the job opening is not filled by bidding, the Employer shall have the 
right to employ a new hire. 

 

6.14 Trial Period.  The successful applicant shall be granted a trial period of thirty 
(30) work days, provided that the Employer may terminate the trial period early 
after consultation with the Union if the employee demonstrated a clear lack of 
ability to learn the job where safety and health are involved. 

 

6.15 Compensation. During the trial period, the employee shall be entitled to receive 
the rate of pay designated for the new classification of position. 

 

6.16  Transfers.  It is recognized that changes in assignment are sometimes necessary.   
Although the right of determination to assign or transfer rests with the Board, no 
assignment or transfer will be made without prior discussion with the employee.  
Employees who have indicated an interest in change of assignment will be 
considered first and all transfers will be voluntary when possible.  When transfers 
are required or of an involuntary nature, the least senior person best qualified for 
the job shall be selected.  Reasonable consideration will be made to remove an 
involuntary transfer when it is practical to do so. 
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VACANCIES, PROMOTIONS, AND TRANSFERS (Cont.) 

 

6.17   Other Transfers.  Nothing herein shall limit the right of the Employer to 
 temporarily transfer or promote an employee for a period not to exceed thirty (30) 
 days, nor to transfer or promote the least senior qualified employee who has not 
 applied for such transfer or promotion, if in the opinion of the Employer there 
 shall be no applicant who possesses the minimum qualifications for the position.  
 An employee who has been temporarily transferred or promoted shall receive the 
 minimum rate of pay designated for such position, provided that such rate is 
 higher than his former rate.  

 

6.2 Union Notification of Leaves, Transfers, or New Hires.  Whenever a leave, transfer, or 
new hire occurs, Personnel will notify the Unit President within (8) business days of the 
occurrence. 

 

6.3   Flexible Posting Rate.  When an opening occurs, the Employer will have the flexibility  
to post the position at a rate within the classification in the contract, higher than the start 
rate. 

 
Such job posting will include the Rate of Pay and the Step. 

 
Bargaining Unit members will have the right to bid on the position at the higher rate. 

 
If an opening remains unfilled after initial posting, the Employer may repost the position 
at a higher rate, and Bargaining unit members will have the right to bid on the position at 
the higher rate. 

 
When Employees are hired into such positions (i.e., at a step higher than their years of 
service) the higher rate is specific to that position.  If the employee leaves that position, 
he/she will return to the pay step based on years of service. 

 
The Employer will provide responsible and appropriate training for position with specific 
requirements, such as training for life support systems for disabled students. 
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ARTICLE 7 

 

LAYOFF AND RECALL 

 

7.1 Determination.  If the Employer determines that the number of employees is in excess of 
its current requirements, it shall have the right to reduce the number of employees. 

 

7.2 Layoff Procedure.  In case of layoff, the least senior paraprofessionals shall be laid off 
first as long as there are qualified paraprofessionals to meet the staffing requirements of 
the employer.  In the case of layoff, the employer will, based on qualifications, provide 
the more senior paraprofessionals remaining the longer work schedules.  Other than 
provided by law, wages and benefits are suspended during a period of layoff. 

7.3 Recall Procedure.  Employees shall be recalled in the reverse order in which laid-off, 
provided, however, that the Employer shall not be required to recall an employee in such 
order if the Employer determines that such employee does not possess the qualifications 
necessary to perform the duties of the job to which the employee will be assigned.  If any 
employee shall fail to report for work at the time specified at the time of recall, unless an 
extension is granted in writing by the Employer or the notice to report to work was given 
to the employee less than forty-eight (48) hours in advance, the employee’s failure to 
report to work shall be considered as a voluntary quit and shall thereby automatically 
terminate his employment relationship with the Employer.  The obligation of the 
Employer to recall a laid-off employee shall terminate twelve (12) months following 
layoff. 

 

7.4 Intent to Return.  Upon receiving notice of recall, the employee shall notify the 
employer within 72 hours whether or not he/she will return to work. 

 

7.5 Change of Address.  It shall be the responsibility of each employee to notify the 
Employer of any change of address or telephone number.  The employee’s address and 
telephone number as they appear on the Employer’s records shall be conclusive.  If 
change of address is not provided, the employee shall not be subject to recall provided the 
recall procedure is followed. 

 

7.6 New Hires.  No new paraprofessionals shall be hired while qualified paraprofessionals 
are on lay-off status.   

7.7 Positions Not Part of Bumping Procedure.  Newly created positions or positions vacant 
due to retirement will not be available or part of the bumping procedure.  Such positions 
shall be filled in accordance with Article 6.     

7.8 Notice of Layoff.  Whenever possible, paraprofessionals who will be laid off at the 
beginning of an ensuing school year shall receive at least thirty (30) calendar days prior 
notice of their proposed layoff.  Such notice will be earlier when practicable.  This section 
shall not apply to situations in which a position is eliminated as a result of a change in 
student enrollment, of a change in a student individualized education plan, or of 
unforeseen financial circumstances.  
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ARTICLE 8 

 

AUTHORIZED ABSENCE 

 

Since the absence of an employee generally has an adverse effect on the quality of the 
Employer’s educational program, imposes increased responsibilities on other employees and 
increases cost, it is the responsibility of each employee to avoid unnecessary tardiness or absence.  
The provisions herein set forth are not intended to reduce the responsibilities of an employee nor 
to provide a form of additional compensation.  Rather, the provisions are intended to meet the 
legitimate, humanitarian and personal needs of an employee in a manner consistent with the 
requirements of the educational program and they shall be so applied and interpreted. 
 

8.1 Leave Days.  Leave days will be front loaded by providing three (3) days at the beginning 
of the school year.  One (1) day per month will be added commencing at the end of 
September through May for a yearly total of twelve (12) days.  In order for the employee 
to receive his/her one day per month, they must work at least 50% of the regularly 
scheduled time for that month.   

 

8.11 Leave Days Defined.  These days may be used for illness, accident or disability 
(other than worker’s compensation disabilities) of the employee or the employee’s 
spouse or children or parents of the employee.  Such days may also be used for the 
personal business of the employee.  It is agreed that leave days shall not be used 
for recreation, including by example, hunting, fishing, camping, or general 
shopping trips.  Nor may these leave days be used to begin or extend a school 
vacation or holiday period.  However, two (2) such days annually may be used to 
attend a school activity or trip in which an employee has a child or grandchild 
participating.  The smallest increment of leave day that may be taken is 1/4 hour 
for paraprofessionals working six hours or more and 1 day for paraprofessionals 
working less than six hours. 

 

8.12 Unused Leave Days.   Leave days shall accumulate to a total of forty-five (45) 
days.  These days will be supported by a Board paid long term disability policy on 
each eligible employee.  Upon termination or retirement after twelve (12) years of 
service, an employee shall receive a bonus payment equal to one (1) hour’s pay at 
the employee’s current hourly rate multiplied by the number of accumulated days. 

 

8.2 Jury and/or Court Leave.  An employee who is called for jury duty or to give testimony 
before any legal, judicial or administrative tribunal, and, providing that it will not apply to 
any cause in which the employee is the party to the action, shall be compensated for the 
difference between their normal salary and that which they receive for performance of 
such duty, less reimbursed expenses and travel allowance. 
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AUTHORIZED ABSENCE (Cont.) 

 

8.3 Funeral Leave 
 
8.31 An employee shall be entitled to receive up to four (4) days leave with pay for 

each death of his/her spouse, mother, father, child, stepchild, brother, sister, 
mother-in-law, father-in-law, brother-in-law, sister-in-law, grandparents, current 
grandparents-in-law, grandchildren, daughter-in-law, son-in-law and legal 
guardian to the extent reasonably required to attend the funeral of the deceased. 

 

8.4 Military Leave 

 

8.41 Regular Duty.  An employee who is drafted or volunteers for the Armed Forces 
of the United States of America shall be granted a leave of absence without pay 
and shall be entitled to such seniority and reinstatement rights as provided by 
applicable federal law. 

 

8.42 Temporary Duty.  An employee called to temporary active duty as a member of 
the National Guard or other reserve unit shall be granted a leave of absence 
without pay for the duration of such temporary active duty.  Seniority shall accrue 
for such employee during any such temporary military leave of absence. 

 

8.5 Family & Medical Leave Act.  Unpaid leave necessary to respond to one’s own, or to 
one’s family health or medical problems or other related conditions shall be governed by 
the federal Family & Medical Leave Act.  At the option of the Board of Education, and 
upon the request of the employee, the Board may extend such leave up to one year.  This 
meritorious leave or extension shall not constitute a precedent for future request and shall 
not be subject to the grievance procedure. 

 

8.6 Union Leave.  The Employer agrees to grant twenty-four (24) hours of unpaid in-service 
which may be used in accordance with the following guidelines, namely:   

 
8.61   Attendance at meeting of the Service Employees International Union for the      

purpose of conducting official SEIU business, including conventions, workshops, 
schools and other similar activities related to the representation of the employees 
covered by this Agreement. 

 
8.62   Not more than two (2) people from a building may be granted union leave at a 

time. 
 

8.63  A request for a leave shall be made in writing not less than five (5) working days    
   prior to the leave. 
 

8.7 Employee Sick Bank.    A procedure is established for employees to donate leave 
 days to a sick bank for the use by employees who suffer a personal catastrophic illness or 
 injury, who have exhausted their paid leave days, are not yet eligible to receive long term 
 disability benefits, are not otherwise compensated by other insurance or workers’ 
 disability benefits for time off work, and are granted sick bank days by a sick bank panel. 
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AUTHORIZED ABSENCE (Cont.) 

 

 8.71 Sick bank days may only be used for personal catastrophic illness or injury.   
  “Personal catastrophic illness or injury” is a condition of extreme seriousness that  
  extends for a prolonged period of time and is supported by a medical statement  
  from a licensed physician. 
 
 8.72 The number of sick bank days an employee may use shall be limited to the least  
  of:  1) the number of days donated by other employees,  b) the number of days  
  necessary to qualify the employee for Long Term Disability Insurance benefits, if  
  such a bank did not exist, or c) the number of days determined by the sick bank  
  panel. 
 
 8.73 An employee may apply for sick bank days on a form approved by the Board and  
  the Union.  If the employee is incapacitated, the Union president may apply on  
  behalf of the employee.  The completed application must be submitted to the sick  
  bank panel.  In order to be determined eligible to use sick bank days, an employee  
  must establish all of the following: 
  

8.74 A sick bank panel composed of three Union representatives and two school 
 administrators shall be established to consider applications to use sick bank days.  
 This panel shall review each application to determine if the employee meets the 
 eligibility criteria, and if so, the number of days to be requested for donation from 
 other employees.  Factors to be considered by the panel in making its 
 determination shall include the degree of seriousness of the illness/disability, the 
 anticipated duration of the absence from duty, whether the employee could 
 reasonably have scheduled surgery/treatments for the illness/disability to occur 
 outside of the duty year, and such other factors as the panel shall deem appropriate 
 in any particular case.  The panel may request additional information from the 
 employee as it sees fit.  The panel shall issue a written statement of their decision 
 and rationale in each case.  All decisions of the above panel as to whether to grant 
 applications for use of sick leave bank days shall be final and binding and shall 
 not be subject to the grievance procedure.   
 
8.75 If the sick bank panel determines that the employee is eligible to receive sick bank 
 days, a request shall be made of all employees to donate leave days to the sick 
 bank.  Donation of leave days by employees to the sick bank shall be strictly 
 voluntary on the part of employees.  Each employee is limited to donating one 
 leave day per request.  The order in which leave days donated to the sick bank are 
 used shall be determined on a random basis by the employer.  Such determination 
 may not be grieved.  Unused leave days donated to the sick bank shall not 
 accumulate and shall be credited back to the donating employees whose days were 
 not used.  Donated leave days used through the sick bank shall be charged for all 
 purposes as if the donor had used the leave day himself or herself.  In the event 
 that there are multiple requests for donation of leave days to the sick bank in any 
 school year, no employee shall be charged in any school year with use of more 
 than one leave day through the sick bank until every other donation employee has 
 been charged with one leave day so used.   
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AUTHORIZED ABSENCE (Cont.) 

 
8.76 The use of the word employee(s) in the entirety of Section 8.7 is specifically 
 limited to mean a member or members of the bargaining unit as defined in Article 
 1 of this Agreement. 
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SOUTH HAVEN PUBLIC SCHOOLS 
Paraprofessional Sick Bank Request Application 

To the Applicant:  Please provide all of the information requested in this form.  Attach additional 
pages if necessary to provide all information.  Your request for use of sick bank days is governed 
by Article 8 of the Collective Bargaining Agreement between South Haven Public Schools and 
Service Employees International Union Local 517M on behalf of Paraprofessionals.  Please review 
the provisions of Article 8 that provide for the sick bank.   
 
1.  Date of Application  ___________________________________   

2. Applicant’s Name  _____________________________________________________ 

3. Describe your personal catastrophic illness or injury.  “Personal catastrophic illness or injury” is  
    a condition of extreme seriousness that extends for a prolonged period of time and is supported  
    by a medical statement from a licensed physician.  Please attach the physician’s statement to  
    this application.   

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

4.  What is the anticipated duration of your absence from duty?  From __________ to __________  

5. Explain why you could not have reasonably scheduled surgery/treatment for the  
    illness/disability to occur outside of the duty year. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________  

6.  Please provide any other relevant information that you wish the sick day panel to consider.  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________  

7. The applicant represents that all of the following statements are true: 

    a.  He/she has exhausted all of his or her accumulated leave days or will have exhausted such   
         days by ___________________. 

    b.  He/she is not yet eligible to receive long term disability benefits. 

    c.  He/she is not eligible for other insurance benefits or workers’ disability benefits as a result of  
        the personal catastrophic illness or injury. 
 
The undersigned represents that all of the statements made in this application are true to the best 
of the applicant’s information and belief. 
 
_________________________   ____________________________________________  
Date of Signature   Applicant’s Signature   
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ARTICLE 9 

 

PAID HOLIDAYS 

 

9.1 The following holidays shall be paid holidays. 
 
    Thanksgiving Day, and Day After 
    Christmas Day 
    New Year’s Day 
    Memorial Day 
 
9.2 Holiday pay shall be at the regular hourly rate for the number of hours that the employee 

normally works.  To be eligible for holiday pay, the employee must have worked the last 
scheduled day prior to the holiday and the first scheduled day following the holiday. 

 
9.3 Employees off sick on the holiday or the day before or after the holiday may be required 

to submit medical proof of illness to receive holiday pay. 
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ARTICLE 10 

 

WORKING HOURS 

 

10.1 It is understood that this Article is not intended to guarantee any employee any number of 
hours per day or per week. 

 
10.2 Employees will be expected to keep time cards on which they will record the number of 

hours they work daily.  These will be turned in as instructed by the personnel office.  The 
records will be used to determine the pay of each employee.  Each employee is required 
to report to work at his/her appointed starting time, remain at work until his/her appointed 
ending time.  Any falsifying of time cards is considered a cause for discipline up to and 
including dismissal.  Each employee is required to sign his/her time card and submit it to 
the principal in the building in which he/she works. Lunch periods are unpaid. 

 
10.3 The normal work week will be Monday through Friday, but may be less due to the school 

calendar. 
 

10.31 Paraprofessionals are eligible for two fifteen minute rest periods per day if the 
employee works a schedule of at least six hours.  Employees working schedules of 
less than six hours, but greater than three hours, shall be eligible for one fifteen 
minute rest period.  The supervisor will schedule such rest periods. 

10.32 Employees working at least four (4) hours per day shall be entitled to a thirty (30) 
minute unpaid lunch break.  It is understood, situations may arise in which the 
employee will not receive the entire thirty (30) minutes, but the Board shall not 
shorten the lunch break for arbitrary reasons.  Should the employee be assigned 
work during their unpaid lunch, which results in a loss of fifteen (15) minutes or 
more of the unpaid lunch break, they shall be compensated by being paid for the 
time worked, or they shall be given compensatory time off equal to the time lost. 

10.33 When assigned by the principal in the building in which they work, to work 
beyond their normal work day, paraprofessionals shall be paid for this additional 
service to the district.  Required meetings, inservice education or similar activities 
requiring attendance and extending beyond the normal shift shall be compensated 
at the employee’s hourly rate.   

10.34 The Board shall provide training for all paraprofessionals in compliance with legal 
requirements regarding blood borne pathogens and pertinent state and federal laws.  
The Board shall provide each paraprofessional with one hour paid time before the end 
of September of each school year to individually receive such training on the internet 
in accordance with instructions and computer equipment provided by the Board.  Each 
paraprofessional shall be required to complete such training before October 1 of each 
school year unless said paraprofessional is unable to do so due to medical restrictions.  
Any paraprofessional who fails to complete the blood borne pathogens training by 
October 15 of each school year shall be year shall be subject to employee discipline.   
Any paraprofessional, prior to October 1 of each school year, who cannot complete 
this training because of medical reasons, shall be allowed to complete the training 
prior to returning to active duty.    
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WORKING HOURS (cont.) 

 
10.4 Employees shall receive time-and-one half (1 1/2) for hours they work in excess of forty 

(40) hours per week, provided the paraprofessionals shall not receive time-and-one half 
for hours they work for special programs such as athletic programs.  In those cases, they 
shall be paid whatever the amount for that job is. 
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ARTICLE 11 

 

GRIEVANCE PROCEDURE 

 

11.1 A grievance shall be defined as a violation of a specific written term or provision of this 
Agreement. 

 
11.2 The time limits specified in this Article shall be firm and the only allowable exception 

shall be by written approval by both parties. 
 
11.3 An employee who feels he/she has a grievance shall follow the grievance procedure 

specified below.  For this grievance procedure “days” mean calendar days excluding days 
when school is not in session. 

 
Step 1 The employee, within 10 days of the alleged occurrence, shall discuss the 

grievance with his/her immediate supervisor.  The employee may have a Union 
Representative present.  The supervisor has five (5) days to respond to the 

verbal grievance. 

 
Step 2 If the employee is not satisfied with the supervisor’s response, or the supervisor 

fails to respond, the employee or steward may file a written grievance with 
his/her supervisor within five (5)  days of the date of receipt of the supervisor’s 
answer or within five (5) days of the date the supervisor’s response was due. 
The supervisor has five (5) days to respond to the written grievance. 

 
Step 3 If the Union is not satisfied with the supervisor’s answer, or no answer has been 

given, the Union may appeal the grievance to the Superintendent.  Such appeal 
must take place within five (5) days of the date the employee received, or should 
have received, the supervisor’s answer. 

 
 Within five (5) days of receipt of the appeal, the Superintendent, or his 

designated representative, shall schedule a meeting to hear the grievance. 
 
 The Superintendent, or his designated representative, shall respond to the 

grievance within five (5) days following the meeting. 
 
Step 4 If the Union is not satisfied with the Superintendent’s answer, or if no answer is 

given, the Union may, within five (5) days of receipt of Superintendent’s 
answer, or within five (5) days of the date the answer was due, notify the 
Employer of its intent to submit the grievance to mediation.  A mediation 
meeting date shall be set by MERC to the satisfaction of both parties. 
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GRIEVANCE PROCEDURE (Cont.) 

 
 
Step 5 If the grievance is not settled by any of the above steps, the Union may, within 

ten (10) days after the receipt of the written answer from the Superintendent, 
give notice of its intent to submit the grievance to arbitration.  In the event the 
Employer and the Union cannot agree on the choice of an arbitrator within ten 
(10) days after the Union has notified the Employer of its intent to arbitrate, the 
parties shall obtain a panel of five (5) names from the State Labor Relations 
Service.  The arbitrator shall then be selected from said panel of five (5) names 
by each deleting in turn one name until only one name remains.  The arbitrator 
may determine the effective date for his disposition of a grievance, shall have 
full authority in any way the facts justify to alter or change discipline or 
discharge penalties imposed by the Employer.  The arbitrator shall have 
jurisdiction only to interpret, apply in compliance with this Agreement and shall 
not add to or detract from or alter in any way its provisions.  The arbitrator’s 
decision shall be final and binding on both parties.  The fees and expense of the 
arbitrator and the cost of the place of such hearing as is selected for the hearing 
by mutual agreement of the parties will be equally divided between the 
Employer and the Union.  The parties shall bear individually the costs of 
presenting their respective case in arbitration. 
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ARTICLE 12 

 

DISCIPLINE OF EMPLOYEES 

 

12.1 No employee shall be disciplined without just cause.  Any such discipline shall be subject 
to the grievance procedure.  Upon written request, the District shall provide a written 
response explaining the basis for said action. 

 
12.2 An employee shall be entitled to have present a representative of the Union when 

disciplinary action is being taken which will become part of the employee’s personnel 
file. 

 
12.3 Discipline may include any of the following: 
 

1. Verbal reprimand 
2.   Written reprimand 
3. Suspension without pay 

 4.   Discharge 
 
12.4 Any grievance filed as a result of disciplinary action taken shall be filed at the third step 

of the grievance procedure.  Such grievance must be filed within ten (10) calendar days of 
the discipline. 
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ARTICLE 13 

 

GENERAL 

 

13.1 Mileage.  When an employee is required by his supervisor to use his own automobile for 
the Employer’s business, he/she will be paid the same mileage rate as the teachers receive 
and all future increases. 

 

13.2 Inclement Weather, Natural Disaster or Other Uncontrolled Events - Professional 

Courtesy Clause. 

 
13.21   If the District cancels school for students, paraprofessionals will not be   
 required to report and they will be paid for the cancelled days. 
 
13.22 If the District is required to make up the cancelled days, paraprofessionals  

will be required to work the made up days and will not be paid for those days. 
 

13.3 Outside Activity. 
 

13.31 Any computer or tutor paraprofessional that is requested to do outside activities 
shall be paid $2.00 per hour plus normal wage rate.  Computer or tutor 
paraprofessionals who have outside duties shall receive a ten (10) minute grace 
period after returning before reporting to his/her classroom assignment. 

 
13.32 Employees with a doctor’s excuse will not be required to go outside during the 

period the excuse is in effect.  Employees who are permanently impaired from 
performing outside duty due to non-related injury or illness may be dismissed for 
being unable to perform the duty for which they were hired.  The Board or its 
designee will meet with the Union to consider other possibilities if the Union so 
requests on behalf of the employee. 

 

13.4  Insurance.  The following amounts will be contributed to paraprofessionals electing 
medical insurance will be: 

  
    2008-09  $319/month 
    2009-10  $319/month 
    2010-11  TBN 
 

The following amounts will be given to paraprofessionals not electing medical insurance, 
subject to Section 125 will be: 
 

    2008-09  $110/month 
    2009-10  $110/month 
    2010-11  TBN 
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GENERAL (Cont.) 

 

Persons who work less than full-time as defined in 13.6, but equal to or more than half-
time, shall receive benefits prorated. Persons working less than half-time, including all 
playground paraprofessionals, shall not receive any insurance benefits as provided in 
Article 13, Section 4 of this agreement. 

 
Health care coverage shall not provide insurance to the employee or his/her dependent for 
abortion services, other than for spontaneous abortion or to prevent the death of the 
woman upon whom the abortion is performed, as specified under the State Aid Act.  The  
Board of Education retains the right to select, change or alter carriers on the anniversary 
date of any and all insurance packages, as long as the insurance is substantially 
equivalent. 
 
Bargaining unit members shall have the option, at their expense, of purchasing the dental 
insurance plan that is available through the employer to non-teaching employees during 
the open enrollment period for such insurance.    
 
Note:  Insurance premiums change July 1 of each year and the above contract amounts 
begin September of each year. 
 

13.5   Long Term Disability.  Effective September 1, 1995, the Board shall purchase long term  
disability insurance for each eligible employee as income protection for employees who 
have been disabled for at least 45 days and have exhausted all their remaining sick leave.  
Reimbursement shall not be for less than 66 2/3% of their monthly earnings and shall not 
exceed twelve hundred ($1200) per month.  The coverage will extend when appropriate 
to age sixty-five (65). 

 

13.6 Full Time Defined.  Full time employees shall be considered to be those who work at 
least 6.25 hours per day during the scheduled student days throughout the school year. 
When one-half student school days occur, paraprofessionals receive pay for one-half 
work day. 

 

13.7     Testing of Computer Paraprofessionals.  Test will be administered to paraprofessionals  
entering this classification to (1) determine aptitude for this assignment, and (2) at a later 
date, another test to determine whether the paraprofessional has mastered the skills 
necessary to work in the position.  Paraprofessionals failing to obtain a score of 70% or 
higher on a test selected by the Board will be disqualified from transfer to this position or, 
if being trained as a computer paraprofessional, removed from the classification and 
returned based on seniority to the last previous classification. 
 

13.8 Staff Development.  All paraprofessionals will have the option to participate in staff 
 development days.  For staff development days not identified as “required”, 
 paraprofessionals have the option of attending and the Board agrees to provide CEU 
 credit for professional development in a manner that is allowed by State law and 
 regulations.  For any “required” staff development, paraprofessionals will be 
 compensated at their regular hourly rate.   
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GENERAL (Cont.) 

 
The Employer will provide a minimum of six (6) paid hours of staff development strains 
directly designed for paraprofessionals. 
 
For staff development days not identified as “required”, paraprofessionals have the option 
of attending and, if they attend, will be paid their regular rate.  The Board agrees to 
provide CEU credit for professional development in a manner that is allowed by State law 
and regulations. 

 

13.9     Performance Reviews.  It is the Board’s intent that each paraprofessional receive a        
formal performance review at least once every two years.  Beginning at start of the 2001-
02 school year, each paraprofessional will be informed, at the beginning of the school 
year, who his or her primary performance reviewer is.  The paraprofessional performance 
reviewer will be a central office administrator, principal, or any other administrator.  The 
paraprofessional performance reviewer may be changed with written notice to the 
paraprofessional. 

 

13.10 Good Attendance Program.  This program will recognize employees for good 
attendance during each school year.  Days to be considered in this determination are sick 
days and personal business days.  Excluded from this calculation will be days used for 
funerals, jury duty, court cases in which the employee is not a defendant, and vacation 
days if applicable.  Persons on unpaid leaves of absence for all or part of the year are not 
eligible for this program.  Persons who are on workers’ compensation are eligible if their 
claim is uncontested and their absence does not exceed one half of the school year. 

 

Good attendance shall be rewarded annually in the following manner.  Bonuses will be 
given to employees who have had two (2) or fewer absences during the period July 1 to 
June 30 annually.  The bonuses shall be paid as follows: 
 
Two absences:  One day’s pay calculated at the employee’s regular pay rate times the 
normal hours the employee is assigned to work. 
 
One absence:  Two days’ pay calculated at the employee’s regular pay rates times the 
normal hours the employee is assigned to work. 
 
Zero absence:  Three days’ pay calculated at the employee’s regular pay rate times the 
normal hours the employee is assigned to work. 
 
Employees must work the full school year to be eligible for this program.  All bonuses 
will be paid with the first pay in November following the calculated period. 

 

13.11   New  Member Information.  The Employer agrees to communicate and provide the 
Union current & new member information at the beginning of the school year via 
electronic transmission the following: 
 
*   Member names   *   Addresses 
*   Rate of pay    *   Hire date 
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ARTICLE 14 

 

SEVERABILITY 

 

If any provisions of the Agreement or any application of the Agreement to any employee shall be 
found contrary to law, then such provision or application shall be deemed null and void, but all 
other provisions or applications shall continue in full force and effect; furthermore, the 
provisions of such law shall supersede, to the extent of the conflict, the provisions of this 
Agreement and govern the relation of the parties hereunder.  Upon mutual agreement, the null 
and void provision will be negotiated to the extent it is found to be illegal. 
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ARTICLE 15 

 

HEALTH AND SAFETY 

 

15.1 Any physical examination of employees in the employ of the Board which are required by 
the Employer shall be at the expense of the Employer. 

 
15.2 Employees must report to their supervisor in writing and within 24 hours (on a form 

supplied by the Employer) all accidents or injuries sustained by students or themselves 
during working hours. 

 
15.3 All employees shall observe all safety rules which are established by the Employer and 

shall use such safety equipment as required by the Employer. 
 

Safety devices or equipment as are required by the Employer shall be at the expense of  
the Employer, with exception of prescription lens and footwear. 
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ARTICLE 16 

 

BOARD OF EDUCATION RIGHTS 

 

16.1 The Board, in its own behalf and on behalf of the electors of the district, hereby retains 
and reserves unto itself, without limitation, all powers, rights, authority, duties and 
responsibilities conferred upon and vested in it by the laws and the Constitution of the 
State of Michigan, and of the United States, including, but without limiting and generality 
of the foregoing, the right: 

 
16.11 To the executive management and administrative control of the school system and 

its properties and facilities, and the activities of its employees during hours of 
employment. 

 
16.12 To hire all employees, and subject to the provision of law, to determine their 

qualifications, and the conditions for their employment, or their dismissal or 
demotion; and to promote, and transfer all such employees. 

 
16.13 To determine class schedules, the hours of instruction, and the duties, 

responsibilities, and assignment of paraprofessionals and other employees with 
respect thereto, and non-teaching activities, and the terms and conditions of 
employment. 

 
16.2 The exercise of the foregoing powers, right, authority, duties and responsibilities by the 

Board, the adoption of reasonable policies, rules, regulations and practices in furtherance 
thereof, and shall be limited only by the specific and express terms of this Agreement and 
then only to the extent such specific and express terms hereof are in conformance with the 
Constitution and laws of the United States. 
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ARTICLE 17 

 

WAGES 

 

 
Salary schedules for the 2008-09 and 2009-10 school years are as follows:  Paraprofessionals 
may elect to have payment of their wages be made in 26 biweekly payments.  Paraprofessionals 
making this election shall complete the necessary authorization form with the employer. 
 
Salary schedule and insurance benefits for the 2010-11 school year will be negotiated.  
 

Paraprofessional 

Salary Schedule 

2008-09 

 

 Tutorial 

Paraprofessional 
Classification 

2008-09 

Playground 

Paraprofessional 
Classification 

2008-09 

40 Working Days $8.78 $8.78 

1st Step $9.55 $9.55 

2nd Step $10.09 $9.92 

3rd Step $10.64 $10.30 

4th Step $11.18 $10.67 

5th Step $11.72 - 

6th Step $12.26 - 

7th Step $12.80 - 

 
 
 

 Lead Care Giver 

Paraprofessional 
Classification 

2008-09 

Day Care Worker 

Paraprofessional 
Classification 

2008-09 

Computer/Media Center 

Paraprofessional 
Classification 

2008-09 

40 Working Days $8.78 $7.40 $11.93 

1st Step $9.55 - $12.08 

2nd Step $10.09 - $12.34 

3rd Step $10.64 - $12.70 

4th Step $11.18 - $12.90 

5th Step $11.72 - $13.10 

6th Step $12.26 - $13.30 

7th Step $12.80 - $13.50 
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WAGES (Cont.) 

 

 

 

Paraprofessional 

Salary Schedule 

2009-10 

 

 Tutorial 

Paraprofessional 
Classification 

2009-10 

Playground 

Paraprofessional 
Classification 

2009-10 

40 Working Days $8.91 $8.91 

1st Step $9.69 $9.69 

2nd Step $10.24 $10.07 

3rd Step $10.80 $10.45 

4th Step $11.35 $10.83 

5th Step $11.90 - 

6th Step $12.54 - 

7th Step $12.99 - 

 
 
 

 Lead Care Giver 

Paraprofessional 
Classification 

2009-10 

Day Care Worker 

Paraprofessional 
Classification 

2009-10 

Computer/Media Center 

Paraprofessional 
Classification 

2009-10 

40 Working Days $8.91 $7.40 $12.11 

1st Step $9.69 - $12.26 

2nd Step $10.24 - $12.53 

3rd Step $10.80 - $12.89 

4th Step $11.35 - $13.09 

5th Step $11.90 - $13.30 

6th Step $12.54 - $13.50 

7th Step $12.99 - $13.70 

 

 

 

 

Longevity:  Year 12 through 13 - Fifteen (15) cents added to the hourly rate.  The fifteen cents 
does not accumulate.  Beginning year 14 and each year thereafter, longevity shall be twenty-five 
(25) cents per hour which shall not accumulate. 
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ARTICLE 18 
 

DURATION 

 

 
This Agreement shall be effective upon ratification and shall terminate upon expiration date of 
August 15, 2011. 
 

IN WITNESS WHEREOF, the parties have caused the Agreement to be executed. 
 
 

  SEIU LOCAL 517M   SOUTH HAVEN PUBLIC SCHOOLS 

 

 

By:  ______________________________  By:  _____________________________ 
        SEIU Unit Officer            Board President 
 
Date:  ____________________________  Date:  ____________________________ 
 

 

By:  ______________________________  By:  _____________________________ 
       SEIU Representative/Chief Negotiator          Board Representative/Chief Negotiator 
 
Date:  ____________________________  Date:  ____________________________ 

 

 

 
 


