ARTICLE 1

Agreement

This Agreement is entered into this 4th day of June, 2007, by and between the Allendale
Support Personnel Association - MEA/NEA, hereinafter called the“Union,” and Allendale Public
Schools Board of Education, hereinafter called the “ Employer.”

In consideration of the following mutual covenants, it is hereby agreed as follows:

ARTICLE 2

Purpose and Extent

21  Agreement.

This Agreement is negotiated pursuant to the Public Employment Relations Act, Act No.
336 of the Public Acts of 1947 as amended, to establish the wages, hours, terms and conditions of
employment for the members of the bargaining unit herein defined.

2.2 Individual Agreements.

Any individual contract between the Employer and an individual bargaining unit member
heretofore executed shall be superceded and replaced by thetermsand conditions of this Agreement.

2.3  Severability.

This Agreement shall constitute abinding obligation of both the Employer and the Union and
for the duration hereof may only be modified or amended by written agreement of the parties.
Should any provision of this Agreement be found by acourt of competent jurisdictionto be contrary
tolaw, or otherwiseinvalid or unenforceabl e, the parties shall meet within twenty (20) work daysto
renegotiate that provision. However, the balance of the Agreement shall remain in effect for the
duration of the Agreement (unless modified or amended by written agreement of the parties).

ARTICLE 3

Recognition and Definitions

3.1 Bargaining Unit.

The Employer hereby recognizes the Union as the sole and exclusive bargaining
representative, for the purpose of and as defined in the Public Employment Relations Act as
amended (MCLA 423.201 et seq.; MSA 17.455(1) et seq.), for the bargaining unit described as
follows:

All regular full-time and regular part-time classroom, preschool, Day Care, Latch
Key and Media Aides, but excluding all employees working exclusively as
playground and/or lunchroom supervisors, and excluding al office/clerical,
supervisory or confidential employees, and al other employees.
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Theforegoing bargaining unit description shall be construed to include Aideswhosejob assignment
includes significant responsibility for student supervision in a classroom setting (e.g. Aide
responsible for supervision of student detention room, etc.). The unit will include the Alternative
Education Aide/Assistant, but exclude the Employment Training Specialist.

3.2 Definitions.

Asused in this Agreement, the following terms shall have the following meanings (unlessa
different meaning is clearly indicated):

a “Employee” or “bargaining unit member” shall mean and refer to any
employee of the Employer who is in the bargaining unit (described
above) represented by the Union and who is, therefore, subject tothis

Aqgreement.

b. Reference in this Agreement to the male gender shall include the
female gender; and reference to the female gender shall include the
male gender.

C. “Employer” shall mean the Allendale Public School, including its

Board of Education and its authorized administrative staff.

d. “Regular full-time employee” shall (for purposes of this Agreement)
generally mean and refer to an employee who isregularly scheduled
for and normally works thirty-seven and one-half (37-1/2) or more
hours per work week within the bargaining unit.

e “Regular part-time employee”’ shall (for purposes of this Agreement)
generally mean and refer to an employee who isregularly scheduled
for and normally worksfifteen (15) or more hours per work week but
less than thirty-seven and one-half (37-1/2) hours per work week
within the bargaining unit.

f. “Probationary employee” shall mean and refer to a bargaining unit
member who is still in his’/her probationary period pursuant to the
probationary provisions of the Seniority Article of this Agreement.

0. “Substitute employee” shall mean and refer to an employee who is
temporarily filling the position of a bargaining unit member due to
the bargaining unit member’'s absence or approved leave. A
substitute employee shall not, however, be abargaining unit member.

h. “School-year employee” shall mean and refer to an employee whose
bargaining unit position generally coincideswith the school calendar
and who is, therefore, regularly scheduled to work on school days
when students arein attendance, but who is not employed on atwelve
(12) month basis within the bargaining unit.



i “Full-year employee” shall mean and refer to an employee who is
employed and regularly scheduled to work on a twelve (12) month
basis within the bargaining unit.

ARTICLE 4

Agency Shop and Payroll Deductions

41  DuedFees.

a Employees shall, upon completion of the probationary period prescribed in the
Seniority Article of this Agreement and asacondition of continued employment, either: (a) become
amember of, and pay dues and initiation fees (if any) to, the Union; or (b) pay aservice feeto the
Union, without becoming a member of it, in an amount (to be determined by the Union within
applicablelegal requirements) which shall not exceed the dues paid by members of the Union; or (C)
make afair share contribution to a charitable organization mutually agreeable to the employee and
the Union if they have bona fide religious beliefs or convictions against paying dues or feesto the
Union. Such fair share contributions, when allowed, shall be in an amount equal to the service fee
otherwise payable to the Union and shall be made monthly (or at such intervals as may be required
for the payment of dues or fees); and proof of such fair share contributions shall be furnished by the
employee to the Union.

b. In the event employees who are obligated to pay dues, a service fee, or afair share
contribution (pursuant to Paragraph 4.1(a) above) fail or refuse to do so, the following procedures
shall be followed:

Q) The Union shall notify the employee of non-compliance by certified
mail, return receipt requested. Said notice shall detail the non-
compliance and shall provideten (10) daysfor compliance, and shall
further advise the recipient that arequest for wage deduction may be
filed with the Employer in the event compliance is not effected. A
copy of the notice shall be given to the Employer.

2 If the employee fails to timely remit the dues, service fee, or far
share contribution, or authorize deduction for same, the Union may
request (in writing) the Employer to make such deduction.

3 The Employer, upon receipt of the Union’s request for involuntary
deduction, shall provide the employee with an opportunity for a
hearing limited to the question of whether or not the employee has
remitted the dues, servicefee, or fair share contribution, or authorized
payroll deduction for same.

4) If the employee was obligated to pay dues, a service fee, or a fair
share contribution (pursuant to Paragraph 4.1(a) above), and if the
employee has failed or refused to do so, then the Employer shall,
upon the Union’ swritten request and to the extent permitted by law,
deduct the dues, service fee, or fair share contribution from the
employee’ swages and remit same to the Union or the charity (asthe
case may be).



C. Dueto legal requirements established in applicable court decisions, theamount of the
service fee payable by non-members (along with other required information) may not be available
for transmission to non-members until mid-school year (December, January or February).
Consequently, the provisions of this Articlerelating to the payment or non-payment of service fees
by non-members shall be activated thirty (30) days following the Union’s notification to non-
members (and the Employer) of the service feefor the school year. The Union shall aso notify the
Employer of the amount of Union dues.

4.2  Check-Off.

Employees may, by written and signed authorization, authorize the payroll deduction of
Union dues, servicefees, or fair share contributions. The dues or fees so deducted shall be remitted
to the Union, or its designee, not later than thirty (30) days following such deduction; and the fair
share contributions so deducted shall be remitted to the designated charitable organization. These
payroll authorizations shall provide for such deductionsto be madein ten (10) consecutive monthly
installments, beginning in September and ending in June of each school year.

4.3 I ndemnification.

The Union shal indemnify and save the Employer (including the Board and its Board
members and including the District and its employees) harmless against and from any and all claims,
demands, damages, suits, or other forms of liability that may arise out of or by reason of any action
taken by it/them for the purpose of complying with the Agency Shop and/or Check-Off provisions of
this Article.

4.4  Other Payroll Deductions.

In addition to the check-off provisions (above), employees may authorize (in writing)
additional payroll deductions for such tax deferred annuity programs, savings bonds, charitable
contributions, and other lawful purposes as are mutually acceptabl e to the Union and the Employer.

Employees may also authorize (in writing) payroll depositsand/or deductionsfor banksand/or credit
unions of their choosing (unless limited by the Employer).

ARTICLES
Union Rights
51 Information.
The Employer shall furnish to the Union, in response to its reasonabl e written requests, all
information and/or records pertaining to the Employer to which the Unionislegally entitled, either
by virtue of its status as the exclusive representative of bargaining unit employeesand/or pursuant to

the Michigan Freedom of Information Act.

52 Use of Facilities.



Upon the Union's request and subject to the Employer’s prior approval (not to be
unreasonably withheld), the Union and its representatives shall be allowed to conduct Union
business on the Employer’s property, and to make reasonable use of the Employer’s office
equipment (including but not limited to, typewriters, computers, FAX, photocopiers, and audiovisua
equipment) for Union business; provided, however, that any such use of the Employer’ s facilities
and/or equipment shall: (1) not interfere with the Employer’ s operations; and (2) not interfere with
any employee’ s duty time. The Union shall promptly pay any and all reasonable costs associated
with its use of the Employer’s facilities and/or equipment.

5.3  Mail/Notices.

The Union may post notices of itsactivities and matters of Union concern on abulletin board
designated by the Employer in each building or facility in which bargaining unit employees are
regularly assigned. The Union shall have reasonable use, without cost to the Union, of the
Employer’s interna delivery system, provided such use does not interfere with the Employer’s

operation and/or with any employee’'s duty time. The Employer shall provide mailboxes for all
employees.

54  Special Conferences.

Specia conferencesfor important matters of mutual concern may be arranged at the request
of either party. Such conferences shall be promptly scheduled at times mutually agreeable to the
parties.

55  Competing Organizations.

The rights granted herein to the Union shall not be granted or extended to any competing
|abor organization.

ARTICLEG6

Employer Rights

6.1 Generally.

The Employer, on its own behalf and on behalf of the District’s constituents and electors,
retains and reserves unto itself, without limitation, all powers, rights, authority, duties and
responsibilities conferred upon or vested in it by the rules, regulations, laws and/or constitution of
the State of Michigan and/or United States, or which have been properly exercised by it, except
where expressly and specifically limited by the provisions of this Agreement.

6.2 [llustrative.

By way of illustration, but not of limitation, the Employer retains the right to establish and
enforcerules, regulations and policies covering all employees and governing their employment with

5



the Employer; to manage and control school property and facilities; to hire employees and to
determine their qualifications and the conditions of their continued employment; to determine the
size of the work force, to increase or decrease its size, and to determine the circumstances under
which employees will be laid off or recalled; to discipline (up to and including discharge)
employees; to determine the hours of work and working schedules of employees; to determine the
work assignment(s) of employeesand to transfer or reassign such employees, and to otherwisedirect
thework forcein all regards; to use working supervisors and/or volunteers; and in all other respects
to perform the customary and usua functions of management, except where expressly and
specifically limited by the provisions of this Agreement.

ARTICLE 7

Bargaining Unit Member Rights and Protections

7.1 Individual Rights.

Nothing contained in this Agreement shall be construed to deny or restrict such rights and
privileges as bargaining unit members may have under applicable state or federal lawsor regulations,
including (without limitation) laws or regulations prohibiting discrimination on the basis of race,
age, religion, sex, national origin, height, weight, marital status, or any other legally prohibited
factor(s). Therightsand privileges granted to bargaining unit members pursuant to this Agreement
shall be deemed to be in addition to those provided under applicable state or federal laws or
regulations.

7.2  Representation.

A bargaining unit member shall be entitled to have a representative of the Union present
during any meeting with the Employer which will or may (in the reasonable belief of the employee)
result in disciplinary action against the employee. If such representationisrequested by abargaining
unit member, the Employer shall refrain from taking any action against the employee, except for
placing the employee on paid administrative leave (if deemed appropriate by the Employer), until a
Union representative is present.

7.3 Per sonndl Files.

A bargaining unit member shall, upon reasonable requests and at reasonable intervals, be
afforded an opportunity to review his/her personnel recordsand to have arepresentative of the Union
accompany him/her in such review.

Complaints against abargaining unit member shal (if they areto be placed intheemployee's
personnel file or used as the basis for the employee’s discipline): (a) be reduced to writing, (b)
identify the name(s) of the complainant(s) if known, (c) be investigated by (or on behalf of) the
District to determine accuracy (i.e. complaints determined to be false shall not be placed in
employee' sfile or used as abasisfor the employee sdiscipline), and (d) be brought to the attention
of the employee. If the employee disagrees with the written complaint(s), or with any disciplinary
record(s) contained in hig’her personnel file, the employee may submit awritten dated and signed
response or reply and (in such event) the same shall be attached to the file copy of the complaint or
disciplinary record.

7.4  Disciplineand Discharge.



No non-probationary employee shall be disciplined without just cause. As used in this
Agreement, theterm “discipline” shall include any level of discipline up to and including discharge.
Thereason(s) for disciplinary action against anon-probationary employee shall be presented to the
employee when the discipline isimposed.

7.5  Sexual Harassment.

A copy of the Board’ s policy pertaining to and prohibiting sexual harassment shall beissued
to each employee following his’her employment, and thereafter as and when the policy isamended.

ARTICLE 8

Grievance Procedure

8.1 Definition.

A grievance shall be defined as an official complaint filed by an employee, group of
employees, or the Union based on alleged violations of specific provisions of this Agreement.

8.2 Exclusions.

Notwithstanding the foregoing definition, it is understood and agreed that the following
matters are not subject to and may not be processed under the grievance procedure contained in this
Aqgreement:

@ Employee evaluations, except with respect to procedural violations;
and

(b) The termination or non-renewal of any probationary employee.
8.3  General Provisions.

@ All grievance documents or records shall befiled separately from the personnel files
of the participants.

(b) Nothing contained herein shall be construed as limiting the right of a grievant to
discussamatter informally with any appropriate member of the administrationin an effort to resolve
the matter without recourseto the grievance procedure; provided, however, that any such resolution
shall not be inconsistent with the terms of this Agreement unless the Union was allowed to
participate in the resolution and concurs with it.

(c) Theterm “days,” as used in this grievance procedure, shall mean and refer to school
days (i.e. days when students are scheduled to be in attendance).

(d) The number of days indicated at each level of the grievance procedure shall be
considered a maximum, and the parties shall attempt to expedite the process when reasonably
possible. Thetimelimits contained in the grievance procedure may be compressed or extended, in
writing, by mutual consent.



(e A grievance whichisnot timely filed or appealed shall be considered as dropped or
abandoned, and may not thereafter be processed. Inthe event the administration failsor neglectsto
issue atimely answer or response, the grievance will be deemed to have been denied and may be

appealed to the next level.

()] Grievances may, upon mutual agreement of the parties, be filed at Level Two or
Level Three of the grievance procedure; provided, however, that such filing shall not ater the
timeliness and procedural (i.e. contents of written grievance) requirements of Level One and/or

Level Two.

(9) No reprisals of any kind shall be taken by or against any party or any participantsin

the grievance procedure by reason of such party’s or participant’s good faith participation.

8.4

Specific Procedure.
In addition to the foregoing, the specific procedures below shall be followed:
@ Level One - Informal Meeting:

When abargaining unit member(s) or the Union believe(s) agrievable event
has occurred, and if it isto be grieved, the affected employee(s) or the Union shall
request a meeting with the immediate supervisor in an effort to resolve the matter
informally.

The meeting must be requested within thirty (30) daysfollowing thegrievable
event, or (if the grievable event could not have been detected) within thirty (30) days
following the timewhen it might have been detected, but in no event later than sixty
(60) days following the grievable event.

Theimmediate supervisor shall meet with the grievant and the Union within
ten (10) days following the request for an informal meeting. If the matter is not
promptly and satisfactorily resolved pursuant to this informal step, a written
grievance may befiled as provided in Level Two (below).

(b) Level Two - Immediate Supervisor:

() If a grievance is not promptly and satisfactorily
resolved at Level One (above), a formal grievance
may be filed subject to and in accordance with the
following terms and conditions:

a The grievance must bein writing, and
must be filed with the principal or
appropriate administrator within ten
(10) days following the informal
meeting held pursuant to Level One
(above).

(i)  The written grievance must aso include the
following:



a It shall beidentified as“individual” or
“Union,” and shall be signed by the
individual (s) or aUnion representative
(asthe case may be);

b. It must identify the specific
provision(s) of this Agreement which
have been allegedly violated;

C. It must state the facts supporting the
alleged violation; and

d. It must specify the relief requested.

(iii)  The principal or appropriate administrator will
respond to the grievance, in writing, within ten (10)
daysfollowing receipt of thegrievance at Level Two.

(© Level Three - Superintendent:

() If a grievance is not satisfactorily resolved at Level
Two, the grievant may appeal it to the Superintendent,
inwriting, within ten (10) days following issuance of
the Level Two written answer (or following the time
when it should have been issued if it was not timely
issued).

(i)  Within ten (10) days of the receipt of the grievance,
the Superintendent (or his’her designee) shall meet
with the grievant and/or the Union to hear and discuss
the grievance.

(iii)  Within ten (10) days following the meeting at Level
Three, the Superintendent (or his/her designee) shall
render awritten decision on the grievance.

(d) Level Four - Mediation:

If agrievanceisnot satisfactorily resolved at Level Three, the partiesagreeto
participate in non-binding mediation with a state appointed mediator. The Union
must notify the District and request the appointment of amediator within thirty (30)
days of the written decision of the Superintendent (or designee).

(e Level Five - Court:

If agrievanceisnot satisfactorily resolved at Level Four, the Union may take
its complaint to a court of competent jurisdiction, and must notify the Employer in
writing of itsintent to do so, within thirty (30) daysfollowing thelast mediation date
at Level Three.



ARTICLE9

School Closure

9.1  School Closing/Delay.

When inclement weather (e.g. “snow days’) or other acts of God, or an Employer directive,
forcetheclosing or delayed start of school for students prior to the start of the school day, bargaining
unit members (exclusive of Day Care and Latch Key Aides) shall be excused from reporting for
duty, without loss of pay, during the period of the school closing or delayed start.

9.2  Cancellation After Opening.

If school is canceled for students after employees have reported for their scheduled work,
bargaining unit members (exclusive of Day Care and Latch Key Aides) shall be dismissed and
excused from work for the balance of the school day without loss of pay.

9.3 Day Care/Latch Key.

a Due to the nature of the programs in which they work, bargaining unit members
employed asDay Care Aidesor Latch Key Aidesshall report for and work their regularly scheduled
hours, notwithstanding school closings or delayed starts or cancellations after opening, unlessthey
are expressly excused from doing so by an authorized administrator. Such employees shall,
however, receive both the school closing or delayed start or cancellation pay for which they would
otherwise have been eligible and their regular hourly rate of pay for the hours they actually work.

b. If aDay Care or Latch Key Aideis unable (by virtue of the inclement weather) to
work hig’her scheduled hours during a period when school is closed or delayed (pursuant to
Paragraph 9.1 above), such Day Care or Latch Key Aide shall receive the pay prescribed in
Paragraph 9.1, and any other bargaining unit member called in to work the Day Care or Latch Key
Aide slost hours shall receive both the closing or delayed start pay and their regular hourly rate of
pay for the hours they actually work.

ARTICLE 10

Negotiations Procedure

10.1 Termsof Agreement.

It is contemplated that the terms and conditions of employment provided in this Agreement
shall remain in effect until altered by mutual consent in writing between the parties. Upon mutual
consent, however, the parties may agree to renegotiate the provisions of this Agreement, or to
negotiate other subjects of bargaining, during this Agreement.

10.2 Negotiations Release Time.
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When negotiations are conducted during regular work hours, released time without 10ss of
pay may, in the Employer’s discretion, be provided for the Union’ s representatives.

10.3 Negotiations.

Neither party in any negotiations shall have any control over the selection of the negotiating
or bargaining representatives of the other party. Whileno final agreement, (except for such letters of
understanding as may be mutually agreed upon from time to time) shall be executed without
ratification by the Union and the Board, the parties mutually pledge that their representativeswill be
clothed with all necessary power and authority to make proposals, consider proposals, and make

concessionsin the course of negotiations. Thetime(s) and place(s) for negotiations shall be subject
to agreement by the parties.
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104 Agreement.

There shall be two (2) signed copies of any final agreement. At least one (1) copy shall be
retained by the Employer and at least one (1) by the Union.

10.5 Waiver Clause.

The parties acknowledge that during the negotiations which resulted in this Agreement, each
had the unlimited right and opportunity to make demands and proposal s with respect to any subject
matter not removed by law from the area of collective bargaining, and that the understandings and
agreementsarrived at by the parties after the exercise of that right and opportunity are set forthinthe
Agreement. Therefore, the Employer and the Union, for thelife of this Agreement, each voluntarily
and unqualifiedly waives the right and each agrees that the other shall not be obligated to bargain
collectively with respect to any subject or matter not specificaly referred to or covered in this
Agreement, even though such subjects or matters may not have been within the knowledge or
contemplation of either or both of the parties at the time they negotiated or signed this Agreement.

ARTICLE 11

Work Schedules and Pay Periods

11.1 Work Schedules.

@ Work schedules, including regularly scheduled work days and work hours (and
including normal starting times and ending times) shall be asdetermined by the Employer. Tentative
work schedules shall be prepared and given to each employee by August 1% or as soon thereafter as
reasonably possible.

(b) Work schedules shall be subject to change asthe Employer’ sneeds may require; and
the Employer reserves the right to make changes in work schedules. Advance notice of schedule
changes shall be given to the affected employees at | east seven (7) days prior to the schedul ed date of
change wherever reasonably possible.

11.2 Work Year.

@ Day Careemployees, (and Latch Key employeesin yearsthe Digtrict offersafull year
Latch Key program), shall generally be scheduled on afull calendar year (52 week) basis, exclusive
of any breaks or holidays for which they are eligible.

(b) All other employees (i.e. those not subject to Paragraph 11.2(a) above) shall generally
be scheduled on aschool year (i.e. consistent with the student calendar) basis, currently 176 student
days, exclusive of any breaks or holidaysfor which they are eligible. Employees shall attend four
(4) hours of staff or internal professional development meetings per school year, as assigned by the
building administrator.

11.3 Summer Work.
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School year employees (i.e. those who are not normally scheduled to work during the
summer break) who agree to perform schedul ed bargaining unit work during the summer break shall
receive the pay rate applicable to the classification or position to which they are assigned.

114 Lunch Periods.

@ Day Care employees working more than four (4) consecutive hours per work day,
(and Latch Key employees when they are working an all day Latch Key schedule), shall receive a
thirty (30) minute paid lunch period during which they will be “on call.”

(b) All other employees (i.e. those not subject to Paragraph 11.4(a) above) working more
than four (4) consecutive hours per work day shall be entitled to athirty (30) minute duty-free and
unpaid lunch period; provided, however, that if they are required by the Employer to work during
their lunch periodit shall then bepaid. (Note: Any employeeroutinely working apaid lunch during
the 2001-2002 school year shall not suffer aloss of hours during the term of this Agreement dueto
Article 11.4(b).)

(c) All lunch periods shall occur at such timesasthe Employer may determine, consi stent
with its needs.

115 In-Service.

@ Employees may request approval to attend in-service training opportunities, and if
approved (in the Employer’s discretion) shall be paid their regular rate of pay for the actual in-
service training time. With respect to such voluntary in-service training, the Employer shall also
pay such associated training fees or costs (e.g. registration fees, course materials, meals, travel,
lodging, etc.) as are approved by the Employer (in its discretion) in writing in advance.

(b) Employees who are required by the Employer to attend in-service training
opportunities shall be paid their regular rate of pay for the actua in-service training time. With
respect to such required in-service training, the Employer shall pay all associated training fees or
costs (e.g. registration fees, course materials, meals, travel, lodging, etc.).

11.6 Pay Period and Pay Day.

The Employer hasatwo (2) week pay period which endsat 11:00 p.m. every other Saturday.
All hours worked during such pay period will be paid on or before the following Friday, provided
the employee has timely complied with all reporting requirements (e.g. submission of proper time
card, etc.).
11.7 Overtime Pay and Premium Pay.

@ Timeand one-half (1-1/2) an employee’ sregular rate of pay shall be paid for all hours
worked in excess of forty (40) hours per work week. For purposes of this paragraph, a“work week”
shall mean aseven (7) day period from 11:00 p.m. to 11:00 p.m. on successive Saturdays.

(b) No overtime hours shall be worked without the Employer’ s prior approval, exceptin
the case of an emergency.
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(© Overtimedigibility shall be based solely on hoursactually worked - i.e. paid time of f
(e.g. for vacations, holidays, sick leave, etc.) shall not be counted as hours worked for overtime
purposes.

(d) Employeeswho are required by the Employer to work on a Sunday or apaid holiday
(recognized pursuant to this Agreement) shall receive two (2) timestheir regular rate of pay for all
such hours worked; provided, however, that this provision shall not apply to any employee whose
regular work schedule includes Sundays or holidays.

(e There shall be no pyramiding of overtime and premium pay - i.e. no hours shall be
paid at more than twice the employee’ s regular hourly rate.

ARTICLE 12

General Working Conditions

12.1 Safety and Supplies.

The Employer will take reasonable and appropriate measures to ensure that employees are
not subjected to working conditions which materially endanger their health and safety. The
Employer shall provide, or causeto be provided, such instruction, suppliesand/or equipment as may
be reasonably required to enable employees to perform their assigned duties.

12.2 Student Discipline.

The Employer will provide employeeswith administrative support and assistanceincluding,
but not limited to, the establishment, distribution, and enforcement of rules and regulations
governing student conduct. Employees may request a copy of the district rules and regulations
governing student conduct at the commencement of each school year.

12.3 Student Medication.

To the extent bargaining unit employees may be called upon (if at all) to dispense medication
to students, they shall do so only in accordance with the District’s formal policy governing the
dispensing of medication to students. Employees shal be given a copy of this policy upon
employment in the bargaining unit, and thereafter as and when the policy isamended. If medical or
similar procedures are required, volunteers will be sought within the building to perform said
procedures. Employeeswill betrained by alicensed/certified trainer regarding medical procedures.
Employees shall be paid their regular hourly rate to attend training that occurs outside of normal
working hours.

124 Supervision.

The Employer shall, with respect to each employee, designate one or more personswho will
serve asthe employee’ s primary supervisor(s); and notification of such designation shall be provided
to each employee.

125 Expectationg/Limitations.
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@ Bargaining unit members shall not be expected or required to substitute, at any time,
for certified classroom teachers.

(b) Employees shall not be expected or required to perform personal (i.e. non-school
related) work for the teachers, administrators or others with whom they work.

(© Employees shall be paid their normal hourly wage rate for any work outside the
employee’ snormal work day (e.g. for parent/teacher conferences, open houses, committee meetings,
graduation ceremonies, required CPR and/or first aid training, etc.) if such work isrequired by the
Employer in the employee’s capacity as a bargaining unit member.

(d) To the extent reasonably possible, an employee shall not be required to work in a
given facility alone.

12.6 Pay Records.

Employees may obtain from the District’ sbusinessor payroll officeinformation pertaining to
their accumulated paid sick leave, paid vacation leave, paid persond |eave, and annual hoursworked.

ARTICLE 13
Seniority
13.1 Probationary Employees.

Each employee shall be considered to be on probation, and shall have no seniority, until the
employee completes sixty (60) days of work in abargaining unit position. During the probationary
period, an employee may belaid off or discharged by the Employer without regard for the provisions
of this Agreement and without recourse to the grievance procedure. The Employer shall have no
obligation to rehire or recall an employee who is laid off or discharged during the employee’s
probationary period, or to retain any employee for the full length of probation. Upon successful
completion of the probationary period, an employee shall attain seniority effective retroactively to
the employee’ s last hiring date in a bargaining unit position.

13.2 Seniority Defined.

Seniority shall be defined as an employee’ slength of employment with the Employer since
the employee’ slast hiring date in abargaining unit position. In the event more than one employee
hired (into the bargaining unit) after 6-1-04 has the same hiring date, such employee's position on
the seniority list shall be determined by the last four Social Security digits. The person with the
highest number shall have the greatest seniority.

13.3 Seniority Lists.
A current seniority list (unit-wide) shall be prepared by the Employer and shall be provided

to the Union promptly following execution of this Agreement; and arevised seniority list (unit-wide)
shall be prepared by the Employer and shall be provided to the Union at least annually thereafter.
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134 Lossof Seniority.

An employee shall lose all seniority, and the employment rel ationship shall cease, upon the
happening of any of the following events:

@ The employee quits, resigns or retires;

(b) The employeeis discharged or terminated;

(© Theemployeeislaid off without recall rights (e.g. if probationary) or
islaid off for a continuous period in excess of one (1) year (e.g. if a
seniority employee); or

(d) The employee fails to timely return to work as scheduled following
an approved leave of absence; or the employeefailsto report for work
(within the time required in this Agreement) following arecall from
layoff.

ARTICLE 14

Vacancies, Transfers, and Promotions

14.1 Vacancy.
As used in this Article, a “vacancy” shall mean and refer to a bargaining unit position,
whether newly-created or resulting from adeparture, that isnot filled. Vacancy shall not, however,

include either: (a) atemporary opening during abargaining unit member’ sleave of absence, or (b) an
existing position which is being expanded or constricted (e.g. in scheduled hours).

14.2  Posting.

All vacancies shall be posted, in the office (or in some other conspicuous place) in each
District building to which any bargaining unit member isregularly assigned, for aperiod of ten (10)
or more calendar days before filling the vacancy on aregular basis. The Employer may, however,
fill a vacancy on a temporary basis when reasonably necessary during the posting period. Said
posting shall include:

@ Thejob title or type of work;

(b) The classification and rate of pay;

(c) The anticipated starting date, position location(s), and work hours;
and

(d) A description of any forma qualifications or credentias (e.g.
certifications, etc.) required for the position.

14.3 Notification and Application.
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@ If the initial posting occurs during a summer recess period, written notice of the
vacancy shall be promptly mailed to thelocal Union President. Employeeswho wish to be notified
of bargaining unit postings occurring during the summer recess period must request the same in
writing, at the District’ s business office, before the summer recess begins.

(b) Personsinterested in the posted vacancy may apply, in writing, to the Superintendent
(or hig’her designee) within the ten (10) calendar day posting period. Applications received
thereafter may, but need not, be considered.

144 Selection and Notice.

€) The Employer shall select the applicant who, in its reasonable opinion, is the best
qualified. However, if two or more applicants are, in the Employer’ s reasonable opinion, equally
qualified, the Employer shall select the most senior such applicant.

(b) The Union shall be notified of the applicant having been selected; and any
unsuccessful applicants shall be so notified.

145 Transfers.

@ Involuntary transfers between positions may be madewhen, in the reasonable opinion
of the Employer, they are necessary or advisable. Such involuntary transfers shall not, however, be
made for reasonswhich arearbitrary or capricious. Before making aninvoluntary transfer pursuant
to this paragraph, however, the Employer shall consult with the Union President or Vice President
to explore the possibility of making a mutually acceptable (i.e. to the Employer and the Union)
switch in the assignments of two or more employees.

(b) Employees shall not be placed on alower step of the wage schedule dueto atransfer
between positions, whether voluntary or involuntary; and transferred employees shall not suffer any
loss of seniority, or of accrued but unused benefits (e.g. paid vacation, paid holiday, paid sick |eave,
paid personal days, etc.), as aresult of atransfer between positions.

(© The benefits employees receive following a transfer between positions, whether
voluntary or involuntary, shall be those applicable to the new position.

(d) Anemployeewhoisinvoluntarily transferred from one position to another for reasons
unrelated to the employee’s job performance shall be afforded the first opportunity to return to
his/her former position (i.e. from which he/she was involuntarily transferred) when the former
position next becomes vacant. The Employer shall not, in such event, be required to post the
vacancy unless the employee declines reassignment to his/her former position.

ARTICLE 15

L ayoff and Recall

15.1 Layoff Defined.

@ A layoff means a reduction in the bargaining unit work force (beyond normal
attrition) for any reason determined by the Employer.
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(b) The Employer shall determine the classification(s) affected and the positions to be
eliminated.

(c) A layoff may involve either the elimination of positions and/or areduction in work
hours; provided, however, that a work hour reduction shall only be deemed a layoff (i.e. partia
layoff) if it reduces the employee’ s bargaining unit work schedule by forty (40) or more hours per
month.

(d) Notwithstanding paragraph 15.1(c) above, employees working as Day Care, Latch
Key or Health Aides shall not be deemed partially laid off regardless of any reductionin their work
schedules; and such Day Care, Latch Key and Health Aides shall have no bumping rights upon a
reduction of their work schedules.

15.2 Layoff Procedures.
When alayoff occurswithin the bargaining unit, the following procedures shall befollowed:

@ Temporary or substitute (i.e. non-bargaining unit) employeesshall be
laid off first, provided there are probationary or seniority (i.e. non-
probationary) employeeswho are qualified, in the reasonable opinion
of the Employer, to fill the remaining positions.

(b) Probationary employees shall be laid off next, provided there are
seniority (i.e. non-probationary) employeeswho are qualified, in the
reasonabl e opinion of the Employer, to fill the remaining positions.

(© If seniority (i.e. non-probationary) employees are to be laid off, the
least senior employee(s) in the classification(s) within which the
layoff(s) are to occur shall be laid off first, provided there are other
seniority employeeswithin such classification(s) who arequalified, in
the reasonable opinion of the Employer, to fill the remaining
positions.

(d) Written notification of layoff shall be given the employee(s) being
laid off not less than thirty (30) calendar days before the effective
date of the layoff.

(e Employees remaining following a layoff shall be subject to such
transfers or reassignments within the bargaining unit as may be
deemed reasonably necessary by the Employer to fill the remaining
positions.

15.3 Bumping.

Upon being laid off pursuant to this Article, seniority (i.e. non-probationary) employeesonly
shall have bumping rights as follows:

@ A laid off seniority employee may bump theleast senior employeein
a “substantially equivalent” assignment or position in the same
classification or in a lower paying classification. (As used in this
section, the term “ substantially equivalent” shall mean and refer to
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aggregate annual bargaining unit hours which are within ten percent
(10%), whether greater or lesser, when comparing the normal or
regular hours for the assignments or positions.)

If there is no position having “substantially equivalent” hours into
which a laid off employee is eligible to bump, then the laid off
employee may bump the least senior employee whose aggregate
annual bargaining unit hours are otherwise most comparabl e (whether
greater or lesser).

(b) Notwithstanding the provisions of Section 15.3(a) above, the
following bumping provisions shall also apply:

() Bumping of a more senior employee or of an
employeein ahigher paying classification shall not be
allowed.

(i) A part-time employee shal not be allowed to bump a
full-time employee. (Solely for purposes of applying
this bumping limitation, “part-time’ shal mean less
than twenty (20) regularly scheduled hours per week;
and “full-time” shall mean twenty (20) or more
regularly scheduled hours per week.)

(iii)  Bumping shal only be alowed if the laid off
employeeisqualified, in the reasonable opinion of the
Employer, to fill the position or assignment.

(iv)  If multiple employees are being laid off at the same
time, then the order of bumping shall begin with the
least senior laid off employeeand proceed through the
most senior laid off employee. Each such laid off
employee may either forego bumping or exercise
his’lher bumping rights in accordance with the
provisions and limitations of this Section 15.3.

(© An employee having bumping rights pursuant to this Article must
exercise the same (if at all), in writing, to the Superintendent (or
his/her designee) within three (3) calendar days of being notified of
the layoff. Upon the exercise of the foregoing bumping rights, the
least senior person being bumped shall in turn be laid off and so
notified.

154 Substitute Priority.

To the extent seniority (i.e. non-probationary) employeesarelaid off and retain recall rights
pursuant to this Article, such employees shall be given priority consideration (based on their
seniority) for any temporary substitute assignments within the bargaining unit for which they are
qualified (in the reasonable opinion of the Employer).

155 Recall.
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If the Employer determinesto increase the size of the bargaining unit work forcefollowing a
layoff, by recreating one or more bargaining unit positions, or when a vacancy occurs due to a
resignation, termination or retirement, the following recall provisions or procedures shall apply:

€) Recall rights shall only be afforded to seniority (i.e. non-
probationary) employees who have been laid off for a period not
exceeding one (1) year.

(b) Seniority employees having recall rightsshall berecalled, inthe order
of their seniority (i.e. most senior first), to bargaining unit positions
for which they are qualified (in the reasonable opinion of the
Employer).

(© Recall notices shall be sent, by certified or registered mail, to thelast
known address of the employee being recaled. The recall notice
shall state the date upon which the employee is to report back to
work. It shall be the bargaining unit member’s responsibility to
notify the Employer of his/her current address. Recall notices shall
be deemed to have been given upon mailing as herein provided.
Recalled employees shall have at least fifteen (15) caendar days,
following mailing of the recall notice, within which to notify the
Employer of his/her intent to report for work on the date prescribed.
The Employer may, however, fill the position on atemporary basis
during this period.

(d) Bargaining unit positionsfor which thereare employeeséeligibleto be
recalled need not be posted as vacancies.

(e An employeewho declinesrecall to aposition whichisequivaent or
superior (in pay and/or benefits) to the position from which the
employee was laid off shal forfeit all further recal rights. An
employee who accepts recall to a position which isinferior (in pay
and/or benefits) to the position from which the employee waslaid of f
shall retain recall rights (for the balance of the recall period) to a
position which isequivalent or superior (in pay and/or benefits) tothe
position from which the employee was laid off.

156 New Hires.

New hires shall not be employed (i.e. paid) to perform bargaining unit work whilethere are
bargaining unit memberslaid off who retain recall rightsand are qualified, in the reasonable opinion
of the Employer, for the available work.

ARTICLE 16

Paid Sick Days

16.1 Paid Sick Days.
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(@

(b)

(i)

(i)

(iii)

Employees shall earn one (1) paid sick day (equal to eight [8] hours) for each one
hundred twenty (120) paid hours of bargaining unit work during each fiscal year (July 1 through
June 30), up to a maximum of twelve (12) paid sick daysin any given fiscal year. Paid sick days
earned but unused may be accumulated and carried over, from onefiscal year to the next, up to but
not exceeding atotal of sixty (60) paid sick days.

Notwithstanding the paid sick day earning rate prescribed in sub-paragraph (a) above,
employees shall (at the beginning of each school year) be credited with the amount of paid sick time
they are expected (based on their bargaining unit work schedule) to earn during theyear. Subsequent
adjustments, however, shall be made as follows:

If, upon completion of the school year, it is determined that the
employee should have earned more paid sick time than was credited
at the beginning of the school year, the employee will have the
additional paid sick time earned (up to the annual and carryover
maximums prescribed above) credited to hisher paid sick time
allowance.

If the employee used paid sick time in excess of what should have
been available (i.e. based on the carryover allowance and earning rate
prescribed above), then and in such event the Employer shall adjust
(i.e. downward) the employee’' spaid sick time allowancefor the next
year by the amount of paid sick time used in excess of the above
earning rate.

If an employee resigns or is terminated at a time when he/she has
used paid sick timein excess of the carryover allowance and earning
rate prescribed above, the employee shall repay the Employer for the
amount of such excess use. Such repayment may be made by
deducting the amount of such excess from any wage or other
payments remaining due the employee at the time of separation or
otherwise by direct reimbursement from the employee.

16.2 Sick Day Usage.

Paid sick days may be used by employees for the following reasons and
following conditions:

@

(b)

(©)

Paid sick days may be used in the event an employee is unable to
work due to the employee’s persona illness, injury or disability.

Up to three (3) paid sick days per fisca year may be used in
connection with the illness, injury or disability of an employee’s
immediate family (defined as spouse and/or children).

In the event an employeeisunableto work dueto anillness, injury or
disability compensable under the Worker’ s Disability Compensation
Act, paid sick days may be used on a pro-rata basis to make up the
difference between the employee’ s workers compensation benefits
and hig’her regular pay.
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(d) As acondition of receiving paid sick days, employees shall provide
such evidence or verification of paid sick day eligibility as the
Employer may reasonably require.

ARTICLE 17

L eaves of Absence

17.1 Personal Business.

@ Two (2) paid personal businessdays per fiscal year, pro-rated for part-time employees
based on their part-time statusin relation to full-time status, shall be granted to each employee. Paid
personal business days shall be used at times mutually agreed upon by the employee and his/her
supervisor.

(b) Unused paid personal days may not be accumulated or carried over from one fiscal
year to the next. An unpaid personal business day shall, however, be added to the employee' spaid
sick timeaccumulationif (but only if) the employee’ s paid sick time accumulation isthen below the
maximum allowed.

17.2 Judicial Leave.

@ Anemployeewho isunableto work dueto jury duty shall be given aleave of absence
and shall be paid the difference between the jury duty pay and his/her regular pay for thework hours
lost due to the jury duty.

(b) Anemployeewho is subpoenaed to appear asawitnessinajudicia or administrative
proceeding shall be given aleave of absence for such purpose. If the subpoena results from the
employee' s employment with the District (e.g. in a case involving a student, a student’s parents,
etc.), then theemployee shall be paid the difference between the witnessfeesand his/her regular pay
for the work hours lost due to the subpoena.

17.3 Military Leave.

Upon entering any branch of the U.S. Armed Forces, and to enable participation in any
training required by amilitary reserve unit, employees shall be given an unpaid |eave of absencefor
such purpose(s). Employees who are honorably discharged from such military service shall have
such re-employment rights as are afforded under federal law.

174 Bereavement L eave.

@ Employees shall be granted up to three (3) days of paid bereavement |leave, pro-rated
for part-time employees based on their part-time statusin relation to full-time status, for scheduled
work days missed due to the death of an employee’ s immediate family member. Asused in this
paragraph, theterm “immediate family member” includes: spouse, child, step-child, parent, brother,
sister, grandparent, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-
in-law, grandchildren, step-grandchildren, foster children, or other family membersresiding in the
employee’ s household.
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(b) Paid bereavement |eave shall not be granted on apaid holiday or during any leave of
absence (paid or unpaid).

175 Family and Medical L eave.

€) A leave of absence of up to twelve (12) weeks during any consecutive (i.e. rolling)
twelve (12) month period shall be granted to eligible employeesin accordance with the Family and
Medical Leave Act (“FMLA") for the purposes permitted by the FMLA. Such purposesinclude:

Q) The birth or placement for adoption or foster care of a child (up to
one year from the date of birth or placement);

2 Because of a serious health condition of an employee’ s spouse, child
or parent;

(©)) Because of an employee’ s own serious health condition.

(b) For FMLA leave purposes, theterms “child” and “parent” shall be asdefined in the
FMLA and/or itsapplicableregulations. Ascurrently defined, theterm “child” meansabiological,
adopted, or foster child, astepchild, alegal ward, or achild of an employee standing inloco parentis,
who is under 18 years of age or 18 years of age or older and incapable of self-care because of a
mental or physical disability; and the term “parent” means abiological parent or an individua who
stood in loco parentisto the employee when the employee was achild. (“Parent” does not include
“in-laws.”)

(© TobeédligibleforaFMLA leave, an employee must have worked for the District: (1)
for at least twelve (12) months, and (2) for at least 1,250 hours during the preceding twelve (12)
month period.

(d) Employees seeking to use FM LA |eave shall provide reasonabl e advance notice of the
need to take FMLA leave when the need is foreseeable.

(e Employees seeking to use (and/or using) FMLA leave may be required to provide:
Q) Medical certifications supporting the need for leave due to a serious

health condition affecting the employee or an immediate family

member;

2 Periodic reports during FMLA leave on the employee’s status and
intent to return to work; and/or

(©)) Such further medical opinions and/or fitness certification as may be
permitted by the FMLA (in accordance with the FMLA).

® An FMLA leave may be taken on an intermittent or reduced schedule basis, to the
extent permitted and in the manner prescribed by the FMLA, when medically necessary.

(o)) Paid sick leavetime shall be counted as part of the FMLA |leavetimewhenthe FMLA

leave is used for purposes for which paid sick leave is available and applicable. All other FMLA
leave time shall, however, be unpaid.
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(h) Limitations found under Section 108 of the FMLA (pertaining to “specia rules
concerning employees of local educational agencies’) shall apply; and the Employer reserves all
rights conferred upon school districts under the FMLA.

() All FMLA leaves shall be subject to and administered in accordance withthe FMLA
and its applicable regulations; and, inthe event of conflict between the provisions of theFMLA and
itsregulations and the provisions of this Agreement, the provisions of the FMLA and itsregulations
shall control.

17.6 Unpaid Personal L eaves.

Employeeswho arenot eligiblefor paid sick |eave, paid bereavement leave, FMLA leave, or
other leaves of absence specified above, may request (in writing) an unpaid personal leave of
absence. The granting or denia of any such unpaid persona leave of absence shall be in the
Employer’ sdiscretion; and neither the granting nor denial of any such unpaid personal leavein any
given case shall constitute any practice or precedent with respect to any other case. Any such
personal leave, if granted, shall not be for any period in excess of one (1) year; and the renewal or
extension (if any) of any such unpaid personal leave shall also be in the Employer’s discretion.

ARTICLE 18

Paid Vacations

18.1 Vacation Eligibility.
The following employees shall be eligible for paid vacation benefits:

@ Any full-year employee (as defined in Paragraph 3.2i) who has
worked for the Employer for at |east one (1) year and whoisregularly
scheduled for 1,600 or more hours of bargaining unit work per fiscal
year (July 1 through June 30); and

(b) Any employee who, during the immediately preceding fisca year
(July 1 through June 30), worked 1,600 or more hours for the
Employer in any capacity (i.e. after aggregating the employee's
bargaining unit hours and any other hours [e.g. summer custodial
work, etc.]) and who worked throughout the fiscal year (i.e. on a12
month basis.)

18.2 Vacation Benefit.

Employees who are igible for paid vacation benefits during a given fiscal year, whether
pursuant to Paragraph 18.1(a) or 18.1(b) above, shall receive the following paid vacation benefit:

@ An employee who has completed one (1) year of employment shall,
during the fiscal year of digibility, receive five (5) paid vacation
days. Such paid vacation days shall be pro-rated (i.e. for employees
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whose work day hours fluctuate, a reasonable pay period average
shall be used).

(b) An employee who has completed two (2) or more years of
employment shall, during the fiscal year of eligibility, receive ten
(10) paid vacation days. Such paid vacation days shall be pro-rated
(i.e. for employeeswhosework day hoursfluctuate, areasonable pay
period average shall be used).

(© A full-year employee (as defined in Paragraph 3.2i)) who has
completed five (5) or more years of employment and is regularly
scheduled for 1,600 or more hours of bargaining unit work per fiscal
year shall, during the fiscal year of digibility, receive fifteen (15)
paid vacation days. Such paid vacation days shall be pro-rated (i.e.
for employees whose work day hours fluctuate, a reasonable pay
period average shall be used).

18.3 Vacation Use.

@ All paid vacation days shall betaken inincrementsof not lessthan one-half (1/2) day,
at times approved in advance by the employee’s supervisor.

(b) Any unused paid vacation time may not be accumulated and shall not becarried over
from one fiscal year to the next; and unused paid vacation time shall belost. Notwithstanding the
foregoing, however, if an employee is unable to take his’her accrued paid vacation time solely asa
result of the Employer’ s refusal to approve it, then any earned but unused paid vacation time |ost
solely dueto such refusal shall be paid upon conclusion of thefiscal year; provided, however, that
thispay in lieu of vacation provision shall not apply to vacation time sought and denied during the
last thirty (30) days of afiscal year.

18.4 Pay Upon Termination.

@ If and to the extent vacation pay has been earned but not paid at the time of an
employee’ s voluntary termination of employment, and if the employee gave the Employer at |east
fourteen (14) caendar days advance written notice before such termination, then such earned
vacation pay will be paid to the employee upon termination; provided, however, that paid vacation
days may not be used to satisfy the advance notice requirement. Notwithstanding the above
provisions of this section, the Employer may in its sole discretion waive the fourteen (14) calendar
day notice requirement under extenuating circumstances.

(b) In the event of an employee's death, any unused paid vacation for which the
employeewas eligible shall be paid to the named beneficiary or, in the absence of such designation,
to the personal representative of the employee's estate.

(c) No vacation pay shall be made to employees upon discharge for gross misconduct.

25



ARTICLE 19

Paid Holidays

19.1 Paid Holidays.
€) All employees shall have the following days off with pay:

Labor Day
Thanksgiving Day

Day after Thanksgiving
Christmas Eve Day
Christmas Day

Day after Christmas
New Year's Eve Day
New Year's Day
Memoria Day

(b) Full-year employees (asdefined in Paragraph 3.2i) shall a so have Independence Day
off with pay. Similarly, if a school-year employee is employed by the District (in any capacity)
throughout the summer recess period (i.e. exclusive of paid vacation time, etc.), such employee shall
also have Independence Day off with pay.

(© When adesignated holiday fallson aSaturday or Sunday, it will instead be observed
on an aternate day of the Employer’s choosing - generally the preceding Friday or the following
Monday (provided school is not in session).

19.2 Eligibility for Holiday Pay.

@ To bedligiblefor holiday pay, an employee must have worked his/her last scheduled
work day immediately preceding and hisg/her first scheduled work day immediately following the
holiday unless the employee's absence was: (i) approved by the Employer, or (ii) the result of a
doctor-verified personal illness.

(b) If aholiday fallswithin an employee’ sauthorized paid vacation and theemployeeis
otherwise eligible for holiday pay, the day of the holiday shall be paid as aholiday and shall not be
charged as a vacation day.

19.3 Holiday Pay.

Employees who are eligible for holiday pay shall receive holiday pay equal to their regular
straight time hourly rate timesthe number of hoursin their regular work day, but not exceeding eight
(8) hours. For employeeswhose work day hoursfluctuate, areasonable pay period average shall be
used.
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ARTICLE 20
Evaluations
20.1 Evaluations.

€) Each employee shall receive aformal written performance evaluation at least every
other year, with the first formal evaluation to be completed in the first year of employment.

(b) Promptly following completion of each formal written evaluation, the employee
shall be given a copy of the same and shall participate in a conference with the appropriate
supervisor to discuss the evaluation, including opportunitiesfor improvement. The employee shall
sign each formal written evaluation to acknowledge its receipt; provided, however, that the
employee’ s signature shall not be construed as hig/her agreement with the evaluation.

(© Any employeereceiving aformal written eval uation shall be allowed to timely submit
awritten response to the evaluation if the employee so desires; and, if aresponse is submitted, it
shall be attached to the evaluation.

(d) All evaluations and responses shall be placed in an employee’s personnel file.

ARTICLE 21
| nsurance
21.1 Group Insurance- Eligibility and Benefits.

The following employees shall be eligible for group insurance coverage provided through
the Employer pursuant to and in accordance with the terms and conditions of this Article.

@ Full-Year (In Unit) Employees. Full-year employees (as defined in
Paragraph 3.2i) who are regularly scheduled for 1,600 or more hours
of bargaining unit work during a given fiscal year (July 1 through
June 30) shall be dligible for the following group insurance (or
alternate) benefits in accordance with the following schedule and
provisions:

(1) During the employee's 1% year of dligibility:

e Singlesubscriber group health insurancefully paid by
the Employer
-0or -

e $3,950 (or single subscriber premium amount if less)
cash in lieu of group health insurance
- Or -

e Full family (if applicable) group dental insurance and
group vision insurance with the Employer paying
75% of the premiums (up to but not exceeding
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(b)

(i)

(iii)

(iv)

Other (Agaregate) Employees. Other bargaining unit employees

$3,450) and with the balance of $3,450 (if any
remains after payment of the Employer’ s share of the
premiums) to be paid to the employee in cash.

During the employee's 2™ year of eligibility:

Full family (if applicable) group health insurance
fully paid by the Employer

- Or -

$3,950 (or single subscriber premium amount if less)
cash in lieu of group health insurance

- Or -

Full family (if applicable) group dental insurance and
group vision insurance with the Employer paying
75% of the premiums (up to but not exceeding
$3,450) and with the balance of $3,450 (if any
remains after payment of the Employer’ s share of the
premiums) to be paid to the employee in cash.

During the employee’s 3 year of digibility:
Same as 2™ year (above).
During the employee's 4" year of digibility:

Full family (if applicable) group health insurance
fully paid by the Employer

-0or -

$3,950 (or single subscriber premium amount if 1ess)
cash in lieu of group health insurance.

In addition to the above option, such employees shall
also receive:

. Full family (if applicable) group
dental insurance and group vision
insurance fully paid by the Employer
-and -

. Group term life insurance (at one
timesregular annual compensation for
unit work - rounded to the nearest
thousand) and group long term
disability insurance fully paid by the
Employer.

who, during the immediately preceding fiscal year (July 1 through
June 30), worked 1,600 or more hours for the Employer in any
capacity - i.e. after aggregating the employee’ s paid bargaining unit
hours and any other paid hours (e.g. summer custodia work, etc.) -
shall (during the next succeeding fiscal year) be eligible for the
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following group insurance (or aternate) benefits in accordance with
the following schedule and provisions:

(1) During the employee's 1% year of dligibility:

o Single subscriber group health insurancefully
paid by the Employer
-0or -

o $3,950 (or single subscriber premium amount

if less) cash in lieu of group health insurance.
(i) During the employee's 2™ year of digibility:

o Full family (if applicable) group hedth
insurance fully paid by the Employer
-0or -

J $3,950 (or single subscriber premium amount
if less) cash in lieu of group health insurance.

(iii)  During the employee's 3" year of digibility:
. Same as 2™ year (above).
(iv)  During the employee s 4" year of digibility:

o Full family (if applicable) group hedth
insurance fully paid by the Employer
- Or -

J $3,950 (or single subscriber premium amount
if less) cash in lieu of group health insurance
- Or -

. Full family (if applicable) group dental
insurance and group vision insurance with the
Employer paying 75% of the premiums (up to
but not exceeding $3,450) and with the
balance of $3,450 (if any remains after
payment of the Employer's share of the
premiums) to be paid to the employeein cash.

21.2 MiscelaneousInsurance (and Related) Provisions.

@ The employee’ selection of aninsurance, or cash, or combined insurance/cash benefit
under Paragraph 21.1 above shall be made pursuant to a Section 125 Plan maintained by the
Employer.

(b) To the extent the Employer makes any cash in lieu of group health insurance
payments pursuant to Paragraph 21.1 above, the same shall be made in approximately equal
installments over the course of the school year (i.e. at regular pay period intervals).
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(c) To the extent some employees are obligated pursuant to Paragraph 21.1 aboveto pay
aportion (e.g. 25% or more) of the premiums for certain group insurance benefits (e.g. dental and
vision), such employees may elect to do so on apre-tax basis pursuant to the Employer’ s Section 125
Plan.

(d) Asusedin Paragraphs 21.1(a) and 21.1(b) above, thereferenced “ yearsof digibility”
need not be consecutive provided the employee has had no break in service (e.g. employment
separation) and no more than three (3) consecutive yearsof indigibility for group insurance benefits.
If, however, an employee returns after a break in service, or if the employee has otherwise been
ineligible for group insurance benefits for a period longer than three (3) consecutive years, the
employee shall thereafter start over with thefirst “year of eligibility.”

(e Scheduled bargaining unit hours (whether paid or unpaid) lost by an employeedueto
aleave of absence which is (in purpose and duration) covered by the Family Medical Leave Act
(FMLA) shall nevertheless be counted for purposes of determining the employee’s digibility for
group insurance benefits pursuant to Paragraph 21.1 above.

()] Although the Employer shall post the availability of summer work outside the
bargaining unit (i.e. in order that qualified employees may apply and seek to become eligible for
group insurance benefits pursuant to this Article), employees shall not have any entitlement to such
work.

21.3 Continuation/Termination of Group Insurance BenefitsPayments.

@ Thegroup insurance coverage whichisprovided for eligible employees (pursuant to
this Article) at the Employer’s cost or expense (in whole or in part) shall be continued only as
follows:

(1) For eligible employees who are unable to work dueto illness, injury
or disability (whichis not compensable by workers' compensation),
such coverage and the Employer’ s contributionstoward its cost shall
continue during the employee’ s paid sick leave (if any) and through
the calendar month following the month in which the employee's
paid sick |eave benefits are exhausted.

(i) For eligible employees who are unable to work dueto illness, injury
or disability (whichiscompensable by workers compensation), such
coverage and the Employer’s contributions toward its cost shall
continue for a period not to exceed twelve (12) calendar months.

(iii)  For eligible employees who are on an unpaid leave of absence, such
coverage and the Employer’s contributions toward its cost shall
continue through the calendar month in which the unpaid leave of
absence commenced; provided, however, that such coverage and
contributions shall be continued (if and to the extent required by the
FMLA) with respect to an employee on aleave of absence pursuant to
the FMLA.

(iv)  Except as specificaly provided above, group insurance coverage
pursuant to this Article shall not be provided, and the Employer’s
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contributionstoward the cost of group insurance coverage pursuant to
this Article shall not be continued, during an unpaid |eave of absence
or following an employee’ s termination, resignation or layoff.

(b) Notwithstanding the fact that the Employer’s contributions toward the cost of any
group insurance program may be discontinued as provided above, however, eigible employees
and/or their eligible dependents shall have such rights (if any) to extended group health coverage, at
their own expense, as are prescribed by the Consolidated Omnibus Budget Reconciliation Act of
1985 (COBRA-Pub. Law 99-272), as amended.

21.4 Programs, Carriers, Benefitsand Responsibilities.

@ Except as provided in sub-paragraph (b) below, the Employer may select, and from
time to time change, the particular insurance programs and carriers or providers required to satisfy
the group insurance coverage (for eligible employees) provisionsof thisArticle; provided, however,
that changes in such programs and carriers or providers shall not be made unless: (i) the Unionis
consulted in advance; and (i) the new coverage provides benefits which are materially the same or
substantially comparable.

(b) Notwithstanding Paragraph 21.4(a) above, the following group insurance carrier or
coverage provisions shall apply:

() Group health insurance coverage shall befully paid MESSA Choices
Il with $5 (generic)/$10 (name brand) prescription card for the 2007-
2008 school year. For the 2008-2009 and 2009-2010 school years,
fully paid MESSA Choices Il with $10/$20 prescription card.

Either the Employer or the Union may re-open Article 21 of this
Agreement for the purpose of seeking a change in the group health
insurance carrier or provider.

(i) Group long term disability (LTD) coverage shall be with MESSA
unless changed by mutual agreement.

(© In addition to any termsand conditions prescribed herein, al group insurance benefits
provided pursuant to this Article shall be further subject to any and all terms, conditions and/or
limitations (e.g. regarding eligibility, enrollment, benefits, etc.) prescribed by the particular group
insurance policies and/or programs involved.

(d) The Employer’s responsibility with respect to the above group insurance benefits
shall be limited to the prompt payment of its premium obligations on behalf of eligible employees.
In addition, the Employer shall make group insurance information available to eligible employees,
including applications and claim materials as furnished by the insurance carriers.

(e Employees who are eligible for and/or participating in group insurance programs
provided through the Employer shall be responsiblefor keeping the Employer informed, inwriting,
of any and all changesin their personal status (e.g. marital status, eligible dependents, etc.) which
may affect their group insurance benefits.

()] Anéeligibleemployee’'scontribution (if any isrequired) toward the cost of any group
insurance benefits provided pursuant to this Article shall be paid by the employee by payroll
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deductions; provided, however, that if an employee’ s pay on any occasion isnot sufficient to do so,
then and in such event the employee shall timely remit the required contribution to the Employer in
advance of the premium due date.

21.5 Optional Coverage at Employee Expense.

Any employee who does not meet the eligibility requirements of Paragraph 21.1 above (i.e.
for group health, group dental and/or group vision insurance coverage), may elect to purchase such
group insurance at his’her own cost and expense. Notwithstanding the foregoing, an employee’s
ability to participate in the optional purchase of group health insurance, group dental insurance, or
group vision insurance at the employee's own expense (pursuant to this Paragraph 21.5) shall be
subject to and contingent upon all of the following terms and conditions:

@ Such participation shall only beallowed if and to the extent permitted
(e.g. based on work hour requirements, etc.) by the particular plan,
policy or program of insurance;

(b) Such participation shall be subject to all terms, conditions and
limitations imposed by the particular plan, policy or program and/or
by the carriers or other providersinvolved; and

(c) Such participation shall only be allowed or permitted, and shall only
be continued, if and to the extent the employee timely pays (in
advance of the premium due date) the full cost (i.e. premium) of the
particular group insurance benefit(s) elected. Such payment shall be
by payroll deduction authorization, but in the event of insufficient
earnings shall betimely madein cash in advance of the premium due
date.

ARTICLE 22
Wages
22.1 Wage Schedules.

Bargaining unit employees shall, based on their assigned job classification and the pay step
for which they are eligible, be paid according to the following hourly wage schedules:

@ For July 1, 2007 through June 30, 2008:

Classification Step (Based on Y ears of Service Wage Rate

Aides: $9.66

$9.99

$10.34
$10.68
$11.02
$11.60
$11.90
$11.90

O~NO U WN B
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9 $11.90

10 $12.31
11 $12.31
12 $12.31
13 $12.31
14 $12.31
15 $12.82
16 $12.82
17 $12.82
18 $12.82
19 $13.84
Parapro I11: Add $.30 to applicable step of Aideswagerate.
Parapro I1: Add $.90 to applicable step of Aideswage rate.
Parapro I: Add $1.90 to applicable step of Aides wage rate.

(b) For July 1, 2008 through June 30, 2009:

Classification Step (Based on Y ears of Service) Wage Rate
Aides: 1 $9.85
2 $10.19
3 $10.55
4 $10.89
5 $11.24
6 $11.83
7 $12.14
8 $12.14
9 $12.14
10 $12.56
11 $12.56
12 $12.56
13 $12.56
14 $12.56
15 $13.08
16 $13.08
17 $13.08
18 $13.08
19 $14.12
Parapro I11: Add $.30 to applicable step of Aideswagerate.
Parapro I1: Add $.90 to applicable step of Aideswagerate.
Parapro I: Add $1.90 to applicable step of Aides wage rate.

(c) For July 1, 2009 through June 30, 2010:
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Classification Step (Based on Y ears of Service) Wage Rate

Aides: 1 $10.05
2 $10.39
3 $10.76
4 $11.11
5 $11.46
6 $12.07
7 $12.38
8 $12.38
9 $12.38
10 $12.81
11 $12.81
12 $12.81
13 $12.81
14 $12.81
15 $13.34
16 $13.34
17 $13.34
18 $13.34
19 $14.40
Parapro I11: Add $.30 to applicable step of Aideswagerate.
Parapro I1: Add $.90 to applicable step of Aideswagerate.
Parapro I: Add $1.90 to applicable step of Aides wage rate.

22.2 Classification Descriptions.

For job classification and hourly pay rate purposes, the following general descriptions and
provisions shall apply:

@ “Aide” shal mean and include all classroom, preschool, Day Care,
Latch Key and Media Aides covered by this Agreement who are not
classified by the Employer as Parapro |, 11 or I11.

(b) “Parapro 111" shall mean and include an Aide with Parapro
responsibility (e.g. lead teacher responsibility) in a position which
does not require CDA certification.

(© “Parapro 11” shall mean and include an Aide with Parapro
responsibility (e.g. lead teacher responsibility) in a program and
position which does require CDA certification, but which does not
include Parapro | responsibilities. Also included is the Alternative
Education Aide/Assistant.



(d) “Pargpro 1” shal mean and include an Aide with Parapro
responsibility (e.g. lead teacher responsibility) in a program and
position which requires both CDA certification and additional
responsibilitiesfor program-wide FIA paper work, scheduling, intake
for new clients, etc.

(e An employee's classification shall be determined by the Employer;
and an employee’ s possession of certification which is not required
for the position to which the employeeis assigned will not require a
change in his/her classification.

22.3 Placement and Advancement.

@ Newly hired bargaining unit members shall be placed on Step 1 of thewage schedule
for the job classification to which they are assigned; provided, however, that the Employer’s
Superintendent may (in hig/her discretion) place a new hire on a higher step when warranted or
required by the facts and circumstances (e.g. education, experience, skills, training, specific job
requirements and/or other relevant factors).

(b) For purposes of advancement on the wage schedule, empl oyees shall be credited with
ayear of servicefor any fiscal year (July 1 through June 30) during which they worked 575 or more
hoursin abargaining unit position. For example, therefore, an employee who worked 575 or more
hoursduring agiven fiscal year shall advance one step on the wage schedul e for the next fiscal year;
and an employee who worked lessthan 575 hours during agivenfisca year shall remain on thesame
step of thewage schedulefor the next fiscal year. Notwithstanding the foregoing, an employeewho
has remained in the bargaining unit shall not be deni ed advancement on thewage schedule (by virtue
of hisg’her failure to achieve the 575 hour threshold) for more than two (2) consecutive years.

(c) Employeeswho transfer from one bargaining unit classification to another shall, upon

such transfer, be paid as provided in the “Vacancies, Transfers, and Promotions’ article of this
Aqgreement.
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ARTICLE 23

Duration of Agreement

This Agreement shall take effect on July 1, 2007 (i.e. following itsratification by the Union
and its approval by the Board) and shall thereafter remain in full force and effect, without change,
addition or amendment (except by mutual agreement), from said date through June 30, 2010.

ALLENDALE SUPPORT PERSONNEL BOARD OF EDUCATION OF THE
ASSOCIATION, MEA/NEA ALLENDALE PUBLIC SCHOOLS
By: By:
Its President Its President
By: By:
Its Secretary Its Secretary
By: By:
Negotiating Committee Superintendent of Schools
By:
Negotiating Committee
By:
Negotiating Committee
By:
Negotiating Committee
By:

MEA Uniserv Director

H:\Wp8.0\DOC\J2002\8470.2.doc
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L etter of Understanding
(Grandfathering for Group Insurance Benefits)

Notwithstanding Paragraph 2.2 of the Master Agreement between them, the Allendale Public
Schools and the Allendale Support Personnel Association - MEA/NEA understand and agree as
follows:

1 Bargaining unit members Kathy Murphy, ArvaSommers, and SheilaVanderMolen,
each of whom received letters on behalf of the District regarding certain group insurance benefits
prior to unionization and negotiation of the parties’ Master Agreement, shall be “grandfathered” for
eligibility purposes for group health insurance, group dental insurance and group vision insurance.

2. The above named employees shall, therefore, remain eligible (i.e. notwithstanding the
eigibility requirements of the Master Agreement) for full family (if applicable) group health, group
dental and group vision insurance benefits provided they maintain their employment statusasan aide
at alevel which equalsor exceeds 1,000 or more hours per school year. The abovereferenced 1,000
hours per school year shall include hours lost on any partia school days resulting from in-service
days, conference days, and records days. However, if and when such employees have a break in
their employment as an aide (e.g. resignation, termination, etc.), or if their employment as an aide
fallsbelow thelevel prescribed above, then and in such event the eligibility of these employeesfor
group health, group dental and group vision insurance shall thereafter be governed by the terms of
the Master Agreement.

3. The group heath, group dental and group vision insurance coverage these
“grandfathered” employees receive shall be the same coverage that is provided to other bargaining
unit members who meet the eligibility requirements of the Master Agreement.

Dated: February 8, 2005

For the Allendale Support For the Allendale Public Schools
Personnel Association - MEA/NEA

By: /s/ Marty Lankford By /¢ Catherine Ceglarek

Its: Uniserv Director Its: Superintendent

H:\Wp8.0\DOC\J2002\8470.2.doc
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AGREEMENT

between

ALLENDALE PUBLIC SCHOOL BOARD OF EDUCATION

and

ALLENDALE SUPPORT PERSONNEL ASSOCIATION - MEA/NEA

for the period from

July 1, 2007 through June 30, 2010
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