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SAULT STE. MARIE AREA PUBLIC SCHOOLS
SAULT STE. MARIE, MICHIGAN
SECRETARIAL AGREEMENT
July 1, 2008 - June 30, 2011

THIS AGREEMENT js effective this fist day of July 2008, by and between the BOARD OF
EDUCATION, SAULT 5TE. MARIE AREA PUBLIC SCHOOLS, Michigan, hereinafier called

the “EMPLOYER" and the UNITED STERLWORKERS, AFL-CIOCLC, hereinafter called the
PUNIONT.

WITNESSETH: WHEREAS, the parties have negotiated for the purpose of ariving at an
agreement setting forth the rates of pay, wages, and afl other conditions of employment of the
employees 35 hereihafter defined, the following sets forth the agreement reached in these areas.

ARTICLE R
MANAGEMENT RIGHTS

SECTION I - Management Rights - The Boand, on its own behalf of the electors of the district,
herehy relains and reserves unio itself, withouwt Hmitation, alf powers, rights, authority, dufies, and
responsibilities conferred upon and vested in it by the laws and the Constiiions of the State of
Michigan, and of the United States, including, but without limiting the generality of the foregoing,
the dght to the executive management and admindstrative control of the school system and its
properties and facilities, and the work-related activities of its employees; to hire ol employees and,
subject to the provisions of law, to determine their qualifications and the conditions for their
continued employment, or their dismissal or demotion, and to promote and wansfer all such
employees; and the exclusive right to plan the work, direct the work force, detentinine qualifications
as referred to in this Agreement, hire new employees, and discipline employees for just cause.

The Employer agtees not to use dieir management rights for the purpose of diserimination and any
grievance arising out of the exercizse of this right and responsibiiity shall be subject to the grievance
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procedure, This section is not to conflict or disagree with the Agreement between the parties and
any State or Federal law,
ARTHLE I
RECOGNITION

SECTION 1 - Recognition - The Union shall be and is hereby recognized as the sole and exclusive

collective bargaining agent for the purpose of collective bargaining with respect to rates of pay,
wages, hours of employment, and other conditions of employment for the employees of the
Employer as defined in this paragraph. The term "EMPLOYEES" as used in this Agreement, shall
mean all permanent personnel engaged in secrefarial work with the exception of femporary
employees as hereinafler defined.  Excluded are the confidentinl secretaries for the Superintendent,
and Assistant Superintendent,

‘The District shall not negofiate individually with any bargaining unit member concerming wages,

hous, terms or conditions of employment,

SECTION 2 - Non-Discrimiration - The Employer recognizes and will not directly or indirectly
interfere with the rights of employees to be members of the Union and will not discriminate against
employees on sccount of Union membership or activity, Neither the Union nor any of its members
will intimidate or coeroe any employee or interfere with his right to work because of histher refusal
1o participate in Unfon membership or activity, However, the Employer and Union agree {0 an
agency shop provision whereby all cmployees presently in ihe bargaining unit and all new
employees npon completion of probation will be required as a condition of employment o remit to
the Iinion meonthly the amount of the regular monthly dues and initiation fee or pay a service fee
established by the Pnjos,

SECTION 3 - Dues Peduction - Where so authorized and directed on 2 mutually scceptable fom,
ihe Bmployer »ill deduct each month the sum of the employee's dues, initiation fees, and iegal
assessments, if any, in amounts designated by the Union, or a service fee sstablished by the Undon,
and remit the same to the International Treasurer at the address which he authorizes for this purpose,
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‘The check shail be accompanied by a fist of names showing dues, ete., deducted or the reason for mo
deduction, A copy of said Jist shall be furnished fo the financial secretary of the local Union.

" SECTION 4 - School Facilities - The Union shall have the right © use school {acilitfes, as
approved by the administeation, for union-relaied meetings. Telephones and inter-sehool mail will
be available for legitimate unjon business, Any costs associated with the use of the Employer's
telephones will be rebmbursed by the Unjon.

SECTION 5 - Staff Performarce Recopnition — The Board of Education will recognize
employees whe have demonstrated outstanding individual and/or team performance, The district
shali establish a Board Policy and Administrative Guideline for such siaff recognition.

ARTICLE DT -
REPRESENTATION AND GRIEVANCE PROCEDURE

SECTION 1 .- Definition -
a. A grievance is an oral andfor wrilten complaint upon an event or condition, which iy
atlegedly in viclation of this Agreement,
b. The grievant is the person or persons making this claim.
¢. The term days mean working days.

SECTION 2 - Grievance Commiftee - For the purpose of effectively representing the employees
coming within the jurisdiction of the Unlon and this Agreement, the Union shall select a grievance
committee consisting of three members, 2l of whom shall be employees of the Employer. The
Union shall furnish the Employer with the names of the grievance committee members and the
Emplover agrees to deal with these representatives of the union in setling grievances and in
bargaining under this Agresment,

SECTION 3 — Grievances - Pmployces atlending mutually arranged grievance meetings will not
fose any reguiar pay nor be paid extra for ime spent outside of the repularly scheduled howrs.
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Any step of the grievance procedure may be extended by mutual written agreement between: the
narties.

A, matter involving two or more employees and the same issue, may be submitted by the Unicn as a
class zction grievance in writing within ten (10) working days of the event giving rise fo the
gripvance or not later than ten (10) working days afler the facts giving rise fo the grievance should
have reasonably been known to the employees involved,

SECTION 4 - Grievapce Procedure - Grievances shall be taken up for adjustment in cach case as
necessary as fallows:

I order to be considered in the grievance procedure, a gricvance roust be filed not lafer then ten
{10) working days after the event, giving risc to the gricvanes of not later than ten {10} werking
days after the ficts giving sise 10 the grievance should have reasongbly been known to the
employee(s) involved.

STEP # 1:

An employee who has a grievance concerning hisfhier employment should promptly, and in no event
later than ten (10) working days after the occurrence, urally inform hissher immediate supervisor,
The Supervisor shali then set 2 place and time within the next two (2) working days for an oral
presentation of the grievance. If the agarieved employee wishes, a grievance committee member
ey assist the employee in the oral presentation.

If the aggrieved employee does not receive a satisfactory answer within two {2) working days after
the oral presentation, the grievanes may be submitted in written form to the immediate supervisor to
he submitted to the Supenntendent or hivher designee at Step #2, provided the submission is made
within five (5} working days following an unsatisfactory answer at Step #1 or jack of answer
thereof.,

STEP#i2:
Upon reecipt of 1he written gricvance, the Superintendent or lis/Ther designes shall set a hearing to
be held within ten {10} working days flom the date the written grievance is submitted. The
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aggrieved employee may have the assistance of the Grievance Commitiee represent them at the

hearing.

If the aggrieved employee does not receive a satisfactory answer or no answer within five (5)
working days afler the writlen grievance is heard in Step 42 by the Superintendent or hisfher
desipnee, the union may request that ke written grievance be submitted to Step 3.

STEP #3;

Upon receipt of the appeat from Step 2, the Superintendent or hisfher designiee shall schedule a Step
3 meeting to be held within ten (18) working days, The aggricved employee shall have the
assistance of the Grievance Commiltee at the hearing as well as a representative of the Intesnational

Elaton,

If the agerieved emploves does not regeive p satisfactory answer or no answer within ten (10)
working days afler the written grievance is heard in Step 3 by the Superintendont or hisher
designee, the Union may give writlen notice to the Superintendent of its intentions 16 go W

arbifration.

STER H4:

Within ten {10) working days from receipt of the Step #3 answer, or lack of answer theteof, either
party may reqguest the Michigan Employment Relations Commission to assign 2 Mediator (o assist
in resolving the grievance,

In the event that neither party reguests mediation, or if mediation services are unavailable or
unsuecessfol, either party may fle for achivation to the Michigan Imployment Relations
Conmmission with a copy of the notice sent 10 the other party,

Either party desiring to arbitrate will notify the other party in writing setting forth the matter or
matters to be abirated,  The arbitrator shall be sejected in accordance with lhe miles of the
Michigan Employment Relatons Comunission, exeept cach party shall have the nght to

Secretany
Pagad



peremptonly stiike no more than three names fom the list of arbitrators. The Union shall strike the
first name; the District shail then steike one name. This process shall be repeated three times.

The decision of the arbiteator will be final and binding on the parties, The arhifrator will have no
pover 10 add to, detract from, or modify the Agreement, and the subject of a general wage increase
shall not be subject 1o arhitration, The expense of the arbitrator will be bome equally by the parties
hereto. A grievance, to be subject to arbitration, must involve the meaning or application of the
Agreement or an alleged violation fhereof, Employees attending grievance meetings shall not be
paid exira nor loze time while attending such meetings.

The Committee shall have the fght to call in a Representative of the International Union at any
time. The Chairman of the Grievance Committee will be permilfed a reasonable amount of time
away from his/her work with pay fo assist in the adjudication or investigation of grievances or
complaints. He/she shall attempt to perforn such duties at such times as will have a minimal effect
on histher work and will secure the consent of the Supervisor before leaving hisfher job. Such
consent shalf not be arbitranly withheld,

Expedited arbitration may be utilized by nutual agreement of both parties,

ARTICLE IV
DISCHARGE AND SUSPENSION

SECTION ! - Discharge and Suspension - An employee who is discharged or suspended, who
considers such discharge or suspension withow! good cause may present a grievance within ten
{103 working days of such action, as provided in Article i, Section 3, to the Thizd step in the
grievance procedure.
ARTICLEV
ENIORIT

SECTION 1 - Job Onpovtunity - The parties recognize that job opportunily and seewrity should
increase in proportion to the ability 1o perform the worlc and to the length of service of the employee
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within the bargaining unit. The parties agree that in all cases of promotion, demotion, transfer,
recall, favoff and the Biling of vacancies, the following factors will be considersd: () ability
{qualifications) 1 perform the available work, () unit senfority, {¢} physical fitness for the work.
Factor {a} ability or qualifications; will be determined by the Employer as well a3 {&) physical
fitness to perform the work, In the event that factor () end (c) are relatively cquat (b) wat senfornity
will be the determining factor in all cases of prometion, demotion, transfer, recall, layoff, and the
fithing of vacancies, Jobs will be posted for six {6} working days.

I & vacancy is posted within the bargaining unit during an employee’s probationary peried, the
employee will be prrmitted fo bid providing they meet the preseribed qualifications, however, thelr
selection shall be at the sole discretion of the Dighict without recourse 1o the grievance procedure.
If e employer is selected for the promotion, a new sixty {60) day probationary period will be
required,

When awarded a bid, employees will be moved within twenty {20) working days.

Any emypioyee awarded a position or bumping into a position will have the option of retaning o
their previous job within twenty (20) working days if they find they ate not subted for the job.

In the event an employee applying for a vacaney is not fully qualified at the time of application, the
emiployee will be afforded a training period of not more than four (4) weeks. If the employes or
supervisor fects that the employee is not qualified at the end of the training period, the employes
wifl go back to their previous job. This will involve the employee cwrently in that position to go

back to their previous position and so on.

Employees who feet that discrimination has oecuved relative to the selection of a person to £l a
vacancy on the basis of qualifications will have the right 1o fle a grievance within the framework of
the prievance provedure as outlined in Artele {11

SECTION 2 ~ Reductiop in Force -~ In the gvent of 2 reduction in force which necessitates the
layoff of any employee from the systern, the employee(s with the least seniority in 2 job
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classification in the barpaining unit will be the fisst 1o be lald off, keeping in mind that the
remaining employees must be qualified to perform the work. Ermployess to be placed on layoff will
be given z written notice of layoff at least ten (10) working days prior to the effeetive date.
Administration shall notify the Unien at the same time the employee is notified,

An employee released under the above who has seniority enough to avoid layoff by displacing
another person with Iess seniority within the bargainibg unit shall have the right providing the
employee is qualified to perform the work of the displaced ermployee,

Employees on layoff will be placed at the top of the substinste list and given priority status and will
be paid the regular union rate of pay for the job they are performing. Employees who are collecting
unemployment compensation benefits agree to forfeit their eligibility for such benefits for the day(s)
they are catied 10 work and do not report for work.

SECTION 3 - New Employees - New employess shall be on probation for a period of sixty (60)
waorking days before they accrne any seniority rights. The right to release such employees during

this period shall be vested cxclusively in the Employer regardiess of other provisions of this
Agreement.  Probationary employees retained in excess of sity {60) working days shall have
seniority from date of hire, The sixty (60) working day probationary period may by mutual
agreement be atended a minimum of thisty {30) working, days.

Within two weeks fallowing the end of the probationary period, the Fmployer will notify the Unien
Sceretary of the status of the employes,

SECTION 4 - Vacancies -~ Within ten working days afier the actual ocourrence of a permanent
vagancy, & notice will be electronically malled to all members of the bargaining unit indicating the
vacacy. Notices will be sent by U.S. mail during the summer months or when an employee is on
vacation to the address on file. The notice will contain the position, its Jocalion, and howrs when
less than full time. All positions will be abolished and re-bid that have a permanent minimusm
change of any minutes or howrs per day or days per year in assignment, of a change i starfing of
ending time of day by more than one {1) hour or where there is a change in primary duties. The
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senior employee who has the necessary qualifications, or who would have them after the taining
period in Section 1 of this Article, who bids the job will be awarded the pesition.,

Should the position remain vacent after the bidding process, a new employee will be hived in a
reasonsble amount of time.

SECTION 5 - Seniority ~ Seniority when refered to in this Agreement shall be cither district
seniority or umit senjority. District senfority shall mean the amount of senjority accurmuiated by the
employee 35 a regular employee of the school distriet, whether outside or within the bargaining unit,
Tt sendority shall mean the amount of seniorty accummdated by the employee within 1he

bargaining unit

For employees hired on the same date, the employee’s birth date will determine senjority with the
oldest being senior.

SECTION 6 - Luss af Seniority - Senfority shall be broken only by discharge, voluntary Guit,
retirement, of layoff for more than two (2) years or not returning fom a leave of absence within two
(2} years. In the event of recall, & laid off employee shall be given one week's notice of recall by
certiffed mali to the employee's last known address. In the event the employee fadls to make him or
herself avaiiable for work at the end of said one (1) week without just cause, 211 seniority rights shail
be jost under this Agreement.

H the employee is absent from work for three (3) consecutive working days without notifying the
Employer prior 1o of within such three (3) day period of a justifiable reason for such absence, if &
was possible for such notice to be given, the employee shall lose alf senfority rights under this

Agreement.

A, bargaining unit member who accepts a position with the Employer in ancther bargaining unit of
the United Steel Workers of Amerfca, AFL-CIO, will have their senfority in the bargaining unit
frozen as of the first day they accept the position in the other bargaining unit.  An employee who
transfers 1o an excluded position with the Employer has one year to indicate in writing to the
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employer of their wishes to retum 10 their former position in the bargaining unit and must retum
within such onc year period. Without this notification the employee shall be severed from the union,

SECTION 7 - Temporary Workers - The parties recognize that it i$ necessary to employ

temporary workers at firges. A ternporary worker shall be defined as one who i hived for a specific
project not to exceed sixty (60) calendar days without the intent of the employer © reemploy
nimher after the temporary job is completed, Such temporary workers shall accrie o senfority but,
f tater hired permanently, will be given a retrosctive senfority date computed by counting back
from the permanent hiring date the actual number of days worked as a temporary employee duting
the year preceding the date of permanent hite in a capacity of work covered by this Agreement.
Laid off employees will be given consideration for temporary work if they are capable of handling
the partioular job.

SECTION 8 - Substitute Warkers - The parties recognize that it Is necessary to employ substitute
workers at fimes, A substitute worker shall be defined as one who is hired to replace Union

members who are absent from work because of an approved leave or due fo iliness, vacations,
resignation, or dismissal.  Such substitute workers shall acerue no senfority but, if later hired
permanently, will be given a retrosctive seniority date computed by counting back from the
permanent hiring date the actual number of days worked as a substitute employce during the year
preceding the date of permanent hire in a capacity of work covered by this Agreement,

SECTION 9 - Mapdicapped - The parties agree those emoployees handicappes by physical
impaioment in 3 manner o degree to restrict their ability to perform assigned work should receive
special consideration under the seniority provisions. An employee asking for such consideration
should produce satisfaclory medical evidence as to the disability.

Seniotity provisions may be altered or waived with respest to such employees as mutally agreed
upon between the Employer and the Union. The provisions hercunder shall not be applieable to
employees eligible for retiement,
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SECTION 18 - Job Descriptions - The Employer will meet with representatives of the Union 1o
review proposed changes to job deseriptions and will provide the Union copies of any such

proposed revised job descriptions. The Union will sign a log indicating that the job description was
reviewed witlh them by the Employer. The job descriptions will be used for the posting of job

vacancies,

Whenever the Employer establishes a new position, different and distinet fom those now in
existence, or makes a substantive change in an existing position, the Employer will immediately
notify the Unlon, giving afl pertinent information relative to the new or changed position. If the
parlies agree on a new rate of pay, it shall become effective with the institwtion of the new job,

If the parties are unable 10 agree on a new rate, or if they are unable 10 agree on whether or not a job
change is substantive enough to warrant a rate change, the Employer may institute the rate proposed
by the Employer, and the Union shall have twenty {20) working days in Which 1o file a grievance
protesting fhe oquity of such rate and the matter will be processed through the grievance procedure,
including arbitration. In the gvent 2 grievence is filed hercunder, the Employer shall not be liable
for back pay beyond the date the gricvance was filed.

Any rate adjustments made hereunder shall be kept equitable with already existing rates,

ARTICLE V1
HOURS OF WORK

SECTIONS 1 - Hours of Work - The current hours of work are as shown In Appendix D", The
established hours of work for any classification shall be changed only afer discussion with the

Union followed by written notification 1o the Union. If there is a permanent reduction in the
number of hours, the affected employee shall heve bwnping fghts under the reduction in force
provisions of Article V.

The employees will have an uninterrupted Junch period of at feast one-half (V4) hour midway of the
workday and shall also be entitied to a fifleen (15} minute reliof period durlng AM, and P.M,
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portions of the day.

SECTION 2_ - Established Houpy - The established hows of work for any classification shall be
changed only after mutual aprerment of the parties hereto,

SECTION 3 - Inclerment Weather - If due to inclement weather or other emergency conditions,
the school district is closed down by order of the Superintendent, barpaining unit members will not
lose time or pay providing they are in pay status and are scheduled to work. Employees who report
for work because of essential service requirements, shall be compensated 2t one and one-haif times
their regular rate of pay, or at the employee's option, with the approval of the supervisor, equivalent
time off work at the rate of ime and one-half, with pay at a later date. At the beginning of the
schoul year, the Employer shall inform employees who are assigned to “essential service positions.™

SECTION 4 - Shift Work - Frployees who work on the second shift shall reccive 2 shift
differentinl in addition o thelr regilar pay of fwenty-five (25} cents per hour additional

compensation. Such differential is to be added to the total wages and does not increase the howly
rate they will be paid for all hours worked on a shift. The first shift is any shift that starts on or after
5:00 am. and before noon.  The second shift is one that starts on or afler 12:00 noon, but before
8:00 pm. The third shift is any shift that starts on or after 8:060 p.m., but before 5:00 am.

Personnel working the second shift will be allowed to take one hour off 10 attend union meelings
with the time to be made up at the discretion of the supervisor.

ARTICLE VI
WAGES

SECTION 1 - Wage Bates - The wage rates for all job classifications covered hereunder are shown
on the Wage Schedule attached hereto and made 2 part hereof a5 "Appendix C°, The Board of
Bducation will pay the employers contribution to the Michigan Public Schools Employment
Retirement Fund. In the event a new job classification is conternpleted or a substantial change is
made In an existing job, the rate of pay therefore will be mutually arrived at.
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All unit members will recelve their payroll compensation by direct deposit.

SECTYON 2 « Overtime - Time and one-half shell be paid for all hours worked in excess of eight
{8} in any one (1) day or forty (40) hours int any one (1) weck. Both daily and weekly overtime
shall rot be paid for the same overtime hours. No employee will be required to take time off to
offset overtime worked.

SECTION 3 - Compensatory Time - Bargaining unit members may be granted time off with pay
rather than receiving overtime pay, All howrs granted a8 fme off with pay for howrs worked in
gxcess of cight {8) hows in & day or forly {40} hours in a workweek are to be considered as
compensitory time and scheduled ay one and one-hadf (144) howrs for each overtime hour worked,
An employee may not acere more than 100 hours of compensatory time, There shall be a uniform
methed of recording the earning and usage of compensatory fme.

The use of compensatory time must be arranged by mutual agreement behween the employer and
the employee and wsed when school is not in session or when mumally agreeable with the
supervisor.

An employes who has accrued compensatory lime shall npon termination of employment, be paid
for the unused compensatory time at the regular rate carmed by the employee at the time the
emplayes received such payment,

SECTION 4 - Temporary Transfer - An employee termporariy transferced to 2 job held by a
higher rated employee shall be paid the higher rate while on that job and an employee temporarily
transferred to a lower rated job shali retain her own rate,

SECTION 5 - Holldavs - The employees will be entitled to the foflowing holidays off with regular
pay for the foliowing days only if nomnally scheduled fo work the week of the holiday: New Year's
Day, Good Friday, Easter Monday, Memorial Day, Fourth of fuly, Labor Day, Thanksgiving Day,
Play Afler Thanksgiving, Christmas Day, Day After Christnas or days celebrated therefore,
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Hoklidays ocowrring duzing Christmas and spring break are not subject to this limitation, If a holiday
falls on Saturday, Sunday, or a day when school is in session, the individual will select a mutuaily
agrecable substitite day when school is not in session.  Arrangements will be made ten days in

advance,

Employees scheduled to work on any jisted holiday shail be paid straight fime for such work in
addilion to the idle holiday allowance,

In the event one or more of the holidays falls during an employes's vacation, vacation fime will not
be charped for the holidays.

SECTION 6 - Retiremment Benefits - Employees hired prior 1o Joly 1, 1995, upen completion of
fifieen (15) yoars consecutive service with the Emplover, and who are ¢ligible for Michigan Public
School Retirement Benefits will be entifled to one (1) month's pay at histher ¢stablished rate, upon
actual retirement under the retirement plan payable info the defenved compensation plan agreed to
by the Group and Administration each Fali,

SECTION 7. Upused Sick Leave - Those employees who have aconmulated unused sick days in

excess of 100 days will receive upon retirement, 2 one-lime payment or the number of unused sick
days accumuialed during their fast six {(6) years of cmploymert payable into the deforred
compensation plan egrecd to by the Group and Administration each Fall accarding to the following
procedure;

$30.00 per day for those employed eight (8) hours per day,

$30.00 per day for those employed for five to seven and one-haif (5 -7 1/2) hours per day.
$25.400) per day for those employed for fowr (4) hours per day,

$20.00 per day for these employed for three (3) hours per day,

$13.00 per day for those employed for two {2) houss per day.

$10.00 per day for those employed for one {1} hour per day,
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ARTICLE VHI
WORKING CONDITIONS

SECTION 1 - Non-Discrimingtion - The Empioyer and the Union agree that they wiil in no way
discriminale against or between bargaining unit members covered by this Agresment because of

their race, creed, refigion, color, national origin or ancestry, age, sex, marital status, physical
characteristics or disability, or place of residence. Provisions of this Agreement will be
administered without discrimination towards hargaining unit members by cither party, It is
understood that cach bargaining unit seember is entitled to full rigivs of citizenship in employment.

In complinnee with the Civil Rights Act of 1964 and {972, and the Rehabilitation Act of 1973, a5
amended, there shafl be no {ijsﬂriminaﬂnn in any of the bargaining unit positions because of race,
religion, sex, age, natlonal origin, o handicap. The selection of individuals for transfer, promotion
or hire will be based on egual experience, sbility and senfority to perform all duties and
responsibilities of the posifions as required by the job destriptions,

SECTION 2 - Acreement - The Employer agrees that each now employee will be piven & copy of
this Agreement when, hired, together with ap explanation of perfinent portions thereof including

particularly any entitfement under finge benefits for which the new employee is or will be expected
to make apphication.

ARTICLE IX
LEA AB

SECTION 1 -« Sick Leaye - Sick leave shall be earned on the basis of one and one-third {1 1/3}
days per month worked, with 2 maximam of sixteen: {16) days per year. Sick leave for all secretarial

personnel i3 subject to unlimited accumulation.

Secretarial employees will be permitted to teke time off for dental or doctor sppointments if these
appoitments cannot be made during non-working hours, and such time off shali be charged to the
nearest hour from accumulated sick leave. These arrangements must be approved by the immediate
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SUPEIVISOr.

SECTINE 2 - Personal Business Lesve -Two  (2) days personal business leave per year are
available for ten and eleven month employees and three (3) personal business leave days for twelve
month employees to be taken from the accumulated sick leave; ane day of such leave vill not be
taken from the accurnulated sick leave. Such ieave will only be granted for the purpose of
conducting personal business, which could not, because of its nature, be done at a time othey than
working hours, Personal business leave requests must be in writing and subnutted at least five (5)
working days in sdvance of the anticipated absence. In cases of emergency the employee shall
inform the Personnel Office as soon as possible.

10 and 11 Menth Emplovees - Sick leave and personal leave may only be taken when an crmployee
is actually at work or seheduled to work and not on Jeave or vacation except that:

a, Sick leave will be granted fo employees on vacation upon presenfation of a doctor's
ceriificate,

b, Personal leave may be used by 10 and 11 month employees 1o cover Ume off during
scheduled sehool calendar breaks, if the employee has not carned enough vacation to be
paid for the days.

SECTHON 3 - Family }lresy - Each secretarial employee shall be allowed five {5) days for lilness
in the immediste family, three (3} days are non-zccumulative and two (2) days may be deducted
from sick leave, Immedinte family shall be interpreted as hushand, wife, mother, father, sister,
Brother, children, grandchildren, father and mother-in-law, and grandparcals of member or spouse,
this also inghudes a dependent living in the immediate houseliold, The ferm household is interpreted
as those who dwell under the same roof and comprise a family or domestic estabiishment.

Employees may be permilted to use sick leave for a catastrophic iliness subject to approval of the
Board of Education, Decisions of the Board are not subject to the gricvance procedure.
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SECTION 4 - Fuperal Leave -~ An employee will be allowed up o five (5) days with pay as
funeral leave, not deducted from sick Jeave, for a death in the bnmediate Smily, Immediate family
is defined as parent, parent-in-law, spouse, child or spouse of a child, brother, sister, stepehildren,

grandparents of emyployes or spouse, grandchildren and dependent relative living in the employec’s
household.

Employees shall be allowed thaee (3) days with pay as funeral leave, not deducted from sick leave,
for the death of a brother-in-Taw, sister-in-daw, aunt and uncle of employee or spouse, An employee
may be allowed to use sccumuiated vacation days, with approval of the District, if additionsl days
are needed.

SECTION S5 - Jury Duly or Witness » An empioyes who serves on juy duty of witness will be
patd the difference between thelr pay for jury or witness and their regolar pay. Emplovees shall

{rnish 2 written statement from the court showing the day and time of jury or witaess duty and the
amount of jury or withess fees they were eligible to receive for each day.

SELCTION 6 - Education Leave - Leave of absence without pay may be granted upon application
for the purpose of further education shudy, The regular salary increment occwting during such

peried shall be allowed.

SECTION 7 - Maternity/Child Care Leave - Matemity leave wiil be treated as sick leave. An
empioyee desiring sick leave for maternity purposes will submit a writlen request accompanied by a
doctor's certificate.

Child care feave without pay will be granted at a fime requested in writing by Lhe employee for a
petiod of not more than one (1) yesr subsequent to the birth/adoption of said child, The member
shall be eligible to return to waork upon filing a physician's statement that the member Is physically
fit for regular employment,
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SECTION 8 - Confercnce Leave - Upon request and with administration approval, attendance at
cesfain conferences, workshops and institutes for the upgrading of the secretarial employees' skills
withowt loss of pay and with expenses paid by the Emplover will be permitied,

SECTION 9 - Leave of Absence - The Board of Education may congider a leave of absence
without pay for one {1) year with the possibility of one extension for a second year. An employse

dusiring 2 lcave of absence shall file o written request for such leave with the Director of Personnel
outlining the reason for such request and the duration of the leave requested and a copy of said
request shall be gent to the recording secretary of the Local Union,

Leave of Abzence will only be gramted for good cause and o leave will be granted for the purpose
of working eistwhere, Any employee working eisewheme during a Jeave of absence granted
hereunder wiil be terminated immediately.

Leaves of absence will be for a pre-détermined Sime period and the emplovee will either:

a, refurn to work at the expiration of a leave
b. request and receive an extension of such leave
¢, terminate his employment on the date the leave expires.

An employee on jeave of absence will forfeit any right to bid on vacancies that may occur during
such leave and will have 5o inherent right lo any promotions that occwr during such leave upon

return 10 work,

Pruring any avthorized lesve of absence without pay of more than fifieen {15) consepuiive calendar
days, & member will not acerie sick leave nor be eligible for any fringe benefits paid by the Board
icluding but not imited fo hosphtatization. An employee shall not accunniate seniority while on

an unpaid leave of absence.

Uipoa refurs to work after a Jeave of four (4) months or less, the employee will be retumed to the job
lagt beld before such leave. An employee returning from a leave of four {4) months or tonger will
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be placed i the job formerly held if possible or as an altemative, may be placed in another position
at equal pay.

A Xl al Leave of Absence - The Board of Education may consider 2 medical
leave of nh:-:mcﬁ without pay for one (3) year with the possibility of one extension for a second year

for an employee who (1) is unable to work because of personal sickness or injury and (2) has

exhausted sick leave and vacation leave,

An employee desiring a medical leave of absence shall file a written reguest for such leave with
the Diregior of Personnel including evidernce of disability satisfactory to the District, Any
emplovee working elsewhere during 2 leave of absence granted hereunder will be terminated
immediately.

Leaves of absence will be for the period of continuing disability, but not to exceed ong (1) year,
and the employee will either:

& return 1o work at the expiration of a Jeave

b. reguest and receive an extenston of such leave

¢, terminate his/her employment on the date the leave expires.

An cmployes on leave of absence may bid on vacancies, which ccowr during such leave;
however, they must be able to sssume the position within ninety (90} calendar days of the award
date.

Puring any authorized leave of absepce without pay of more than fifiken (15) consecutive
calendar days, a member will not accorue sick leave,

During any maedical leave of absence granted, the employee shall continze to accumulate

seniority.
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Unon return to wotk after a leave of four (4} months or less, the employes will be returned 1o the
job last held before such leave. An employee retumning from a leave of four (4) months or fonger
will be placed i the job formerly held if possible or as an altemative, mey be placed in another
position at equal pay.

ARTFICLE X

INSURANCE

SECTION 1 - Invurance — The Union in conjunction with the other LUSWA groups reserves the
right to modify the insurance coverage or change carriers subject o the inswance caps Hsted in
Section i1.

SECTION 2 - Health Inswraece -~ The Board of Education will provide United Stectworkers of
America Medical Insurance coverage,

Any person whose employment terminates prior o a contractual period will receive pro-raled
bhenefits for the time worked. In such case coverape shal be for the months of employment.

SECTHON 3 - Prescription Drug Flan - The Board of Education will provide United Steelworkers
of America Prersder Prescription Drug Program Insutance coverage for all employees cligible for

fringe benefits.

SECYION 4 - Dental Tusnrance - The Board of Education will provide Rl family incentive plan
goverage for the foll year for dental insurance for all members of the bargaining unit,

SECTION S - Vision Invuraees - The Board of Education will provide full family coverage for the
fil] year for vision insurance for all members of the bargaining unit.

SECTION 6 - Life Jnsurance - The Employer will provide life insurance coverage including
double indemuity for zecidental dosth and disinemberment, in the amount of $20,000.00. The
Employer shall pay the cost of this coverage. New employecs shall be eligible for such coverage

upon suceessful completion of probation,
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SECTION 7 ~ Long Term Disability - The District agrees to provide a Long Term Disability

Insurapce plan for all bargaining unil members, such coverage starting afler 180 calendar days of
disability, at the mate of sixty percent (60%) of the employess monthly salary at the date of
disability, up o 2 maximun monthly bepefit of $2500,00 with 2 modified fiff, Monthly benefits
shall continue wntil death, age 65, or recovery, and for 2 maxdimum of two (2) years for
alcoholism/drug addition or mental/nervous reasons.

All claims are subject to the provistons of the insurance underwriter, Any and all disputes are
expressly barred from the scope of the Grievance Procedure and therefore from the jurisdiction of
an arbitrator,

SECTION 8 - Werker Compensation - Any secrelarial eployee who is absent becanse of injury
or disease compensable umder the Michigan Worker Compensation Act, shall receive from the

Board of Education the difference between the aflowance under the Compensation Act and the
Regutar salury for a period of time that funds from accumulated sick leave shall provide.

SECTION 9 - Insurance Coverape For Part-time Emplavees - Employees hired after March 1,
1959 scheduled o work 6.00 howrs o 6,69 hours per day may elect to receive & single subscriber

coverage for health, dental and vislon insurance. Those employees electing a two person or full
family coverage will receive 0% of the full family premium toward such coverage. As an
example:

Fufl family coverage  $612.3%mo.  DBoardpays $428.65 Employes Pays $133.71
Two person coverage  $536.48/mo.  Board pays  $428.65 Employee Pays $147.83

Employees scheduied to work 8.70 howrs 10 7.79 hewrs per day could elect 1o receive single
subscriber coverage for health, dental and viglon insurance, Those employees electing & two person
or full family coverage will receive 30% of the full family premiurm townrd such coverage. As an
example:
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Full family coverage  $612.37/mo. Board pays  $489.80 Employee Pays $312247
Two Person Coverage  $536.48/mo, Board pays $489.59 Empioyec Pays 5 46,58

Employees scheduled fo work 7.80 hours to 7.99 howrs per day could clegt o receive single
subscriber coverage for health, dental and vision insurance. Those employees electing a two person
or full family coverage will réceive 90% of the full family preminm toward such coverage. As an

example:

Fuli family coverage  $612.37%/mo. Board pays $551.13 Employes Pays  $61.24
Two Person Coverage  353648/mo.  Boardpays  $536.48 Employee Pays  $0.00

SECTION 10 - Aunaify or Pavment in Lieu of Insurance Coverage - Any employes cligible for

keaith Insurance at the Distriet's expense, but who clects not to be covered by said insurance, shal}
be entitled to 2 payment or anmwity of $200.00 per month for any month during which health
insurance is not provided for said employee at the Distric's expense,

Any employee efigible for dental and vision insurance at the District's expense, but who elects not to
be covered by said insuranoes, shall be entitled to a payrent or annuity of $10.00 per month for any
month during which dental and vision insurance is not provided for said employee at the District's
expense.

SECTION 11 - Iesurance Caps -

Health, Vision & Dental 1 Person  $ 55900 (monthly)
Z2Person  1,266,00
Family 1,515,G0

The employee co-pay will be equal to any costs over the above rates and will be deducted from
the bargaining uhit membet’s pay by payroll deduction. The Board agrees to mainiain a
quaiified IRS Section 125 Cafeferia Plan that the bargaining unit member may cnfer into;
employee poritons will be deducted by a salary reduction agreement. In the event the said
options become taxable, the Board shadl not be Hable for said taxes,
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Showld the cost of insurance for the group fall below this amount, the savings will be divided
among all the United Stechworkers eligible for insurane {the group). The actual insurance costs
wiil be computed in June as soon as the June bilt is final and compared to what the total would
have been for the group for the year, The savings will then be divided equally among the membery
chigible for insurance, The year shall be considered July 1 - June 39, the same as the gdistrict’s
fiscal year. The savings will be calculated and paid, if savings exist, each year of this contract.
Any and ali taxes and retirement costs associsted with the payment shall be the responsibility of
the employee. The savings shall be paid to the employees through the payment plan mautually
agreed upon by the Group and Administration cach Fall, Any employee who leaves employment
priof to June of who starls cimployment afer July shall be entitled 1o a pro-rated amount for this
payment based on the months they were employed.

Por cxample, should the yearly savings for the proup amount to $336,600 and there are 99
members in June that are eligible for insurance, each would receive §3,400 less any and all tmxes
and retirement costs.

ARTICLE X1

YACATIONS

SECTION 1 - Vacation Schedule - Employees will be entitled to vacation as follows:
18month  ilmonth  iZmonth

15t thrm 4th year 12 days 13 days §5 days
Beginning with Sth thru 9th year 3 14 16
Beginning witlt 10th thru 14th year 16 i8 20
Beginning with 15th thru 19th vear 20 22 25
Twenty years and beyond 22 24 2

a. Empioyees shall be eligible for advanced vacation Joly 1%, Vacation days shall not be
granted for the first or last day of the school year.

5. All ten and eleven month employces must take their vacation during school breaks and
not during the regular school year when school is in session.  All unused days will be

Secrelary
Fage 73



naid on June 30,

¢ Twelve-month employees will be permitted to carry over fen (10) days of vacation
maximum from one year to the next,

d. Holidays ooourring during the vacation period shali not be charged against the vacation
aliowance,

e. [If added vacation causes the employment period to cairy over into the next year, pay
for the July 4th holiday wilt not be allowed,

SECTION 2 - Vacation Proratien - Upon resignation, termination of services, or transfer to a
position requinpg fewer working hours or weeks of employment, secretarial persomned shatl
receive any unused vacation allowamee at the rate of pay received by them at the time the

allowance was eamed.
ARTICLE X1
MISCELLANEOIS
SECTION ) - Prior Practices - Prior practices and privileges granted to the employees that are

not in conflict with the provisions of this Agreement shall be continued.

SECTION 2 -« invalidation of Portions - In the event that any portion of this Agreement is

declared invalid by any courl or competent furisdiction or the epactment of a new statute or the
madification of an existing statute, such portion of the contract shall be invalid but other portions
of the Agreement shall be in full forve and effect. The parties agree to meet and confer for the
prrpose of renegotiating the invalid portion, keeping in mind the intent of the invalidated portion.

ARTICLE X1II
TENURE

THIS AGREEMENT shail be in full force and effest from July 1, 2008, until June 30, 2011, and
shall renew itself for annual perfods thereafter unless either party shall notify the ofhier of a desire
to modify or terminate the agreement,
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Such notice shall be given no less than minety (98} days prior to any anniversary date or expirstion date by
Repistered or Centified Mail and if by the Union be addressed to Board of Education, 876 Marguelte
Avenue, Sault Ste. Marie, Michigan 45783, and if by the Employer, to the District Office of the Union at
13233 Hanecock Drive, Tavior, Michigan 43180-4766. Either Party, by like written notice, may change the
address to which nolice is sent.

The parties agree to meet for the purpose of negotiations as soon a5 a mutuaBy acceptable date can be
arranged and nto later than May 15th.

The following language will be Effective July 2011 with the next agreensent. Tlis Apreement supersedes
angd cancels aHl previous agreements, verbal er written, or hased on aileged praciices, between the
parties. This inclndes any tetiers of agreement not attzched hereto. Any amendment or agretment
suppiementat hereto shall not be binding upon either party unless excouted in writing by the parties
itereto.

N WITNESS WHEREOF, each of the parties has catsed s Agreement to be signed by its duly
authorized representatives as of the day and year [irst above written.

anlt Ste, Marte Board of Edpeation Enited Steelw“rknrs of America :&F‘Lﬁﬂ

BYM A BY *‘?-{Ji.,d j‘\-&-q-

Superimendent of Schools L W Gorard, Int'} Proside
Y 4/51_7? Lol Q%? M

Assistant Superintendent Janmf} l:shﬁnl"!ﬁc tar}r-Tmaswtr

BY IJ L '-ri{

“Thommas Cunwai' nt’ mezh Eﬁﬁamn

Fred gdmaond, Int"l Vice President, Human Alfairs

G ochs

“Cathoring Gregory, Local Unid@eprésentative
D T

v TEW ol Unit Representative
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APFENDIX "A™
COST OF LIVING ALLOWANCE

All emplovees covered by this Agreement shatl be covered by the provisions for a Cost of Living
Adlowance as set forth in this section:

A. For the purpose of this Section:

1, "Consumer Price Index" refers to the "Consumer Price Index for Urban Wage Eamers
and Clerival Workers ~ United States - (All Ttemns - 1967 = 1000 published by the
Bureau of Labor Statistics, .8, Departinenst of Labor,

2. "Consumer Price Index Base" refors to the Consumer Price Index for the month of June
1986 (published in July 1986, as 323.4),

3. Adjustinent dates Qetober 1, Jamuary 1, April 1, and so forth in thee-month increments,

4, Change in the Consumer Price Index is defined as the difference between {3} the
Consumer Price Index base and (i) the Consumer Price Index base for the second
calendar month next preceding the month in which the applicable adjustment date falls,

5. Cost of Living Adjustment provisions will be suspended and be inapplicable during the
terms of this Agreement

B, Effective on cach adjustment date, a cost of living adjustment equal to one {1} cent per hour
for each full .4 of a point change in the Consumer Price Index shall become payable for all
hours achiatly worked and for any reporting allowance credited befare the next adjustment
date,

1. Payments for each adiustment date are cumulative for one {1) year.

2. The total comulative rate of COLA payments will be rojled into the base hourly mte on
July 1 of the year following.

3. The COLA shall then be calenfated on the basis of the CPI buse or June of the year
preceding,
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€. The Cost of Living adjustment shall be an “add on" and shall not be & part of the employee’s
wage rate of salary and shall not be used in the caleulation of overtime or calldn pay but
shall he used in the calculated pay for vacation, sick leave, and other types of puy or
benefits.

D. Shouki the Consumer price Index schedule for Urban Wage Earners and Clericr] Workers,

Al Hems 1967 = 100, as published by the Burean of Labor Statistics (BLS), US.

Department of Labor, become unavailable the parties shall atterapt to adjust this Seetion, or

if agreement is not regched, request the Bureau of Labor Stalistics to provide the appropriate

conversion oF adjustment which shall be applicable as to the appropriate adjustment date and

thersafter. The purpose of such conversion shall be to produce, as nearly as possible; the
samee result 45 would have been achieved vsing the index in its present form.

E. COLA inapplicable during contract ferm.
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APPENIIX "B"

LOST QR LIVING SCHEDULE

3821 =Ccents 386.53=11 cenis 390,35 =21 cents
38251 iB69=12 390.9 =22
382.9=2 387313 391.3 =21
3833 =3 3877 = 14 3917 = 24
383.7=4 388,1 =15 392,1 =25
38431=3 388.5=16 3925 =26
3456 3889 = 17 192.9 = 27
3849 =7 3893~ 1% 3933 =28
31353 § 389.7 = 19 3937 =29
385.7=9 390,31 =20 34,1 = 30
386.1 = 10

For the three monlh pertod cormencing with each adjustment dale, the Cost of Living adjustment is
determined by the above schedule, using the CPI index for the applicable month as specified in the

following Bt
ADIUSTMENT DATE PERIOD COVERED
Octaber 1 Tuly, Aupust, September
January | October, Movember, December
April 1 Iannary, February, March
July 1 April, May, fune
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APPENDIX “C”

SALARY SCHEDULES
Effective Tolv §, 1008, 1he 20882809 salary schiedule shalt be inc er bour,
Empioyees Hired Employecs Hired
Step Before 7195 After 7-1-05
Level § 0 17.06 1346
i 1746 13.37
2 17.88 13.70
3 18.27 13.99
4 18.68 14,36
3 19.11 14.63
Level 31T 0 16,30 1248
I 16.68 12,78
2 17,02 13.04
3 17328 13.31
[ 12,73 13,58
5 I8.09 13.85
Levsl [§] 9 13,66 120G
i 15.93 12.21
2 16,26 1246
3 16,462 12.73
4 16.89 12.94
3 17.18 1316
Effective huly T, 2009, the 26092010 salary schedule shalt be incrensed by $4.27 per hour,
Employees Hired Employees Hired
Step Before 7-1-95 After 7-1:95
Levet 0 17.33 13.33
1 1773 13.64
2 18,15 1397
3 18.54 14.26
4 18.95 14.57
3 19.38 14.90
Level I 0 1657 12,75
1 16.95 13.05
2 17.29 13.31
3 17.65 13,58
4 i8.00 13.85
5 18.36 i4.12
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Level HI 0 15.93 12.27
H 16.20 12,48
2 16,53 12,73
3 16,89 13.00
4 1716 1321
5 17.45 1343
Effcctive Julv 1. 2018, the 2000-201 5 salary schedule shall be inereased by $0.27 hour.
Employees Hired Employees Hired
Step Before 7-1-95 After T-1-95
fevel | 0 17.60 13,60
} 18.00 13.91
2 18.42 14.24
3 18.81 14,53
% 1922 14.84
5 19.45 15,17
Lewvel {1 it 16,85 13.02
! 17.22 13,32
Z 17.56 13.58
3 17.92 13.85
4 1827 14,12
5 18,63 14,39
Level I G 16,20 1254
] 16.47 375
2 16,80 £3.00
3 17.16 13,27
% 1743 13.48
5 12 13.70

Lengevity Pay - Longevity pay amounts are based on the lengih of total service to the Sault Arca
Public Schools and a percentage of the employes’s annual sate of base pey on the date of
eligibility. The employee shall request Longevity Pay by coptacting the Personnel Office in
writing, Longevity Pay shall be for a period of consecutive years not to exceed 3 years and shail
nat be renewable, Longevity pay amounts are computed by multiplying the employee’s based
pay rate by the appropriste percentage from the following tabled based on years of service
completed;
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Years of Total Sault District Service Longevity Pay Raie

14 but less than 20 years 2.50 percent
20 bur less than 25 years 3.0 percent
25 ar more years 3.50 pescont

Should any other group {teachers, administrators or non-unjon support staff) reccive a larger
percentage pay increase in 2008-2011, this group will receive the same percentage. Should any
other wage increase occur in addition to a percenlage raise, the Steelworkers representative, the
union president and the vice president will review the agreements for the teachers, administration,
and non-urion support taff with administration 1o determine i any additional pay is required. For
exatnple, raises could oocur in the experience and step portion of the contract instead of a
percentage raise.
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MPENDZX Iii.l‘]_ﬂ

POSITIONS AND HOURS TABLE

LEVEL 11 — Clerieal Secretaries

Building Daily Warking Hours Haours Por Week
None
LEVEL JI - Clerical Secretaries
Working Houry
Buitefing Daily Por Wepek
High School — Athletics 80 40.0
High School - Student Records 8.0 4.0
High School ~ ReceptionistY Asst, Prin.8.0 40,0
Middle School - Secretary 8.0 40.0
Middle School — Scorctary 2.0 44.0
Soo — Elementary 840 4.0
Limcoln — Blementary 80 440
Washington — Elementary 8.0 40.0
Malcolm ~ Principal 8.0 4.5
Administration - Substifite
Services/Personnet 8.0 40,0

LEVEL I — Clericsl Secrotaries

Working Hours
tHigh School Bookkeeper!

Technology 8.0 400
Administration — Payroli 8.0 40.0
Administration — Purchasing &

Receiving/Maintenance

Bldg.-Transporiation 3.0 40.0
Administration — Bookkeeper 3.0 40,0
High School ~ Principal 8.0 45,0
High School — Career Center 8.0 40.0
Special Education 2.0 40.8

£d

£ car

180.0
190G
178.0
1780
178.0
178.0
178.0
173.0
178.G

178.0

Per Year

190 + 35 Y days
256.0

P90+ 35 ¥ days
256,0
2560
195,84
2000

The above is representalive of hours and may change during the duration of this agreement as

necded for district operation.
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