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ARTICLE 1 — AGREEMENT

This agreement is entered into by and between the Wolverine Board of Education, hereinafter
called the “Employer” and the Michigan Education Association, hereinafter called “MEA™ or the
union, through its local affiliate. :

ARTICLE 2 - PURPOSE

This agreement is negotiated pursuant to the Public Employment Relations Act, Act #336

of the Public Acts of 1947 as amended, to establish the terms and conditions of

employment for the members of the bargaining unit herein defined.

The employer and the union recognize the importance of orderly and peaceful labor
relations for the mutual interest and benefit of the employer, employees and the union. The
employer and the wnion further recognize the mutual benefits of just and expeditious
resolution of disputes, which may arise as to proper interpretation and implementation of
this agreement or of policies or regulations of the employer; and accordingly, have
included herein a grievance procedure for the effective processing and resolution of such
disputes.

The provisions of this agreement shall constitute a binding obligation of the parties for the
duration hereof or until changed by written, mutual consent. Any previously adopted
policy, rule or regulations of the parties which is in conflict with a provision of this
agreement, except that the terms and conditions of employment shall, in all cases, be
maintained at not less than the highest minimum standards in effect at the time this
agreement is signed. .

ARTICLE 3 —- RECOGNITION

The employer hereby recognizes the union as the sole and exclusive collective bargaining

reptesentative for all personnel, including those on leave, on a per diem, hourly or class.

rate basis, and personnel assigned to newly created position.
Excluded from the bargaining unit are:

1. Confidential positions which arc defined as the supetintendent’s secretary and the
bookkeeper.

2. Supervisory/admhﬁslraﬁve positions, which are, defined as the principals, the
superintendent.

3. Those employees represented by the bargaining agent NM.E.A/M.E.A/N.EA.
4.  Substitute employees.

5. Casual employees working less than 5 hours per week.

CBA.Fimal.doc - ' 1
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Unless otherwise indicated, the term “Employee” when used hereinafter in this agreement
shall refer to all members of the above-defined bargaining unit.

ARTICLE 4 - EXTENT OF AGREEMENT

This agreement shall constitute the full and complete commitments between both parties
and may be altered, changed, added to, deleted from or modified only through the
voluntary, mutual consent of the parties in written and signed amendment to this
agreement. '

This agreement shall supersede any rules, regulations or practices of the employer, which

shall be contrary to or inconsistent with its terms. The provisions of this agreement shall be
incorporated into and be considered part of the established policies of the employer.

ARTICLE 5 — BARGAINING UNIT WORK

The employer agrees that supervisors or non-unit personnel shall not be used at any time to
displace employees regularly employed in the bargaining unit except in emergencies when
union employees are not available or have refused to do the work as assigned except in
cases where unsafe conditions are being charged by an employee. For purposes of this
provision, an emergency will be defined as an unforeseen circumstance or a combination of
circumstances, which call for immediate action in a situation, which is not expected to be
of a recurring nature.

ARTICLE 6 — PAYROLL DEDUCTION

The board shall deduct from the pay of each employee from whom it receives authorization
to do so, the required amount for the payment of dues or service fees. Such dues or fees
accompanied by a list of employees from whom they have been deducted and the amount
deducted from each, shall be forwarded to the MEA no later than thirty (30) days after the
deductions were made.

The MEA shall notify the board thirty (30) days prior to any change in its dues or fees.

Each bargaining unit member shall, as a condition of employment, (1) on or before thirty
(30) days from the date of commencement of duties or the effective date of this agreement,
which ever is later, join the association/union, or (2) pay a service fee to the association,
pursuant to the association’s “Policy regarding objections to political-ideological
expenditures” and the administrative procedures adopted pursuant to that policy. The
service fee shall not exceed the amount of association dues collected from assaciation
members. The bargaining unit imember may authorize payroll deduction for such fee, In
the event that the bargaining unit member shall not pay such service fee directly to the
association, or authorize payment through payroll deduction, the employer shall, pursuant
to MCLA 408.477; MSA 17.277 (7) and at the request of the association, deduct the
service fee from the bargaining unit member’s wages and remit same to the association.
Payroll deductions made pursuant to this provision shall be made in equal amounts, as
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pearly as may be, from the paychecks of each bargeining unit member. Moneys so
deducted shall be remitted to the association, or its designee, no later than twenty (20) days
following deduction.

D. The procedure in all cases of involuntary deduction for violation of this article shall be as
follows: ’

1.

The MEA shall notify the employee of noncompliance by certified mail, return

" receipt requested. Said notice shall detail the noncompliance and shall provide ten

(10) days for compliance and shall further advise the employee that a request for

.involuntary deduction may be filed with the board in the event compliance is not

effected.

If the employee fails to comply, the MEA may file charges, in writing, with the board
requesting involuntary deduction.

The board, upon receipt of said charges and request for deduction shall immediately
notify said employee that his/her services shall be subject to involuntary deduction.

E. The union agrees upon request, to defend the employer, its officers or agents, in any suit
brought against all or any of them regarding this article of the agreement and to indemnify
the employer, its officers or agents for any costs or damages which may be assessed against
all or any of them regarding this article of the agreement; provided, however, that:

1.

Neither the duty to defend nor the duty to indemnify shall arise where the damages
and cost, if any, have resulted from negligence, misfeasance or malfeasance of the
employer, its officers or agents; provided, however, that such negligence, misfeasance
or malfeasance took placc after the execution of this agreement.

The union has the right to choose the legal counsel to defend any such suit or action
after consultation with the employer.

If the employer, its officers or agents, elects to select its or their own counsel in any
such suit, then the union shall have no duty to indemnify those defendants it does not
represent in the suit; provided, however, that if the union, through counsel it selects
after consultation with the employer, does represent the employer, its officers or
agents in such suit, such defendants may additionally hire their own counsel to assist
in the defense of any such suit.

The union, in defense of any such suit, after consultation with the employer, has the
right to decide whether to defend any said action or whether or not to appeal the
decision of any court or other tribunal regarding the validity of this article.

The union, in defense of any such suit, shall have the right to compromise or settle
any monetary claim made against the employer, its officers or agents under this
section, after consultation with the employer. '

CBA Final.doc ' _ , 3
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F. Pursuant to Chicago Teachers Union v. Hudson, 106 S CT 1066 (1986), the union has
established a “Policy regarding objections to political-ideological expenditures.” That
policy, and the administrative procedures (including the timetable for payment) pursuant
thereto, applies only to non-union bargaining unit members. The remedies set forth in that

~ policy shall be exclusive, and unless and until such procedures, including any
administrative or judicial review there, shall have been availed of and exhausted, no
dispute, claim or complaint by an objecting bargaining unit member concerning the
application and interpretation of this article shall be subject to the grievance procedure set
forth in this agreement, or any other administrative or judicial procedure.

POLICY REGARDING OBJECTIONS TO POLITICAL-TDEOLOGICAIL

EXPENDITURES

Upon timely objection, no individual required to pay a service fee to a local association affiliated
with the Michigan Education Association (M.E.A.) shall be required, through the payment of
such a fee, to contribute to the financial support of an ideclogical cause or political activity
unrelated to collective bargaining, contract administration, grievance adjustment and employee
representation, which he/she opposes.

An individual who, in compliance with the administrative procedures established by the Director
of the Michigan Education Association, objects to the use of a portion of his/her service fee to
support such an ideological cause or political activity, shall be entitled to pay a reduced fee based
upon the M.E.A. Director’s determination of the percentage of the M.E.A. annual budget spent
for ideological: or political purposes unrelated to collective bargaining, contract administration,
grievance adjustment and employee representation.

OBJECTIONS TO POLITICAL-IDEOLOGICAL EXPENDITURES

ADMINISTRATIVE PROCEDURES

Section I

Objections under the policy regarding objections to Political-Ideclogical Expenditures (“the
policy™) shall be made by giving written notice to the Director of the Michigan Education
Association. Notice shall be given in writing during the period of September 1 through the
fifieenth of each year and shall specify those causes, programs and activities to which the
individual objects or that the individual objects to the use of a portion of his/her service fee for
any political activity or ideological cause unrelated to collective bargaining, contract
administration, grievance adjustment and teacher representation. An objection must be renewed
each fiscal year (September 1 to August 31).

Upon receipt of the objection, the director or his delegate shall determine first whether the cause,
program or activity to which the individual objects is in fact an ideological cause or political
activity within the meaning of the policy is one which is unrelated to organizing, collective
bargaining, contract administration, grievance adjustment or employee representation.

Second, the director or his delegate, if he determines that in fact the cause, program or activity,
to which the individual objects is an ideological cause or political activity, shall determine the

CBA. Finaldoc 4
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prorata amount of the individual service fee that has been expended upon such cause, activity or
program.

If the individual has objected to the use of a portion of hissher service fee for any political
activity or ideological cause as defined herein, the director or his delegate shall determine (1) the
prorata amount of the individual service fee that has been expended or will be expended on all
such causes and activities and (2) the reduced fee accordingly required to be paid by the
individual.

Upon written request, the director or his delegate shall provide to the individual, a copy of the
approved budget for the year in question.

Section I

An individual dissatisfied with the deiermination of the director may appeal that determiration to
the M.E.A. Board of Directors. An appeal to the executive Board may be taken within thirty
days of receipt of determination of the director. The appeal shall be taken by giving a written
notice to the director, of the individual’s desire to appeal his/her determination to the Board of
Directors.

The individual, along with his/her notice of appeal, may submit to the board such written
statements and other evidence mn support of his/her position, as he/she deems necessary. The
board shall reach a decision upon the appeal as soon as practicable, preferably within sixty days
from receipt of the appeal. If the individual is dissatisfied with the decision of the board, he/she
may further appeal by commencing or otherwise being bound by, appropriate proceedings in the
Michigan Employment Relations Commission. ’

Section Ilt

These procedures apply to the amounts remitted to the Michigan Education Association as well
as amounts retained by the local associations affiliated with the Michigan Education Association.

The local associations shall reimburse the Michigan Education Association for any amounts

rebated on its behalf under the policy.

ARTIC; & 7 - GRIEVANCE PROCEDURE

A_.  Definitions:

1. A grievance is an alleged violation, misinterpretation or misapplication of the express
terms of this contract.

2. The aggrieved party is the person, persons, or the association making the claim.

3. The termm employee includes any individual or group who is a member of the
bargaining unit covered by this contract.

4. A party of interest is the person or persons who might be required to take action or
against whom action migh:i be taken in order to resolve the problems.

CBA Final.doc : 5
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5.  The term “days” shall mean “working” days unless otherwise stated.

6. Failure to receive a decision within prescribed time limits shall be deemed a refusal of
the grievance and the grievance may be then filed at the next level.

7.  If any bargaining unit member for whom a grievance is filed shall be fired but found

to have been unjustly and without just cause for discharge, he/she shall be reinstalled

" and given back pay for lost work time and their record cleared of any reference of the
action.

8. A bargaining unit member who must be involved in the process of a grievance
because hefshe filed the grievance or was witness to the said grievance, that party
bargaining wmit member shall be excused from work with pay for this grievance
processing purpose. This is to cover grievances, which cannot be heard other than
during regular scheduled working hours.

Pufpose:

The primary purpose of this procedure is to secure, at the lowest level possible, equitable
solution to the problems of the partics. Both parties agree that these proceedings shall be
kept as confidential as may be appropriate at each level of the procedure. Nothing
contained herein shall be construed as limiting the rights of any bargaining unit member
with a grievance to discuss the matter informally with any appropriate member of the
administration or proceedinp independently as described in Section E of the procedures.

The association shall establish an association representative in each building who shall
serve as the association grievance representative. The administration shall be notified as to
whom are the association representatives. In the event that any association representative
is a party of interest o any grievance, she/he shall disqualify her/himself and the
association shall name a substitute.

Procedure:

1. The number of days st each level should be considered as a maximum and every
effort should be made 1o expedite the process. The time limits may be extended only
by mutual consent in wiiting. The failure to move grievance within the time limits, it
shall be considered as withdrawn.

2. If the grievance is filed on or after June 1, the time limits shall be reduced in order to

affect a solution puio: o the cnd of the school year or as soon thereafier as is
practicable.

3. Levels of Action

CBA Final.doc ) 6
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Level 1

In the event a bargaining unit member believes there is a basis for grievance, the party
shall discuss the alleged grievance with hig’her supervisor and/or building principal
within 20 days from when the grievance occurred or within 20 days of when said
party would have had reasonable knowledge of occurrence.

~Level 2

If the matter is not resolved during the informal discussion then the grievance shall be
reduced to writing and fifed with the principal. Within ten days a formal conference
shall be held.

Level3

Within five days of the formal conference the principal shall, in writing, render
his/her decision 1o the aggrieved party. If the aggrieved party is not satisfied with the
disposition of the presentation to the principal, then the grievance may be presented in
writing to the superisiendent.

Level 4

Within five (5) days of the receipt of the grievance the superintendent shall arrange
for a conference with the grievant. Within ten days of the receipt of the grievance by
the superintendent, she/he shall render in writing a decision as to solution.

Level 5 .

In the event the gricver is not satisfied with the disposition. of his/her grievance at
Level 4 or if the superintendent has rendered no decision within ten days of the
receipt of the grievance, the gricvance may be referred to the Board of Education’s
Review committee. This committee shall be composed of three members of the board
and superintendent. Within ten days of the receipt of the written referral to the board,
its review committee shiail meet with the association for the purpose of arriving at a
mutually satisfactory solution to the grievance problem. A decision shall be rendered
in writing within ten days of the joint meeting of the grievance and board review
committee. The griever then has ten days to respond to the board of education.

Level 6

If the association is not satisfied with the disposition of the grievance or if no
disposition has been .nade with the period above provided, the prievance may be
submitted to arbitration before an impartial arbitrator, The association must file
within thirty (30) calendar days and notify the superintendent. If the parties cannot
agree as to the arbitraior within five (5) days from the potification date that arbitration
will be pursued, he shail be sclecled by the American Arbitration Association in
accord with its rules ~which shall likewise govern the arbitration proceedings. The

CBA.Final.doc 7
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arbiirator shall have no power to alter, add to or subtract from the terms of this
agreement.

The parties shall share the fees and expenses of the arbitrator equally.

Notwithstanding the expiration of this agreemént, any claim or grievance arising
thereunder may be processed through the grievance procedure until resolution,

" The decision of the arbitrator shall be binding on both partles and judgment thereon

may be entered in any court of competent jurisdiction.

Individual employees may not arbitrate a grievance.

E. Rights of Répmsentation:

The association representative at all meetings and hearings at any level of the grievance
procedure may represent any party of interest.

F. Miscellaneous:

1.

A grievance may be withdrawn ai any level without prejudice or record and the same
grievance cannot be processed apain. However, if in the judgment of the association
representative, the grievance affects a group of employees, the association may
process the grievance at the same level within ten (10) days of withdrawal date.

The decisions regarding either proceeding to next level or dropping claims or
resolution/denials of the gricvance shall be placed in writing to all parties as stated on
the grievance form.

No reprisals of any kind shall be taken by or against any party of interest or any
participant (s) in the grievance procedure by reason of such participation.

All documents, communications, and records dealing with grievances shall be filed
separately from the personnel files of the participants.

Forms for filing and processing grievances shall be in the appendix of this agreement
and the superintenden: shall make copies available to the association.

Access shall be made available (o all parties, places, and records for all information
necessary to the deterrination of and processing of the grievance.

If the grievance affecis inore Uhan une building, then it may be filed directly with the
superintendent at Level 4.

ARTICL

["J

— A% .JJCIATION ACTIVITIES

r"'l
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Meeting Facilities: The union shall have the use of the school facilities at reasonable hours
for meetings provided that such use shall be without cost to the employer and shall not
interfere with the primary educational use of the facilities. The union agrees to abide by
the rules and regulations established by the employer for use of school facilities.

Emplovee Communications: The union shall have the right to communicate with the
bargaining unit members through the use of designated bulletin boards or sections thereof
or the reasonable use of the cmployer’s mail service. All materials shall bear the name of
the union. No union materiais of any kind shall be displayed on or about the physical
facilities of the employer except on the designated bulletin boards and neo displayed
materials shall be derogatory neither to the employer nor to any employee. The union shall
save and hold the employcr harmless from any and all expense or liability whatsoever
arising out of the preparation and/or use of any such materials so long as the employer is
not negligent.

Upon request to and approval of the superintendent, 2 qualified MEA member will be
permitted to use the school typewriter and ditto machine. MEA shall pay for the
reasonable cost of all materials and supplies incidental to such use.

Union Responsibilities: The union shall have, in addition to other responsibilities expressly
set forth herein or provided by law, the following responsibilities: '

Union Representatives: The union shali promptly notify the employer in writing of the
names of those persons who have been authorized to act on its behalf and the authority of
each such person, which notice shall remain in effect until superseded by a new written
notice.

Concerted_activities: The union agrees that it will in good faith cooperate with the
cmployer in attempting to assure that reasonable work standards, schedules and the rules
and regulations of the employcr are complied with and that it will not directly or indirectly
encourage, permit or cause any concerted work stoppage, slowdown, strike or other
interference with the day-to-day operations of the employer. The union and the board
agree that it will not, during the period of this agreement, directly or indirectly engage in or
assist in any unfair labor practice, as defined by the Public Employment Relations Acts.

Union Activities: Except by the cxpress aprcement of the employer, the performance of the
duties of an employee shall not be interrupted for the purpose of conducting any union
activitics whatsoever, provided, however that this provision shall not prevent the authorized
representatives of the union from having such reasonable contact with members of the
union as shall be necessary to sscertain tiat the terms of this agreement are being observed.

Whenever the president of the local affiliate of the MEA or her/his designee is mutually
scheduled by the employer and MEA, during working hours to participate in conferences,
meetings or negotiations or MEA activiiics that cannot be conducted after normal work
hours, he/she shall suffer no loss of pay and when necessary, substitute service shall be
provided.

CBA Final.doc 9
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The employer shall provide, at no cost to the union, eighteen (18) hours per year of
released time for the handling of union business as deemed appropriate by the union
president.

ARTICLE 9 — EMPLOYEE RIGHTS AND PROTECTION

Section 1 — Nondiscrimination

Pursuant to the Michigan Employment Relations Act, the employer hereby agrees that
every employee shall have the right freely to organize, join and support the union for the
purpose of engaging in collective bargaining or negotiations. As a duly-clected body,
exercising governmental power under color of law of the State of Michigan, the employer
undertakes and agrees that it will not divectly or indirectly discourage or deprive or coerce
any employee in the enjoyment of any rights conferred by the Act or other laws of
Michigan or the Constitutions of Michigan and the United States of America; that it will
not discriminate against any cmployee with respect to hours, wages or any terms or
conditions of employment by reason of his/her membership in the union; his/her
participation in any activities of the union or collective negotiations with the employer,
his/her institution of any grievance, complaint or proceeding under this agreement or
otherwise with respect to any terms or conditions of employment.

Nothing contained within this agreement shall be construed to deny or restrict to any
employee rights he/she may have under the Michigan General School Laws or applicable
laws and regulations.

The employer agrees that it will in no way discriminate against or between employees
covered by this agreement because of their race, creed, religion; color, national origin or
ancestry, age, sex, martial status, physical characteristics or place of residence.

Section 2 — Discipline

Disciplinary Action: Any non-probationary employee who shall fail to maintain proper
standards of conduct or to discharge his responsibilities shall be subject to such disciplinary
actions as the employer shall determine but subject to the offense including, but not
confined to, an oral or wrilien reprimand, forfeiture of compensation or benefits,
suspension, demotion or discbarge. Discipline shall be progressively applied. An
employee shall have the right to defend himself in any disciplinary proceedings and shall
not be disciplined, reprimanded or reduced in rank or compensation without just cause.
The specific groands forming :e basis tor disciplinary action will be miade available to the
employee and the union in writing,.

An employee shall be entitled (0 have present a representative of the union during any
meeting, which leads to disciplinary action. When the employee who is to be disciplined
makes a request for such representation, no action shall be taken with respect to the
employee until such representstive of ihe union is present. Should disciplinary action
likely occur at a given meciing, the ecmployee shall be advised immediately of said
possibility and be advised by (he employer of the right to representation under this
provision of the agreement.
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Section 3 — Files and Records

A. An employee will have the right to review the contents of all records excluding initial
references of the district pertaining to said employee originating after initial employment
and to have a representative of the union accompany him/her in such review.

B. No material, including but not limited to, student, parental or school personnel complaints
originating after initial employment will be placed in .an employee’s personne] file unless
the employee has had an opportunity to review the material. Complaints against the
employee shall be put in writing with names of the complainants, administrative action
taken and remedy clearly stated. The employee may submit a written notation regarding
any material, including complaints, and the same shall be attached to the file copy of the
material in question. If the emiployee is required te sign material to be placed in his/her
file, such signature shall be understood to indicate awareness of the material but in no
instance shall said signature be interpreied to mean agreement with the content of the
material. All recommendations, written or oral, shall be based solely on the contents of the
employee’s personnel file.

Section 4 — Assaults

A. Any job related assault upon an employce should be promptly reported to the employer.
The employer will render all reasonable assistance to the employee in connection with the
handling of the incident by law cnforcement and judicial authorities.

Section 5 — Emplovee Conduct

Although the parties acknowledge the difficulty of completely and precisely defining the proper
standards of conduct for each employee, it is recognized that they include the following:

A. The performance of all duties with reasonable diligence and in a professional manner

The prompt notification to the employer of any physical or mental condition of the
employee which may temporurily or permanenmtdy impair the ability of the employee to
adequately discharge his/her responsibilitics per the employee’s judgement.

C. The prompt notification to the employer of any defective condition in the physical facilities
of the district which may causc injury or damage or which may be required in order to
provide proper maintenance.

D. The prompt notification to the employer of a misuse, abuse or illegal use of any of the
physical facilities of the district for which the employee has responsibility.

E. The avoidance of tardiness or ebsence, mcluding the reasonable anticipation of any event
which will necessarily result in tardiness or absence and the prompt reporting of any such
tardiness or absence to the empivyer
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The compliance with all applicable laws, regulations, policies and directives which are not
contrary to law or to this agreement including rules and regulations which may. be from
time to time adopted by the employer, which rules shall be deemed to be reasonable if no
objection thereto has been filed in writing by the union within ten (10) days after posting
and/or application. '

ARTICLE 10 - MANAGEMENT RIGHT .

The employer has the final responsibility for the direction and control of all aspects of the
affairs of the schoo! district and except as otherwise expressly provided in this agreement,
the employer hereby retains and reserves unto itself all powers, rights, authority, duties and
responsibilities conferred upor it by the Jaws and Constitution of the State of Michigan or
of the United States of America and all rights and powers to manage, utilize and direct the
activities of its employees.

ARTICLE 11 - WORY YEAR, WEEK, DAY

The normal work year for school term employees shall be one hundred eighty-one (181)
days. The Head Cook shall work two (2) days before and two (2) days after the school year
and may request additional days from the superintendent. The normal work year for all
other employees shall be twelve (12) months beginning July 1.

The normal workweek for all cmployees is Monday through Friday.

The workday will be scheduled to occur between 6:00 a.m. and 11:00 p.m. Culinary stafl
will work 8% hours per day; aides and tutors, 7 hours per day and secretarial, 8 hours per
day; kitchen helper, 61/2 hours per duy; jamitors 8% hours per day including an
uninterrupted lunch period of 30 minutes duration. If the lunch period is interrupted then it
shall be a paid lunch period, The employer shall assign the working hours. The minimum
call-in emergency situations shall be two (2) hours. Positions may be created which are
more/less than the above hours but not so as to reduce above hours for current positions.
(Custodian’s hours may be changed if need to be flexible).

All employees who work seven (7) hours or more per day will be entitled to two (2) fifteen
(15) minute relief times excepi that an employee working less than seven (7) hours per day
may receive one (1) fifteen (15) minute relief time excluding bus drivers. Employees
working overtime will be entitied to an additional fifteen (15) minute relief time for every
two (2) hours worked.

For all those employees who arc either assigned to a building or department, overtime shall
be divided and rotated as equally as possible according to seniority within that
classification who regularly peirform thai voak.

Time and one-half will be paid for all time worked in excess of forty (40) hours in one
week for which overtime has not already been earned.
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G. No employee will be required to take time off from his or her normal scheduled work
during the week in place of overtime.

H. All overtime work must have the approval of the Superintendent of Schools or his/her
designated representative beforc such work is performed.

I.  Employees shall be granted a ten-minute period pnor to the end of the work sh]ﬂ in which
to put away equipment and supplies.

J. Nothing in this agreement shall require the employer to keep offices — school and
administration — open in the event of inclement weather or when otherwise prevented by an
act of God. When the schools are closed to students due to the above conditions, school
year employees shall not be required to report to their job assignments and shall suffer no
loss of salary. Full year employees of Wolverine Community Schools will receive the first
two snow days off without loss of pay, each snow day thereafter they will be expected to
report to work each day for eight (8) hours. If an employee does not report to work they
will not be paid for the day. T*:e superintendent has the right to call an exception due to the

_extreme inclement weather. In this case the employee will be notified by the
superintendent that it is too dangerous to report to work and in that circumstance the
employee will be paid (8) eight hours for the day. Any make-up days will not be paid. -

K. When the employer chooses lo provide a substitute for an absent employee, regular
employees have the right to notify the employer of interest in that temporary position.
Substitutes shall be used to pe:form bargaining unit work only during instances of absence
by regular employees of when an unfilled temporary vacancy exists.

ARTICLE 12 — WORKING CONDITIONS

A. Employees shall not be requircd to work under unsafe or hazardous conditions or to
perform tasks, which endanger their health, safety or wellbeing.

B.. The employer shall reimburse :he employee as per liability insurance for the loss, damage
or destruction of personal prooerty which was authorized to be used on school premises
when the loss, damage or destruction is not the result of the employee’s negligence.

C. No employee shall be required to enter a building alone or to be left alone in the building
after 1:00 a.m. '

D. The employer shall provide res: areas, lounges and restrooms for employee use.

The employer shall support anc: assist employees with respect to the maintenance of control
and discipline of students in ‘he employees’ assigned work area. The employer or its
designated representative sivill take reasonmable steps to relieve the employee of
responsibilities in respect to siudents who are disruptive or repeatedly violate rules and
regulations.
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F. An employee shall be respcisible to only ‘one supervisor and that supervisor to be
designated by the employer a: the beginning of each school year with written notification
provided to each employee.

G. The employer shall provide without cost to the employee, the following:

1.  Approved first aid kits ir: 11l work areas.
2. Reimbursement for the cost of licenses or the renewal of licenses required for the
employee to perform his/ner job or position.

H. Bargaining unit members may be required to administer medication to pupils only when the
following conditions are met;

1. The parents or guardian: have given prior written approval for the administration or
the medication by non-m«=dical personnel.

2. The aforementioned periission is accompanied by written instruction from the
attending physician.

3. A witness is provided, if requested.

4. Necessary equipment an:: supplies are provided.

5. Prior training is providied with regard to medication protocol, equipment and
procedures. Such traiuiug shall be provided at the employer’s expense, with
compensation to the ba:paining unit member for any overtime required to receive
training,

I.  Except in life threatening or c:; tcnuatmg circumstances with contact by the Administration
with the Association Presider: no member shall be required to perform medical, hygienic,
or other non-instructionat pm_::lures for students such as (but not limited to), suctioning,
catheterization, diapering, or :iiending to any personal hygienic or medical need(s) of the
students prior to receiving training on performing such duties. When new situations arise,
the Administration will advis: (e Association and teacher and meet to discuss problems
and how they will be dealt wiin. Training will be provided and paid for by the District, if
needed, for medically fragile 5 ndents.

ARTICLE 13 - “MPLOYMENT STATUS DEFINED

A. The employer and union reco...ize four categories of employees. Bargaining unit work
shall be performed only by eni:.loyees in one of the four following categories;

1. Full-Time: An employee «ho is employed at least thirty-five (35) hours per week.

2.  Part-time: An employee 'wno is employed less than thirty-five (35) hours per week.

3. Probationary: An emplc, »> who is employed to fill a full or part-time position for a
trial period of forty-five /+.5) working days.

4, Substitute; An employe: who is employed to fill a full or part-time position on a
perdiem basis while the regular employee is absent or on approved leave. It is
expressly understood an:! :.greed that a substitute shall in no case fill a bargaining unit
position for a period in ¢..cess of the probationary period as above defined.
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ARTICLE 14 — VACANCIES, TRANSFERS, PROMOTIONS

The employer may temporarily transfer or promote an employee for a period not to exceed
sixty (60) workdays. If an employee shall be involuntarily transferred or promoted the
employee shall have the right to be retumed to his/her original job within thirty (30)
workdays. The parties agree that involuntary transfers of employees are to be minimized
and avoided whenever possible. In all cases, involuntary transfers will be affected for
reasonzble and just cause. : '

The employer may establish new jobs and the rates of pay. The performance of duties by
an employee within the same classification or position at more than one location within the
district shall not constitute the establishment of a new job. The employer shall notify the
union of the pew job and meet with the union within sixty (60) workdays after the
establishment of any new job for the purpose of discussing the rate and classification, if
both parties agree. The pay rate when established shall be retroactive and subject to
negotiations.

A vacancy shall be defined as any position, either newly created or a present position, that
is not filled.

All vacancies shall be posted in a conspicuous place in each building of the district for a
period of six (6) working days. Said posting shall contain the following information:

s Contractual job description

Interested employees may apply in writing to the superintendent or designee within the six
(6) working days. The cmployer shall notify the president of vacancies occurring during
the summer months (June, July, and August) by sending notice of same to president by
U.S. mail.

Vacancies shall be filled with the most senior applicant who already holds, and is working
in, a job within the department that the posted vacancy is, or will be part of. Should no one
apply that is already in a position within the department that the posted vacancy is, or will
be a part of, the vacancy shall then be filled with the employee who applies that has the
most departmental seniority, including frozen seniority. If still no one applies, then the
most seniored gualified employee that made application shall be awarded the position.

Within ten workdays afier the expiration of the posting period, the employer shall make
known its decision as to which applicant has been selected to fill a posted position, with a
copy provided to the union.

In the event of promotion in the department or transfer from one department to another, the
employee shall be given & ninety (90) workday trial in which to show his/her ability to
perform the new job. The employer shall give the employee promoted or transferred,
reasonable assistance to enable him/her to perform up to employer standards on the new
job. If the employee is unable to demonstrate ability to perform the work required during
the trial pericd or, at the option of the affected employee, the employee shall be returned to
his/her previous assignment.
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Employees shall not be placed on a lower step on the salary schedule or wage scale due to
involuntary transfers.

Any employee asked by a supervisor to temporarily assume the duties of another employee

will be paid the rate for those duties if of six or more hour’s duration. An employee’s pay
rate shall not be reduced by any temporary change in duties.

ARTICLE 15 - SENIORITY

Seniority shall be defined as length of service within the district as of the bargaining unit
member’s first working day in the department. (Department is defined as Aide, Tutor, Bus
Driver, Secretarial/Clerical, Custodial/Maintenance, Culinary.) In the circumstance of
more than one individual beginning employment on the same date, all individuals so
affected will participate in a drawing to determine position on the seniority list.

A bargaining unit member shall lose his/her seniority rights if he/she retires, resigns or is
discharged for just cause.

Probationary employees shall have no seniority until the completion of the probaticnary
pertod at which time their senicrity shall revert to their first day of work.

The employer shall maintain and post the seniority list. The initial seniority list shall be
prepared and posted conspicuously in all buildings of the district within thirty {30) days
after the effective date of this agreement with revisions and updates prepared and posted
semiannually thereafter. A copy of the seniority list and subsequent revisions shall be
furnished to the union. A copy shall also be provided in emplayee’s first payroll of the
school year. Objections to the seniority list shall be filed within ten (10) working days of
posting and thereafier shall be final and conclusive.

When moving from one bargaining unit department to another, the seniority shall be frozen
in the department left and a new seniority date started in the department moved to for
purposes of placement on the seniority list. All seniority earned and frozen prior to the
ratification of this agreement shall be restored.

ARTICLE 16 - LAYOFF AND RECALL

When a reduction in the working force is necessary, bargaining unit members shall be laid
off in accordance with departmental seniority. That is, the employee with the least
department seniority shall be laid off first.

In the selection of employees for luyoff, the school district shall retain those bargaining unit
members with the greatest seniority provided they are properly qualified and physical able
to perform the available work.
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B. Departmental is defined as the Sccretarial/Clerical, Aides, Tutors, Bus Drivers,
Custodial/Maintenance, and Culinary classifications.

C. Whenever a bargaining unit member is to be laid off, the school district shall notify the
bargaining unit member and the assoclatlon in writing thirty (30) calendar days before the
layoff.

D. Laid off bargaining unit members shall be recalled in accordance with the departmental
seniority as defined in sections A and B. The bargaining unit member with the greatest
seniority shall be recalled first, provided they are properly qualified (according to job
description) and physically able to perform the duties of the job that is open. On reealling
laid off bargaining unit members, the school district will notify them by certified mail at
the last known address. If such bargaining unit member does not report within three (3)
working days of receiving a rccall notice, he/she shall be considered as having quit and all
seniority shall be terminated.

E. Employees whose positions have been eliminated due to reduction in work force or who
have been affected by a lavofl shall have the right to assume a position for which they are
qualified prior to a new hire.

F. Laid off employees may continue their insurance benefits by paying the regular monthly
per subscriber group rate premium for such benefits to the employer.

Laid off employees who complete the full academic year shall continue to receive full
fringe benefits throughout the summer months. Employees who are laid off during the
academic year shall rcccive a prorata share of the academic year benefits (i.e., 472 months
of employment equals 6 months of fringe benefits). An employee, who is scheduled tc
work full twelve months but is laid off, will receive fringe benefits for two months after his
layoff date.

G. Employees on layoff shall retain their seniority for purposes of recall for a period of two
{2) years. Any employec on layoff for more than two (2) years shall lose his/her seniority
and any further rights under this agrccment.

ARTICLE 17 - WORK DUTIES AND COMPENSATION

A. The géneral duties of each employment category shall be as set forth in Appendix A (Job
Descriptions).

B. The basic compensation of each emiployee shall be as set forth in Appendix B. There shall
be no deviation from said compensation rates during the life of this agreement.

C. The following conditions shall apply to overtime work:
1. Double time will be: paid for all hours worked on Sundays and holidays. In the case of

bolidays, this will be in addition to holiday pay if the employee is entitled to holiday
pay for that day. -
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2. Paid leave shall count toward hours worked.
3. Compensatory time off may be given instead of overtime pay if mutually agreeable to
the employer and the employee.

D. The SHUTTLE RUN will be defined as an additional run that will continue for a specific
number of days at a regularly scheduled time as determined by the superintendent or a run
to transport students between the Wolverine Community Schools facilities. The
compensation for shuttle runs will be the Step 1 hourly rate for Bus Drivers Extra Trip as
per the Master Agreement schedule. This rate will remain the same for all drivers
regardless of their regular salary step.

ARTICLE 18 ~ INSURANCE

A. Insurance coverage for those employees working seven (7) hours or more per day will be as
follows:

Health Insurance: Effective Cctober 1, 2006, the board shall provide without cost to the
employee, benefits equal 1o the MESSA Choices II, $5 Preferred Rx Program (Includes
$5,000 Basic Term life with AD&D plus Negotiated Life 35,000).

'Dental Care: The board shail provide without cost to the employee, the MESSA/Delia
Dental Program C-01 (65/65/65) for the employee, spouse and/or dependents for a full
~ contract period for each employee.

B. Insurance coverage for thosc cmployees working less that seven (7) hours per day but more
than four (4) hours or more per day will be as foliows and based upon the employee’s
choice: |

1. The board shall provide up to 75% of the cost of the premium per month for MESSA
Choices II health insurance for full family or self and spouse (self-children)
protection for each employee; OR

2. Fully paid by the Board of Education, MESSA Choices II Heaith Insurance employee
only protection AND MESSA Delta Dental Plan C-01 65/65/65 for the employee,
spouse and/or dependents.

C. Insurance coverage for those employees working less than four (4) hours per day with the
exception of Bus Drivers wha will .all under classification (B):

No Benefits

D. The board shall provide « cash opiion in lieu of health benefits. The cash amount shall be
equal to the Choices I1 single premiam contribution rate for health insurance.

1.  The employer shall adopt a qualified plan document, which complies with-Section
125 of the Internal Revenue Code. The cash amount may be applied through a Salary
Reduction agreexnent by the burgaining unit member towards an annuity.
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E. Employees will be obligated to pay their portion of the appropriate health insurance
premium amount through payroll deduction.

F.  The above board-paid coverage amounts shall not decrease as a result of reduction in hours
of work unless the employee is laid off.

G. The open enrollment period shall occur each September.

| H. The employer shall provide without cost to each eligible bargaining unit member, MESSA
! Plan II Long-term Disability insurance. Benefits shall be paid at 66 2/3% of salary up tc a
| monthly maximum of $2,500.00 and shall begin after the later of

1.  Exhausting of the bargaining unit member’s accumulated sick leave (plus the days
guaranteed from the bargaining unit’s negotiated sick leave bank, if any) or

2.  Expiration of 30 calendar days of disability accumulated in any twelve (12)
consecutive monchs. {Only the last three days of the waiting period need to be
consecutive and for the same condition.)

I.  The board shall provide without cost to the bargaining unit member VSP 3 vision for the
employee and his/her family.

J. It is understood by the parties that insurance will be fully paid for the MESSA Choices 11
PAK up to the expiration of ihe coniract which shall be July 31, 2008. In the event that the
parties have not agreed to a successor agreement, the Board's cost liability for the MESSA
Choices II PAK shall covert back {o the PAK rate amount in effect on July 1, 2007 and
employees shall be liable for those costs exceeding the July 1, 2007 Choice II PAK rates, if
any, with payment by payroli deduction or other arrangements with the first pay in August,
2008.

ARCICLE 19 —RETIREMENT

Upon retirement, the employee shail reccive payment, at the employee’s current wage rate, for
all unused vacation days.

ARTICLE 20 — VACATION

A. Each twelve-month employece shall be entitled to have a vacation with pay at a time
mutually agreeable to the employcc and the employer in accordance with the following

schedule, namely:
\ Employment Period Vacation Allowance
After One (1) year of scrvice Five (5) work days
| After Two (2) to four (4) years of service Ten (10) work days
After Five (5) to seven {7} years of service Fifteen (15) work days
CBA.Final.doc 19
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The eligibility of an employee for vacation shall be determined by his anniversary date. A
vacation allowance must be used within twelve (12) months following the close of the year
in which eamed.

ARTICLE 21 - HOLIDAYS

A. Twelve Month Employees: Twelve month employees shall receive the following paid

holi;lays, namely:

New Year’s Day

Memorial Day

July 4

Labor Day

Thanksgiving Day

Friday after Thanksgiving Day
Christmas Day

B. Six Hours or more Per Day: Those employees working six (6) hours or more per day but
less than twelve (12) months per year (including bus drivers) will receive the following
paid holidays:

Memorial Day

Thanksgiving Day

Friday after Thanksgiving Day
Christmas Day

C. General Provisions: A holiday shall not be observed if it is a school day. If an emaployee is
required to work on a holiday, whicl. is a scheduled school day, he/she shall receive his/her
holiday pay in addition to his/her regular pay.

An emplovee shall not be ciigible for holiday pay if the employee did not work the
scheduled workday preceding and following the holiday.

D. Schedule modification: The employer may alter the work schedule to the extent the
employer determines necessary to comply with applicable local, state or federal laws or
regulations or for other cmergency situations '

anT:CLE 22 - LEAVES

A. The employer shall fumish ezch employee with a written statement at the beginning of
each school year setting forth the total sick leave credit.

B. Pursuant to the agreemceni of Novewber 8, 2000 each employee will eam sick leave at a
rate of .0556 hours of sick leave fur each hour paid except there will be no sick leave
earned for sick leave hours paid. These hours will be posted monthly. Sick leave must be
earned before using. The unused podion of sick leave days shall accumulate from year to
vear to a maximum of one hundred wwenty (120) days. Sick leave earned during any one
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fiscal year will be capped as follows: School year employees — 10 days and Employees
workinng longer than the school year — 12 days. The sick leave days may be taken by an
employee for the following reasons and subject to the following conditions:

1. Any physical or mental condition which disables an employee from rendering
services. An employec cun choose to use sick time for any condition compensable by
Worker’s Compensation io bring his/her pay up to the full rate. Sick leave may be

~ used for a disability resuiting from pregnancy to the extent expressly allowed by law.

2. Any communicable discase, which would be hazardous to the health of students,
employees or other persous using the facilities of the school.

3. Physical examinations, medical, dental or other health treatments, which cannot
reasonably be deferred and which cannot be scheduled outside of the employee’s
scheduled work time.

4. lliness in immediate fawily which, for purpose of sick leave use, is defined as a
~ resident in the immediaic houseliold who requires the assistance of the employee or a
dependent elderly paren: (not living in the household) who requires the assistance of

the employee.

5. Upon mutual agreement betwees the employer and employee, sick days can be used
for other than the above. :

6.  An employee’s sick leave will not be charged for absence resulting from injuries
received during the reguiar work day or while working at school-sanctioned events.

C.  Upon the completion of the iuitial probationary period, each employee shall be credited
with sick leave at the rute set farth in 55 from the date of hire.

D.  Sick leave days can only be used on workdays. Sick leave shall cease to accumulate during
unpaid leaves of absence.

E. Jury Leave: An emplsyce shiil notiiy tie superintendent upon being called for jury duty
and shall be entitled to leave with pay less any fees paid for jury service if he/she is unable
to be excused or to have such s2rvice rescheduled at a time which does not conflict with the
discharge of scheduled emplovinent duties. The employee shall return to duties whenever
attendance in court is not actus:y requircd.

F. Funeral Leave:

1. Up to four (4) days may be taken by an employec for death in his/her immediate
family in which he/shie wvus raised or of an in-law parent. Such leave shall not be
deducted from the empivyee’s sick leave. (Immediate family shall mean spouse,
mother, father, children. brotiws, sisier, grandchildren, similar step-relatives, and
anyone residing in the contracied person’s houschold). '
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2. Anemployee shall be critled to receive up to one (1) day’s leave with pay due to the
death of the grandpareriis or current grandparents-in-law or mother-in-law, father-in-
law, brother-in-law or sister-in-law to the extent rcasonably required to attend the

funeral of the deceased.

G. Business Days: At the begin::ing of every school year, each employee shall be credited
with four (4) days to be used sor the einployee’s business. An employee planning to use a
business day or days shall notify, in writing, his/her supervisor.. Business days shall be
available for the practice of religious preferences. Business days are to be used for
business, which cannot be taken care of outside of regular work time; are not to be used for
recreation or vacation.

H. Severance: An employee shal: receive twenly percent (20%) of his/her daily rate of pay for
all accumulated unused sick days when the employee retires or resigns.

ART.CLE 23 — UNPAID LEAVES

A.  Leaves of absence without ;.7 may be gizisied by the board for emergency situations for a
period up to thirty (30) days uring which the employee shall not continue to accumulate
seniority. It shall be frozen. {Unpaid leaves will not be granted to enable an employee to
actively seek other employiwent or perform a trial period for other employment.)
Employees on unpaid leave siull receive no pay or fringe benefits while on leave. These
leaves may be extended by rinal agreeient by the board and association.

B. Leave for sickness or injury of an cmpioyee or parental/child care will be granted upon
receipt of notice by the bourd :.nd may be for indefinite duration not to exceed twelve (12)
months. These leaves muy o cxtended by mutual agreement between the board and the
employee and the union basc.. it the medical statement when appropriate. Seniority shall
not accumulate during such icuves. Empioyces requesting illness leaves or continuation of
same, will be required o present a supporting certificatc to two (2) physicians. An
employee returning from sucl: ieave by beinug required to pass a physical examination given
by a doctor approved by tlc t-rd when o.plicable.

C. An employee returning {iui. = lcave o ubsence shall be reinstated to the position and
classification he/she held wiiio.. tie leave wegun. At least ihirty (30) working days prior to
the date a leave is schedulec . expire, uin employee shall notify the employer of his/her
intent to return to work. :

D. Family and Medical Leav: /o Eligible caiployees may take up to 12 weeks leave, as set
forth under the Family Meodi-ai Leave rct and school district policy. The board shall
continue health insurance vo..oiits during FMLA as required by law and as set forth in this
agreement. The employee i elect, or tic district may require, use of accumulated paid
leave including sick and pers.iul during e FMLA. Employees who voluntarily fail to
return to work upon compici s of FMLA shall reimburse the district the cost of insurance
premiums paid by the disii,o.

CBA Final.doc 22
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~ ART. 'LE 24 — SAVINGS CLAUSE

- A. If any provision of the agrees.<nt or any application of the agreement to any employee or

group of employees shall be i.und contrary to law, then such provision or application shall
- not be deemed valid and sui-visting except to the extent permitted by law but all other
provisions or applications sh:.:’ zontinue in full force and effect.

B. Tt is further agreed that wi..in ten (10) days of notification. of a final and binding
determination of such illeg:ity, the employer and association/union will commence
negotiations to reach a new :.greement concerning the subject matter of the provision
determined to be illegal.

ARTICLE 7" -NEGOTIATION PROCEDURES

At least sixty (60) days prior to '.c expiration of this agreement, the parties agree to open
negotiations for a successor agreer. ...

& THE GISTRICT

In the event that this district shall b:: znnexed, consolidated or otherwise reorganized with one ot
more districts in whole or in part, ... board will use every effort possible to assure the continued
recognition of the association and i.. .uiliiued cinployment of iis members of such district.

ARTIC: :i7 - RANOM DRUG TESTS

A.  Bus drivers subject to testing .. selected by the random selection process for urine drug
testing shall be compensated - - i.cir reguius rate of pay in the following manner:

1.  Forall time at the collec ... site
2. Fortravel time and mile: ..
B. The association and empio,.. ;ointly .ocognize that alcoholism and drug abuse are
-illnesses and shall be treated «.. ...l pursuant to the application of the terms and conditions

of this agreement however, {i: - .uuwrd mainwins its right to discipline employees depending
upon the frequency and/or ser’. ...sness of the problem,

C. Employees with alcohol or ([, = ..i¥enses ... school propeny, during work, or related to or
adversely affecting work shi.. . subjeci io discipline up to and including discharge.
Employees who voluntarily ;. -late in substance abuse programs and there is no adverse

impact on the District or its ¢; .tion shali not be subject to discipline.

CBA Final.doc : 23
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ARTICL...

WOLVERTI: . -

SCHOOLS 12315258591 .71

<0 - SCHOOL IMPROVEMENT

All bargaining unit membei.
selected by the union.

Bargaining unit members -wh. :
of pay. If meetings are sciic...

shall receive comp time for tis. .

A

This agreement shall be eficc
the 31% day of July, 2008.

days prior to the contract exj ...

on the renewal or modificalic
shall expire at such expiratios
mutual written agreement o :

within thirty (30) days after
employees now employed, .
employer. In addition,
agreement without additional
any changes in said policics ...
the commencement of this o
shall be given a copy of te
within thirty (30) davs of saic

In witness whereof the parties bLore:
representatives.
UNION

By
MEA Representative

By
President

By
Secretary

CBA Final.doc
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Copies of this agreement sh: .

the © .

who serve on schoel improvement committees shall be

»rve on committees shall be excused from work at no loss
«ed beyond the regular duty day, bargaining unit members
2 spent.

2CLE 29 — DURATION

us of Sepiember 1, 2005 and shall continue in effect uniil
~ations between the parties shall begin at least sixty (60)
won date. If; pursuant to such negotiations, an agreement
-3 not reached prior to the expiration date, this agreement
e unless it 18 extended for a specific period ar periods by
Coarties.

. printed at equal expense of the employer and union
- agreement is signed and presented to all bargaining unit
wufler employed or considered for employment by the

syer shall provide the union with ten (10) copies of the

~:wge 1o the union. All school district personnel policies or

. ve distributed to all employees within thirty (30) days of

.uct or upon employment. Upon employment, employees
- authornizing check off for union dues and service fees
loyment.

¢ caused this agreement 1o be signed by their respective

EMPLOYER

= sy _dudan T é@m

Supenntendent

o5 M5 Ao d)

Board of Educatich Vresident

/\\%‘wd&/\%()}m&b

0. u&l

?yau(m f; pretary
By J oy,

}Iw’te

24
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Date

WOLVERTI!

CBA.Final.doc
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Trustee /

By VM(M;/% %;ﬂw

Trustee

By %ﬁé@ """ TS
Trustee ,

By
Trustee '
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APPENDIX A - JOB DESCRIPTIONS

Title of position — Building Secretary

Qualifications:

1. High school diploma.

2. Ahigh degree of proficicncy in typing and other job related skills,

3. Skilled in the care and use of office machines, including but not limited to computers,
typewriters, various duplicators, calculators, efc., and possessing an understanding of basic
accounting and computer software.

A genuine concern for children and patience to deal with their related problems.

Ability to deal with people in a confidential manner.

Experienced office employees preferred.

Such altermatives to the above jualifications as the immediate supervisor may find
appropriate and acceptable.

Nk

Reports to: Principal

Job Goal:  To assure the smooth znd efficient operation of the school office so that the office’s
maximum positive impact on the education of children can be realized.

Performance Responsibilities:

1. Performs the usual office soutines wud practices associated with a busy, yet productive and
smoothly run office.

Maintains such office records (atiendance, CA-60"s student lists, etc.) as shall be required.
Receives and routes all incoming calis and mail.

Prepares and types reports, correspondence and other materials as approved by the Principal.
Arranges for community use of building/rooms.

Receives and prepares intormation for local, state and federsl reports as pertains to that
specific building and subruii 1o contrul office or appropriate recipient in a timely manner.
Organize all awards, pareiii-teacher cunfereuces, round-ups, etc. as directed.

Check and report studeat iujuries, seck required first aid, contact parents regarding absence,
illness or injury as directed.

9. Distributes mail.

10. Dispenses supplies.

11. May need to help with tak iy funch sount.

12. Other related duties as dirccied by Uie buildlug Principals.

A o

Ll

Terms of Employment: Salary and lengui of woik year as determined by the Master Agreement
(Reporiing two weeks before the opening day of school and two week
after sctwol s oot

Evaluation: As per Board policy.

CBA. Final.do¢ 26
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Tiirxe ui posicon — Secial Skills Coordinator

Qualifications

1. College graduate with experience in social work.
2. Counseling experience . ¢.peric..ce with young people preferred.
3. Ability to communicate wcii both wiritten and orally.

Reports to:  Building Principal

Job Goals:  To work with stuients i1y problem solving along with social skills, in building
their self-estes. .. wid inc.wds ¢ handling problems.

Performance Responsibilities:

Meet with students using i social Lxills program.

Introduce social skills t @ .den: wadin rain staffto do saie.

Problem solve to determinc an accepiable way to solve a problem.

To plan with students s technique to avoid trouble in school.

Help supervise students tiui cannot go back to a classroom,

Communicate with pare.s as < .ected by the principal to help students succeed

academically.

7. Maintains the same levo. i ethicui besavior and confidentality of information about
students as is expected of 1. 22hers,

8. Assists principal as necde...

AR LN

Terms of Employment: ~tay, boosefls @nd length of work year as determined by Master

LR

Evaluation: As per Board po: oy,

CBA Final.doc , 27
SAUSERSUMNMMIM\Wolverine G2.... . SPANCL A Final.doe



Jan 15 2008 2:13PM

Qualiﬁcations:

1.
2.

3.

Reports fo:

Job Goal:

Must have high scheol di;. .
~im G: n associates degree, college credit, experience in field
of education, and/or educ....
Any additional qualificat:.. .z

Additional education in ..

material.

Performance Responsibilitic:

1.

W

N R

3.

9.

Works with teacher or ¢~
mmproved student perforn...
Works with grant director .

Works with grant dire.
Wolverine Community S<
Attends to other tutor dui’
Assists with individuai is

Assists with small group

Works with teacher ¢n
maintained and reinforce.
Must be able to disciplii.
Must be aware of acadui..

10. May superv:se students w.
11. May assist in supervisios
12. Attends to other tutor si -
13. Performance standards o
14. Must perform duties s ;

Terms of Employment:

Evaluation: Building Princip

CBA Final doc
SAUSERSUMIMMIM\Wolverine (7

WOLY T2INE

Building Princi -

To help provide
students can iah -

eflor
abadvui

SCHOOLS

T:.. : of pogition - Tutor

Hia.

unal weskshops (CEU type).
as required by grant guidelines.

e, smoothly functioning class environment in which
tage of the instructional program and available resource

~arect. 10 pruvide materials, strategics, and methods to support

.
; saaintuiia grant records and carry out grant directives.

and :Jministration to provide supplementary programs at
“IS‘-
assi,- .2d by grant director or principal.

5100 G a wional level.
2 in acudemic areas.
« for ~:udents and then helps see to it that these goals are

aelesd to do so.

28 . e cuidren with whom they are working,

~in the wanciiroom and on the playground.

wadentis (,utcr]ng and leaving the school when necessary.
Jes as sw: ied by the building principal and coordinator.
Cldie -z based on job responsibilities.

,-al/grant director.

drest .

REA U Chives

\T4 B -
c 2 e Ak

wnd length of work year as determined by the
2T sooant. Hours  to be set by grant
. dent.

i Fo i
Ui Iikt
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woL-

Qualifications;

1. High School Diploma

2. Demonstrates interest an

3. Variable; dependent on t.
job.

4. A genuine concern for ch’

5. Typing, computer dzta e1.

Reports To: Principal

Job Goals: To help provide
students can tak
materials,

Performance Responsibilities

Under supervision of tea
Work with small groups -
Assists individual childre
Performs clerical duties
Guides independent studv
Sets up audiovisual cqui,
Assists teacher with no
routines.

8. Checks notebooks, corre:.
9. Assists in drill work.

10. Assists with reading and
11. Assists with taking stude
12. Supervises playgrovuid u
13. Checks and reports stic

N O R

required first aid as dirce..

14. Alerts the teacher to zny
15. Maintains the sane hip.
- students as is expected o
16. Checks and records atter.
17. Corrects objective-iype .
18. Helps keep bulletin bour.
19. Other related duties us y.

Note: Because of the wiiic
SUpervisor in a specil
performance responsi:

CBA_ Final.doc
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Title of | sxiilun — Teacher Aide

..
SALLGES o Lo

~ork to be performed.
sype of spcciai skills necessary to fill a vacancy or newly created

ren and patience to deal with their related problems.
: and general office work.

vell orgunized, smoothly functioning class environment in which
il advae.iiee of the instructional program and available resource

-, prepacss [ur classroom activities.

wudeits v wnicioree material initially introduced by the teacher.

. NeCd 0s ..o ol atiention,

csigndicu vy uie teacher,

arichmesd work and remedial work as determined by the teacher.
R

wructon s oo ssroom duties, such as snack, toilet and clothing
. 2rvises testing and make up work.

PCTE Qe

J telling.

oy Ligs h

ues ar o - eclal events or activities as directed.

Lrunies - building principal or histher designee and seeks

e or oseuial information about an individual student.
"o.. 71 uchavior and confidentiality of information about

and guiiecs,

4 obuer v oom learning displays up-to-date.
G ddis _l\i-’:u'.g pnnc1pal

e 0L «d duties possible within this classification, the

waaver: - .ajust this job description to a more specific list of

28
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Termmns of Employment: Guy, be . and length of work year as determined by the

aster t\gl elveeciat.

Evaluation: AsperBoard ‘cy.
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WwoL-

Qualifications:

1.

SrAamb

6.

Preferable experience ir:
dealing with state and le.
Demenstrates aptitude of
Ability to work effective.
Leadership qualities.
Must be in good physicu.
and endurance to be wu -
Any other qualifications r.

Reports to: Superintendent

Performance Responsibi. ...

1.

2.
3.
4

NS

9.

Adheres to food servic
Department of Education .
Maintains the highest sta;.
Has the authority to 10
Supervises and assisis -
sanitizing of all dishes, 5!
Attends at least one Ji-s.
come out.

Determines the quan.:ii-
Cooperates with the ..
equipment.

Requisitions, receives, «
needed to operate the lunc
Responsible for assis: . -
they understand their @ .

10, Plans menus for the sciio
11. Reports immediately o

kitchen or lunch arex.

12. Keeps records of food <.

the business manger ., .

13. Checks serving lines . -
14. Notifies the business ...
15. Encourages and requicsis .

16. Plans menus that ar:

JFe
AR

terms (i.e. specific n=. .-

17. Maintains monthly au-. :
18. Notifies the business ...
19. Provides written recc......
new equipment purciisii
20. Utilizes USDA conui, -

CBA . Final.doe
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JINE SCHGOLS

Ciue of 4o

siion — Head Cook

aaniity fooi preparation, knowledge of rules and regulations

s o deline

-« school breakfast and lunch programs.

saseience s i dchen management.

Tl -
Jili 3

et :
srienia ORY i

Ci . Shaue

o oenard

susdelines o
Jdihe USD/\
was of safey

cdsaipling
t oo dai
el D u,uki N

SCiiugiin

IRV LT TR
TP T
ReIECHENE S i

TS Cfﬁl:-;::

-y
I .).)L)
i Uil
. »
[V LY.
ol y3ug
e ISAFIN
i
< S
LT
- AT

J, slalds
[ RPN 1N
o, catord
' .
ura

Sk oas

P L

, swelents, and public.

«zive the physical strength to do some heavy lifting
-wsition during most of the day,

. aeiermin

i requirernents as established by the Michigan

«d cleanliness in the kitchen.

- #iudents during the meal serving time.
waning of all kitchen premises, equipment and
LS.

~wually and reads and reviews current articles that

LRy
.+ in the maintenance and repair of all service

«t accounts for all food supplies and equipment

iy,

.,+ces in the food service department, making sure

~ser any problems or accidents occurring in the

- 2oeps records of meals served and cooperates with

- «ise State Department, Food Services Division.
_.cpared as is needed.
-« wnferior food preduct.
«i parent input into meal planning.
ructive, varied and that do not contain generic
‘only as necessary).

... problems,
+ unalysis regarding equipment replacement and

. proper manner.

31
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21. Submits regular inve . du + 1 year,
Terms of Employment: leac ook . report five {5) days before students report and for
ve . -; - v school is out. Salary and benefits as determined
yMoosie .aent,

Evaluation: AsperBou.. . cy.

CBA . Final.doc
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Qualifications:

High school diploma.

A good general know. .
Demonstrated aptitudc ,
Must be in good phys:-
and endurance to be v
Maintains a courteous =

bl ool o

SJI

Reports to: Principal

Job Goal: To serve stuc
cleanliness a....

Performance Responsibii - -

1. Adheres to food su -
Department of Educ:
Maintains the highes. -
Has the authority to .. -
Attends at least one ii.-..
Assists in serving of .
Performs major clea.
designated by the he. -
Must be able to assu:.
Assists in the daily ¢!
Such other assignme.

A LN

woo

Terms of Employment: ..

Evaluation: As per Boa:.

CBA Final.doc
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..» — Assistant Cook

. :a__ig, ]
- intance of the tasks listed.
- -uve the physical sirength to do some heavy lifting

iy, position during most of the day.
+ siiilude towards students, staff and parents.

~aiitions meals in @ atmosphere of warmth and

coyuirements as established by the Michigan

- i cleanliness in the serving area.
- dents during the meal serving time.

sannt Manner.

‘i slorerooms at regularly scheduled intervals as.

e head cook in the event of their absence.
/. serving areas.

1.

LN N

4 of work year us determined by the Master

33
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Qualifications:

High school diploma
Ability to lift mediw.
in good phystcal con:
Shall have the abili:

students. -

Reports ta: Principal

Job Goal: To serve stu

cleanliness ai:

Performance Responsib:i
1. Adheres to food s
Department of educu:
2. Maintains the highes: ..
of food.
3. Has the aunthority to -
4. Assist in preparing ¢
5. Assists in serving ol .
6. Assists in daily clean
7. Performs helping in
intervals as designat:
8. Wipes tables in the ¢
9. Such other assigine.

Terms of Employment:

Evaluation: Performan:.

CBA Fmal.doc
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—Ki:clien Aide/Transporter

sie b

. is, (4 pounds) bend, stoop, reach and climb. Must be

N ‘L 3 ';1-
SRR

v and profeséionally with school personnel and

o culriious meals in an atmosphere of warmth,

“wioicquirements as esiablished by the Michigan
.y anu cleanliness in the lunchroom and in transporting
wof s..«dents during the meal serving time.

o d for return to the main kitchen.

- .sant manner,

[ refiigerators and storerooms at regularly scheduled

vang tables.
ok or Principal.

ais end length of work year as determined by the

svuluated annually by the Principal.

34

a1



Jan 15 2008 2:16PM we

Title of

Qualifications:

1. High school diploma a..

2. Basic knowledge of li:
3. Valid license to drive s
4. Such additional health

Reports To: Superintende.
Job Goal: To provide
conformity -

efficient tran:

Performance Responsibilit’

Store tools not in use i
Clean work area to ias.
. Use time allotted to i
10. Maintains confidentis:
11. Maintains accurate
scheduled repairs.
12, Keep Superintender: .
13. Check roads on the di.

1. Provides school transp

2. Provides safe transpor.
3. Follows all bus driver ¢
4. Responsible for efficic.
5. Schedules master mec.

6. Scheduales sub bus driv

7.

8.

9

Specific Responsibilities:

1. Knowledge and peri
maintenance.

2. Knowledge and perit.
of Michigan Staic Puii.

3. Knowledge and pcrio:
individuals vital 1o i

4. Knowledge and perio.
accurate analysis of ..

Terms of Employment: 3
Ay

Lo~

Evaluation: Evaluated b

CBA . .Final.doc
SAUSERSUMIMIM\Wolve: i«

8]

12315258591 p.82

_iriver/Light Bus Muintenance

+ .05 of vehicles

- .18 as the state may require.

c-uicles in safe, operuling conditions in
T

-7 state requirements. To provide safe,

a

3.

Ol

..zJ in the Bus Driver job description,
« ul transportation fleet.

+ Tepairs.
suied.

sned.
- and efficiently.
~iicerning students, staff or parents.
.«ne oil changes, vehicle repair and

~.ance and repairs.
- und report to superiniendent.

1y to plan and implement preventive
. to prepare fleet for successful passage
- to interact with ficei drivers and other
-unsportation deparumnent,

-y to make timely decisions based on

¢ time.

.ih of work year detcimined by Master
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Qualification:

1. WValid license to drive s

2. Such additional health

Reports to:  Principal

Job Goal: To provide s:
possible adva.

Performance Responsibilii:

3 12315258591 P-

1 — Bus Driver

1. Obeys all traffic laws.
2. Observes all mandato:

3. Maintains discipline {
tfreatment is expected. .

on the bus.
The driver will stay o..

Keeps to assigned sciic
Pre-trips bus.

. The driver will keep wi
10. Discharges students .
11. Notifies the proper aui

CE -SR-S

12. Supervises studeats g
13, Exercise responsibie ie:

14. Reports all accidents .
15. Transports only atibiu:
16. Enforces regulations &
17. Conducts two drills ez

17. Attends required bus &

18. After a special trip, ti
run.

19. Develop a harmaiiou.

20, Coordimate with (eud o

21. Performs related Juie:

Terms of Employme:ni: w
.

Evaluation: As per Boaru

CBA Final.doc
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Reports undiscipiincid «

Keeps assigned bus clo

- as the state may require.

sortation so that students may enjoy the fullest

-s curriculum and extracurricular program.

schoo] buses.
s the driver's responsibility). Firm but fair

_cat each rider the samc when students are

_ority.

{udents.

+ directed by the lead bus driver.

aical fatlure or lateness.

-uf-district school trips.
. TCpOItS.

.2 on the bus.
vacuation procedures with students.

~ vehicle clean and rcady to go on the moming

1, parents, school siaff and the general public.
+ and activity runs d.roughout the year.

student attendance days plus any necessary
signed by the lead bus driver, Salary, benefits
- determined by the svaster Agreement.
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Tiv- .~ - Custodian/Maintenznce

Qualifications

N N

o %

High school diploma as
Physical ability todo 1.
Ability to work indepe:

Ability to work as part

CDL and work towards
Planning and organizat’
Basic knowledge of ¢
equipment.

Experience in HVAC ¢
Interpersonal skills.

Reports to: Superintendent

Job Goal: To provide stu:

school facilities.

Performance Responsibilii

S

g N

& team.
sent.

~.cthods, uses of cleaning materials and related

nity with safe, clean, atiractive and comfortable

1. Building maintenai. cleaning schedules, iask lists, building and
equipment inspeciions. ~ince, snow removal, grounds care, cleaning and

- other dutics as assigneu.

2. Conducts an ongoinn - maintenance, upkeep and repair and preventive
maintenance.

3. Oversees the operatic.. = and equipment.

4. Provide leadership uii <t staff. Gives work direction to custodians or

volunteers.

Specific Responsibilities:

1. Operates and moniic. «ing, and refrigeration equipment. (HVAC).
Performs routine and c. - on all HYCA equipient. Maintains a written
record of maintenance ~C equipment,

2. Maintains indoos ais «, ~.d ventilation.

3. Maintains and repairs :. -cluding faucets, toiicis, drinking fountains, etc.

4. Maintains an orgaa.ie. i for all building sysicms and equipment.

5. Performs various buii uvolving, but not [imu:ted to, painting, cleaning,
window and door main- - ast/fixture replacement.

6. Performs the duties or 1DSENCES OF €MMergencics.

7. Performs extertor bui tenance including, but not limited to, lawn
mowing, trimming, I i pickup, snow recinoval, entryway and curb
cleaning. »

8. Opens and/or secures & I basis. Raises and (zikes down flag as needed.

9. Meets with custodia! . ~ctions of work thai is completed.

CBA Final.doc . 37
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10. Responsible for subiii.

11. Develops and implei.
workers in the absence

12. Assists others in prepa

13. Assists other in mamic

14, Performs general plu
throughout the builai
needed.

i5. Performs such other d.

Terms of Emplovmient:

Evaluation: Performance
Supernintenic.

CBA.Final.doc
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i materials and/or imaintenance.
. and tasks for custodial staff, Calls substitute

“pecial events as directed.

.issification as necded. .

- electrical repairs and improvement projects
:nicipal or superinicnident when tradesmen are

ied by Priﬁéipal or Suben'ntendent.

< length of work vear as determined by the

be evaluated anuually, as a - minimum, by

33
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Qualifications:

fum—y

High school diploma r«
2. Must be able to get «

towards student, staff @

3. Physical abilitytodo b

4. Basic knowledge of c
equipment.

5. Must be of good mor.

Reports to: Building Pris:
Job Goal: To maintain ¢
custodian shi.
working ordc

supplies, eq.

Performance Responsibilii

1. Tt is the responsibiii:
discovers that the he:
that the school day is L

2. The custodian will be
Every effort will be ...:

3. Except under nnust:u
during the working d:
building during thc .
appreciated if the schic

4. The Custodian/Mainic.
concerning the follow:.
¢ Asbestos Hazard i
¢ Michigan Emplc:, -
e Hazardous Waste L.
e Maintenance res_.

Specific Job Responsibiii.

1. Performs daily cleaui.
classrooms, bathroos: -

building areas.
2. Maintains organized
supplies that are needc
CBA Final.doc
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— Custodian/Mainten:ice

- sud maintain a courteous and cooperative attitude

_ using the school facilitics. .

+ 45 pounds.
ics, methods, wse of cleaning materials and related

csounds in a clean, safe, and sanitary condition. The

- wie for maintaining the building in a proper and safe

. with principal regasdiug the purchase of needed
-:3 1n this regard.

- to contact the principal immediately when he
ciioning properly and that there is the possibility
- .o applies to electrical and plumbing problems.

-ustodial duties by the principal as the need arises.
- of another custodiun wf some of the extra burden.

custodian will remain in and around the building

-t notifying the principal, should he/she leave the

-t apply to lunch peiiod although it would be
-i:c custodian in an crecrgency via telephone.

-y with the superiutesdent and building principal

Act. (AHERA) Asbes:us Program.
. Hazard Comuiiil srilon Program.

zocording to estaviisnicd cleaning procedures for
-vms, shower rooins, haliways, and other interior

- materials. Notifies Liead Custodian of order of
+ming materials are properly labeled and stored.

9
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7

8.

9.
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Maintains and cleans -.
Secures building as reg

Prepares facility for s,

etc.
Performs emergency ci

. Assists the visiting i

with directions withi:; :
Performs assigned su:
painting, fix-up etc.
Performs exterior cle:.
window and doors.

10, Assists with grounds «.
11. Performs the duties o

Terms of Employment:

Evaluation: Evaluated by

CBA Final.doc
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equipment.
s, and lights.
- facility after athlctic contests, meeting, concerts,

oups and organizatioas utilizing school facilities
aining and setting up nceded equipment.

ading floor scrubbiug, waxing, carpet cleaning,
‘weeps, temoves ice aid snow as needed, washes

k.
i0 abseuces.

and length of work vear determined by Master

40
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Qualifications:

1. High school diploma a.
2. Must be able to get a

towards students, stafl
3. Physical ability to do h:

4. Basic knowledge of ci.

equipment.
5. Must be of good moral

Reports to: Principal

Job Goal: To provide saf
community.

Performance Responsibilil:

Specific Job Responsibilits

1. Performs daily cleani..
classrooms, bathrooms
building areas.

2. Reports to head cusice.
unsanitary, unsafe or i

3. Maintains organized i
supplies that arc neede

4. Maintains and cleans =

5. Secures building as re.

6. Prepares facility for s,
etc.

7. Performs emergency <:

8. Assists the visiting p-
with directions withiz -

9. Performs ass.gned su.
painting, fix-up etc.

10. Performs light duty 1.
screws, bolts, cte,, or .

11. Performs exterior cles
windows and dcors.

12, Assists with grounds c:

13. Performs the duties ol

14. Performs additional as

CBA Final.doc
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osition - Custodian

¢ and maintain a courieous and cooperative attitude
.ty using the school faciliiies.

-0 45 pounds. S
ares, methods, uses of cleuning materials and related

~ve and comforiable faucilities for students, staff and

building interior aud exterior cleaning, minor
enance, light snow removal, grounds care, other
- as assigned by the buiiding principal.

cas according to establishied cleaning procedures for
a8, gyins, shower roonss, hallways, and other interior

“ucipal acts of vandulism or other conditions that are

ing materials. Notifies Head custodian of orders of
:i cleqdiing materiais are properly labeled and stored.
and equipment.

dows, lights.

ans facility after athletic contests, meetings, concerts,

i groups uad organizavous utilizing school facilities
ibtaining and setting up needed equipment.
soclucing floor sevubbiag, waxing, carpet cleaning,

srootit furuiture, pencii sharpeners, replace or tighten
d foecos wnd ligha v ceplacement.
c8; sweops, removes ice wnd snow as needed, washes

WOIK.
€ T wslules.
w0y rigad CussdinndfPrineipals.

41
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Terms of Emplovment:

Evaluation: Evaluated by

CBA.Final.doc
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¢ goLs

,izi
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oois and Jength of work year determined by Master
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Title -

Qualifications:

5.

High school diploma
Must be able to get

towards student, staff ..

Physical ability to do k
Basic knowledge of ¢
equipment.

Must be of good morai

Reports to: Building Prix

Job Goal: To maintain .

custodian si.
working ors
supplies, equ’

Performance Respensibilii

1.

It is the responsibil.

that the school day is L
The custodian will be
Every effort wiil be i
Except under unusuia
during the woriing d:
building during the
appreciated if the scho
The Custodian/viainiz
concerning the ‘cllow.
Asbestos Hizard 1
Michigan E.pivy.
Hazardous "Vasie -
Mainteriai.co igsp.
Do all thai is rece..
De-ice and v
Perform sli .u.cei

SDeCiﬁC Job Resou. i L s

2.

Performs daily clenul
classrooms, butiwoaa:
building areas.

Maintains orgatized |
supplies that arc neea.

CBA.Final.doc
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Custodian/Maintenance/Mechanic

sers and maintain a courtcous and cooperative attitude

.anity usiig the school facilities. .
P to 45 pounds.
-edures, micthods, use of cleaning materials and related

nd grounds in a clean, safc, and sanitary condition. The
onsible [r maintaining the building in a proper and safe

ansolt vl prineipal regarding the purchase of needed
siterials 1 oshis regard.

Lonsnin o countact the priacipal immediately when he
w0 lune.-.ing properly and that there is the possibility

iz also .o pites to electrical und plumbing problems.

Atis cusioadial duties by the principal as the need arises.

e welp oo another custodiun of some of the extra burden.

ceo aine will vainus, o and around the building

s siying the principal, should he/she leave the

oot gty to lunch peniod although it would be
sach b custodian In an cniergency via telephone.

oo with the superisiendent and building principal

32 AUERA)Y Asiccsws Program.
ciioouezard Cocsmuiication Program.

oo o a safe nad seady condition
R Ciddd,

oo awe Supesiaenaeat and building principal

g to esawiisied cleaning procedures for
- shiower ruona, sallways, and other interior

woong eenals. Noifies riead Custodian of order of
© e oap materiais are properly labeled and stored.
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Maintains and cleans

Secures building as re,

Prepares facility for s;:

etc,

Performs emergency c.

. Assists the visiting ;.

with directions within

8. Performs assigued su
painting, fix-up ctc.

9. Performs exterior cle.
window and dours.

10. Assists with prounds ©

11. Performs the Jutes of

bl ol

= o

Terms of Emplovinent:

Evaluation: Evaisoied by

4
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pment,
.:ld 1ights.
ity after athletic contests, meeting, concerts,

nad organizaiions utilizing school facilities
. wi] setting up needed equipment.
., floor scrubbiug, waxing, carpet cleaning,

08, removes ice and snow as needed, washes

(o]
O
5/:-

WKk

wngih of work year determined by Master
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Department

School Secretary

Head Cook

Assistant Cook

Head Custodian/Mainten:s
Custodial/Maintenance
Custodian

Aide

Kitchen Aide/Transporter
Tutor

Bus Driver Extra Tiip
Shuttle

Light Bus Maintenance

Reg. Bus Driver
Gaylord Bus Driver

A. Anemployee preseu
his/her higher rate w

B.  The bargaining uni

schedule shali be pa:.

C. Each step represcu:

effective eack year ¢

D. The wages os silary
the board.

E. Beglnmng e il
longevity payment °
employee wili cecers
to his/her rate oi pay

CBA Final.doc
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4
7.21

. he above sciicdule allows will be frozen at
. catches up o him/her.

i position sci forth on the above salary
during the term of this agreement.

e districi. i:cremental increase shall be

LY.

ix such calendar dates as are established by

cat, an eupivyee will receive a $225.00
ve rate of pay. At fifteen (15) years an
2450.00 towaly :ongevity payment in addition

45
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F. The extra trip hows,
paid at minimum wi
will be reimbursed
superintendent.

G. A minimum of'two {

H. Bus drivers w1l be
training schoc! for c.

l I.  Custodians workiry
| cents ($.15) an hour.

CBA.Final.doc
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NTINUED

.. for all drivii.g time. Waiting time will be

., sleepiiy tune. Meals and room expenses
arrangemenls have been made with the

wor cach extrs wip.

oul for cuzly .our needed to attend driver

.. or later shzl: receive a premium of fifteen
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APPY

WOLVERTI::

Grievance #

Distribuation of Form:
1. Superintendent
2. Principal

3. Association

4. Employee

Submit to Principal In Duplicate

Building

Assignment

A. Date Cause of Grievance Occu:

B. 1. Statement of Grievance )

2. Relief Sought

Signature

A. Disposition by Principal

Signature D:a

CBA Final.doc
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“VANCE FOi.a

Wolverine School District

I Grievant Date Filed

47
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WOLVERTH

B. Position of Grievant and/or
Association

CHG .

93]

12515258591

Signature Datc

A. Date received b Superintend: .-

B. Disposition of Superintendeni .

Lo YELIV

v
U
e}

Signature

C. Position of Gricvant and/or Az

’(‘J

1]

Signature

A. Date received by Board of Bt

B. Dispdsitiun by Board

VELYV

ar I3 “pnee

Signature

C. Paosition of Grievant and/or #:

Signature
CBA . Final.doc
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i Y EL VI
A. Date submitted to Arbitration
B. Disposition of Arbitrator
Signature : | ERSN
NOTE: If additional space is nov - Cpoivig any grievance, aiiach an additional sheet.
CBA. Final.doc
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. If any provisions of this agreement or any application of the agre¢ment to any employee or
group of employees shall be found contrary to law, then such provision or application shal:
not be deemed valid and subsisting except to the extent pernitted by law but all provisions or
applications shall continue in full force and effect.

It is further agreed that within ten (10) days of notification of a final and binding
determination of such illegality, the employer and association/union will commencc
negotiations to reach a new agreement concerning the subject matter of the provision
determined to be illegal. '

SECTION 1.4 - DURATION OF AGREEMENT

A This agreement shall be effective as of September 1, 2005 and shall continue in effect untii
July 31, 2008. This agreement may be extended orally by mutual consent of the Northern
Michigan Education Association and the School Board.

B. The Boeard will furnish a copy of this agreement to each teacher and ten (10) extra copies 1o
the Association for its use. The Board shall provide the Association President a draft of the
agreement within ten (10) working days of the Board's ratification, if the Board is the last
party to ratify. If no response is received within five (5) working days, the agreement shal!
be presumed to be final and the Board shall provide copies to the staff. Additional copies
will be furnished to the Association at cost.

NORTHERN MICHIGAN EDUCATION WOLVERINE COMMUNITY SCHOOQOLS

ASSOCIATION/MEA/NEA BOARD OF EDUCATION

By By
Chairperson Superintendent

By By
Staff Liaison President

By By
MEA Vice President

By By
Chief Spokesperson Treasurer

By By
Bargaining Team ' Secretary

By By
Bargaining Team Trustee

CBA Final,

Aprit 19, 2007
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CBA Final.

By

Trustee

By

Trustee

SECTION 1v.5 - ASSOCIATION DUES, FEES, AND PAYROLL DEDUCTIONS

Each bargaining unit member shall, as a condition of employment, on or before thirty (30)
days from the date of commencement of duties or the effective date of this Agreement,
whichever is later, join the Association or pay a service fee to the Association equivalent i
the amount of dues uniformly required of the members of the Association, less any amounts
not permitted by law. The bargaining unit member may authorize payroll deduction for such
fee. In the event the bargaining unit member shall not pay such Service Fec directly to the
Association or authorize payment through payroll deduction, the employer shall, pursuant to
MCLA 408.477 and at the request of the Association, deduct the service fee from the
bargaining unit member’s wages and remit same to the Association under the procedure
provided below:

1. The procedure in all cases of non-payment of the service fee shall be as follows:

a. The Association shall notify the bargaining unit member of non-compliance
by certified mail, return receipt requested. Said notice shall detail the non-
compliance, shall provide ten (10) days for compliance and shall furthes
advise the recipient that a request for wage deduction may be filed with the
Board in the event compliance is not affected.

b. If the bargaining unit member fails to remit the service fee or authorize
deduction for same, the Association may request the Board to make such
deduction pursuant to paragraph A above.

c. The Board, upon receipt of request for involuntary deduction, shall provide
the bargaining unit member with an opportunity for a duc process hearing
limited to the question of whether or not the teacher has remitted the service
fee to the Association or authorized payroll deduction for same.

Pursuant to Chicago Teachers’ Union v Hudson, 106 S Ct 1066 (1986), the Association has
established a “Policy Regarding Objections to Political-Ideological Expenditures.” That
Policy, and the administrative procedures (including the timetable for payment) pursuant
thereto, applies only to non-Association bargaining unit members. Until the judicial and/or
administrative remedies set forth in that Policy or by law shall have been availed of and
exhausted, no dispute, claim or complaint by an objecting bargaining unit member
concerning the application and interpretation of this Article shall be subject to the grievance
procedure set forth in this Agreement.

April 19, 2007 ’
CDocuments and Scitingswmiriams\y Documents\Certified and Non Cartified Contracts\CBA(1]. Final.dog



